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cunabyca HaBUYaJbHOI JUCHMIUTIHU. B MOCIOHMKY CHCTEMAaTH30BAaHO TEOPETHUUYHUI
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BCTYII

[IpoGnema mnpaBWIBHOI Ta paIliOHAIBHOI Oprafizamii BIacHOI TPYIOBOI
TISUTBHOCTI, €()eKTUBHOTO BUKOPUCTAHHS Ta €KOHOMII 4acy OCOOIMBO aKTyallbHa IS
MEHE/KEpiB, KEpIBHHUKIB, O13HECMEHIB, SKHUM IIOJIEHHO TOBOJUTHCS BHUPILIYyBATH
0e3miu pi3HOMaHITHUX NHUTaHb. TOOTO y CyyaCHMX yMOBaxX SIK MEHEIKEpY, TaK 1
¢axiBIsIM Oyap-SKOTO MPO(]LTI0, BaXKIUBO BMITH MPAIfOBAaTH B YMOBax ACQIIUTY
4acy sIK OJIHOTO 3 HaWIIHHIMUX pecypciB. OAHOYACHO 3 IIUM Yac € TUM KPUTEPIEM,
SKUA BH3Hauae €(EKTUBHICTh BUKOPHUCTAHHS IHIIUX pecypciB: (iHAHCOBHX,
MaTtepiaibHUX, (PI3UYHUX Ta JYXOBHHX.

MucrenTBo kepyBatu co000, CBOIM 4acOM, OpPTraHi3yBaTH CBOIO poOOTy — 1€
CaMOMEHE/P)KMEHT — HOBUI HAIPSIMOK y TPaJULIHOMY MEHEI)KMEHTI, KUl BUHUK
BHACHIJIOK MOTpeOu y OUIbII TOBHOMY BHKOPUCTAaHHI TBOPYOTO IOTEHITIATY
MpaliBHUKA.

MeTtoro  BuBYeHHA AucHHUIUIIHE  «CaMOMEHEIKMEHT» €  OBOJIOJIHHSA
TCOPETUYHMMHU 3HAHHAMU 1 TMPAKTUYHHUMH HAaBHYKAMH 3 THTaHb OCOOMCTICHOTO
PO3BUTKY MEHEMKepa; (OpMyBaHHA Yy CTYACHTIB 1HIMUBIAYyaJbHUX OCOOJIMBOCTEH Ta
MOBEJIHKOBUX HAaBUYOK, $KI HEOOX1JHI MalOyTHbOMY KEpIBHUKY; PO3BHUTOK Y
MaiOyTHIX MEHEJKEPIB YMIHb OPraHi30ByBaTH OCOOUCTY MPALIIO.

[IpenMeToM BHUBYEHHS JUCHMIUIIHM € CHUCTEMa 3HaHb 1 METOMIB II0JI0
dbopMyBaHHS PO3BUTKY MpOoPeciiHUX, OCOOMCTICHUX Ta JUIOBHX SKOCTEH MallOyTHIX
daxiBIiB y chepi MEHEHDKMEHTY.

VY pe3ynbTari BUBYEHHSI HAaBYAJIbHOI JUCIMIUIIHU CTYAEHT MOBHUHEH HalyTH
TaKUX KOMIIETEHTHOCTEM:

- 3JJaTHICTH JIO ajanTalii Ta aii B HOBIM CHUTYyaIlii;

- 3JaTHICTH JIATH COLIAJILHO BIIIIOBITAJILHO 1 CBIAOMO,

- PO3YMITH NPUHLMIH TICUXOJOTIi Ta BUKOPUCTOBYBATH iX Yy MpodeciiiHiii
TISUILHOCTI,

- 3aTHICTb (POPMYyBaTH Ta JEMOHCTPYBATU JiAEPCHKI SIKOCTI Ta MOBEIIHKOBI
HABUYKH.

BuBuenns  gucuurmutinm «CaMOMEHEKMEHT»  mependadae  HaOyTTS
OPOrpaMHUX PE3yJibTaTiB HABYaHHSA, WI0 BHU3HAYEHI OCBITHBO-TIPO(dECIITHOO
nporpamMor0 « MeHeKMEHT opraHi3aiii 1 aIMiHICTPyBaHHSD):

- JIEMOHCTPYBaTH HaBUYKM BHSBJICHHA TMpoOJeM Ta OOrpyHTyBaHHs
YIPaBIIHCHKUX PIIICHb;

- BUSIBJISITH HaBUYKH TOIIYKY, 30MpaHHs Ta aHami3y iHpopMallii, po3paxyHKy
MOKA3HUKIB /7151 OOIPYHTYBAaHHS YIPaBIiHCHKUX PILICHB;

- IGMOHCTPYBAaTH HABUYKHU B3a€MO/I11, JIIIEPCTBA, KOMaHIHOT pOOOTH;

- JIEMOHCTPYBAaTH HaBUYKH aHAJI3y CHUTyallll Ta 31IHCHEHHS KOMYHIKAIl y
pi3HMX cdepax IisTbHOCTI OpraHi3alii;

- 1IeHTU(IKyBaTH MPUUYUHHU CTPECY, aJanTyBaTH ce0e Ta 4WiICHIB KOMaHIU J0
CTPECOBO1 CUTYyaIlli, 3HAXOIUTH 3aCO0M /10 il HeWTpai3alii,

- JIEMOHCTPYBATH 3JaTHICTh ISATH COILIabHO BIJMOBIIAIBHO Ta TPOMAJCHKO
CBIJIOMO Ha OCHOBI €THMYHHMX MIPKyBaHb (MOTHBIB), IOBary J0 Pi3HOMaHITHOCTI Ta
MDKKYJIBTYPHOCTI,
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- JIEMOHCTPYBATH HAaBUYKU CAMOCTIHHOI pPOOOTH, THYYKOI'O MHUCIIEHHS,
BIJIKPUTOCTI IO HOBUX 3HaHb, OYTH KPUTUYHUM 1 CAMOKPUTHUHUM.

Bupuenns aucuuriing «CaMOMEHEIKMEHT» CIpsIMOBaHE Ha (OpMyBaHHS Y
CTYICHTIB 3HaHb MIOJO HAMPSMKIB CAMOMEHEKMEHTY, HOTO METOJIUK, a TaKOX
YMiHb IX MIPAKTUYHOTO 3aCTOCYBAaHHS 3aJI PO3B’sI3yBaHHs CUTYAI[ITHUX 3aBJaHb.

[TocnigoBHICTh MOJAHHS MPOrPAMHOTO MaTepially B HaBUaJIbHOMY IMOCIOHUKY
0o0OyMOBJIeHAa BHYTPIIIHBOIO JIOTIKOIO TeM auciumuiind. CTpyKTypa HaBYaJIbHOTO
BUJIaHHS Tiepeadadae HasIBHICTh Y KOKHOMY PO3Iiil TEOPETUYHOI YACTHHH, B SIKIM
KOHKPETHU3YIOThCSI OCHOBHI TEPMIHU Ta MOHATTS, HABOJUTHCSA TEOPETUUHUIN MaTepiall.
Teopetnunuii Mmatepiag JAONOBHEHO OJIOK-CXeMaMM, TaOIMLAMH, W10 3HAYHO
HOJIETIIy€E€ TMPOIEeC HOro CHpUHHATTA Ta 3acBOEHHA. Jl0 KOXHOI TeMHM IOJAHO
OUTaHHS 1 TECTU JUIsI CAMOKOHTPOJIIO, 3@ JONOMOTOK SIKMX CTYJEHTH MOXYTb
BU3HAYUTH PIBEHb 3aCBOEHHS TEOPETUYHOrO Marepiayny. Takoxk y BUIAHHI HaJlaHO
METOJIMYHI TTOPaJM 00 IUIaHyBaHHS POOOYOro 4acy, aHajai3y BUKOPUCTAHHS 4acy,
o0 JO03BOJIIE TOTJIMOJIIOBATH 3HAHHSA CTYJIEHTIB Ta pO3BHBaTH BMIHHA IX
MPAKTUIHOTO 3aCTOCYBAHHSI.



TEMA 1
METOJOJIOT'TYHI HIAXOAN 10 CAMOMEHE/ZKMEHTY

Mera: 3’scyBaTH CyTHICTh MOHSTTS «CaMOMEHEKMEHT), OT0 3HAYCHHS NI
0COOMCTOT MPAKTUYHOI MAISUIBHOCTI; HAaOyTH YSBJICHHS NPO OCHOBHI IepeBaru
CaMOMEHEDKMEHTY, Horo (yHKII; cUCTeMaTU3yBaTH Ta MpOaHANI3yBaTH KJIIOYOBI
171e1 KOHTIENT[Ii CaMOMEHEHKMEHTY.

Kia04oBi MNOHATTA: CaMOMEHEI)KMEHT, KOHIEMIis CaMOMEHEIKMEHTY,
0OMEKEHHS, MOJKIIMBOCTI, TaliM-MEHE/XKMEHT, TBOPUMH MOTEHIIIal, A1JI0Ba Kap’epa.

IJIAH
1. CyTHICTh HOHSATTS «CAMOMEHEIKMEHT.
2. Konmeniiii caMOMEHEKMEHTY.
3. OcHOBHa MeTa Ta TIEpeBaru CAMOMEHEKMEHTY.
4. OyHKLII CAMOMEHEKMEHTY.

1. Cymuicmb nOHAMMA (CAMOMEHEOHCMEH)

CamMOMEHEKMEHT — 11€ MHUCTEITBO KEpyBaTH CO0OI0, CBOIM 4YacOM, CBOIM
KUTTSAM, CBIIOMO pOOHUTH CBOIO Kap'epy dYepe3 CaMOOLIHKY, CAMOBH3HAYEHHS,
CaMOPO3BUTOK.

CaMOMEHEIPKMEHT — 1€ IMOCIHIJOBHE M IIUIECHIPSIMOBAHE BUKOPHUCTAHHS
e(eKTUBHUX METOJIB, MPUHOMIB 1 TEXHOJIOT1M caMopeai3allii i CaMOPO3BUTKY CBOTO
TBOPUYOTO MOTEHITIATY.

CaMOMEHEIPKMEHT, SIK HOBUI HAIIPSIMOK Y Cy4YaCHOMY MEHEKMEHTI1, CTBOPEHO
BITHOCHO HEJAaBHO, aji¢ PO3BUBAETHCA OYy>KE€ IHTEHCHMBHO. BiH BHHUK BHACIIJIOK
noTpebu B OUIBII TOBHOMY BHKOPUCTaHHI TBOPYOIO TMOTEHIIANy TMpalliBHUKA.
PogoHauanbHUKOM CaMOMEHEIKMEHTY SK Hayku BBaxkaoThb Cnosydeni ILlrtartu
AMeEpUKH, 3HAaYHUM PO3BUTOK CAMOMEHEKMEHT SK Hayka oTpumaia B pobOoTax
HIMELLKUX BUECHHUX.

[IpyunHM BUHUKHEHHS CaMOMEHEI)KMEHTY — 1€ Ti ICTOTHI 3MIHH, IO
BIJI0YBaIOTHCS B YIIPABIIHCHKIN CUTYyallli y CBITI:

- KOHKYPEHIIisl, 3pOCTaHHs MacTadiB 1 JUHAMI3MY 3MiH Y MiJANPUEMHUITBI 1
0i3Heci, 10 BHUMArarTh BiJl MEHEIXEPIB OCBOEHHS HOBHUX HABUYOK KEPYBAaHHS,
OOpOTHOM 3 MOKITMBICTIO BJIACHOTO BiJICTaBaHHS,

- 3pOCTaHHS MOTPO3 YACTUX CTPECIB Yepe3 HAMPYKEHICTh B pOOOTI MEHEKEPA,
MOCTIMHOTO TparHeHHs OyTH KpaliuM, LI0 BHMAarae pPO3BUTKY BMiHb KepyBaTu
c00010;

- IEPETBOPEHHS] TBOPYOTO TOTEHINIANy TMpAaIliBHUKA B HAWKOIITOBHIIINAN
KamiTaJ oprasizaiii, Mo ToTpedye peanizailii 3axo[iB MIOA0 30epekeHHs Ta
PO3BUTKY IIbOTO MOTEHIATY.

2. Konuenuii camomeneodrcmenmy
Konmeniiiss — me cucrema MOTJIAMIB HA T1 YW 1HIINI SBHINA, MPOLECH, CIOCIO
PO3YMIHHS, TPAKTyBaHHS NIEBHUX SIBUIII.

[cHyroul KoHIeNIi caMOMEHEMKMEHTY OyayloThCcsi Ha BU3HAYEHIH 171€i,
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HABKOJIO SIKOT (POPMY€ThCSI CUCTeMa METOAMK 1 MPUHOMIB poOOTH Haja cOO0K IS
peamizamii miei imei (Tabm. 1.1).

Tabauist 1.1 — OCHOBHI KOHIENIIT CAMOMEHEKMEHTY

ABTOp KOHIIENTIH{

OcHOBHa i1€esd

Po3yMiHHSI CAaMOMEHEDKMEHTY

Jlorap 3aiiBepT

€KOHOMIis CBOT'O

CamoMeHeKMEHT (time-management) —

JJI0OBOTO YCHIXY

qacy 1€ TTOCTIJOBHE 1 IIJISCIIPSIMOBaHE
BUKOPHUCTaHHS BUITPOOYBAHUX METOIIB
pOOOTH B MOBCSAKACHHIN MPAKTHII TS
TOTO, 100 ONTHUMAJILHO Ta 31 3MICTOM
BUKOPHCTOBYBATH CBIN yac
Maiik Byakok Ta MOMOJIAaHHA CaMOMEHEKMEHT — 11€ BCEO1UHUI
JleitB @peHcic BIJIACHUX cnoci0 rmepeBIpKH CBOIX BIACHUX
00OMEKEHb MO>KJIMBOCTEN 1 OOMEKEHbD 1 MOIIYKY
peaTbHUX MUIIXIB PO3BUTKY
OCOOMCTICHHUX 1 JIJTOBUX SIKOCTEH
B.A. AnzpeeB CaMOpO3BUTOK CamMOMEHEKMEHT — 11€ ICUXOJIOTTYHUM
TBOPYOIi MEXaHI13M CaMOPO3BUTKY TBOPYOI
0COOHUCTOCTI 0COOHUCTOCTI, 31aTHOI O OE3yNMUHHOTO
CaMOPO3BUTKY 1 camopearizailii B
OJJHOMY 4YHM JIeKUJIbKOX BHJAX
npodeCiifHOl TisUTbHOCTI
A.T. Xponenko M1BULLEHHS CamMOMEHEKMEHT — 1€ MTPAKTUKYM
ocooucroi MIIBUIIIEHHS CBOT'O J1JIOBOTO
KYJbTYpH A1IOBOTO MOTEHI[IATY.
JKUATTA [IInsxoM miABUIIIEHHS P1BHS A170BO1
KYJbTYPH B PI3HHX ii aCEKTax
bepbens 1 Xaitain JIOCATHEHHS CaMOMEHEKMEHT — 1€ JJOCATHEHHS
[IIBans6e 0COOHUCTOTO 0COOHMCTOTO A1JIOBOTO yCHixXy (A1J10BOT

Kap’ €pu) Yepe3 caMOIi3HaHHS 1
CaMOBJIOCKOHAJICHHS CBOIX JIJTOBUX
SIKOCTEN

3. Ocnosna mema ma nepesazu_camomeHeOHCMeHmy

Ocnoeéna mema CaMOMEHEI)KMEHTY TIOJISITa€ B TOMY, 11100:

- MaKCHUMaJbHO BUKOPUCTOBYBATH BJIACHI MOKJIUBOCTI;

- CBIJJOMO KE€pYyBaTH CBOIM JKUTTSIM, CAMOBHU3HAYATHUCS;

- MPOTHUCTOSATH 30BHIIIHIM OOCTaBUHAM Ha POOOTI Ta B OCOOMCTOMY >KHTTI.
Ilepeeazu caMOMEHEKMEHTY:
- BUKOHAHHS pOOOTH 3 MEHIIIMMHU BUTPATAMU;
- Kpallli pe3yJbTaTu mparii;

- KpaIla oprasizaiis mparii;

- MEHIIIE MTOCMIXY 1 CTPeCy;

- OlybLIe 3310BOJICHHS BiJl pOOOTH;
- BEJIMKa MOTHUBAIIis TIPAIli;




MJBUIIICHHS KBaJi(iKarii;

MEHIIIa 3aBaHTAKEHICTh POOOTO¥O;

MEHIIIA KUIBKICTh TOMMIIOK;

JTOCSTHEHHS PO(ECIMHNX 1 0COOUCTUX IIJICH HAWKOPOTIIIAM IUTSIXOM.

4. Dyukuii camomeneolcmeHmy

DyHkii caMoMeHe:KMEeHTY — II¢ 3aBAaHHS Ta Jii 3a JOMOMOTOI0 SKHX
II0JICHHO BUPIIIY€EThCS O€37114 3aBAaHb 1 poOieM MeHeHKepa.

DyHKIIT 3HAXOAThCS Y BUSHAUCHIN 3aI€KHOCTI MIDK COOOIO 1 371HCHIOIOTHCS Y
BHU3HAYEHIN mociaoBHOCTI (puc. 1.1).

BcranosieHHs

6 2

IHq)OPMaHl’_{ 1 MnanyBanus
KOMYHiKaItist

Peanizanis i
oprasisaris

3
[puitasarTs
pillieHb

Pucynok 1.1 — @ynk11ii caMo MEHEKMEHTY
TECTHU

1. CaMmoMeHeKMEeHT — Lie:

a) MHCTEIITBO KepyBaTH c000I0, CBOIM 4acOM, CBOIM JKUTTSM, CBIJOMO POOUTH
CBOIO Kap’€py 4epe3 CaMOOIlIHKY, CAMOBU3HAYEHHSI, CAMOPO3BUTOK;

0) yceOluHMil croci0 MepeBIpKH CBOIX BIACHUX MOMIJIMBOCTEH 1 OOMEXKEHB,
MOIIYKY peaIbHUX IIISAX1B PO3BUTKY OCOOUCTICHUX 1 JIJIOBUX SIKOCTEH;

B) (akTOpH, IO CTPUMYIOTH TMOTEHINAT 1 pe3yJabTaTH POOOTH OKPEMOTO
MEHEJ[XKEpa Ui Tpynu (OpraHizailii) y mjiomy;

') MICUXOJIOTIYHUN MEXaHI3M CaMOPO3BUTKY TBOPYOi OCOOMCTOCTI, 3aTHOI 10
0e3yMHHOT0 CaMOPO3BUTKY Y ACKIIBKOX BUAAX MPOQPECIiHHOT AISITBHOCTI.

2. Cucrema norJsiiiB Ha Ti YM iHIII SIBUIIA, IPOLIECH, CNIOCI0 PpO3yMiHHA,
TPAKTYBaHHS NMEeBHUX SIBUII — II€:
a) Ipoleaypa; 0) MexaHi3M; B) KOHIIETIIIIS; I') ajJropuTM.

3. YKaxiTh aBTOpPa KOHIEMNIIil CAMOMEHEeIKMEHTY, OCHOBHOIO i1e€10 AKOi €
«EKOHOMisl CBOT'0 4acy»:
a) M. Bynkok 1 JI. @pencic;  B) B.A. AHnpees;
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0) A.T. XpoeHko; r) JloTtap 3aiiBepr.

4. YKaxKiTh aBTOpa KOHUENUiI caMOMEHeIKMEHTY, 110 0a3yeThbCcsl Ha «ixel
MO/I0JIAHHS BJACHUX 00MeKEHb)

a) Jlortap 3aiiBepr; B) A.T. XposeHko;

06) M. Byaxok i [[. ®pencic; 1) B.A. Annpees.

5. YKaxiTh aBTOpa KOHLeENUil CaMOMeEHEeI)KMEHTY, 1110 0a3yeThcsl HA «igel
CaAaMOPO3BHUTKY TBOP4Y0i 0COOMCTOCTI»:

a) B.A. Aunpees; B) A.T. XpoJieHKo;

0) Jlorap 3aiiBepT; r) M.Byaxkok 1 I.®dpeHcic.

6. YKkaxiTh aBTOpa KOHIENIil cCaMOMeHEeIKMEHTY, 10 0a3ye€Thbcsi HA «igel
MiIBUIEHHSI 0COOMCTOI KYJbTYPH JiJIOBOT0 KUTTSD):

a) Jlorap 3aiiBepT; B) A.T. XposeHko;

0) M. Byakok 1 JI. ®pencic; 1) B.A. Anapees.

7. YKaxiTh aBTOpPa KOHLENIiiCAMOMEHEIKMEHTY, 10 0a3yeTbcs Ha «igel
AOCATHEHHS 0COOMCTOrO0 ALI0BOIO YCIiXy»:

a) B.A. Auapees; B) A.T. XposeHko;

0) M. Bynkok 1 . ®pencic; 1) bepbens 1 Xaitniy [1IBans0e.

8.1llo 3 mepesiueHOr0o He BITHOCHUTHLCA [0 NPUYMHHM BUHUKHEHHS
CaAMOMEHEIKMEHTY?

a) KOHKYpEHIIis, 3pOCTaHHs MAcIITa01B 1 TMHAMI3My 3MiH Yy TiANPUEMHHUIITBI 1
O13HecCI;

0) 3pocTaHHs orpo3 YacTUX CTpeciB Yyepe3 HamnpyKeHICTh B
poOOTI MEHeIKepa, MOCTIMHOTO IPArHeHH OyTH KpallliM;

B) MEPETBOPEHHS TBOPYOrO NOTEHIlANly TMpaliBHUKA B HAWKOIITOBHIIINN
KariTaj opraHizarii;

I') 3HIDKEHHS TOTpeOM B TOBHOMY BHUKOPHCTaHHI TBOPYOrO Ta J1JIOBOTO
NOTEHI[1aly IpaliBHUKA.

9. O0Me:KeHHS B CAMOMEHEIKMEHTI — 1ie:

a) (hakTopu, MO CTPUMYIOTH TOTEHINAT 1 PE3yJAbTaTH POOOTH OKPEMOTO
MEHEJ[KEpa Yu Tpymnu (OpraHizailii) B JIOMY;

0) croci®6 mepeBIpKU CBOIX BIIACHUX MOXKIJIMBOCTEH 1 OOMEXKEHb 1 TOIIYKY
peaTbHUX MUISIXIB PO3BUTKY OCOOMCTICHUX 1 IJIOBUX SKOCTEH;

B) ICTOTHI 3M1HH, 110 B1AOYBalOTHCS B YNPABIIHCHKIN CUTYyaIlil Y CBITI,

I') MUCTEITBO KEpyBaTh CO00I0, CBOIM YacCOM, CBOIM >KUTTSM, CBIJOMO POOUTH
CBOIO Kap’€py 4epe3 CaMOOIliHKY, CAMOBHU3HAYCHHSI, CAMOPO3BUTOK.

10. 1o 3 mepeJIiueHOr0 € 00Me:KeHHSIM PO3BUTKY OCOOMCTICHUX i iT10BHX
SIKOCTEeM?
a) HE3/IaTHICTh KePyBaTHU COOO0; pO3MUTI OCOOUCTI IIIHHOCTI;

0) 31aTHICTb KEpyBaTH CO0O00; YITKI OCOOUCTI IIIHHOCTI Ta LLJIL;
9



B) IIJIBUIIICHHS 0COOMCTOr0 MPpodheCciiftHOTO PiBHS;
T') 3HAHHS YNPABIIHCHKUX MIXO/A1B; YMIHHS KEPYBATH KOJIECKTUBOM.

11. OcHOBHA MeTa CAMOMEHEKMEHTY MOJISITa€ B TOMY, 11100:

a) BAKOHAHHS POOOTH 3 MEHINMUMHU BHTpATaMU; Kpaiie pe3yabTaTH IIparl;
Kpallla opraHizailis mpaili; MEHIIE MOCHIXY 1 CTpecy;

0) Kpalia oprasizaifis mpaili; MEHIIIE MMOCHIXy 1 CTpecy; Ouiblie 3a10BOJICHHS
B1J1 poOOTH; BeJIMKAa MOTHUBAIIIS Tpalli;

B) MEHIIIE TIOCHIXy 1 cTpecy; OuIbIIe 3aJ0BOJICHHS BIiJ pOOOTH; BeIHKa
MOTHBAIIIs TIpalll; picT KBaidikarii;

I') MAKCUMaJIbHO BHUKOPHCTOBYBAaTH BIJIACHI MOJXKIIMBOCTI, KEpyBaTH CBOIM
KUTTAM; IIepeOOPIOBATH 30BHIIITHI 0OCTAaBUHU HAa POOOTI Ta OCOOMCTOMY JKHUTTI.

12. SIkmii i3 3a3HAYeHWX acCHeKTIiB AiJI0BOI KyJbTYpHM He BH3HA4YaB Yy
cBoiii koHuenuii A.T. Xposienko?

a) KyJIbTypa B3a€EMOBITHOCUH MiX JIIOJIbMU;

0) MucCTeITBa ALJIOBOI Oeciiu;

B) MUCTELTBA MIATOTOBKH JAOIMOBIJIEH 1 yOIIYHOTO BUCTYILY;

I') MEUCTELITBO CTBOPEHHS KOH(IIKTIB Ta 1X BUPIIICHHS.

13.Y Burasai SIKOI TreoMeTPUYHOI ¢irypu y3arajbHeHO (QYHKIII
CaMOMEHEeIKMEHTY BinoBiaHo 10 Teopii Jlorapa 3aiiBepra?
a) kBagpar; 0) K0oJIo;  B) OBajJ; T) MIECTHKYTHUK.

14. flka i3 3a3HavYeHnX (QYHKUI BBaXKAETHCA IEHTPAJILHOI0 B
caMOMeEHeXKMeHTi?

a) 1H(opmalisa 1 KOMyHIKalis;  B) BCTAHOBJIEHHS LIUIEH;

0) TPUUHATTS PIllICHb; r) peamizallis 1 oprasizarfis.

15. SIka kpaiHa € poJoHAYATbLHUKOM HAYKH «CAMOMEHEIKMEHT» ?
A) VYkpaina; 0) Benuka bpuranis; B) Himewunna; 1) CHIA.

16. I'0;10BHOI0 METOK0 CAMOMEHEIKMEHTY 3a koHuenuicrw JI. 3aiiBepra €?

a) MABUIICHHS JUIOBOTO TMOTEHIIANy MUISXOM TMIIBUINEHHS PIBHSA J1I0BOI
KyJbTYPH,

0) MCUXOJIOTTYHUIA MEXaHi3M CaMOPO3BUTKY TBOPUOI OCOOMCTOCTI, 3AaTHOI 110
camopearizarlii B 0IHOMY 4 JEKUTbKOX BUJaX MpodeciiHOl AiSTHHOCTI,

B) yceOiuHMiA CIOCIO MEepeBIpKH CBOIX BIACHUX MOMJIMBOCTEH 1 OOMEKEHb,
MOIIYKY peaIbHUX IIISAX1B PO3BUTKY OCOOMCTICHUX 1 JIJIOBUX SIKOCTEH;

I') pallioOHaJIbHE BHUKOPUCTAHHS 1 3a0IIAJPKEHHS caMoro AeQIilUTHOrO 1
BaYKJIMBOTO OCOOMCTOTO PECypCy — BIACHOIO Yacy.

17. Illo Take caMmoMeHeXKMeHT 3a kKoHuenuielo M. Byakokai /I. ®pencica?
a) TICUXOJIOTIYHUN MEXaHI3M CaMOPO3BUTKY TBOPYOi OCOOMCTOCTI, 3aTHOI 10
caMopeaJizaillii B OJJHOMY Y4 JIEKIJIbKOX BHUJIax MPo¢eciiHOl A1sUTbHOCTI. ;
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0) MpaKTUKyM IMiJABUIIEHHS CBOTO A1JOBOr0 MOTEHINATY MIJISIXOM IIiIBUILICHHS
PiBHS AUIOBOI KYJBTYPH B PI3HHX 11 aCleKTax;

B) BCeOIUHMI CHOCIO MEpEeBIPKM CBOIX BIACHUX MOXJIMBOCTEH 1 0OMEXEHb,
MOIIYKY PealbHUX IIISIX1B PO3BUTKY OCOOMCTICHUX 1 IJIOBUX SIKOCTEH;

T') JOCSITHEHHS! 0COOMCTOTO AIJIOBOTO  YCIIIXY yepes CaMOITi3HAaHHS 1
CaMOBJIOCKOHAJIEHHS CBOIX J1IOBUX SKOCTEH.

18. CamoMeHe:KMeHT 3a kKoHUenuic B.A. AnapeeBa — ne:

a) MPAKTUKYM TMiBUILIECHHS CBOTO JIIJIOBOTO MOTEHINATY HMUISXOM IMiABUIICHHS
PIBHS A1JI0BOI KyJIBTYPH B PI3HUX ii acleKTax;

0) MCUXOJIOTIYHUI MEeXaHI3M CaMOPO3BUTKY TBOPYOI OCOOMCTOCTI, 3AaTHOI J0
0e3yIMMHHOr0 CaMOPO3BUTKY 1 caMOpeati3allii;

B) yceO14HMil croci® MepeBipKH CBOIX BJIACHUX MOMJIMBOCTEH 1 OOMEXEHb 1
MONIYKY PeaIbHUX HUIAXIB PO3BUTKY OCOOMCTICHHX 1 JUIOBHX SIKOCTEH;

') TOCSITHEHHSI OCOOMCTOTrO AUIOBOTO yCIiXy  (IUI0BOi  Kap’epu)  uepes
CaMOIII3HAaHHSA 1 CaMOBIOCKOHAJICHHS CBOIX JUIOBHUX SIKOCTEH.

19. CamomenemskMeHT 3a kKoHuenuieo A.T. XposeHnko — ue:

a) JOCATHEHHS ~ OCOOMCTOro JIUJIOBOTO  YCHIXY (mmoBoi  Kap’epm)
Yyepe3 caMOII3HAHHSA 1 CAMOBJJOCKOHAJIEHHS CBOIX JIIOBUX SIKOCTEH;

0) MCUXOJIOTTYHUIM MEXaHi3M CaMOPO3BUTKY TBOPUOI OCOOMCTOCTI, 3AaTHOI 110
0e3ynMMHHOr0 CaMOPO3BUTKY 1 caMOpeati3allii;

B) yceO1uHMil croci® MmepeBipKH CBOIX BJIACHUX MOMJIMBOCTEH 1 OOMEXEHb 1
MOIIYKY PeaIbHUX IUIAX1B PO3BUTKY OCOOUCTICHHX 1 JIJIOBUX SIKOCTEH;

') MPAKTUKYM TIABUIIECHHS CBOTO JIJIOBOTO MOTCHINANTY MIJISAXOM ITiBUIICHHS
PIBHSI IIJIOBOT KYJIBTYPH B PI3HUX i acTIeKTax.

20. CamomeHeqxkMeHT 3a koHuenuicio bepoess i Xaiinua [lIBanboe — ue:

a) TICUXOJOTIYHUI MEXaH13M CaMOpPO3BHUTKY TBOPYOi OCOOMCTOCTI, 3aTHOI JI0
O€3yNMMHHOTO CAaMOPO3BUTKY 1 caMopeati3allii;

0) AOCATHEHHSI ~ OCOOMCTOrO JIIJIOBOTO  YCHIXY (mmoBoi  Kap’epm)
Yyepe3 caMOITI3HAHHSA 1 CAMOBJOCKOHAJIEHHS CBOIX JIIOBUX SIKOCTEH;

B) yceO14HMil cnoci® MepeBipKH CBOIX BJIACHUX MOXIJIMBOCTEH 1 OOMEXEHb 1
MOIIYKY peaIbHUX IIISX1B PO3BUTKY OCOOMCTICHUX 1 JIJIOBUX SIKOCTEH;

') MPAKTUKYM MIJABUIICHHS CBOTO JUJIOBOTO MOTEHIIANY IUIIXOM TABUIIICHHS
PIBHSI IIJIOBO1 KYJIBTYPH B PI3HUX i acTIeKTax.

INPAKTUYHI 3ABJIAHHA

3aBaanHs 1. BuzHauTe OCHOBHY METy CAaMOMEHEXKMEHTY Ta IMOSICHITh, YOMY
BiH € BQXJIMBUM Y Cy4aCHOMY CBITI.

1. OmumiiTe OCHOBHI TiepeBard, sKi OTPUMY€E JIOJWHA, 3aCTOCOBYIOUH
MIPUHIIAIIA CAMOMEHEKMEHTY Y KUTTI Ta POOOTI.

2. HaBenitp mnpukiaam cuUTyarii, y SKUX CaMOMEHEIKMEHT JoIroMarae

IMOKpAIIUTHU PC3YJIbTATH.
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3. Ilpoanamizyiite, K CaMOMEHEIKMEHT MOXE CIPHUATH OCOOUCTICHOMY
3pOCTaHHIO.
4. [ligrotyite KOPOTKUN aHATITUYHUH 3BIT.

3aBananHs 2. O3HailomTecss 3 OCHOBHUMHU (DYHKIIISIMH CaMOMEHEIKMCHTY:
MJTaHyBaHHs, OpTaHi3allisi, MOTHBAIISl, KOHTPOJIb, aHAJII3.

1. JIns koxHOI (QyHKIII HaBeAiTh MPUKIAA 11 MPAKTHYHOTO 3aCTOCYBaHHS y
[MOBCIKIEHHIN qISJIBHOCTI.

2. IIpoananizyiite, sk i (yHKINT B3aEMOMOB’13aH1 MK COOOIO Ta BILIUBAIOThH
Ha JTOCSTHEHHS OCOOUCTHUX IIIJIEH.

3. CTBOPITH cXeMy, 1110 BijjoOpaxkae B3aeMOII0 (PYHKIIIH cCaMOMEHEKMEHTY.

4. OgopMITh pe3yibTaTH Y BUTIISIII KOPOTKOT JIOTOBI/II UM MPE3eHTAI].

HUTAHHA JUIA CAMOKOHTPOJIIO

. [Ilo Take «CaMOMEHEIKMEHT?

. SIxa MpUHIIMIIOBA PI3HULIA M1’)K MEHEIP)KMEHTOM 1 «CAMOMEHEKMEHTOM ?
. $Ika OCHOBHA M€Ta CAMOMEHEIP)KMEHTY ?

. Ha3BiTh KOHIIENIIT CAMOMEHEIKMEHTY .

. Y yomy nosiirae cyTHicTh KoHuenuii M. Bynkoka ta JI. @pencica?

. Y YoMy moJiirae CyTHICTh KOHIIETIIi caMmoMeHexMeHTy B.A. Auapeena?
. Y yoMy moJiirae CyTHICTh KOHIIEMIii camoMeHekMeHTy A.T. XponeHko?
. Y yomy moJisirae CyTHICTh KOHIIemIIii camoMeHekMenTy b. 1 X. [1IBans6e?
. Y YoMy moJiirae CyTHICTb KOHIIETIIi camoMeHexmenTy JI. 3aiiBepra?
10. ki mepeBaru caMOMEHEIKMEHTY 3a KoHuemniiero JI. 3aiiBepra?

11. Okpecinith QyHKIIT CAMOMEHEIKMEHTY .

12. Hagimo noTpiOHO BUBYMTH TEXHIYHI MPUHOMHU CAMOMEHEPKMEHTY ?

O©CoOoO~NO OIS, WN -

PexomenaoBaHa Jgiteparypa: ocHoBHa: 1, 4, 6; nomarkosa: 1, 3, 7.
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TEMA 2
IJIAHYBAHHS OCOBUCTOI POEOTU MEHEI’KEPA

Mera: 3’sicyBaTu CyTHICTh 1 3HaYEHHS TUIAHYBaHHS poOOUYOTOo Yacy, MpaBMil Ta
METO/IIB HOT0 TUIaHyBaHHS; HAOyTH YSBJICHHS MPO CUCTEMY IUIaHYBaHHS PoOOUYOTro
qacy.

KirouoBi moHATTA: poOOuMil yac, MiIaHyBaHHA poOOYOro wYacy, MeTa,
CUTYyAIlIfHUI aHami3, MeToJ] AJbIH, HIOACHHUK Yacy.

IJIAH
1. 3HayeHHs MOCTAHOBKHU Ta (POPMYBaHHS II1JIECH.
2. Curyaniiinuii aHami3 npu ¢GopMyBaHHI Ta BCTAHOBJICHHI IILJIEH.
3. OcHOBH, IPUHIIMIH Ta MMPABUJIA TUTAHYBAHHS pOOOYOT0 Yacy.
4. Metonu mianyBaHHsi poO0OYOTro 4acy.

1. 3nauenna nocmanoeku ma hopmyeanna yiieu

Meta (misib) — 11€ T€, 10 YOro MparHyTh, 10 Tpeda 3A1HCHUTH.

[TocTaHOBKa LUJIEH BUMArae 4iTKo 1 B TOYHUX (POPMYITIOBAHHIX BUCIIOBIIIOBATH
ABHI 1 IPUXOBaHI NOTPEOH, IHTEpECH Un Oa’kaHHA, CIPSIMOBYBATH Jii HA JOCSITHEHHS
i€l METH.

[TocTaHoBKa 11171€#1 — 1€ YCBIIOMJIEHHSI TOTO, KYJd MU XO4Y€MO TPHUNTH 1 KyJIu
MU MOTPANUTH HE XOUEMO, 11100 HE OMUHUTHCS TaM, Ky/I1 HAC XOUyTh MPUBECTH 1HIIII.

Ipunyunu usHavenHsa i NOCMAHOBKU Yineu.:

1) sicHICTh METH Ta ii peaiCTUUHICTb;

2) KOHKpeTu3arlis mporecy (HopmMyItoBaHHS KOHKPETHUX LIUJIEH, OpieHTAaIlis Ha
i1 32 paxXyHOK BCTAaHOBJIEHHSI KOHKPETHOT'O KIHIIEBOT'O PE3YJIbTaTY;

3) 000B’A3K0OBE BCTAHOBJIEHHSI YaCOBOT'O 1HTEPBAILY;

4) MOXJIHUBICTb MOJALTY Ha OKPEMI €TaIru, KpOKH, M1, 3a7a4l Ta 3aBAaHHS.

Bix Toro, HaCKUIbKM YiTKO C(OpMYJIbOBaHI il Ta TOTPUMAHO MPUHLIMIHU iX
BU3HAYEHHS Ta MOCTAHOBKHU, 3AJIEKUThH €(DEKTUBHICTD iX AOCATHEHH: (Tadi. 2.1).

Ta6nuig 2.1 — [lpukiianu BUBHAUYCHHS Ta TOCTAHOBKHM ITiJIEH

HenpasuibHO BU3HaueHa MeTa IIpaBuibHO BU3HAYEHA METa

- 51 Xxouy BecTH OUIbII 370POBUH | - 3 HACTYIIHOTO JIHS 5 KMAI0 MaJIUTH.

CHOC10 KUTTSA - 51 Oyny xonuTu Ha poOOTY MILIKH.
- JIBiui Ha TWxaeHbp s Oiratumy npotsrom 30
XBHJIMH

-4  xouy BMITH  Kpame |- S Xody AN KOXKHOTO  CHiBpOOITHHKA

KOHTaKTyBaTH 31 CBOIMM | 3ape3epByBaTd 1 TOAMHY JIOJATKOBOTO Yacy

CHIBPOOITHUKAMU B THXJIEHb, LIO0 IMOTOBOPUTHM HAa OCOOHUCTI Ta
npodeciiiHi TeMu

Emanu eu3nauenns ocooucmux yinei:
I eran — Po3poOka 3aranbHUX ysBIEHb MPO JKUTTEBI mparHeHHs. Ha manomy
eTami nependavaeThCsl 3MIMCHEHHS aHaji3y TOro, SIK paHille MPOTIKANIO XHUTTS, B
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yoMmy OyJiM HaAMOUNBII yCHiXH Ta HEBAA4l B pi3HUX cdepax KUTTA (mpodeciiHii,
OCOOUCTIH TOIO), sIKI IParHeHHS HA ChOTOJIHI € HAaWO1IbI HAaTAIPHUMHU, K1 HEBIAdl
MOXKYTb 3aBaJUTH JTOCATHEHHIO ITIJICH.

II eran — J[ludepenmiamis y uaci S>KUTTEBUX IMUJIeH, IO mependavae
YCBIJOMJIEHHS TOTO, 710 4Oro Oy/ie MparHyTH JIIOJMHA B HAWOIMKYl POKH, a TAKOXK 3
SAKUMH TOJIISIMA BOHA TTOBHUHHA OyJie paxyBaTHCs B Hailbommkul 20 pokiB 0COOMCTOrO
gacoBoro psay. llpu mpomy Tpeba BpaxoByBaTh OCHOBHI MOl XKHUTTS 0Ci0 3
HaWOIMKIOro OTOUEHHS (JIITeH, 0aThKiB, 1meda, Apy3iB 1 1HIIKX), X 1 CBIH BIK.

III eram — po3poOka KJIOUOBHX YSBJICHb MpO I y mpodeciitHiit chepi, a
TaKOXX OCOOMCTICHOMY KUTTI. JOIIJIBHO MPH 1IbOMY BHU3HAUUTH JTOBTOCTPOKOBI I
(OCHOBHI Il KHUTTA), CEPEIHBOCTPOKOBI Il (Ha HaWOIMXKYI 5 POKIB),
KOPOTKOCTPOKOBI 111711 (Ha HaOmmxk4l 12 micsiiB).

IV eram — iHBeHTapu3allg e, Mo nependayae CKIAJaHHS CIHUCKY YCIX
LUIeH, BUIUICHHS Cepell HUX HaWBAXIMBIMIUX TMO3UIINA (OMM3bKO S5 1Iei),
JOCSITHEHHS SIKUX € HAaUO1IbII aKTyalbHUM.

VY uijioMy nocTaHOBKA L1JIEW B CAMOMEHEKMEHTI 3A1MCHIOETHCS IIUISIXOM:

- 3HAXOJDKEHHS LUJIEH, TOOTO aHAJI3Y — «YOro g X04uy?»;

- CUTYAI[IHHOTO aHalli3y, TOOTO — «II10 5T MOXY ?»;

- BU3HAYEHHS CBOIX CUJIbHUX 1 CJTA0KUX CTOPIH;

- BUpPOOJICHHSI IUTbOBUX CTPATET1H 1 METOAIB TOCSITHEHHS 1I1JIEH;

- (opMyITFOBaHHS IITIEH — «JI0 YOTO 5 KOHKPETHO Mpardy ?».

Jlns mocTaHOBKH I1ij1eH Tpeba:

- 3a0€3MeYnuTH SCHICTh IIIJICH — YOro BH KOHKPETHO XOYeTe JOCATTH —
PO3pOOUTH KUTTEBI II1JII;

- 3pOOUTH «IHBEHTAPHUI OMHUCY II1JIeH, TOOTO 3BECTH BOEJIMHO BaIlli OCOOMCTI 1
npodeciitHi opieHTUPH;

- MPOBECTU CUTYALIMHUI aHalll3 — aHaji3 BalllUX OCOOMCTUX pecypciB (4u
3ac001B) ISl JOCSATHEHHS IIJICH — BIH JIO3BOJISE€ BUSBUTH Ballll CHJIBHI 1 ClIaOKi
CTOPOHH;

- agaii3 «MeTa-3acio» — HeOoOXIaHl JUId [HOCATHEHHS Ijleil 3acol0u
MOPIBHIOIOTHCS 3 PEATIbHOIO CUTYAIIEIO;

- po3poOKa KOHKPETHMX NPaKTUYHUX IIIe Ta 3amay, (Qikcaris TepMiHy
BUKOHAHHS 1 KOHKPETHUX PE3YJIbTaTIB;

[MoxHs, BUKOHYIOYH CBOIO POOOTY, BOKJIMBUM € TIOCTAHOBKA Ta BIJNOBIAL HA
sanuTaHHs: «Uu HaOMMKae MeHe Te, 10 S B TaHWM MOMEHT POOJIIO0, 0 JOCSITHEHHS
MOE€ET MTEBHOT METU?»

OcHoeni npobaemu ma NOMUIKY NPU 6CIMAHOBIEHHI YINell:

1) 3aHaATO BeNMKA KIJABKICTh I[JIEH — CEPEeIHbOCTATUCTHYHOK HOPMOIO
BBXKAEThCA KUIBKICTh «742», OJHAK BaXJIMBHM IIPH BCTAaHOBJICHHI IIJICH €
BpaxyBaHHS MOKJIMBOCTEN KOKHOI KOHKPETHOI 0COOUCTOCTI;

2) BIJICYTHICTh MPIOPUTETIB, TOOTO BU3HAYECHHS MOPSAJKY JOCITHEHHS ITiIeH
BIJIMOBIAHO JI0 iX BaKJIMBOCTI B KHUTTI JIFOJMHHU, BUOKPEMJICHHS HAWOLIBIIOT YaCTKH
pecypciB  BIJMOBIAHO A0 TPIOPUTETIB, 3alydeHHS JIOJATKOBUX PECYPCiB,
3HAXO/XKEHHSI 4acy, 110 SIKHAWKpalle MAXOAUTh AJi1 BUKOHAHHS caMe MPIOPUTETHUX
1JIEH;
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3) He peaNiCTUYHICTh METH, HEKOHKPETHICTh 11 (POpMYITHOBAHHS;

4) BiICyTHICTb 4ITKO BCTAHOBJIEHUX YaCOBUX OPIEHTHPIB;

5) KOH(DIIKTHICTH IIiJIEH, iX HEY3TOKEHICTh Mi’K CO000;

6) HEBUMIpPHICTh IIJIeH, BIJACYTHICTh YITKO BCTAHOBJIEHHUX KpUTEPIiB, SKi
MOTPeOyIOTh JOCSITHECHHSI,

7) BIACYTHICTB B3a€MO3B’ 13Ky MK METOIO Ta MOTHBAIII€IO.

3azanvne npasuno naaHyeaHHA ma 6CMAHOBIEHHA yineil: «XTO PEryIspHO
npotsiroM 10 XBUJIMH MJIaHye CBill poOOUMii IEHb, TOM IIOAHS 3a0II/PKY€E 2 TOTUHH,
a TaKOoXK OUIBII YCIIITHO CHPABIISETHCS 3 BAXKIMBUMHE CIIPABAMI).

2. Cumyauyinnuil ananiz npu Yopmysanni ma 6cmanogienHi yiieu

CuryaniiHuii aHaji3 I03BOJIsI€ BUSBUTH  CHJIBHI  Ta  CcinabKi  CTOpOHU
0COOUCTOCT1, BU3HAYUTH SIKOCTI, sIKI Tpeba po3BUBATH 1 HAJl SKUMU IPAIFOBATH.

Emanu cumyauiiinozo ananizy:

1) aHaiti3 32 OCHOBHHMU MIUTaHHSIMH B 0COOUCTIH Ta mpodeciitHiii chepax;

2) ocobucThii OaaHC yCIiXiB 1 HEB/IAY,

3) cuibHI Ta cadKi CTOPOHH;

4) aHami3 «MeTa — 3acio».

Jlomap 3aiieepm pekOMEHy€ ISl CUTYaIIiHOTO aHaii3y B npodeciiiHiil chepi
BUKOPUCTOBYBATHU CIUCOK 13 I8 KOHMPOIbHUX NUMAHD '

1. Yu 3Har0 s 3aBAaHHs, PYHKII1, MpaBa Ta 000B’I3KK MO€T mocaaun?

2. Yu 3Haro s OUiKyBaHHS 10 MEHE 3 OOKY KEpPIBHHKIB 1 KOJIET?

3. Un y3ro/Kyr0ThCS MOT OCOOMCTI 111JI1 3 IIJIIMU OpraHi3ailii Ta KepiBHUIITBA?

4.Yu noOpe s 3HAIO PYyTUHHI CrpaBh 1 OOOB’SI3KH, AKI CTOCYIOTHCS MOEI
nocanu? Hackinbku qo0pe s 3 HUMU cripasisitocst? Uu BMIto s iX r1aHyBaTH?

5.Yu 3zaBxau (B Oyap-sikvii MOMEHT poOOTH) s 3HAIO, SIKI caMe€ TPYIOBI
3aBAaHHS MEH1 HEOOX1THO BUPIIIyBaTH?

6. Yn € y MeHe 3a3BUYail YiTKE YSABICHHS MPO BAXKIWBICTH 1 TEPMIHOBOCTI
PO3B’SI3yBaHUX MHOIO TpPYJIOBUX 3aBlaHb? Hackuibku e(peKTUBHO s BMIilO
PO3CTaBJISATH MPIOPUTETH B IIUX 3aBIAHHSX ?

7. Un BCcTHTraro s CBOEYACHO BUKOHYBATH MOI TPYJOBi 3aBnaHHsa? U Hemae y
MEHE 3BUYKH BIIKIAIaTH «HA TOTIM», 3aTATYBAaTH TNMPUHHATTSA BaKIUBUX PIllICHb
TOIIO0?

8. Uu yacTo s mianarocs TUCKY 1 KpUTHUIL 3 00Ky KepiBHHLITBA? 3a 110 came?

9. flk s mpucTtynaro 10 BUKOHAHHS CBOIX 3aBJaHb: CaAMOCTIMHO, 3 BJIACHOI
iHiIIaTUBY a00 MOTPeOyI0 HarayBaHb, «ITAMITOBXYBaHHS?

10. Yu nmoBomKy s 3a3BHUYail CBOIO POOOTY N0 «IEPEMOKHOTO KIHIL»? Uwm
HEMa€ y MEHE 3BUYKH MOCTIHHO MOKpaIyBaTH 3pobiieHe?

11. Yu yacto s moTpebyro mopaj i gornoMoru ? Y sSkux came nmuTaHHsAx? Ywu
OTPUMYIO 5 MTOPAJIU 1 JOTIOMOTY B JOCTATHIN Mipi? SIKMM YMHOM $ X OTPUMYIO?

12. Yu 4acto 3BepTaloThCd 3a MOpajaMu 1 JOMOMOTOK 10 MeHe? 3 [Kux
MUTaHb 1 XTO?

13. I3 kUM s croukyrocs 3 poOoYMX MNUTaHb? 3 SIKUMHU JIIOJBMH 1 4OMY
KOMYHIiKallis 1 criiBipaiis ehekTuBHi? 3 sKUMHU — He edeKTuBHI? Yomy?

14. SIxy peanbHy KOPUCTH JJII OpPraHi3allii s IPUHOIILY CBOEI POOOTOHO?
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15. Ha saxi mepcnekTWBH s MOXY pO3paxoBYBaTH B Hallllid oOpraHizarii:
MIIBUIIEHHS 3apO0ITKY, MMOCal, HAIAr0HKEHHS KOPUCHUX KOHTAKTIB TOIIO?

16. Hackinbky 3HaYHUM € BILTUB poOoTH Ha Moe ocobucte xutta? Lo BoHa
MEHI JIa€, a 4oro Mmo30aBiIse?

17. Slkux TpynoBUX ycCmixXiB  (HABITh HEBEIHKUX) SI MOXY JOMOTTHUCS
HanoOmx4IuM gacoM? SIki HEBIa4yl MEHI MOTPOKYIOTh HAHOIHKIUM dacom?

18. ¥ d4omy rosoBHI miepeBarm MoO€i poOOTH (TOPIBHSHO 3 IHIIAMH
MOAI0OHUMHU OpTaHi3aIisaMu)?

BusiBieHHs cuiIbHMX Ta ClHaOKWX CTOpIH Mepeadayae CKIaJaHHS OallaHCy
yCHIXiB Ta HeBAad. |1 1IbOTO JOIIIBHO BUSBUTH YCHIXH B pOOOTI ¥ ocoOucTOMy
KUTTI, @ TAaKOXK Ti 3110HOCT1, 3HaHHS, JOCBIJ, 10 OyJIM HEOOXITHI JJIS JTOCATHEHHS
UX YCIIX1B. SIK MPUKIaJ MOXXHA HABECTU:

1) crieniaabHi 3HAHHS:

- mpodeciiiHi 3HaHHS;

- 3HAHHS MEHEKMEHTY, CAMOMEHEPKMEHTY

- epyIULILS;

- clieniajibHl BUPOOHUYO0-€KOHOMIYHI 3HAHHS;

- KOHTAKTH 1 3B'A3KHU.

2) 0COOWCTI AKOCTI:

- 13u4HI 1aH1, KOHCTUTYIIIS;

- YMIHHS TpUMaTH cebe, OyTu 3aBx1u y GopMi, aKTUBHICTb;

- BUTPUMKA, KOMYHIKaO€IbHICTb;

- yMIHHS  ClIyXaTd, IHTYillis,  MPUCTOCOBAHICTh, TOTOBHICTh NPUNUTH

- Ha JIONIOMOTY,, CIIPUHHATIUBICTD 10 KPUTHKH, CAMOKPUTHKA.

3) 34aTHOCTI KEpIBHHUKA:

- MpoOUBHA CUJIA;

- YMIHHS [IEPEKOHYBATH;

- YMIHHS PO3HOLISATH O0OB'SI3KH;

- YMIHHS CTHMYJIIOBaTH 1 MOTHMBYBAaTH Mpal0 OKPEMHUX JItojAed abo LUIOro
KOJICKTHUBY.

4) iHTeNeKTyalbHi 3M10HOCTI:

- TBOPYHUNA OTEHITIAJI, JIOT1YHE MUCJICHHS;

5) poGoui npuitomu:

- METOJIMKA POOOTH, OpTaHi3aIlis mparlii

- TeXHIKa BEJICHHSI JUCKYCIH, IEpEeroBOpiB 1 T.1I.

HacrtynHauit kpok nmependadae ckiaiaHHsS 0COOMCTOTO HETaTUBHOTO OallaHCy, y
SIKOMY BKa3yIOThCSl HAlOUIbIII HEeB/IAY1, a TAKOXK Ti 3710HOCTI, IKUX Opakye, 1 Ik BOHU
Oynu mosoani. Big piBHS sICHOCTI ySIBIEHHS TIPO HAasBHI CJIa0KI CTOPOHM 3aJICKHUTh
e(eKTUBHICTH Ta PE3yJIbTATUBHICTH peali3allii 3aX0/1iB MO0 iX YCYHEHHS.

VY uuiomy BUSIBIIEHHS CHUJIBHUX 1 ClHaOKuX CTOpiH mepeadayae TpymnyBaHHS
nepeBar Ta HeJIOiKIB, BUJIUICHHS cepel HUX 2-3 HaWBaKIIMBIIINX, SIKI B TIEPIILY YepTy
noTpeOyIOTh PO3BUTKY Ta BJOCKOHAJIEHHA, SIK 3allopyKa PO3BUTKY OCOOHMCTOCTI
YCIHIIIHOI JTIOIUHU, TpodecioHaia CBOET CIIPaBH.

VY 3aranpHOMY BUIJISIAI TPUKJIAJAOM CHUCTEMaTu3allli CHIbHUX Ta CIaOKuX

CTOpiH MOXXe OyTH iHpopmaIlis, HaBeAeHa B Ta0d. 2.2.
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Tabmuns 2.2 — [pukinaau CUIbHUX Ta CJIA0KUX CTOPIH

3ni6HOCTI CuJibHI CTOPOHHU Cnalki cTOpOHH
[Tpodeciiini 3Hanns | 1. Cnemianbhi 3HanHa. | 1.BiacyTHICTh mOTpiOHUX MpodeciiHUX HAaBUYOK.
2. 3aranpHa epyauuis. | 2. Bpak qocBify.
ComianbHi Ta 1. TakTOBHICTE. 1. Copom’I31MBICTb.
KOMYHIKaLiiHi 2. J1o0pOo3UYIIUBICTb. 2. KaTeropuuHicTh.
AKOCTI
Ocobucri sKOCTI 1. AKTHUBHICTb. 1. Be3koMIPOMICHICTb.
2. HammonernusicTth. 2. HenmpuiHATTS KPUTHKH.
[aTenexTyanbHi 1. N'apHa nam’ATb. 1.Henockonasie BMiHHS (hOpPMYITFOBATH ITLJTI.
3110HOCTI 2. Po3cyimuBicTh. 2.HenockoHaia TexHika IIOCTAaHOBKHY 3a1ay.
Oprani3artiiini 1.Bminnsa konnenTpaii | 1.HeBMiHHS palioHaabHO IUIaHYBAaTH CBiil Yac.
poboui mpuiioMn | yBarw. 2.HenockoHana TexHiKa IPUAHSATTS PilllCHb.
2. PanionaneHicTe 1
CHCTEMHICTh B POOOTI.

MOXJIMBUM Ta JOIUIBHUM € TaKOXX BHU3HAYEHHS CHJIBHUX Ta CIIA0KUX CTOPIH
O0COOHUCTOCTI 32 MEBHUMH SIKOCTSIMU: MPOPECIHHUMU, OCOOUCTICHUMH, JI1JIEPCHKUMH,
Kl € BOXJIMBUMHU B TPOIECI JIOCATHEHHS MEBHUX IIJIEH B PI3HUX cdepax >KUTTH

(Tabm. 2.3).

Ta6muig 2.3 — CuiibHi Ta c1a0K1 CTOPOHH 32 IEBHUMH SIKOCTSIMH 0COOHU

[Mpodeciiini sikocTi Oco0wucTicHi siKOCTI JlizepchKi IKOCTI
1.I'apua 6a3oBa ocBiTa 3a 1.I1IBuake cipuitHATTS 1. BMit0 KOHCTPYKTUBHO
= [CHeLiaNbHICTIO. HOBOT'0, CXMJIBHICTb 10 MpalfoBaTH B KOMaH/II,
§ 2.Ctaxk po6otu O6ubie 10 pokiB [HaBYaHHS. BUKOHIO CBOIO POJIb IIBHUJIKO
© |(3 MOIOHMMH IIPOEKTAMH) 2. TBopui 3110HOCTI, MO100a-  (Ta BiJIMOBIIAJILHO.
.2 [3.Maro BnacHi yHiKaJIbHI CIIOCOOM|ETHCS TPUAYMYBATH I[0Ch 2. BMmito nepekoHyBaTH
Z POOOTH Ta TEXHOJIOTII. HOBE. ITFOJIeH, TOBOJAUTH Ta
= 3.A3apr, sKmo podora 0OIPYHTOBYBATH CBOIO
o Mo100a€eThCs, TO poOITIO Ti MMO3UIIIIO.
[IBHMJIKO Ta JIETKO.
1. BiacyTHi HaBUYKU pOOOTH 1. [Torana ButpumMka, mBuako (1. He BMiro BifcToroBaTn
HOBUM MpOTpaMHUM 3abe31e- BTOMJIIOFOCH. CBOIO TYMKY B KOH(UIIKTHHX
S |aeHmHsM. 2. HasiBHOIO € emMortiiiHa UM HAIPY>KEHUX CUTYyallisX.
§. 2. BigcyTHICTB JOCBiTy poOOTH 3 BaJIeKHICTh BiJl IHIINX JIFoeH. [2. EMOIiitHO cCkoBaHMi, He
5 [HOBOIO JIOKYMEHTALIIEIO IOJI0 3. Hacro cripuiiMaro uyxi BMIIO HAIUXaTH HIIUX.
‘% [IPOEKTY. ITyMKH HEKPUTUYHO, Yepe3 3. 3BHYKa MpaIfoBaTH
'S [OYYTTSI COJIITAPHOCTI. CaMOCTIHHO 1 B IKOCTI TiA-
5 JIerIoro, He MOA00acThCs
KOMaHAyBaTH, 3MYIIyBaTH
IHITUX JIIOJIEH TPAIFOBATH.

VY mporeci aHanmizy «MeTa — 3aci®» HEOOX1JIHI JAJI JOCATHEHHS Oa)KaHUX ILIeH
3acobu (ocoOucTi, (hiHAHCOBI, YaCOB1) MOPIBHIOIOTHCS 3 PEATBHOIO CUTyari€er. [l
npodeciitnux el y rpadi «3acobm» Tpeba BKazyBaTH HEOOXITHY ISl IXHBOTO
TOCSITHEHHST KBai(piKalifo 1 CTaBUTH KOHKPETHI pEaNiCTUYHI I JUisi HajaOaHHS
JOCBIY 1 3/1I0HOCTEH, AKUX IIIe HE BUCTAYAE.
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3. OcHnogu, npuHyunYu Ma nPagula NIAHY8AHHA POO0Y020 Hacy

[TnanyBaHHs SIK CKJIaZOBa 3a/1a4 1 MPaBUJI CAMOMEHEIPKMEHTY O3HAYAE:

- MATOTOBKY JI0 peati3allii MOCTaBICHHX IIIeH;

- YOOPSAKYBaHHS 4acy.

Pobouuii yac meneodxycepa MOXHaA 3TpyNyBaTH 3a BHIAMU BHUPINTYBaHHX
3aBAaHb 200 QYHKIISIMU:

- POTHO3YBAHHA 1 TUIAHYBaHHS A1SUIBHOCTI Ha MIEPCIIEKTHUBY;

- 0OMIpKOBYBaHHsI Po0JIeM, pPo3poOKa 1 IPUHHATTS YIPABIIHCHKUX PIIICHb;

- KOPOTKOCTPOKOBE TUIaHYBAHHS: IOCTAHOBKA TAKTUYHUX 3aBJaHb, MiJTOTOBKA
HapaJ TOIIO;

- KEpIBHMIITBO TMEPCOHAIOM (PO3MOAUT 1 JOBEJAEHHS 3aBlaHb, 1HCTPYKTaX,
oprasizailisi BUKOHaHHS, KOHCYJIbTYBaHHSI, KOHTPOJb BHUKOHAHHS, OLIHKa POOOTH,
BUPIIIIEHHS KOH(DIIKTIB);

- aJAMIHICTpYBaHHS (BHJAHHS HaKa3iB, PO3MOILI JOKYMEHTIB, 3HAHOMCTBO 3
KOPECTIOH/ICHIIIEIO);

- 30BHIIIHI KOMYHIKalii  (IE€peroBopv, y4yacTb y  KOH(pEepeHLIsX,
1HCTIEKTYBaHHs, OOMiH JOCBIJIOM);

- KOHTPOJIb JIISUIBHOCTI 32 ii pe3yJibTaTamu.

EdexTrBHE BUKOpUCTaHHS POOOYOTO Yacy MOKJIMBE 32 HAsIBHOCTI BUKOHAHHS
TaKWX MPaBUJI IIAHYBaHHS poOOYOTO Yacy :

. [IpaBUILHO BU3HAYMTH KIHIIEBY METY.

. 30CepeIUTUCH HA TOJIOBHOMY.

. [IpotymaTit MOTHBH 1 CTUMYJIH.

. BcranoBuTH TBEp/Ii CTPOKH BUKOHAHHS.

. HaBuutuce Oyt pinryyum.

. YMITH TOBOPUTH «HI».

. He nuckyTtyBaTu B TeJe(pOHHUX PO3MOBAX.

. HaOyTu 3BUYKM 3aHOTOBYBATHU B 3aMUCHIN KHIKIII.
. HaBuntuce cinyxaru, GopMyIrOBaTH MATAHHS.

10. BpaxoByBaTH IpiOHHIII.

11. ITpucTtynaTu A0 CrpaB OJpa3y.

12. BukopucTOBYBaTH MOBHICTIO pOOOYHUH Yac.

13. CTexxuTH 3a TUM, Ha 1110 BUTPAYAETHCS BUIBHUIA Yac.

14. 3MmiHIOBaTH BUJ 3aHATE.

15. [lounHaTu poOOTY SKOMOTa paHillIe.

16. BuxoByBartu moBary /0 CBOTo 4acy.

AMepHUKaHChKUN crieHialicT 3 MeHemkMeHTy AueH Jleiiken chopmyrnroBas
nopaou wooo op2anizayii npayi meneoxcepiea:

1. IllonenHo oOxyMyBaTH HOBI 3aXOJ IIOJ0 €KOHOMIi CBOro yacy 1 yacy
CHIBpOOITHUKIB 3TiIHO 13 crnelnudiko mianpuemMctsa. s 1poro cepen 1HIIMX
KPOKIB MOTPIOHO JIOPYYUTH TOMIYHUKY, peepeHTy, CEeKpeTapro abdo cCIeliaabHO
MIPU3HAYEHOMY CITIBPOOITHUKOBI CHCTEMATUYHO 1H(GOPMYBATH PO BC1 HOBUHKH Y 11
rany3i, ikl 3’ SBJISIFOThCS Y MPECi TOLIO.

OO NO OIS, WN -
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2. Xaif mepmuM BallUM 3aHATTSM 3paHKy Ha TIOYaTKy poOOTH cTaHe
BHU3HAUEHHS TOYHOro Trpadika JHSA 1 MPIOPUTETY MUTaHb, SIKI BU 30HMpaETeCh

PO3IIISIIATH.

3. ManoicToTHi,

OPYTOpSIHI ~ MHTAHHS  TMOTPIOHO  HAaKOMMYyBaTH 1

MPUCBSIYYBATH M 3-4 TOIUHU IIOMICSIIS.
4. OnuH pa3 Ha MICSIb HEOOXITHO MEPEBIPATH CTaH BUKOHABYOI TUCIUILTIHUA

Ta piBEHb

YCBITOMJICHHS

BIAMOBITAABHOCTI  BallMX  IMUIETTIAX  MUIIXOM

CKpPYMIYJbO3HOI IEpPEeBIpKM BHKOHAHHS OJHOTO i3 BaKJIMBUX 3aBJaHb. byjb-ska
nepeBipKa MOBHHHA 3aKIHYYBATHCh BiANOBITHUMH BUCHOBKAMH.

5. Slkomora OibIle cpaB JopydalTe sl BAKOHAHHS IT11JICTJINM.

6. He mpuMHOXYITE KIJIBKICTh KOPECHOHACHIIT, 030aBISIUTECS HEMOTPIOHOT

1H(dOopMmarrii.

7. BupimmBim BaxKy 1 BaXKJIUBY 3a7a4y, HArOpoKyiTe cebe BITLHUM 4acoM,
1100 B1ABOJIIKTHCS 1 BIAIIOYUTH.
8. KoHneHTpyiiTe yBary Ta 3yCWIs Ha OJHOMY (PYHIaMEHTAILHOMY IS ITHOTO

MOMEHTY MMHUTAHHI.

9. YuTaiiTe KHUTH, IEPIOAUKY, 3BITH, 3aHOTOBYITE OCHOBHI TyMKH, BACHOBKH.
VY 1iJioMy OCHOBHI IPHUHIIMIN Ta MpaBWIa MJIaHYBaHHS poOOYOro 4yacy MOXHa
CUCTEMaTU3yBaTH y Tabi. 2.4.

Tabnung 2.4 — [lpuHuunu Ta npasuia IiaHyBaHHS poOOYOro yacy

[IpuHuuMnu Ta npasuia ITosicHeHHS
1 2
Jotpumanss [TnanyBanHto nijuiarae Tuibku 60 % pobouoro yacy, iHmuml gac — 40 %
CIIBBITHOILIEHHS — MOTPIOHO 3aJMINATH AJIs BUPIIIEHHS HenepeadauyyBaHUX MUTaHb, 110

«60:40», nependaveHHs
MOTJIMHAY1B Yacy

MOKYTh BUHHUKHYTH, HAalIPUKJIa/I:

- 60 % - 3ammaHoBaHMIi yac;

- 20 % - HenepenOaueHuii yac (pe3epBy yacy Ha He3aIIaHOBaHI Jii);

- 20 % - cmoHTaHHA aKTUBHICTH (YIPaBIiHCHKA JiSUIbHICT, TBOPYICTB).

AmHani3 BUIIB IISTIBHOCTI
Ta BUTPATH YacCy, JTUCTOK
«JIEHHUX MEPEIIKOI»

JlokyMeHTyBaHHS BUTPAT 4acy — sIKe 3aBJaHHs, CKUIbKH 4acy BTPadyeHo,
MOJKJIMBO TAaKOX HaJaBaTH SKICHY a00 KUIbKICHY OLIIHKY JOCATHYTOMY
pe3yJIbTaTy

3BeIeHHS 3a/1a49 BOECTHHO
— CKJIaJIaHH$ TUTaHy il

[lepenbavae BUKOHAHHS TakWX Jii: - TMepeniyuTH BCl MailOyTHI B
IUIAaHOBOMY TMEpioAl 3ajadi; - PO3AUIMTH IX Ha JIOBIrO-, CEPeaHbO- i
KOPOTKOCTPOKOBI; - BCTAHOBUTH MPIOPUTETHICTH Y PIllIEHHI 3a7a4

PerynsipHicTs — HeoOxigHO peryasipHO Ta CHCTEMaTHMYHO MpalioBaTH, IOCIiIOBHO
CUCTEMHICTb — JOBOJSTYM IO KIHIIS pO3MIOYaTy CIPaBy
MIOCTIIOBHICTD
Peanictuune BukoHaHHS Takoro o0csry po0iT, 3 SKUM pealbHO MOXKHA BIIOPATUCS
TUTaHYBaHHS
[TpucTocoBHICTh [TorpeOa BUsIBIIEHHS THYYKOCTI B MPOLIEC] IOCSITHEHHS ITiIel

ITonoBHEHHS BTpat 4yacy

[ToTpiGHO mparHyTH Biapa3y K MOMOBHIOBATH BTPATH Yacy: HallpUKIal,
Kpamie OJWH pa3 JOBIIE IONpAIIOBaTH BBEYEpl, HIK MPOTITOM
HACTYMHOTI'O LIJIOrO JHsI HaraHsATH BTpaueHe HalepeaoiHi

[IepeHOC HEBUKOHAHOIO

HEBUKOHAHI 3aBJIJaHHS EPEHOCSITHCS B IJIaH HACTYITHOTO MEPi0y

Bcranosnenns
NpIOpUTETIB (CTYIIEHS
BaKJIMBOCTI CIIPAB)

[IpioputeTHICTh CHpaB BKa3ye Ha TEPMIHOBICTh Ta HarajabHICTh
BUKOHAHHS, BaXJIMBICTh JTaHOI CIPaBH B 3arallbHii isuTbHOCTI. JlaHuii
MOJT Ja€ 3MOTY y BUPIIICHH] MUTaHb OO0 JICJIETYBaHHS
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[IponorxenHs 1a01.2.4

1

2

BcranoBieHHs yacoBHX
HOPM Ta TOYHOI'O
TEepPMiHY BUKOHAHHS

Tpeba BcTaHOBIIOBATH TOYHI HOPMH, IO TIepea0avaroTh PiBHO CTIIBKU
yacy Ha BU3HAUYEHY POOOTY, CKIIbKM BOHA TOTO BapTa, BPAXOBYIOUHU
ocHOBHe TpaBwio: «Ha poOoty, sk NMpaBHIIO, BUTPAYAETHCS CTUIBKU
qacy, CKUIBKHU HOT0 € B3araii»

dikcarlist pe3yJIbTaTiB
3aMicTh Jiit

B manax HeoOXximHO ¢ikcyBaTH pe3ysabTaTd 1 1l (KIHIIEBUH CTaH), a
HE NMPOCTO SIKi-HeOY b Aii.

[Toz06aBneHHs «TupaHii
HAraJbHOCTI»

[ToTpiOHO BiZpi3HATH HaWBaKJIMBIIIE Bix HaraibHOro. Came TepMiHOBa
(cmimHa) cnpaBa HE 3aBkAM OyBae HAMBaXIMBINIOW, OJHAK caMe
HaraJibHi 1 HEBIAKJIATHI CIPaBH 3alMalOTh YacTO BEIIMKY YaCTHHY
JIOPOTOIIIHHOT'O POOOYOTr0 Yacy

I[ener YBaHHJ CIIpaB

BcraHoBieHHs y miiaHax, sKy poOOTy OOOB’S3KOBO BHUKOHYBAaTH
0CcO0HCTO, a IKY MOXKHA [IEPEIOPYUUTH

[lepepobka — moBTOpHUIA
OTJISLT

Bapto moctiiftHO mepeBipsATH 1 epepoOIsSTH CBil IUIaH 3 MOTJISAY — YU
MOXYTh OyTH TI 4YM IHOIH MOro MyHKTH BUKOHAHI IUIKOM Yy
BCTAHOBJICHUH TEPMiH

BinpHuii yac

[Tpuniun nependavae njaaHyBaHHs | BAKOPUCTAHHS CBOI'O BUTBHOTO Yac
y, & TAKOXK 4acy, 10 1/Ie Ha TOi3IKH 1 OYIKyBaHHS

Tumuacosi 0710KH 1
CTOKIWHUI yac (3aKpHTi
TOJINHH)

Tpeba BHM3HAUaTH TpuBaii Oe3mepepBHI mepiogu dacy (O10KM) Uit
pilIeHHS BENMKUX 33/1a4 1 KOPOTKI MPOMIXKKH — /7151 OOpOOKH JIEKIITBKOX
JIpIOHUX CIIpaB

4. Memoou naanyeanns pooo4o2o uacy

Haii6i1b111 po3noBCIOKEHUMHU METOIaMU TUTAHYBaHHS poO0YOTo Yacy €:
1. Meton «Anbmm»

2. lllonenHuk vacy.

3. SMART-texnoorist mocranoBkH 1iijiei ( 3a 1. JloypaeHom )

Memoo «Anvnu»

Meton 3aiimae 5-10 xBuimH Ta BKjIro4ae 5 crauii (tadm. 2.5)

Tabmuns 2.5 — Etanu mutanyBaHHs: poO0Y0ro 4acy 3a METOJI0M «AJIBITN

Eran 3aBiaHHs, KI HEOOX1JHO BUKOHATH
1 2
I eTan 3anuc y BiAMOBIIHUX pO3/IiJIaX CBOTO TUTAHY JHS BCE T€, IO

CknagaHHs NIEpesiKy 3aBJaHb

HEOOXiHO 3p0OUTH HACTYITHOTO JTHSI:

1) 3amayi 31 CHUCKY CHpaB 3 THKHEBOT'O (MICSYHOIO) TUIAHY;
2) HEeBUKOHAHI Halepea0/H1 CIpaBH;

3) crpaBu, 110 TOJANKCS;

4) TepMiHOBI CHIpaBH;

5) 3amadi, 110 MEPIOTUIHO BUHUKAIOTb.

[Tpu iboMy MOTPiOHO BXKMBATH 3arajlbHOMPUIHATI
CKOPOYEHHS:

B - Bi3uTH a6o Bigpsypkens; H - napaaw;

J1 - neneryBanHs cipaB; K - KOHTpoJIb;

IT - y iporieci, y po6ori; T - TenedonHi po3mMoBH

II eTan

O1iHKa TPUBAJIOCTI M1

[TpoTH K0’XHOTO 3aBAaHHS HEOOX1THO MTPOCTABUTH
npuOIU3HUHN Yac i Horo BukoHaHHs. [ToTim
MIPOCYMYBATH BCE 1 BH3HAYUTH 3arajJbHUN Yac
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[IponoBxenHs 1a01.2.5

1 2
III eTan [Ipu cknaganHi mIany AHS Tpeba TOTpUMYBaTHUCS
PesepByBaHHs yacy npuHIMy — «60:40». Ilpu 8-ronmHHOMY poboYOMYy JAHI
(y cmiBBigHOIIeHH 60/40) 3aruIaHOBaHUM Yac Tpeba CKIIalaTu He OLIbII SIK Ha 5

TOJIMH. SIKII0 HE BAAETHCS YKIACTUCS B TaKy
MIPOTIOPILit0, TO Tpeba:

1) CKOPOTUTH CIIMCOK CIIPaB;

2) 3pOOHUTH I1e 32 paxXyHOK MEHII BaXKJIUBUX CIIPaB;

3) nmepeaopydnTH;

4) CKOPOTUTH Yac Ha KOXKHY 3a/1auy;

5) mepeHecTH YaCTHHY CIIPaB Ha 3aBTPA;

SIkimo He BUXOAUTH — Tpeda MpaIroBaT OUTbIIe 8-MHU

TOINH
IV etan Mera eTtary — CKOpOTUTHU 4ac, BIJIBEICHUIN Ha
[IpuiiHATTS pilieHb 3a BUKOHAHHS 3aBIaHb JHA. 3 €0 METOIO JOIIBHO:

NPIOPUTETAMH 1 IEPEAOPYUEHHSIM | - YCTAHOBUTHU MIPIOPUTETH JIJISl CBOIX CIIpaB
(Hanpukiaz, 3a fonomororo ananizy AbB) 1 yrounutu
10 HUX 3aJa4l JTHS;

- IEPEBIPHTH III€ pa3 TEPMIH BUKOHAHHS BCIX CIIPAB;

- PO3TJITHYTH MOXJIMBICTH JICJICTYBAaHHS CITPAB.

V eran BiamoigHo 10 1OCBiAYy, HE BCi 3a7a4l BAAETHCS
KonTpo:s 1 mepenecenHs BUKOHATH, HE BC1 TeNe()OHHI PO3MOBH MOXYTh
HEBUKOHAHOTO BiI0yTHCA. TOMy 1X IPUXOTUTHUCS TIEPEHOCUTH Ha

iHmu# aeHsb. o6 3HU3UTH Taky HMOBIPHICTh, TOMY
JUTSI parfioHasi3alii BUKOPUCTAHHS 4Yacy MOXHa
BUKOPHUCTOBYBATH, TpadiuHi CUMBOIH — Oroporpadiro
HUIIXOM BUKOPUCTAHHSA CIIEUU(PIUHUX CKOPOUEHD B

IJIaHax:
! BaxxkiiuBo NB! 0CO0JIMBO BaXKJIMBO ?
3’sCyBaTH + npioputeT KaTeropii A .

3a/1adyy BUKOHAHO .. 3aJilad4y BUKOHAHO 0COOJIMBO J00pe

Il]ooennux uacy

€ HalBaXJIUBIIIMM pOOOYNM 3aCO00M 0COOMCTOTO CAMOMEHEIKMEHTY. MeTo
nepeadadae oHOYACHE CKIIAJIaHHS: KaJleHJIaps-1aM’ ITKH, OCOOMCTOTO IOJICHHHKA,
3aIIMCHOI KHIDKKH, JOBIJIHMKA, aOOHEHTChKOI KHIDKKH, KapTOTeKH 1AcH, €
IHCTPYMEHTOM IIJIaHYBaHHS Ta KOHTPOJIIO.

Cmpykmypa wjo0eHHUKa 4acy

Kanennapna vactmHa — MICTUTH GOPMYJISIPH IS MICAYHUX, ACKATHUX 1
neHHux TwianiB. OcoOnuBe 3HAUYCHHS MPUAUISETHCS TutaHy fHsA. [IpuHiun — oauH
JIUCT Ha JCHb.

Pozain cimy:00BuX 1 0COOMCTUX JaT — MOXKHA POOUTH 3aIUCH, 1100 MOCTIHHO
MaTH Mpy co01 HaWBaXKIIUBIITY 1H(GOPMAIlII0, HATPUKJIIA/;

- TEpMiHU NPOBEJCHHS CEMIHAPiB, HAPAT;

- Tapudu 3apIiaTy 1 JOXO/IIB,;

- CIIMCKH JTHIB HAPOJIXKEHbB 1 HITUX BAXKIUBUX JAT;
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- MOILITOBI Tapuu;

- PO3KJIaJ JIITaKiB, TIOTSATIB;

- aJIpeCH TOTElIiB;

- KaseHaap GyTOOIbHUX MATUiB;

- KapTKU JJIs 3aIUCy 17eH.

Po3min: aapecu 1 TenedoHu MICTHTH 1HGOpPMAIiI0 MPO HAWBaXKIMBIIIL
TeneOHHI HOMEpH # ajipecu, SIKMMH HalvacTiiie nepedyBaroTh Y KOPUCTYBaHHI.

3aranbHa YacTHUHA: Pi3HI BI3UTKH, CITY>KOOBHUH nponyck, pororpadii i T.1.

[[logenHuk yacy miaBHUINY€E SKICTh podoTu. Ilpu 8-roguaHoMy pobouomy aHI
palioHaJbHE BEJICHHS WIOJICHHUKA Yacy JI03BOJISIE€ 3a0INAKyBaTH IIOAHS LILTY
TOJIUHY.

SMART-mexnonozisa nocmanoexu uyineu (3a /1. /loypoenom)

Texnonoris SMART 3amae  kputepii SIKOCTI 1T, SKUX HEOOX1JIHO
NOTPUMYBATUCA TpU 1€ TOKJIAJaHHI, € JyX€ 3pyYHUM 1 KOMIAKTHUM
1HCTpyMeHTOM. L[5l ynpaBiiiHCbKa TEXHOJIOT1S JIETKO MOKe OyTH BKJIIOYEHA B popMar
Hapaa. SIK Toka3ye NpakTHUKa, Yac, BUTPAYCHWA HA BUKOPHCTAHHS aJTOPUTMY
SMART (3a HasBHOCTI 3a3JajieTib MIArOTOBJICHOI HEOOXiAHOI (paKkTUUHOI
1H(opMmaiiii), 3BU4aitHO CTaHOBUTH Big 45 10 90 XBUIMH.

Ha3Ba TexHosorii € abpeBiaTyporo , CKJIaJeHOI 3 MepIuX OyKB aHTIIHCHKHUX
CJIIB, SIKI HA3UBAIOTh BIAMOBIAHI KPUTEPIiB SKOCTI LIJIEH:

S (specific) — kokHa MeTa MOBHMHHA OyTH ONKMCaHA K YITKUH, KOHKPETHUMN
pe3yJIbTaT;

M (measurable) — meTa moBuHHA OyTH BUMIPHOI 3a JOIMIOMOTOI0 KOHKPETHUX
1HJIUKATOPIB 1 CTAHAAPTHUX MPOIEAYP BUMIPIOBAHHS;

A (assignable) — mera mnoBMHHa OyTH HEBMIIQJKOBOIO, OOIPYHTOBAHOIO,
JOBEJICHO0, )KUTTEBO HEOOX1THOO JIJIsl OpTaHi3allii;

R (realistic) — meTa moBuHHA OyTH peaTiCTHYHOIO, B TPHHIIMITI JOCSKHOIO |

T (time related) — mera moBuHHAa OyTH YITKO BHM3HAYe€HAa B dYaci, MarOTh
OyTH KOHKPETHI TepMiHU (1 KOHTPOJIbHI TOUKH ) 11 JOCSTHEHHS.

Texnonoris SMART cnovaTtky npu3Hauyanacs Ajsi KOHTPOJIIO HaJl SIKICTIO BXKe
chopMyIbOBaHUX I[UIEH, ajle MOXke OyTH BHKOpUCTaHA (B JIeH0 MOJU(DIKOBAHOMY
BUIJISIIL; OyYKBU B aOpeBiaTypi MiAJAaI0ThCS HE3HAYHUM TEpEeCTaHOBKaM) 1 sIK croci0
BU3HAYEHHSI METU. AJITOPUTM TTOCTAHOBKH OpPraHi3allifHUX IIJIed 3a JOMOMOTOI0
cuctrem SMART Burisijiae TakuM YUHOM:

1) mUIIeThCS CMHMCOK MOXIJIMBHX IIJICH, 1 Tpyma eKCIEepTiB MPOBOAUTH
cnenudikanilo  pe3yibTary, HamMaraloyuch  SKOMOTa  TOYHIIIE  OMHCATU
nependauyBaHuil pe3ynabrar (S) ;

2) KOXKHA 3 IiJICH OOIPYHTOBYETHCS, CKCIEPTH OL[IHIOIOTh 3HAYUMICTDh KOKHOT
Tl JUIS TSUTBHOCTI OpraHi3ariii, JJig IbOT0 MOXYTh OyTH PO3pOOJICEHI OKpemi
KpUTEPIil AJI OLIHIOBAHHS BaXKJIMBOCTI e (A) ;

3) eKcrepTH MPOTrHO3YIOTh 1 OIIHIOIOTh CTYIIHb AOCSKHOCTI mijiek (R), B Tomy
YUCJIl 3aCTOCOBYIOYM YHCJIOBI OIIIHKM WMOBIPHOCTI JOCSTHEHHS IIJIeH, Pi3HUX
KOe(iIieHTIB JOCSHKHOCTI TOIIIO;

4) s KOKHOI 3 Ifiled oOupaeThes MO 3-5 KpUTEpiiB BUMIPIOBAHHS Ta

KOHTpoJt0 jtocsarHeHHs (M). BaxnuBo, o0 111 kpuTepii BUMIPIOBAHHS PE3yJIbTaTiB
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OyJId JOCUThH 3pYYHUMH, MEXaHI3MHU iX 3aCTOCYBaHHS BXKE€ ICHYBaJId B OpraHizailii.
OpHuM 3 TaKUX TOLIUPEHUX KPUTEPI1iB BUMIPHOCTI METH € (PIHAHCOBI MOKA3HUKH, a B
poOJIi MeXaHI3MIB 3aCTOCYBaHHS I[bOTO KpPUTEPIIO 3a3BUYAall BHKOPUCTOBYETHCS
MpUIfHATA B OpraHi3aiii cucrema (piHaHCOBOI TOKYMEHTAIlli;

5) mnst BUOpaHUX IIiJIeH BKAa3yKOThCS TOYHI TEPMIHU iX OCATHEHHS, IMOTIM
MUIIETHCA IIJ1aH, B SKOMY BHAUIAIOTHCA MTPOMDKHI eTanu qocsaraeHHs minei (T).

HeoOxigHO 3a3Ha4yWTH, IO B 1/I€aIbHOMY BapiaHTI aNrOpUTM IOCTAHOBKHU
e 3a gomomororo cucremu SMART omepye 3 HaaMIpHOIO KIJIBKICTIO IIUJICH |,
IIOCTYIIOBO Ha KOXHOMY €Tari Ifijle TOKJIaJdaHHs, BIIKWIAIOUM CJIaOKi ITIl, sKi
OTpUMaJIM HaHO1IbIIT HU3bKI a00 HEraTUBHI OLIIHKM 3 OOKY eKkcrepTiB. Tak,

- Ha TEepIIOMY eTalll BIIKUIAIOThCSA I, SKI HEMOXJIMBO IEPETBOPUTH B
KOHKPETHUI Pe3yJIbTarT;

- Ha IpyTOMY €TaIli CKOPOUYIOThCS HEPEJIEBAaHTHI JTISUIbHOCTI OpraHi3arii i ;

- Ha TPEThOMY — «HEJOCSKH1» I (1[0 MalOTh BUCOKUM PIBEHb PU3HKY, IO
BHMAararoTh BEJIMKUX PECYPCHUX BUTPAT TOIIO);

- Ha YETBEPTOMY €Taml BUKJIIYAKOThCA I, 3JIMCHUMICTh SKUX BaXKKO abo0
HEMO>KJIMBO KOHTPOJIIOBATH;

- Ha OCTaHHBOMY €Tali IJICTIOKIAJaHH 3aJUIIA€ThCS HEBEIHUKE YHCIIO
«XOpOoImMX» MiIed (SK TpaBWiio, 5-7) 1 BiZOYBa€ThCcs CBOTO POIY MEpeXil Bif
CTPATETivyHOTO IIJICTIOKIAIaHHS 10 OTIEPATUBHOTO TIIaHyBaHHSI.

TECTH

1. Mo siBasie co6or0 MeTa (1ijib)?

a) 11e ImepeIyMoBa yCIIiXiB y mpodeciiHoMy i 0COOMCTOMY JKHTTI,
0) 11e Te, 10 YOTO MParHyTh, 10 Tpeda 3AIMCHUTY;

B) 11€ BUSIBJICHHSI CHUIBHUX 1 CTA0KUX CTOPIH OCOOUCTOCTI;

I') 116 BAKOHAHHS MIEBHUX JiH, SIK1 HA TaHUI MOMEHT € Oa)KaHHUMHU.

2. BuzHaurte npaBuiIbHUII MOPSI0K eTaNiB Mpoiecy NOCTAHOBKHU LiJIeii:
a) BU3HAYEHHS METH; CUTYallIMHUI aHami3; (GOpMyJTIOBaHHS METH;
0) bopmyItoBaHHS METH; BUBHAYEHHS METH; CUTYallIITHUI aHami3;
B) BU3HAUYEHHS METH; (POPMYJIIOBAaHHSI METH; CUTYyalllHUNA aHAai3;
r) hopMyIIrOBaHHS METH; CUTYaIlIMHUI aHaJi3; BU3HAYCHHS METH.

3. Ha siki nuTaHHA BiAnoBigawTh (a3u miaHyBaHHsl po0OTH Ta B IKOMY
NMOPSIAKY BOHM OBUHHI 0yTH c(popmMy1boBaHi?

a) J10 4OT0 s KOHKPETHO MparHy? 4oro s xouy? 1o s MOxy?;

0) 110 51 MOXKY? J0 4OTO 51 KOHKPETHO Mparny? 4oro st Xxouy?;

B) YOTO 51 X04Y? 110 51 MOXKY? JIO 4OTO s KOHKPETHO Tpar’y?;

I') 10 YOT'O sl KOHKPETHO Iparuy? Mo s MOy ? 4oro s xouy?.

4, Slke i3 3a3HAYEHHX MOJIOKEHb He € TNPUHIMIIOM BH3HAYEHHS Ta
MOCTAHOBKH IijIen?

a) SICHICTh METH Ta i1 peaiCTUYHICTb;
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0) opieHTallisl Ha [ii 3a paxyHOK  IPHUOJM3HOTO BHU3HAYEHHS KIHIIEBOTO
pe3ymbTary;

B) 000B’SI3KOBE BCTAHOBJICHHSI YaCOBOTO 1HTEPBAIIY;

') MOXKJIUBICTb TIOJIUTY Ha OKPEMI eTamnu, KpOKH, ML, 3a/1a4l Ta 3aBJaHHS.

5. Curyauniiinnii a”Haniz npu ¢GopMyBaHHI Ta  BCTAHOBJICHHI Iijiei
nependayae:

a) BUSIBJICHHS] CWJIBHUX Ta CJIa0KUX CTOPIH OCOOUCTOCTI, BU3HAYEHHS SIKOCTEH,
K1 Tpeba PO3BUBATH 1 HAJl IKUMU TPaIIOBATH;

0) BUSIBJICHHS MOXJIMBOCTEH Ta 3arpo3 CEpelloBUINA, Y SIKOMY ICHYe oco0a,
¢dakTopiB, Kl TpeOa PO3BUBATH 1 HAJl SKUMH MPAIFOBATH;

B) CHCTEMAaTU3allisl CUJIbHUX Ta CJIaO0KUX CTOPIH KOJIET Ta POJUYiB, BU3HAUCHHS
AKOCTEM, K1 TpeOa pO3BUBATH 1 HAJl IKUMH MPAIIOBATH;

') cUCTeMaTH3allisl MOXJIMBOCTEH Ta 3arpo3 KOJIET Ta POAWYIB, BU3HAYCHHS
AKOCTEM, K1 TpeOa pO3BUBATH 1 HAJl IKMMH MPALIOBATH;

6. 3aJIeskHO Bil CTPOKY NJIAHYBaHHS BUALISIIOTH TaKi BUAHU iJIei:
a) OJHOPIYHI, I’ ATUPIYHI1, JECATUPIYHI;

0) IOBrOCTPOKOBI, CEPETHBOCTPOKOBI, KOPOTKOCTPOKOBI;

B) MEPCIIEKTUBHI, IOTOYHI1, ONIEPaTUBHI;

') OAHOJICHH1, CTPATEr14Hi, TePCTIEKTUBHI.

7. SIkuii i3 3a3HaYeHUX eTaNiB MOCTAHOBKM Ilijiel mepeadayae CKJIATaAHHSI
CIIMCKY YCiX IJIel, BUAICHHS cepel HUX HAWBAKJIMBIIIMNX MO3ULiH (0JM3bKO 5),
AOCSITHEHHSI SIKMX € HAWOLIbII aKTyaJIbHUM ?

a) po3po0Ka 3arajJbHUX YSBIICHb PO KUTTEB] MPArHEHHST,

0) mudepenuianig y yaci >KUTTEBUX LIJIEH.

B) pO3pO0OKa KIFOUOBUX YSBIIEHb PO L1 Y Tpodecii Ta 0COOUCTOMY KHTTI;

I') IHBEHTapH3alis LiJeH.

8. AAkmii i3 3a3HaYeHMX eTamiB MOCTAHOBKM Iijield mependauae
YCBIIOMJUICHHSI TOr0, A0 40ro Oyjae NMparHyTu JIOAMHA B HAHOJIMKYI POKH, a
TAKOK 3 AKMMH NOAIAMH BOHA NMOBMHHA Oyae paxyBaTHCS B HAWOJMKYiI pOKHM
0COOMCTOr0 YacoBOro psigy?

a) po3po0Ka 3arajJbHUX YSBIICHb PO KUTTEB] MPArHEHHST,

0) mudepeHItialia y 4yaci >)KUTTEBHX ITLICH;

B) pO3pOOKa KIFOUOBUX YSBIICHD PO 111J11 Y TTpoecii Ta 0COOMCTOMY KHTTI;

I') IHBEHTapU3aIlis miJieH.

9. ¥V mekax sIKOro eTamy CUTyalliiHOr0 aHaJi3y Bil0yBa€ThCsl NOPiBHAHHA
HEOOXITHMX /JIS JOCSATHEHHsI 0akaHUX wijeil 3aco0iB (ocoducTux, GiHAHCOBHUX,
YaCcOBHX) 3 PeaJIbHOI0 CUTYyalli€l0?

a) aHaJI13 32 OCHOBHUMHU MUTAHHSAMH B 0COOMCTIH Ta mpodeciitHii chepax;

0) ocobucTuii 6anaHc ycIixiB 1 HEBaY,

B) CUJIbHI Ta CJIa0Ki CTOPOHH;
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I') aHaII3 «MeTa — 3acion.

10. IIpouec mocTaHOBKM Lijleli 3aBePIIYETHCS CKIAJAHHAM
a) BIACHOTO JKUTTEBOIO KPEO; B) BIIACHOTO HUTTEBOTO YCIIIXY;
0) BJIACHOTO KUTTEBOTO IUIAHY; I') BJIACHOIO KUTTEBOIO LUKITY.

11. OcHOBHUM NPUHUUIIOM IUIAHYBAHHS € JOTPUMAHHSA CHiBBi/ITHOIIEHHS:
a) 60:40; 06)60:20; B)50:50; 1) 20:80.

12. 3a ocHOBHUMHM NpPaBWJIaMH IVIaHYBaHHs yacy 60%0 yacy — e yac Ha:
a) HenepeaOadyBaHi 3aBaHHS,; B) CIOHTAHHY aKTUBHICTb;
0) BUKOHAHHS 3aTUIAHOBAHUX JIIiA; ') BUKOHAHHS Oy 1b-40TO0.

13. SIkoro MeToay IJIAHYBAHHSI PO0O0YOro Yacy He icHye?
a) MeToJ1 AJIbIIH; B) IIOJICHHUK Yacy;
6) SMART-texHoJOTIS; r) SWOT-ananis.

14. Sflkuii MeTox NJIAHYBAHHA Po00YOro 4acy nepeadadyae OJAHOYACHE
CKJIAIaHHA: KaJIeHAapsa-naM’ITKH, 0COOMCTOr0 HIOJCHHUKA, 3ANIMCHOI KHUXKKH,
AOBIAHUKA, A00HEHTCbKOI KHH/KKH, KAPTOTEKH iledl, BUCTYNA€ B HKOCTI
IHCTpYMEHTY IVIAHYBAHHS Ta KOHTPOJIIO?

a) MeTo/ AJIbITH; B) IIOJICHHUK Yacy;

6) SMART-texHooris; T') TpOOJIEeMHUIN METOI.

15. BukonaHusi sIKuX Aiil mepeadavyac NMPUHIUN MJIAHYBAHHA Po0OYOro
yacy «THUMYAacoBi 0JI0KHM i cTIOKiViHUIH Yac (3aKPUTI TOIMHN)»?

a) BCTAaHOBJICHHSI TOYHMX HOPMATHUBIB Yacy Ha BU3HAYEHY poOOTY;

0) BU3HAUEHHS TPUBAIMUX MEPIOAIB Yacy JUIsl CKJIAHUX 3a/1a4, KOPOTKUX — JJIst
Ipi1OHUX;

B) BU3HAYECHHS Yy IUIaHAX TUX 3aBllaHb, SIKI TpebOa OOOB’S3KOBO BUKOHYBAaTH
0COOHCTO, a Kl MOKHA MEePEAOPYUUTH;

I') IEpEHECEHHs] HEBUKOHAHMX 3aB/IaHb Y MJIAaHU HACTYIHOTO MEPIOy.

16.Y pamkax SMART-TexHo/0Tii BCTaHOBJEHHsI Iijleil  Taka
xapakrepucTuka sk M (measurable) nependauae:

a) MeTa MOBMHHA OyTH OMMKCaHA K YiTKUI, KOHKPETHUM pe3yJIbTarT;

0) MeTa moBMHHA OyTH BUMIPHOIO 32 IOMIOMOTOI0 KOHKPETHUX 1HUKATOPIB;

B) ME€Ta MOBUHHA OyTH PEATICTUYHOIO, B TPUHITUIII TIOCSKHOIO ;

') MeTa MOBMHHA OyTH YITKO BU3HAU€HA B Yaci.

17.Y pamkax SMART-TexHoJ1orii BCTAHOBJICHHS mijiei TaKa
XapaKTepUCTHKA K A (assignable) nependauae:

a) MeTa MOBMHHA OyTH HEBUTIAJIKOBOIO, OOIPYHTOBAHOIO, IOBEICHOI0;

0) MeTa MoBMHHA OYTH BUMIPHOIO 32 JOIOMOTOI0 KOHKPETHUX 1HIUKATOPIB;

B) M€Ta IMOBUHHA OYTU PEaTiCTUYHOIO, B IPUHIIUII TOCSYKHOIO |
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I') METa MOBMHHA OyTH YiTKO BU3HA4YeHA B Yaci.

18. Y pamkax SMART-TexHoJ1orii BCTAHOBJIEHHSA mijien TakKa
xapakrepuctuka sik T (time related) nependauac:

a) MeTa MOBMHHA OyTH HEBUIIAKOBOIO, OOTPYHTOBAHOIO, JIOBEJCHOIO;

0) MeTa MoBUHHA OyTH BUMIPHOIO 32 JIOMOMOT0I0 KOHKPETHHUX 1HAUKATOPIB;

B) METa MOBUHHA OYTH peaiiCTUYHOIO, B IPUHIIUII JOCSKHOIO |

I') METa MOBMHHA OyTH YITKO BU3HAYECHA B Yaci.

19. 3a nomomorow sikoro meroay (iHCTpyMeHTY) AOUIIbHO 3/iliCHIOBATH
PoO3Noaia IiJiel BiaMoBigHO 10 piBHSA iX NpiopuTEeTHOCTI?

a) SWOT-ananis; B) SMART-Texnonoris;

06) ABC-anauiz; r) TART- TexHonoris.

20. MeTOIl BE€ACHHA «IMOACHHHUKa 4Yacy», IO Hepenﬁaqae BUKOPHUCTAHHA
NEeBHOI CHCTEMHU CIIelII/I(l)i‘lHI/IX CKOpPO4Y€Hb, ITO3HAYCHD, - €.

a) kaptorpadis; B) cTeHorpadis;
0) kpunrorpadis; r) Oroporpadis.
INPAKTUYHI 3ABJIAHHA

Chopmymroiite st cebe  Iiab, JOTPUMYHOYHCh OCHOBHHUX  BHMOT:
KOHKPETHICTh, BHUMIPHICTh, JOCSDKHICTH, OpIEHTAIlsi y dYaci, OOIPYyHTOBAHICTb,
peaNbHICTh, HECYTIEPEWINBICTh THIIIUM IILISM.

[IpoanamizyliTe BiJi KOrO Ta BiJI YOro 3aJCKUTh BUKOHAHHS Ta JIOCATHCHHS
BCTAHOBJICHUX IIUJIeH? SKIO HAsSBHOIO € 3aJICKHICTh, TepedOPMYITIONTE II1JTh TAKUM
YHHOM, IIT0O BOHA 3ajie)kajia BUKJIFOYHO Bij Bac.

JlaiiTe BIAIMOBIII HA TMTAHHS:

1. Jlo sikoro cTpoKy JlaHa LiJb NOBUHHA OyTH AOCATHYTa?

2. Koro HeoOXiTHO 3aJTy9UTH A0 AOCATHEHHS 11i€1 METH?

3. Ski 3ayBakKeHHS MOXYTb 3 SIBUTHCS Yy JItojed, sikux Bu 3amyuaere 10
nporiecy TOCATHEHHs 1iieil. [Hdopmarrito 3aHeciTh B Ta01. 1

Ta6nuis 1 -— MoTuBartis oci0, 1110 3aJ1y4eHi JI0 TPoIeCy TOCATHEHHS ITiei

3airydeni ocobu Ix 3ayBaxenHs [Tpuitomu MoTuBaIiii

4. $Ixi 3aco0u HEOOX1H1 A1 JOCIATHEHHS U117 3aroBHITh Ta0JI. 2

Ta6nuis 2 — Ilepenik 3aco0iB i TOCATHEHHS 1111 1 1X JDKepen

3acobu Jxepeno oTpumMaHHs

5. 3 skuMu nepemkogamMu Bu MoOXKeTe 3ITKHYTHCS B IPOIEC JOCSITHEHHS
mirei? Sk i CKIIaQHOCTI MOKHA omoiatu? Y3arajipHITh Bce B Ta0II. 3.

26




Tabmuus 3 — CxkiagHoCTI Ta HUIAXHY IX MOA0JIaHHSA

CrJtaiHoOCTI 3aco0u 1oa0IaHHA

6. CkianiTh KaJleHJapHUM IUIaH HEOOXITHUX 1A JJIs JOCSATHEHHS IIiIeH,
BPaxOBYIOUH CTPOK, SIKWW OYB BU3HAUCHUH Ha TOYaTKy. [ToalIiTh CTPOK Ha JEKiIbKa
eramiB. Ha kokHOMy eTami BH3HA4Te CBOIO 3ajady. Hamami po3mumniTe Bami aii 3a
MICALSIMH, THKHIMHU, THSIMHU.

IHUTAHHA A CAMOKOHTPOJIIO

1. SIke 3HAUEHHA Ma€ MJIaHyBaHHS poOOYOro yacy?

2. Y yomy nepeBaru mjiaHnyBaHHs poO04oro vacy?

3. SIK1 IpUHIMIY 1 TpaBUjIa IUIAHYBaHHS poO0YOro 4acy BU 3HA€TE?

4. SIxi MeToau mIaHyBaHHA poOOYOro yacy BaM BiJOMi?

5. lllo Take meTon «Anbnu»? ki oro nepeBaru?

6. Illo Take 61oporpadisn? Ake ii 3HaueHHs?

7. Illo Take moaeHHUK yacy? Y yomy ioro nepeBaru?

8. Y 4oMmy CyTHICTB, IepeBaru Ta HeJIOJIIKU TeXHOoJOr11 ianyBanas SMART?
9. ¥V yoMy nossirae CyTHICTh MOHATTS «IIOCTAHOBKA I[1JICH»?

10. SIki eranu BKJIFOYAE MPOIIEC TOCTAHOBKY IT1ICH?

11. Slxumu nmpaBusiaMu HEOOX1THO KEPYyBATUCS TTPU BU3HAYEHHI I ?
12. SIxe 3HaYeHHS Ma€ CUTYyaIliHHUN aHATI3 1 IKUMH € Horo eTarnu’?

PexomenaoBaHa Jiiteparypa: ocHoBHa: 1, 2, 5; nonatkoBa: 1, 4, 6.
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TEMA 3
IJIAHYBAHHS I11I0BOI KAP’€PU MEHEI’KEPA

Meta: 3’scyBaTH CYTHICTh 1 3HAUCHHS YIPaBIIHHS MJIJIOBOIO Kap’ €pOro
MEHEIDKepa; YCBIIOMUTH HEOOXIJHICTh Ta BaXJIWBICTH (OpMYyBaHHS Ta
BUKOPHCTAHHS KaJPOBOTO PE3EPBY.

KarouoBi mnoHATTA: Kap’epa, JiIoBa Kap’epa, Ciay»OoBo-mpodeciiine
MIPOCYBaHHSI, KAAPOBUU PE3EPB, POTAITis, aJanTaIlis.

IJIAH
1. 3aranbHi DOHATTS PO Kap’epy
2. YnpaBiiHHS AUTOBOIO Kap’ €POr0
3. PoOota 3 kaipoBUM pe3epBOM

1. 3azanvni nonammsa npo Kap’epy

Kap’epa — 1ie pe3ynbrar yCBIIOMIJICHOI MO3UIIIT 1 TOBEAIHKU JIOJUHU Y cdepi
TPYAOBOiI JISUIBHOCTI, IO MOB’SI3aHUN 3 OAYEHHSAM MpPAliBHUKOM CBOTO TPYJOBOTO
MaiOyTHBOTO, IUISIX1B IPO(ECITHOTO 3pOCTaHHs Ta caMOpeai3alii.

Jinoea kap’eépa — 1€ TOCTYNOBE MPOCYBaHHS IMpalliBHUKA [0 IIa0JIsIM
cy>k00B0Oi 1€papxii abo mociizioBHa 3MiHa cdepu OISUIBHOCTI B MeEXaxX IEBHOT
oprasizailii BIIpOJIOBX BCbOTI'O TPYJIOBOTO XKHUTTS, @ TAKOX BIAMOBIAHA 3MIHA PO3MIpPIB
BUHATOPOJM Ta MOXJIMBOCTI caMopeatizaiii Ha KOXHOMY e€Talmi Kap €pHOro
3pOCTaHHS.

3aranom po3pi3HSIOThH Pi3HI BUIU Ta TUIU A1JI0BOI Kap’epu (puc. 3.1).

JlimoBa xap’epa

I g !
Buyrpimnabso-opranizamiiaa Mixxoprasizaliiiiga
| I
[ |
IIpodeciiina crenianizoBaHa IIpodeciitna HecmeniamizoBana

[ J
BepTukannpHa Crynenesa
T'opusoHTaNBEHA IlerTpocmnpsamoBana

Pucynox 3.1 — Buau ta Tunu nijoBoi kap’epu

Mixycopzanizauitina kap’epa — o3Havae, 10 KOHKPETHUH MpalliBHUK B MPOIIECi
cBO€i npodeciitHOT AISTBHOCTI MPOXOAUTh BCl CTaii PO3BUTKY, ajieé MOCIIJIOBHO B
pI3HUX oOpraHizalisx, 1 Taka Kap’epa Moxe OYyTH SK CIeliali30BaHOl, TaK 1
HECIIEL1AI130BaHOIO.

Buympiwmnvo-opeanizauinina kap’epa — 1€ TIPpoUEC KOJM KOHKPETHUM
MpaLiBHUK 1]l 4aC CBOET MPOQECIHOI AisITBHOCTI MPOXOAUTh BC1 €Talu PO3BUTKY, a
came:

28



— IpalleBIAIITYBaHHS Ha POOOTY;

— ajiamnTaiis B oprasizariii;

— npodeciitHuil pO3BUTOK;

— MIATPUMKA 1 PO3BUTOK 1HAMBIAYATBHHUX Ta MPOQECiHUX 310HOCTEH;

— BUXI1J] Ha MEHCIIO.

Taxka kap’epa Moxe OyTH fK CIIeliaTi30BaHOI0, TaK 1 HECIEI[1ali30BaHOIO.

Cneuianizoeana Kap’epa XapaKTepU3YeThCS TUM, IO TpPAIliBHUK B IpOIIECi
npodecifHOl MiSIILHOCTI MPOXOJUTh CTajli PO3BUTKY, ajieé B paMKaX KOHKPETHOI
npodecii ado chepu TISITBHOCTI.

Hecneuianizosana xap’epa xapakTepusyeTbcs TUM, IO MPAIIBHUK B MPOIIEC
CBO€1 TPYIOBOI JIISUTBHOCTI MOKe 3MiHIOBaTH Iipodecito adbo cepu MisIbHOCTI.

Bepmukanvna kap’epa — 1ue BuUA Kap’epu, 3 SKUM HAWOUIBII YacTo
ACOIIIOETHCS TIOHSTTS JUIOBOI Kap’€pu, TOOTO CXO/KEHHS Ha OLIBII BUCOKHM PiBEHb
lepapxii B mmpotieci npo¢eciiiHoi AiSTBbHOCTI.

T'opuzonmansvna kap’epa nependavae MEpPEMIICHHS MpalliBHUKA B Mpoleci
poQeciiiHOi ASUIBHOCTI B 1HINY ()YHKLIOHAJIBHY raigy3b AISJIbHOCTI 00 BUKOHAHHS
MIEBHOI CITY»KOOBOi pOJII, SIKA HE MAa€ >KOPCTKOTO OPraHi3aliiHOIrO 3aKpiIlUICHHS B
CTPYKTYp1 HIANPUEMCTBA (KEPIBHUK MPOEKTY ).

Cmyneneea kap’epa — 1€ BUJ Kap €pH, IO MOEJHYE TOPU3OHTAIBHY Ta
BEPTUKAJIBHY Kap’€pH, TOOTO MPOCYBAHHS MpALIBHUKA BiAOYBAE€TbCS ILISAXOM
YepryBaHHs FOPU30HTAIBLHOTO MPOCYBAHHS 1 BEPTUKAIBHOTO 3POCTAHHS.

Ilenmpocnpamosana kap’epa — 1€ BHUI Kap €pU, IO XapaKTEpHUU IJIs
0OMEKEHOTO KoJia TMpPAIliBHUKIB, SKI MalOTh IIMPOKI JAUIIOBI 3B’S3KM B Oprasizaii.
Ileti Bum Kap’epu XapaKTEpU3YEThCS PYXOM J0 KEPIBHOTO siipa Opradizaiii, mpu
qoMy TIpalliBHUK MOXKE 3aiiMaTH HE3HAYHY IOcCaJy B Opraizalii, OJHaK 3aBJIsSKH
CBOIM 3B’Si3KaM BIH MOXE BUKOHYBAaTH OKpeMi BaXKJIHMBI JOPYUYEHHSI KEPIBHHUIITBA
oprasizaiii, OTpUMYyBaTH KOH(IAEHUINHY 1H(pOpMAalll0 BlJ  KEpIBHUIITBA,
3aMpoIIeHHS Ha BOKJIMBI HApaIH.

['onoBHOIO 3ajavero IUTAHYBAaHHS 1 peanizalii Kap'epu € 3a0e3nedeHHs
B3a€MO/I1i BC1X BHJIIB Kap’€p, 1 1ie nepeadavae BUKOHAHHS Py KOHKPETHUX 3a/1au:

1. TloB’a3aTy 1IUJI1 Opraxizaiii 1 1[iJ1 OKPEMOT0 MpailiBHUKA.

2. [nanyBaty Kap’€py KOHKPETHOTO TMpaIliBHUKAa 3  ypaxyBaHHSM  HOTO
cnenupiuHuX NoTped 1 BAPOOHUYOI CUTYaIlli.

3. 3a0e3neuyBaTu BiIKPUTICTh MPOIIECY YIIPABIIHHS Kap’ €POIo.

4. YcyBaTu «TIIyXi KyTW», 3 SKHUX (PAKTUUHO HEMAa€ MOXJIMBOCTEH MJis
MO1aJIbIIOTO pOSBHTKy nparfiBHUKA.

5. BuBuatu kap’epHuil NOTEHIIIA TPAIliBHUKIB.

6. ®opmyBatu HaO4HI 1 3po3yM1J11 KpUTepii CiIy’kO0BOTO 3pOCTaHHS, IO
BUKOPHUCTOBYETHCS B KOHKPETHUX Kap’ €PHUX PIIICHHSX.

7. BuxopuctoByBatd OOIpyHTOBaHI  OLIIHKH Kap’€PHOTrO  MOTEHIlany
IpaIiBHUKIB 3 METOI CKOPOUCHHS HepeaniCTHqHHx CIIO/TiBaHb.

[InanyBaHHS 1 KOHTPOJIb JAUIIOBOI Kap’€pu MOJSra€e B TOMY, IO 3 MOMEHTY
npaleBialliTyBaHHd B OpraHizaiifo 1 J0 MOMEHTY 3BUIbHEHHS HEOOXI1AHO
OpraHizyBaTH MOCJIZIOBHE MEPEMIIIEHHS MpalliBHUKA K MO TOPU30HTAJ, TaK 1 MO

BepTukaii. [IpaliBHUK MOBUHEH 3HATH HE TUIbKU CBOI MEPCIEKTHBU Ha KOPOTKO- Ta
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JIOBFOTEPMIHOBUM MEPi0/IU, ajie i MOBUHEH 3HATH, IKUX MTOKa3HUKIB HOMY HEOOX1HO
JOCSITHYTH, 1100 pO3pax0oBYyBaTH Ha Kap’ €pPHE 3pOCTaHHS.
OCHOBHI eTanu Kap’ €pu MEHEeKepa CUCTeMaTU30BaHo B TaduI. 3.1

Tabmuns 3.1 — ETanm kap’epu MeHepKepa
Etamu xap’epu | Bik | [lorpeOu mocsrueHHs MopainpHi moTpebu dizionoriuHi Ta
METH MOpaJIbHI MOTPEOH
1. ITigroroBumnii |0 25 HaBuannsg ta TTouarox besneka icHyBaHHS
BHIIPOOYBaHHS Ha CaMOCTBEPIKCHHS
pi3HuX poboTax
2. Ananranis o 30 OcBo€eHHS po0OOTH, CamocTtBepkerHs 1 |be3neka icHyBaHHS 1
PO3BUTOK HAaBUYOK, MOYATOK JOCATHCHHS | IPUCTOMHUHN PiBCHb
dbopmyBaHHs HE3aJIEKHOCTI omiaTu
kBautiikartii Tparti
3. [IpocyBanns |no 45|3pocranns kBamidikarii 1 3pocTaHHA 310poB’s Ta
JIOCBi]ly, HAOYTTS HOBUX | CaMOCTBEP/KCHHS, BHCOKHUH PIBEHBb
HAaBUYOK Ta Kap’€pHE | JOCATHEHHS OLIBIIOT OILIATH
3pOCTaHHSA HE3aJIC)KHOCTI,
II0YaTOK
camopeaizarii
4, 36epexenns |0 55| Ilik BIOCKOHaNEHHS Cra0imizanis [TinBuIieHHS piBHS
kBauTi(bikarii, HaBYaHHS HE3aIEKHOCTI 1 OTLIATH TIparti i
MoJIoal 3pOCTaHHS 3alIKaBJICHICTD 10
camopeaizariii THIITUX JKEpe
JIOXO/IB
5. 3aBepmanbuuii |10 60|[ligroroBka 10 BUX0OIY Ha Crabinizaris 30epekeHHs piBHS
MIEHCI10, MiArOTOBKA camopeaJizaii OIJIaTH Tpari Ta
3MIHH, TIATOTOBKA 10 I ABUILIEHHS
HOBOTO BH]y JisSTTBHOCTI 3aIiKaBJICHOCTI 10
THIITUX JKEpe
JI0XOAy
6. [lenciifauii  |micnst| 3aHSTTS HOBHM BHIIOM Camopeani3zaiis B 3110poB’s1, po3Mip
60 ISITBHOCTI HOBOMY BHUJI1 neHcii Ta 1111
JUSITTBHOCTI JOKepena 10X01y

2. Ynpaeninna 0inoeor kap’eporo

Jlo OCHOBHUX PYIIIMHUX MEXaHI3MIB B Kap €pi, SKI BIPOJIOBXK YaCy MOXYTh
3MIHIOBATHUCS, MOJKHA BIJJHECTH TaKl.

1. ABToHOMIs (Y JIOJMHM € TIPAarHEHHS J0 HE3aJeKHOCTI Ta MOKJIUBOCTI
poOWTH TMEBHI pedi Ha CBiM po3cyld. Y Mexax oprasizaiii el MOTHUB MOXKE
3a/I0BOJIHUTH MEBHA M10CA/1a, aBTOPUTET, CTATYC Cepel] CIIBPOOITHHUKIB).

2. OyHKIIOHAJIbHA KOMIIETEHTHICTh (OLIBIIICTh JIIOJIeH mparHe OyTH BHUCOKO-
KBaTI(pIKALIIMHUM CHEIIaTICTOM Y CBOiM crpaBi, 1 BMITH BUPIIIYBAaTH HAWCKIIAIHIIII
npobnemu. Jls 3az[0130neHH51 [OTO MOTHUBY TPAIliBHUK Op1€HTy€TBC$[ Ha npodeciiiHe
3pOCTaHHA, 1 Kap’€pHE MPOCYBaHHS PO3TISAAETbCA Kpi3b NpU3MY MPOQeciitHOro
3pOCTaHHS).

3. besneka Ta CTaOUIBHICTH (OISUIBHICTIO MPAI[iBHUKIB Kepye MparHeHHs
30eperTu CBii CcTaTyc B Oprasizaiii Ta MarepiaJbHUN CTaH, BHACTIAOK IOTO BOHH
MparHyTh OTPUMATH MEBHY MOCALy, 0 HAAACTh iM TaKi rapaHTii).
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4. YrpaBiaiHCbKa KOMIIETEHTHICTh (JCSIKMMU JIIOABMU KEpy€ TMParHeHHS J10
BIIQJM, JIJEpPCTBA Ta YCHIXy, IO AacCOIIIIOTHCS 3 BHCOKOIO TOCAI0I0, 3BAaHHSIM,
CTaTyCHUM CHMBOJIOM, Ba)XJIUBOIO 1 BIAMOBIJAIBHOIO POOOTOI0, BUCOKOIO OIJIATOIO
Tparti, MPUBLUICSIMH, a TAKOXK IIIBUIAKAM Kap €PHUM 3POCTAHHSIM).

5. [linmpuemMHUIIbKA KPEATUBHICTh (TMIEBHOIO KAaTETOPIEIO JIIOACH Kepye
Oa’kaHHSI CTBOPIOBATH IIOCh HOBE, 3alMAaTUCS TBOPUOIO MISIIBHICTIO, TOMY JUISI HUX
OCHOBHUM MOTHBOM Kap’€pu € HaOyTTS HEOOX1IHOI /Ui I[bOTO BIaaU 1 CBOOOH, IO
Ja€ M MOYKJIMBICTh pealli3yBaTH CBOI 33 TyMKH ).

6. [loTtpeba B mimepcTBi (II€BHaA KaTeropisl JIOJEH IparHe 3poOUTH Kap’ e€py
3apajix TOro, o0 OyTH MepuIuM 1 001WTH CBOIX KOJIeT).

7. MarepianpHuii  100poOyT (JIFOAM TIparHyTh OTPUMAaTH II€BHY IOCaiy,
OCKIJTbKM BOHa Iiepeadavae BHCOKIM pIBEHb OIUIATH Mpail abo 1HOI BHUIU
BUHATrOpO/IN ).

8. 3a0e3neueHHs] 37A0pPOBHX YMOB Tpami (MpamiBHUKA MOXYTh KEpyBaTHCS
MIParHeHHsIM OTPUMATH TIEBHY IIOCaAy, IO J1a€ 3MOTY TPAIIOBATH 1 BHUKOHYBATH
CIIy’K00B1 000B’SI3KM B KOM(POPTHUX YMOBAX).

VY npotieci ynpaBIiHHS JUIOBOIO Kap’ €pOr0 HEOOX1THO PO3PI3HATH J1BA MOHSITTSL:

1. Cnyxcoboso-npogheciiine npocysanna — 11¢ 3alpONOHOBAHA OPTaHI3AIIEIO
MTOCJIIIOBHICTh PI3HUX MOCa, K1 MPAliBHUK IMOTEHUIHHO MOX€E O01MMAaTH BIPOIOBK
TPYIOBOTO KHUTTSI.

2. Kap’epa — nue daxtudHa MOCTITOBHICTh IMOCAJ, SKI 3aliMa€ MpaliBHUK
BIIPOJIOBK TPYJOBOTO JKUTTS.

Y 3arasbHOMY BUIJISI[I MEXaHI3M  YIPaBIiHHSA JUIOBOIO  Kap’ €poro
0e3rocepe/IHbO BIUIMBAE HA MEXAHI3MH YIPaBIIHHS MISUIBHICTIO MIAMPUEMCTBA,
30UTBIITYIOYH PIBEHb HOTO TOXOIB Ta MpHOYTKiB (puc. 3.2).

VYrpaBiiHHS TUIOBOO Kap’ €pOr0

- v,

3pocranHs kBamidikarii [TinBuIIEHHS 3pocTaHHs 3a10BOJICHHS
MpalliBHUKIB CcTaO1IBHOCTI poboTOIO

Onrtumizariisi BATpaT Ha 3pocTaHHs [TigBuIeHHS 3MEHIIIEHHS

HABYaHHSI NPAI[iBHUKIB o0csry pooiT SKOCTI pOOIT BUTpAT Ha HaOIp

301IbIICHHS JOXO0/I1B OpraHizarii

Pucynox 3.2 — 38’5130k ynpaBIiHHS AUTOBOIO Kap’ €POIO 3 MABUIIEHHSIM JOXOIHOCTI
T ITPUEMCTBA

Cucmema  cuyanc0080-npogheciiinoco  Npocy8anHs  NIHIUHO20  KepPiGHUKA
CKJIaJIAa€ThCS 3 I’ SITH OCHOBHUX €TarliB MiJArOTOBKHU MPAIliBHUKIB:
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1. Po6orta 31 cTyZileHTaMH CTapIIuX KypciB abo 3 TUMH, 1110 HAMpPaBIISIIOTHCS HA
NpakTUKy B opra”izamito. [IpamiBHUKH KagpoBoi CiIykOW 3 KepiBHUKAMH
BIJIMOBIAHUX MIAPO3/LTIB MPOBOJIATH MiAOIp cepel CTYAEHTIB, 1 BUSBISIOTH HAHOUTBII
CXMJIBHUX JI0 YIPABIIHCHKOI AiSUTbHOCTI. TakuM KaHAMIAaTaM HaJa€ThCs BIAMOBIIHA
XapaKTepUCTHKA-PEKOMEHAAIIS ISl  3apaxyBaHHS Yy BIANOBIAHUN  MTiAPO3ILI
oprasi3artii.

2. PoboTa 3 Mmoyiogumu crieriajgicTaMu, Kl IPpUHHSTI B opraHizaiito. Moiogum
crieriaicTaM MPU3HAYAEThCSl BUIIPOOYBAIbLHUM TepMiH Bi 1 10 2 pOKiB, BIPOIOBK
SAKOTO MOJIOAIIMKA crerianicT 30008’ A3aHUI TPOUTH KypC HaBUYAHHA Ui MOJIOJUX
cremiamctiB. Ile mepenbavae cTaxyBaHHs B NMEBHHX MiAPO3iiidax opraHizailii ajis
BIJIMPAIFOBAaHHS YMPABIIHCHKUX HaBUYOK. Ha OCHOBI aHamizy poOOTH MOJIOAOTO
CHeliajicTa BIPOJOBXK BUIPOOYBAJIbHOIO TEPMIHY, a TaKOXK JaHUX CTaKyBaHHS
BiJIOYBAETHCSI TIEPBUHHUIN B1I0Ip CHEINATICTIB JUIsl 3apaXxyBaHHsS y KaJpOBUU pe3epB
Ha KEepiBHI MMOCA/IH.

3. [IpocyBaHHs KaHAMIATIB KaJIPOBOTO PE3EpBY Ha KEPiBHI MOCaau B HU3OBiH
naHul ynopasmiHHS. Ha 1npomy eram  BigOyBaeTbesl BIOOIp IMEpPCHEKTHBHUX
MPAI[IBHUKIB B PE3€PB JJI 3aHATTSA BAaKaHTHUX I0CAJI B CEPEIHIN JTAHIl YIPABIIHHS.
[lepenOavaeTbcss TPOXOIKEHHA IMEBHUX KypCiB TMIABHUILEHHSA KBadigikamii Ta
CTa)XyBaHHs B poJil TyOJiepa Ha BIANOBIIHIN MOCaAl CEpEeIHBOT JJAHKU YIPABIIHHS. 3a
pe3yJibTaTaMu 1bOTO €Tally BiAOYBa€ThCS OCTATOYHUU BIAOIp KaHAWAATIB st
3aHSTTS IMOCAJIA B CEPEIHIN JIAHII YIIPABITIHHS.

4. PoboTa 3 KepiBHMKAMHU CEpEIHBOI JIAHKU YIPaBIiHHA, IO OYyIyeThCsS Ha
OCHOBI 1HJIMBIIyaJbHUX IIJIAHIB, IJIs1 KEPIBHUKIB CEPEIHbOI JIAHKU YIIPABIIIHHS MOXKE
MPUKPITUTIOBATUCS HACTABHUK 3 BUIIOI JJAHKHU.

5. [Ipu3HaueHHs KepiBHUKA BUIIO1 JJAHKU YIPABIIIHHS 3 KQIPOBOTO PE3EPBY.

3. Poboma 3 kadposum pe3epeom

Kaopoeuii pezepe — 1€ Tpyna KEpiBHUKIB 1 (paxiBLIB, 1110 BOJOAIIOTh 31aTHICTIO
0 YHOPABIIHCHKOT MJiSJIBHOCTI, BIJAMOBIJIAIOTh BUMOTaM, W0 TPea sIBISIOTHCS
MOCa0I0 TOro ado 1HUIOrO paHry, MiJanucs BiAOOpPY 1 M0 NPOUIUIM CUCTEMATUUHY
IOBY KBaTi(iKaI[iiiHy MATOTOBKY.

Tunu xadposux pe3epeig:

1) 3a BUJIOM JisTTBHOCTI:

— pe3epB pO3BUTKY — Tpymna ¢axiBiliB 1 KEpIBHUKIB, MiATOTOBIIOBAHUX O
poOOTH B pamMKax HOBHUX HampsMiB (Tpu auBepcudikailii BUPOOHHUIITBA, po3poOii
HOBHUX TOBApIB 1 TEXHOJIOT1ii). BoHU MOXyTh BUOpaTH OJMH 3 ABOX HANPSIMIB Kap’€pu

— npodeciitHy abo KepiBHY Kap’epy.

— pe3epB (QYHKIIOHYBaHHS — rpymna (axiBIiB 1 KEPiBHUKIB, sIKi MMOBHHHI B
MaiOyTHhOMY  3a0e3neuuTH  epekTuBHE (YHKUIOHYBaHHA  opraHizamii. L1
CIIBpOOITHUKY OPIEHTOBAHI HAa KEPIBHY Kap €py.

2) 3a 4aCOM MPU3HAYCHHS:

- Tpyna A — onepaTUBHUMN pe3epB — KaHIUAATH, SIKI MOKYTh OyTH BUCYHYTI Ha
BUIIECTOSIIII TOCAU B JaHU Yac;

- rpyna B — cTpareriunuii pe3epB — KaHAUAATH, BUCYHEHHS SIKUX TUIAHY€THCA B
HaWOIMKY1 OTMH-TPU POKH.
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OcHosHI emanu (hopMy8aHHs KAOPOBO2O pe3epsy.

1. Po3poOka mporHo3y 3MiH, IIO MOXKYTh BIAOYTHCS B KEpIBHOMY CKJIaJi
oprasizaiiii, a TaKOX CepeJl CIIeIialiCTiB MeBHUX (PYHKITIOHAIBHUX TaTy3eH.

2. [TonepenHiii BinOip KaHAUAATA IO PE3EPBY.

3. OtpumanHsa iHpoOpMaIl Tpo [iI0Bi, MpodeciiiHi Ta 0COOUCTI AKOCTI
KaHIuaaTa.

4. OctaTouHe popMyBaHHS KaJIpOBOIO PE3EPBY.

OCHOBHUMHU KpUTEPISIMU TPU TiAO00pPI KaHIWJATIB 0 KaJpOBOTO PE3EpPBY
KEpPIBHUKIB € TaKi:

1. BianoBigHui piBeHb OCBITH Ta PO eCciiHOT MAr0TOBKH.

2. JlocBia mpakTUYHOT pOOOTH 3 JIFOJIEMH.

3. Oprani3zaTtopchki 3110HOCTI.

4. Oco0HuCT1 AKOCTI KaHIUIaTa.

5. CtaH 3710pOB’sl.

OcHosHi Odcepena ¢hopmyeants Kaopo8o2o pe3eps)y KePiBHUKA:

1. BucokokBani(ikoBaHi CHEaTICTH.

2. KepiBHUKH HU30BOI JIAHKHU YIIPaBITiHHS.

3. 3aCTyHHUKHU KEPIBHUKIB MiIPO3/I1TIB.

IInan pobomu 3 pezepeom Ha KepieHI nocaou CKIANAETbCA 3 TaKUX
eTarniB:

1. BuzHaueHHs moTpedu B KEPIBHUX KaJipax:

— BUBUYCHHS OpPraHi3aliifHO-HOPMATUBHUX JOKYMEHTIB;

— BU3HAYCHHSI [JIAHIB TEXHIYHOTO 1 COIIAJIBHOTO PO3BUTKY OpraHi3aiiii;

— TIPOBEJICHHS aHAJI3Y CKJIaTy 1 pO3CTAaHOBKH KEPIBHUX KaJpiB;

— BU3HAYEHHSI KIJIKOCTI KEPIBHUX MOCAJ B OpTaHi3allii.

2. [1in6ip 1 BU3BHAUYCHHS KEPIBHUX KaJIPiB:

— BU3HAYEHHS OCHOBHUX BHUMOT /IO KEPIBHUKIB Ha pI3HUX MOcadax; Miaoip
KaHIMJIATIB JIJIS 3apaxyBaHHs B pe3€pB KEPIBHUX KaJPiB; OI[IHKA IJIOBUX SKOCTEM;

— BU3HAUEHHS BIIMOBIHOCT] JIJIOBUX 1 OCOOMCTHX SIKOCTEH KaHIWIATIB
BUMOTaM TI0CaT;

3. Kommekraitisi pe3epBy 1 HOro 3aTBEpKEHHS: PO3IJISA MPOMO3UIIINA 11010
KEPIBHOTO PE3€EPBY:

— apryMeHTallisl TPOIMO3UIA IIOAO0 3apaxyBaHHS KaHIUIATIB JI0 PE3EPBY;
MTOTAHHS TPOMO3HUIIIA KEPIBHUKY OpTraHi3allii 1 3aTBep/KEHHS iX; MOPIYHUIN TIepeTs
pe3epBy.

4. PoboTa 3 pe3epBaMu KepiBHUX KaJIPiB:

— BU3HAYCHHS HAMPSAMKIB MirOTOBKH MPaIliBHUKIB, SIKI € B pe3epBi; po3podKa i
3aTBEPKEHHS 1HIUBITyaTbHUX TJIaHIB;

— oprasizaifiss poOOTH 3 BUKOHAHHS I1HAWBIAyaJIbHHX IUJIaHIB;, OpraHi3allis
CTaKyBaHHS.

5. KoHTposb 3a miArOTOBKOIO pe3epBiB KEPIBHUX KaJPiB, KOHTPOJIb Y BIJIILIIAX
Ta CTPYKTYPHUX MiAPO3ALIaX; KOHTPOJb 3 O0KY KEpPIBHHUIITBA OpraHi3allii;

— KOHTPOJIb 3 OOKY KaJpOBOI CIIy>KOHU opraHizaliii;

6. BuzHaueHHs TOTOBHOCTI pe3€pBY /10 3aUHATTS MOCA/IN:
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— BU3HAYCHHS PIBHSA TOTOBHOCTI KaHAWAATIB y BUIILIAX oOpraHizamii 1
HAIPAaBIICHHS MPOMO3UIIiil KEPIBHUIITBY OpraHi3allii;

— aHaJIi3 MOJJaHUX MPOMO3UIIiil KEPIBHUIITBOM OpraHi3arlii;

— IPUAHSATTSA OCTAaTOYHOTO PIIICHHS KEPIBHUIITBOM OPTaHi3aIlii moa0 MOoJaHuX
MIPOIO3UIIIH.

Memoou ghopmysanns cnucky pezepsy Kaopis:

— a”ayi3 JOKyMEHTaJbHUX JaHuX (3BiTiB, aBTOOlOrpadiif, XapakTepUCTHK,
pe3yJIbTaTiB aTecTallii mpalliBHUKIB TOIIIO);

— IHTEpB 10 Ta cIiBOecia;

— CIIOCTEPEKEHHS 3a IMOBEIIHKOIO MpalliBHUKA B PI3HUX CUTYAIIIsIX;

— OIliHKa pe3yJIbTaTiB TPYAOBOI MISNIBHOCTI (MPOAYKTHBHOCTI Mparli, SIKOCTI
BUKOHYBAaHOI POOOTH, MOKA3HUKIB BUKOHAHHS 3aBJaHb KEPOBAHUM IiJIPO3ALIOM 3a
nepioJl, IKUii HAMOITBIN XapaKTePHUM JJI OIIHKH JIISITbHOCTI KEPIBHUKA);

— METOJ] 33JJaHOTO TPYITyBaHHS MPAIlIBHUKIB — MOJSTA€ B MOPIBHSAHHI SIKOCTI
MIPETEH/ICHTIB 3 BAMOTaMU MOCaJu TOTO a0O0 I1HIIIOTO PaHry.

JluaaMiky Kap’€py KepiBHHKA BU3HAYAIOTH ]Ba OCHOBHHX MapaMETPH:

1. IToTeHuian mpoCcyBaHHs.

2. PiBeHb OTOYHOT MPOQECiitHOT KOMITETEHITI].

Ha migcraBi nux napameTpiB 3aTBEPIKYEThCS MATPHIS MO3ULINA Kap’€pH, LIO0
YMOBHO BU3HAa4a€ YOTUPHU BUAM MpaLiBHUKIB (puc.3.3).

Hogauku 3ipku

Cyxocriii 3o010Ta

cepenHa

IHoTenmman
MIPOCYBaHHS

v

Pucynox 3.3 — Matpuriis no3utiiii kap’epu

HoBauku — mpaimiBHUKH oOpraHizailii, ki MarOTh MOTEHIAN I Kap €pHOTO
3pOCTaHHS, aJie Ha JJaHUW MOMEHT 4Jacy npodeciiiHa KOMIETEeHITis JOBOJI1 HU3bKa.

CyxocTili — TpalliBHUKH opraHizamii y Bili moHax 45 pokiB, sKi
XapaKTEPU3yIOThCA HHU3bKOI TPO(ECIitHOI0 KOMIIETEHIIIEI0 1 BIAMOBIIHO MAarOTh
HU3bKHI MTOTEHIIIa] Kap €PHOTO 3pOCTaHHSI.

3o70Ta cepeAriHa — BUCOKOKBaNI(piKOBaH1 CIELialicTH y Bill OHA 45 POKIB,
AK1 B pe3yJIbTaTl IEBHUX OPTaHi3alliHUX CUTYalllil He 3MOTJIM 3pOOUTH Kap’epy.

3ipKku — BUCOKOKBaTi(hiKOBaHI CHEMIANICTH 10 45pOKiB, SKI MalOTh BHUCOKHI
MOTEHII1AJT Kap €PHOTO 3pOCTaHHSI.

TECTH

1. linoBa kap’epa — ue:
a) MpoLeC MPOXO/MKEHHS KOHKPETHHM TMPALiBHUKOM TiJ Yac CBOEl
npodeciiHOT ISITBHOCTI BCIX €TaliB PO3BUTKY;
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0) mepeBeficHHsT POOITHUKIB Ha JEAKWW Tepioj Ha 1HIIYy mocaay B ¢ipMi
BIJIMTOBITHO /10 H0T0 MpoheciiHOi AISITBHOCTI,

B) MOCTYIIOBE MPOCYBaHHs MpalliBHUKA MO MabasM ciy>k00BOi iepapxii, 3MiHa
cdepu TiSITBPHOCTI B MEXax MEBHOI opraHi3allii BIIPOJOBX BCbOTO TPYAOBOTO KUTTS;

') TOrUONICHHS, PO3IIMPEHHS i JTOMOBHEHHS 3100yTOI paHiiie KBamigikarii,
OCBITHI 3aX0/I1 3 YAOCKOHAJIEHHS mpodecii.

2. BuyTpiminbo-oprasizaniiina kap’epa mnepeadadae, 10 KOHKPeTHHI
NpamiBHUK y Mpoueci cBO€i mpodeciiiHol AisVIbHOCTI NMPOXOAUTHL ycCi craail
PO3BHTKY...

a) TIOCJIIJIOBHO B PI3HUX OpTaHi3aIlisx;

0) MOCJIIIOBHO B paMKaX KOHKPETHOI OpraHi3alfis;

B) 3MiHIOIOUHU TIpodecito abo chepu MisIbHOCTI,

') pyXar4KCh O KEPIBHOTO s/Ipa OpPraHi3ailii.

3. Mixkopranizaniiina xap’epa nepeadauae, mo KOHKpeTHHI MpaniBHUK B
npoueci cBo€i npodgeciiiHol AIAILHOCTI IPOXOAUTH YCi CTail PO3BUTKY...

a) MOCIA0BHO B PI3HUX OpraHi3allisx;

0) y paMKax KOHKpeTHO1 npodecii abo cepu AisUIBHOCTI;

B) 3MiHIOIOUYHU IIpodecito ado chepu AiIsUIbHOCTI,

T') PyXaruuch J0 KEPIBHOTO sIpa OpraHizaiiii.

4. CneniajizoBaHa Kap’epa XapaKTepuU3ye€TbCsl THM, IO KOHKPeTHHii
NpauniBHUK y mpoueci cBo€i npogeciiHOi AiVIBHOCTI MPOXOAMTH YycCi cramii
PO3BHUTKY...

a) TMOCJIOBHO B PI3HUX OpTaHi3aIlisX;

0) B paMKax KOHKpETHO1 npodecii abo chepu IIsIbHOCTI;

B) 3MiHIOIOUHU IIpodecito adbo chepu AisuIbHOCTI;

I') PyXaruuch J0 KEPIBHOIO sIpa OpraHizallli.

5. HecnenianizoBana kap’epa XapakTepu3y€TbCs THM, 0 KOHKPETHHI
NpauiBHUK Yy mpoueci cBo€l NpogeciiHol AiISVIBHOCTI NMPOXOAMTH Yyci craii
PO3BHTKY...

a) TMOCJIOBHO B PI3HUX OpTaHI3aIlisX;

0) y paMKkax KOHKpeTHOI npodecii abo cepu AiSUTBHOCTI;

B) 3MiHIOIOUHU TIpodecito abo chepu MisuTbHOCTI,

T') PyXaruuch J0 KEPIBHOTO s/Ipa OpraHizaliii.

6. l'opu3oHTaibHA Kap’epa mependavac, MO KOHKPETHUI NPaniBHUK Y
npoueci cBo€i npogeciiiHoOI AiAJILHOCTI MPOXOAUTH YCi CTaii PO3BUTKY...

a) IUJIIXOM NEepPEMIIIEeHHs MpalliBHUKA B 1HITY (DYHKIIIOHAJIbHY Tally3b;

0) y pamkax KOHKpeTHO1 npodecii abo cepu IisTbHOCTI;

B) 3MiHIOI0UH TIpodecito abo chepu TisIbHOCTI;

I') pyXaruuch J0 KEPIBHOTO sJipa OpraHizaliii.
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7. BepTukajbHa Kap’epa mnepeadayae, 0 KOHKPETHU NpaumiBHUK Yy
npoueci cBo€i npogdeciiHol AiTIBLHOCTI NPOXOAUTH yCi CTail PO3BHUTKY...

a) IUIAXOM MEpEeMIIEHHS MPaI[iBHUKA B 1HITY (DYHKII1OHAIbHY TaTy3b;

0) NUIIXOM CXO/KEHHS Ha OUTbII BUCOKHI pIBEHB l€papXii;

B) 3MiHIOIOUM Tipodecito abo cdepu AisTEHOCTI;

T') PyXalo4Kch JJ0 KEPIBHOTO sAIpa OpraHi3alii.

8. CtyneHeBa kap’epa nepeadauae, mo KOHKpeTHH NpaniBHUK y nmpoueci
CBO€I MpodeciiiHol TiJIbHOCTI MPOXOAUTH YCi CTAXil PO3BUTKY...

a) IUIIXOM IepPEeMIIIEeHHs MpalliBHUKA B 1HITY (DYHKITIOHAJIbHY Tally3b;

0) IIJISIXOM CXOJ[KEHHS Ha O1IbII BUCOKUH PIBEHB 1€papXii;

B) IUISIXOM YepryBaHHs TOPU30HTAILHOTO MPOCYBAHHS 1 BEPTUKAIBHOTO
3pOCTaHHS;

') pyXar4KCh O KEPIBHOTO s/Ipa OpPraHi3ailii.

9. HenTpocnpsiMoBaHa Kap’epa nependayae, M0 KOHKPEeTHUI MPaliBHUK
y mnpoueci cBo€i mnpodeciiHOl AiSVIBHOCTI MPOXOAUTHL Yy ¢i  cramuil
PO3BUTKY...

a) IUUISIXOM NEPEMIIICHHS MpaliBHUKA B 1HITY ()YHKI1OHAJIBHY Tally3b;

0) HUISIXOM CXO/PKEHHS Ha O1IbII BUCOKHUI PIBEHb 1€papXxii;

B) IIJIIXOM 4YEpryBaHHsS TOPU30HTAIBHOIO IMPOCYBaHHS 1 BEPTUKAIBHOIO
3pOCTaHHS;

T') PyXaruuch J0 KEPIBHOTO spa OpraHizaiiii.

10. 3anponoHoBaHa opraxizami€l0 MNOCJHIAOBHICTL Pi3HUX mocaa, sKi
NpaniBHUK MOTEHUIITHO MOKe 00iiiMaTH BIPOJAOBIK TPY/I0BOI'0 KUTTS:

a) ciry»k00Bo-mipodeciiine MPOCyBaHHS; B) J1JI0Ba Kap’epa;

0) pO3BUTOK KEPIBHOTO CKJIaay; T') poTalis KaapiB.

11. I'pyna kepiBHUKIB i d¢axiBuiB, 1O BOJOAIITH 3JATHICTIO /10
YIPaABJIIHCbKOI JiSUVIBHOCTI, BiANOBIZAOTL BHUMOraM, IO Mpex’ sIBJASIOTHCS
MoCaj0K TOro afdo iHWIOr0 paHry, miggajaucs BiAdOOpY i mo npomIH
CHCTEeMATHUYHY HibOBY KBaJdi(pikaliliHy MiATOTOBKY, — LI€:

a) ayTIUICHCMEHT; B) TayHIIU(THHT;

0) KaIpoBUil pe3epB; ') KaJpOoBUil 3arac.

12. Cay:xx60B0o-nipogeciiine mpocyBaHHs — Lie:

a) MOCTYTIOBE MPOCYBAHHSI MpAaIliBHUKA 10 Ma0JIsIM CITy>KOO0BO1 i€papxii, 3MiHA
cdepu TISUTHHOCTI B MEKax MEBHOT Oprafi3allii BIpO0BX BCHOTO TPYAOBOTO KUTTS;

0) 3ampornoHOBaHa OpraHi3alli€lo MOCTII0BHICTh PI3HUX MOCA, K1 MpalliBHUK
MOTEHIIIMHO MO 001iMaTH BIIPOJIOBXK TPYAOBOTO KUTTS;

B) ICHUXOJOTIYHUM MEXaHI3M CaMOPO3BUTKY TBOPYOi OCOOMCTOCTI, 3/IaTHOI JI0
OE3yIMMHHOTO CAaMOPO3BUTKY 1 caMopeati3allii;

I') MPOCYBaHHS  TIpalliBHUKA, 110 BiAOYBAEThCA NUIAXOM  4YEepryBaHHS

TOPU30HTAJIBHOTO IMTPOCYBAHHA Td BEPTUKAJIBbHOI'O 3pOCTAHHS.
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13. I'pyna ¢axiBuiB i KepiBHUKIB, MiATOTOBJIIOBAHUX 10 POOOTH B paMKax
HOBHX HanpsiMmiB (Ipu AuBepcu@ikanii BUPOOHMUTBA, PO3podLi HOBHX TOBAPIB i
TEeXHOJIOTiH), — 1e:

a) pezepB (DyHKIIIOHYBaHHSI, B) PE3€pPB PO3BUTKY;

0) cTpareriyHuii pe3eps; ') ONIEpaTUBHUI pE3EPB.

14. I'pyna daxiBuiB i kepiBHMKIB, fiki NOBHHHI B Maill0yTHbOMY
3a0e3meyuT edexkTnBHe (QYHKIIOHYBAHHS OpraHizamii Ta Opi€HTOBaHI Ha
KepiBHY Kap’epy, — 1e:

a) pe3epB (DYHKIIIOHYBaHHS;  B) PE3€pPB PO3BUTKY;

0) cTpareriyHuii pe3eps; ') ONIEpaTUBHUI pE3€EPB.

15. BignoBinHo 10 «MaTpulli MO3ULiH Kap’e€pWw» KaTeropiy nmpauniBHUKIB
«HOBAYKN» GOPMYIOTH:

a) MpallBHUKM OpraHizauii BIKOM MOHaJ 45 poKiB, Kl XapaKTepU3YIOThCS
HU3BKOIO MPOQECIHHOI0 KOMIETEHIIEI0, MalTh HU3BKUW IOTEHLIa] Kap €PHOIrO
3pOCTaHHS;

0) mpalliBHUKM OpraHi3aili, ki MaroTh MOTEHLIAJ JJI1 Kap €PHOrO 3pOCTaHHS,
ajie Ha JaHUM MOMEHT 4acy iX npodeciiiHa KOMIIETEHIIIS 10BOJII HU3bKa;

B) BUCOKOKBaTI(pIKOBAHI CIEIIaIICTU BIKOM TOHAI 45 POKIB, SIKi B pe3yJbTaTi
MIEBHUX OpTaHi3aiiHUX CUTYaIlld HEe 3MOTJIM 3pOOUTH Kap’ epy;

r) BUCOKOKBami(ikoBaHi (axiBii BIKOM 10 45 pOKiB, sIKI MalOTh BHUCOKUMN
NOTEHII1a] Kap €PHOTO 3pOCTaHHS.

16. BigmoBinHO 10 «MaTpulli Mo3uliid Kap’epu» KaTeropiro npauiBHHUKIB
«3IpKI» POPMYHOTh:

a) MpalIBHUKK OpraHizaiii BIKOM NOHaJa 45 pokKiB, [KI XapaKTepU3YIOThCS
HU3BKOIO MPOQECIHHOI0 KOMMIETEHIIEI0, MalOTh HU3BKUW MOTEHLIad Kap €PHOIrO
3pOCTaHHS;

0) mpalliBHUKM OpraHi3allli, ki MaroTh MOTEHLIAJ JJI1 Kap €PHOrO 3pOCTaHHS,
ajyie Ha JaHUM MOMEHT 4acy iX npodeciiiHa KOMIIETEHIIIs T0BOJII HU3bKa;

B) BUCOKOKBaNI(pIKOBAHI CIELIaIICTU BIKOM MOHA 45 POKIB, SIKI B pe3yJbTaTl
MEBHHUX OpTraHi3aliifHUX CUTYyaIllid HE 3MOTJIA 3pOOHUTH Kap’ €py;

r) BUCOKOKBari(ikoBaHi (axiBii BIKOM 10 45 pOKiB, SIKI MarOTh BHCOKHMA
MOTEHL1aJ Kap €PHOTO 3pOCTaHHSI.

17. BianmoBiaiHO 10 «MaTpuUUi MO3MLIH Kap’e€pu» KaTeropir mnpamiBHUKIB
«CyXocTiiD» GopMyHOTh:

a) MpaliBHUKK oOpraHizaiii BIKOM NOHaJa 45 poKiB, SKI XapaKTepU3YIOThCS
HU3BKOIO MPOQECIHHOI0 KOMIETEHIIEID, MalOTh HU3BKUN MOTEHIIad Kap €PHOIrO
3pOCTaHHS;

0) mpaliBHUKM OpraHizaiiii, ki MarOTh MOTEHINAT JIJI1 Kap €PHOTO 3pOCTaHHS,
ajie Ha JaHUW MOMEHT 4acy iX npodeciiiHa KOMIETeHIIis JOBOJII HU3bKa;
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B) BUCOKOKBaTi(hiKOBaH1 CHEIiaiCTh BIKOM MOHA 45 pOKiB, sIKi B pe3yJbTaTi
MEBHUX OpTaHi3amiifHUX CUTYAIlii HE 3MOTJIA 3pOOUTH Kap’ €py;

') BUCOKOKBasTi(hikoBaH1 (axiBli BikoM g0 45 pokiB, sIKI MalOTh BHUCOKHUI
MOTEHIIIaJ Kap €PHOTO 3pOCTaHHS.

18. BignoBinHo 10 «MaTpuui nmo3uuiili Kap’epw»> KaTeropiro npauiBHUKIB
«30J10Ta cepeInHA» (POPMYIOTh:

a) TpaIliBHUKK OpraHizailii BIKOM IMOHaJ 45 pOKIB, Kl XapaKTepU3yHOThCS
HU3BKOIO MPOQECIHHOI0 KOMIETEHIIEID, MalOTh HU3BKUN MOTEHIIad Kap €pPHOIo
3pOCTaHHS;

0) mpaliBHUKHK OpraHizaiiii, ki MarOTh MOTEHIlA] JIJI1 Kap €pHOTO 3pOCTaHHS,
ajyie Ha JaHUW MOMEHT 4acy iX npodeciiiHa KOMIIETEHIIis I0BOJII HU3bKa;

B) BUCOKOKBaTI(p1KOBAHI CIEIIaIICTU BIKOM MOHA 45 POKIB, SIKi B pe3yJbTaTi
MEBHUX OpraHi3aliiHUX CUTYyalllil HE 3MOTJIM 3pOOUTH Kap’ €pY;

') BUCOKOKBaJTI(piKOBaH1 (paxiBil BIKOM J0 45 pOKIB, SIKI MalOTh BHCOKHIA
MOTEHIIIaJ] Kap €PHOTO 3pOCTaHHS.

19. I'pyna ¢axiBuiB i kepiBHUKIB, $IKi MOXXYThb OyTM BHCYHYTIi Ha
BUIECTOSIIL OCAAM B JAHUH Yac, — 1e:

a) pe3epB (YHKIIIOHYBaHHS; B) PE3€pPB PO3BUTKY;

0) cTpateriyHuil pe3eps; T') OTIEpPaTUBHUI PE3EPB.

20. I'pyna npaniBHUKIB, BUCYHEHHS SIKUX IVIAHYETHCS B HAMOIMKY OIMH-
TPHU POKH, — LI€:

a) pe3epB (DYHKIIIOHYBaHHS;  B) PE3epPB PO3BHUTKY;

0) cTpaTeriyHuii pe3eps; ') ONIEpaTUBHUI pe3epB.

IHHPAKTHUYHI 3AB/IAHHA

3aBananHa 1. OuiHITE CBOi Kap'epHi LIl B KOHTEKCTI PO3BUTKY B ramysl
arpo0i3Hecy, 30KpeMa Ha MO3HUIIIsIX TOJIOBHOTO €KOHOMICTA, MEHEKEpa 3 MepCOHAITY,
3aBiJyBaya CKJIaJly, HauaJbHUKA BIAALTY 30yTy (MapKETUHTY).

1. 3po0iTh BUOIp Kap'epHUX LUISAXIB, SIKI JOMOMOXYTh BaM JOCATTH IUX LLJIEH.

2. OuiHiTh CBOI HABMYKM 1 NOTEHLIaJ, BUKOPHUCTOBYIOUM PI3HI METOIU
CaMOCTIHHOT OL[IHKU Ta 3BOPOTHOTO 3B'SI3KY.

3. Cknaaith aHKETy IJs CaMOMEHEIKMEHTY (CTPYKTypOBaHE IHTEpPB'IO 3
c00010).

4. BusHaure OCHOBHI KpUTEpii JUIsl OIIHKK BAIlllOrO PO3BUTKY Ha NUIAXY MO
Kap'€epHUX IUICH.

5. Po3po0iTh npoduib 11€aIbHOT0 MEHEIKepa, KU MOXKE CIPHUSTH BalIOMy
Kap'epHOMY PO3BUTKY.

3aBaanns 2. O0epiTh B1IOMY OCOOUCTICTh y cepi Oi13HECY UM MEHEIKMEHTY
Ta JAOoCHipKydTe 1i Kap’epHuit nuisx. [ligroryiite 3BIT y BHIVISIAI TEKCTOBOTO

38



nokymenTa (Word a6o PDF) o6csirom 1-2 ctopinku a6o npesentanii (PowerPoint)
Ha 5—7 cnaiiB, B IKOMY BIJMOBICTH Ha HACTYMHI MUTAHHS:

1. Ski eTanu kap’epu mpouiiia g ocoda?

2. SIk1 kJ1r04YOBI pIllIEHHS BIUIMHYJIM Ha 1i Kap €pHUNA PO3BUTOK?

3. SIki HAaBUYKH Ta SIKOCTI1 JIOMOMOTJIA JIOCSATTH yCHIXY?

Hanpukinmi 3BiTy/mipe3eHTanii J1oJaiTe KOPOTKUW BHCHOBOK 3 BIJIACHOIO
OLIIHKOIO TOr0, II0 MOXHa MEPEeWHATH 3 LbOro AOCBIAY JJIsS Balmloro BJIACHOIO
Kap’€PHOTO PO3BUTKY.

3aBaanns 3. Po3po0iTh BIacHUI Kap’€pHUM IUIaH HAa 5 POKIB, BIJMOBIBIIN Ha
HACTYMHI MUTAHHS:

1. Sxy mocany Bu xoudere o01iMaTu yepe3 S5 pokiB? ONUIIITE KOHKPETHY POJIb
a00 Mo3MU1liI0, /10 SIKOi B MparHere.

2. Slki HaBMYKM TOTPIOHO PO3BUHYTH 1 1boro? BuszHaure KiIH0O4YOBI
KOMIIETCHIIIT Ta 3HAHHS, HSOOX1H1 I JOCATHEHHS OakaHOI ITOCa .

3. SIki KpOKH BH IIaHy€Te 3pOOUTH AJisl JocATHEHHS i€l meTn? CKIaaiTh TUIaH
I}, BKJIFOYAIOUX HaBYaHHS, HAOYTTs TOCBIY Ta 1HILI 3aXO/H.

4. SIki TpyqHOILI MOXYTh BUHUKHYTH Ha IIJISAXY 10 JOCSITHEHHS BallUX L1I€H 1
aKk BH ix pgonatumere? IlpoananizyiiTe NOTEHLIHI MEPEHIKOAM Ta PO3POOITh
CTpaTerii iX MoJI0JaHHs.

5. SIki mogaTKOBI pecypcH 4d MiATPUMKA 3 OOKY OTOYEHHS MOXYTh CTAaTH IS
Bac KJIIOYOBUMH Ha IIboMy HUIAXY? Bu3HauTe, sika gormomora abo pecypcu MOXKYTb
OyTH KOPUCHUMHU JIJIsl BAIIOTO PO3BUTKY.

6. SIx BM M1aHy€eTe MATPUMYBATH OalaHC MK POOOTOIO Ta OCOOUCTUM KHUTTIM
mij] 9ac JOCSTHEHHS Kap epHuX I1ineit? PosrnsiHbre crpaterii 30epexeHHs] rapMOHii
M1 TIPO(ECITHOIO0 MISUTBHICTIO Ta OCOOUCTHM KUTTSIM.

IHUTAHHA I CAMOKOHTPOJIIO

1. Po3kpuiiTe CyTHICTh TOHSTH: «Kap’€pa», «TPyAOBa Kap’e€pay, «IijIoBa
Kap’epa». Ha3BiTh Ta oxapakTepusyiTe BUIU TPYAOBOI Kap’ €pH.

2. OxapakTepu3yinTe eTanu Kap’ €pu.

3. Ha3BiTh MOTHBHU Kap’epH.

4. Po3kpuiiTe CyTHICTh MOHSTTS «IMHAMIYHICTB Kap €pu».

5. Po3tnymautre CyTHICTH Ta 3MICT YNPaBIIHHSI Kap €por  IEpPCOHATY
IiANpPUEMCTBA.

6. Oxapakrepu3yiiTe BUAM Ta MOJEIb HABYAHHS TIEPCOHAITY TTiAMPHUEMCTBA.

7. Po3kpuiite cnenudiky OIIHKA €(EeKTUBHOCTI HABUAHHS MIEPCOHAILY
IiANPUEMCTBA.

8. PoskpuiiTe 3MICT yrpaBiaiHHS MOOLTBHICTIO KaJIpiB.

9. Po3kpwiiTe CyTHICTh Ta THUIIH KaJIPOBOTO PE3EPBY.

10. Ha3BiTh Ta oxapakTepu3yilTe eTamu poOOTH 3 Pe3epBOM YMHPaBIIHCHKUX
KaJIpiB.

PexomMenpoBana Jjiteparypa: ocHoBHa: 1, 3, 4; nomarkona: 1, 2, 8.
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TEMA 4
OPT'AHI3OBYBAHHA AIAJBHOCTI MEHE/IKEPA

Meta: nocnmiauTH OCHOBHI €Talld aHali3y BHKOPUCTAHHS 4acy, HABUUTHCS
3aCTOCOBYBAaTH iX Ha MPaKTHIll, Yy3aralbHUTH METOAM OpraHizauii JisUTbHOCTI
MEHe/Kepa; BU3HAYHUTH iX MepeBark Ta HEJIOMIKY.

KiarouoBi cioBa: pobOounii yac, camodororpadyBanHs pobodoro wuacy,
1HBeHTapu3alisi pobOodoro dacy, 3akoH Ilapero, mnpiopurer, anam3z ABC,
JieJIeryBaHHs, TOBHOB)XCHHS, BIIMOBIATbHICTD.

IUVIAH
1. Amnaii3 BUKOPUCTaHHS 4acy.
2. OCHOBHI METOJU oprasizaiii AisUIbHOCTI MeHepkepa. BctanoBneHHs
PIOPUTETIB:

2.1. [Mpunmumn [apero.

2.2. Anami3z ABC.

2.3. llpuanun Efizenxayepa.
3. OCHOBH JieTIeTyBaHHS.

1. Ananiz suKopUCMAanHA 4acy, CUIbHUX | CIAOKUX CHOPIH CHUIO DOOOmuU

Ananiz eukopucmannsa uacy Tiepenadadae, HacamIepen, MPOBEACHHS
IHBEHTapHU3allil yCciX BHUJIB JISJILHOCTI 1 3aTpadyBaHOTo Ha HUX yacy. lle mo3Boise
BUSIBJISITH TIPUYMHHA HEPAI[IOHAILHOTO BUKOPUCTaHHS 4acy. JlocmiKeHHs CBIIYaTh,
mo i3 100 meHemxepiB TiIbKK 1 Mae gqocTaTHLO 4yacy. [HimuM He BucTtavae Big 10 mo0
50 % uacy. ToMmy KOXKE€H yCHIIIHUI MEHEKEp AyXKe IiHye CcBii yac. /s Toro, mob
3a011a)KyBaTl 4ac, Tpeba Hacammepen 3HaTH, Ha [0 BIH BUTPAYAETHCH. Tomy
MEHE/[KEPU PETYyJIIPHO MPOBOJATH OOJIK 1 aHaji3 BUKOPUCTAHHS cBoro vacy. lle —
OCHOBa CAMOMEHE[KMEHTY.

OCHOBHI TPUYMHH, IO CITOHYKAIOTh JI0 aHAJII3y BUTpAYaHHS Yacy:

— HE B1JIOMO TOYHO, Ha 1110 B3araji BUTPA4a€eThCs Yac;

— HE B1JIOMO, CKUJIBKH CaM€ MOTPIOHO Yacy Ha BUKOHAHHS TUX YM 1HIIMUX 3a/a4;

— HE B1JI0Mi1 a0COJIIOTHO BC1 CHJIBHI 1 ¢JIa0K1 CTOPOHU POOOYOT0 CTUJIIO;

—HE BIIOMO, SKIi O0COOMCTOCTI 4YM sKi 1HII dakTopu OOMEXYIOTh
pane3aaTHICTh JIOIUHH.

VY 1izoMy 1HBEHTapHU3allisl 4acy BKIIIOYAE:

1. Anani3 BUTparT yacy.

2. AHami3 4acoBUX BTpAT — JpKepesia BTpar.

3. AHaJi3 TOTIMHAYIB Yacy — IPUYMHU HEPAI[IOHAIbHOTO BUTPAYaHHS Yacy.

Amnaniz eumpam uacy

Burpatu yacy npotsarom 1001 MOXHa CKOMIIOHYBATH B OJIOKH:

1. TligTpuMKa >KUTTE3TATHOCTI (Xap4uyBaHHS, COH).

2. BiniHoBrieHHs — mpare3aTHOCTI  (HalOutbll e(eKTUBHO BiJIOYBAEThCS 3a
JIOTIOMOTO!0 (p13MYHMX BIPAB).

3. onmomixkHuii yac (MiAroToBKa poO040oro MicIis, MOIIYK MaTepiajiB).

4. TIpssmuii poGoymii yac.

40



5. OTpuMaHHS KUTTEBOTO JIOCBIy (UMTaHHS, HEpoOOUe CHUIKYBaHHS,
BiJIBITyBaHHSI BUCTaBOK, TE€ATPiB, My3€iB TOIIIO).

6. Brpatu.

Jlis miABHMINEHHS PEe3ylbTaTUBHOCTI Mpall MEHEIKEpPH YacTo 30UTBIIYIOTH
poboumii yac 3a paxyHOK MEPepOo3IMOALTYy Yacy MiK OKPEeMHUMH OJIOKaMH, OJTHAaK, II¢
HEPO3YMHO, TOMY III0 HETaTHBHO BILJIMBA€ HA 370POB’sl, 3aBJa€ IIKOJIU IHIIUM, HE
MEHIIl BXJIMBUM CTOPOHAM KHUTTS. Bijgb-MEHIT MOXJIMBUM € CKOPOYEHHS I’ SITOTO
0JIOKy, OJHAK II€ MOKE€ MaTdh MiClle TUIbKM B €KCTpeMajbHuX curyamisax. [lpu
HOPMAJIbHUX JKUTTEBUX OOCTaBMHAX BiH TMOBHHHHMM IIJIKOM BHKOPHCTOBYBATHCH,
TOMYy 10 ©0€3 IbOr0 HEMOXJIMBO HI MIABUIICHHS KyJIbTYpPHOTO pIBHA, HI
HAKOIMUYEHHS )KUTTEBOTO JIOCBITY.

I3 mepepaxoBanux OJOKIB JjIsi Oprasizaiii ocoOHUCTOi pPoOOTH MEHeIKepa
HAWOUIBbII BaXIUBUM € 4-i1 010K — mnpaMui poOouMii dYac, MiJ Yac SKOro
BUKOHYIOTBCSI XapaKTepHI BUAU pOOIT MeHepKepa: poOoTa 3 MOLITO0, TUIAHYBAHHS,
3yCTpiul, Hapaau, TeaedOHHI PO3MOBH TOIIIO.

Icnye xinbka kimacudikaiiii BUIIB umpam poooH02c0 uacy meHeoxcepa.
Haii0inpie  mpakTUYHO  KOPUCHOIO €  KiIacudikamis, 00 3alpOoNOHOBaHa
MockoBcekuM HJII mpami. BiamosigHo a0 miei kimacudikaiii, poOoumii dac
KepiBHUKa (MeHepKepa) 1 (paxiBLIB MOAUISETHCS HA TaKl BUJIHU:

— MIATOTOBYO-3aKJIIOUHUNA  Yac:  OJep>KaHHS  3aBAaHHA Ha  poOoTy,
03HAaHOMJICHHS 3 JOKYMEHTaMH 1 HOpPMaTUBHO-TIPABOBUMHU Matepiajiamu, Y3TOKeHHS
1 AMUCaHHS JOKYMEHTAIIl1, MiAroTOBKa Ta MPUOMpaHHs poO0YOro MicCIs;

— OTNIEpaTUBHMM Yac — poOOTH, TOB’s3aHI 3 BHUKOHAHHSAM I10CaIOBHUX
00OB’sI3KIB: aHANITWYHI, OpTraHi3alliiiHi, peryJoBajbHI, TEXHIYHI, (QopmaIbHO-
JIOT14YH1, TBOPY1 TOIIIO;

— Yac HEMPOAYKTUBHOI pOOOTH: BUKOHAHHS CYCIUIBHOT pOOOTH, BUNIPABIICHHS
HETPaBUJILHO BUKOHAHOI pOOOTH, MOINIYK 1 JOCTaBKa Ha poOoye Miclle JOKYMEHTallii,
TEXHIYHUX 3ac001B 1 MaTepialliB, MOMIYK a00 YEeKaHHsS KEpIBHUKIB, CIIIBBUKOHABLIB,
KOHCYJIbTaHTIB TOLLO;

—4gac O0OCJIYroByBaHHsi pOOOYOro MICI: OpraHi3aliifHOro, TEXHIYHOTO,
1H(pOpMaLIIHHOTO;

— vac niepeps (abo BTpar):

a) TakuxX, II0 He 3ajexaTh BIJ TMpaIiBHUKA: YEKaHHsS, HECBOEYACHE
00CITyroByBaHHS, HEBIAMOBIIHICTh PEXUMY POOOTH CITyKO;

0) Takux, IO 3aJeXaTh BIJ MpaIliBHUKA: CTOPOHHI PO3MOBH, BUKOHAHHS
CyCHUIBHHX OOOB’SI3KIB y poOouMii 4ac, BINBOJIKAHHS BiJl poOOTH, PO3MOBH 3
O0COOMCTHUX MMHUTaHb, 1HIIII BTPATH.

Menemkepy Haiikpalie BHPOOMTH Ha OCHOBI M€l Kimacudikaimii CBOIO
kiacudikaiiro BUIB poOOUYOTO Yacy 1 MOTIM Ha OCHOBI CBO€1 kiacudikariii poOuTH
o0mik Koro Butpat. OO0diK 1 aHaMi3 poOOYOTo Yacy J03BOJISIE YCTAHOBUTH (DAKTUUHY
TPUBATICTh KOXHOTO 3 OKPEMHX BHUIIB BHKOHYBaHUX pOOIT, BUSBHUTH BTpaTH
pobouoro yacy, npoctoi (4ekaHHs) y poOOTi, BCTAHOBUTH CTYMiHb palllOHAIBLHOCTI
BUTpAT poOOYOTO Yacy 3a BUJIAMH Ta 3MICTOM POOIT.

Haiinpocrimmm 1 eeKTUBHUM METOJIOM OOIIKY U aHami3y € camopomozpaghia

Ppoobouozo wuacy, 1O TONSITa€E B TMOCHIJIOBHOMY 3alKCl MPOTIrOM JHSA YCi€i
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BUKOHYBaHOI poOoTH Ta (iKCyBaHHI yacy, IO BUTPAYAEThCSI HA KOXKEH 3 BHUJIIB
pobotu. CamodoTorpadyBaHHsI peKOMEHIyE€TbCS MPOBOJUTH IIOJHS MIPOTATOM JTBOX-
TpbhOX TIXKHIB. Taki ¢poTorpadii moOBUHHI 3A1ICHIOBATUCS CUCTEMAaTUYHO:

— cynuibHe (poTorpadyBanHs (TOOTO (BiKCYIOTHCS yCi BUIU POOIT) — OAWH pa3
Ha PIK;

— BuOipkoBe QororpadyBanHs (ski-HeOyab BU3HAUYEHI BUIU POOIT) — ABA-TpU
pas3u Ha pIK.

Oco0OnmuBO HEOOXiMHI MEHEKEepaM CIOCTEPEKEHHsI 3a BUTpAaTaMU CBOTO
po60YOTO Yacy Ha MOYATKy IXHHOT pOOOTH HA HOBOMY MICIII.

AHnaniz uacosux empam

Jlanuii eran iHBeHTapHu3allii 4yacy CHpPSAMOBAHHN Ha BU3HAYEHHS KPUTHUYHHUX
MOMEHTIB, IIKIIJTUBUX 3BUYOK 1 TUX MOMUJIIOK, IO HAMOUIBII YacTO MOBTOPIOIOTHCS Y
pobouoMy cTUJIl MEBHOI ocoOu. BusBMBIIM Ta mpoaHami3yBaBIIM OCHOBHI BTpaTH
qacy, KOo’kHa 0co0a MOKe BUSIBUTH CBOi CJIA0KI MICIIsl, IPUALUTUTY iM OUIbIIY yBary Ta
YCYHYTH iX 31 CBO€T JISTIBHOCTI B LLJIOMY, ONTUMI3YBaBUIM IIPU [IbOMY CBOIO TPYJIOBY
ISUIBHICTD.

Haii611b111 momupeHnMH Ha MPAKTHUL € TaKl 6uoU 8mpam 4acy:

— BTpaTWM 4Yacy NpH BHU3HAYEHHI METH (HE BCl MPOOJEMU pO3IVISIHYTI Ta
MPOAHAJII30BaHI, 3aHAATO BEJIMKA KIJIbKICTh LI1JIE BCTAHOBJICHA);

— BTpAaTH 4Yacy NpU IUIAHYBaHHI (UM BpPaXxOBaHO MOKIIMBICTb BHUHHKHEHHS
NEBHUX TPYIHOINIIB, YU 3aIUIAHOBAHO PE3EPBHHUI Yac, HACKUIBKU YITKO BU3HA4YEHI
TE€pPMIHU BUKOHAHHS NIEBHUX 3aBJ/IaHb);

— BTpaTH 4acy Mpu po3poOili pileHb (Yu MPpaBUIbLHO BHU3HAYEHI MPIOPUTETH B
CIpaBax, HACKUTHKY MPOTOPIIIHHO PO3MOAUICHUI Yac M1k 3aBIaHHIMH ),

— BTpaTH 4acy 4epe3 IOraHy opraHizaifito poOOTH (TpUBAIICTh POOOT Hal
OJIHI€I0 TMPOOJIeMOI0, KUIBKICTh TarnepoBoi iHdopmarlii, i cucrteMarusaiis Ta
yTHUIIi3alis, pIBeHb BUKOPUCTAHHS Cy4aCHUX 3ac001B aBTOMAaTH3alli poO0TH);

— BTpaTH 4acy Ha caMOMYy MOYaTKy poOOTH (KOJIM BiIOYBA€ThCS IJIaHYBaHHS:
BpaHIl YU Harepeao/IHI BBEUEPI, SIKI 3aBJIaHHS BUPILIYIOTHCS B MEPIy Yepry: MpocCTi
YU CKJIAJIHI);

— BTpaTW 4acy MNpU BIOPSAIKYBAHHI PO3NOPSAAKY AHS (HACKUIBKM BpPaxoOBaHO
O10pUTM IIPH MJIAHYBaHHS Ta OpraHizallii yacy);

— BTpaTU 4Yacy MpHU OMpaloBaHHI iHQopMalli (44 BpaxOBaHO BAXKIMUBICTb,
aKTyaJbHICTh Ta JOCTOBIpHICTH 1HGOpMAIii, SKy 310paHO UIsi TOJAJBIIOTO
OTpAIlfOBaHHS Ta BHUKOPUCTAHHSA, 3a SKUMH TPUHIWAIIAMH Ta TpPaBHIAMU
3IIACHIOETHCS pOOOTA 3 JOKYMEHTaMU: MIO3HAYKH, BUITUCKH, KOIIii TOIIIO);

Ananiz no2nunauyis yacy

«Ilormuuaadi» yacy — 1ie Ti JIFOAW YH 1HII (akTopH, MO HAWOIIBIIO MIPOIO
BiIOMPArOTh (TIOTJIMHAIOTH) Yac.

Haii011b111 TUTIOBI MOTJIMHAYI Yacy:

— HeYITKa II0OCTaHOBKA ITIJIECH;

— BIJICYTHICTb MPIOPUTETIB Yy CIIpPaBax;

— moTpeda aysxe 0arato 3poOUTH 3a OJIMH pas;

— BIICYTHICTb LITICHOTO YSIBJIEHHSI PO 3aBJaHHS Ta IUISIXU iX BUPIIIICHHS;

- HC?)aI[OBiJILHC IJIaHYBAaHHA pO60‘IOFO JHA,
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— 0co0OKCTa HEOPTraHi30BaHICTh, «3aBAJICHHI THCHhbMOBHUH CTLIT,
— HEeIOCTaTHS MOTHBAIIiS;

— MOUIYK JJOKYMEHTIB, TaM’ATHUX 3aIHCOK, aJipec, Tele(OHHNX HOMEPIB,
— HeJIOJIIKH Koomepaitlii abo po3no/Iity mpari;

— tenedoHH1 A3BIHKH, SIK1 BIBOJIIKAIOTH BiJl CIIPaB;

— He3aIUIaHOBaH1 Bi/IBilyBaul;

— HE3JIaTHICTH CKa3aTH «H1»;

— HeroBHa a0o 3ami3HeHa 1H(popMallis;

— BIJICYTHICTh CAaMOJIUCIIUTLIIIHU;

— HEeBMIHHSI JIOBECTH CIIPaBY J0 3aBEPIICHHS;

— BIJIBOJIIKAHHS,

— TpUBAJIl HAPAJIH,

— BIJICYTHICTh KOMYHIKATUBHUX 3B’ SI3KIB;

— JTIOCUTh BEJIMKa KOMYHIKa0eIbHICTB;

— BIJIKJIAJJaHHS CIPAB;

— HEJOCTATHE JIeTIETYBAHHS CIIPaB.

2. Ocnosni_memoou_opzanizauii_disibHocmi_meHnedxcepa. Becmanosnenns
npiopumemis

BcTraHOBUTH TpIOPUTETH — O3HAYa€ MNPUUHATA PIIIEHHS NP0 YEproBiCTh
BUpIIICHHS 3a7a4, TOOTO SIKUM 13 3a/1ad BapTO BIIJIATH NEPIIOPSIHE, APYTOpsIHE 1
T.J1. 3HAUCHHSI.

J{s1 6111BIIIOCTI KEPIBHUKIB OCHOBHI MPOOJIEMH MOJISATAIOTh Y TOMY, 1110 BOHHU:

— HaMararoThCs BiJpa3y BUKOHATH 3aHATO BETUKUM 00CST POOOTH;

— PO3MOPOIIYIOTH CBOT CHJIM HA OKPEMI, YaCTO HECYTTEBI CIIPaBH.

Hampukiniri po60o4oro JHs BOHU BiJ3HA4Yal0Th, [0 HA4€OTO 3p00JIEHO YMMAJIO,
aje JIACHO BaXJIMBI CIIpaBu a00 He3aKIHYEH1, a0 BOHU B3araji He 3pYIINUIIU 3 MICLIS.

VYcnimHl MEHeIKepyu BCTUTAIOTh BUPIINIMTH MMiJ 4ac poOOYOro JHs Oe3niy
nuTaHb. Big yciX IHIIMX BOHM BIAPIZHSIOTHCS TUM, LIO MPOTSITOM IIEBHOTO 4Yacy
OyBarOTh 3alHATI PILIEHHAM TUIBKM OJIHIET €IMHOT 3a/1a4ui. BOHU 3aBX11 3aBEpIIYIOThH
3a OJIMH pa3 OJIHY CIpaBy, MPUYOMY IOCIIIOBHO 1 IijiectpsamMoBaHo. [lepenymoBamu
JUTSI IBOTO CITY’KaTh NMPUUHSATTS PIIICHHS MPO TPIOPUTETHICTH CHpaB, CKJIAJaHHS
CIUCKY MPIOPUTETIB 1 TOTPUMAaHHS HOro.

Crain cBimomo BCTAaHOBIIIOBATH  OJHO3HAUYHI MPIOPUTETH, TOCTIAOBHO 1
CHUCTEMHO BUKOHYBATH 3aJ1ayi, 110 BKJIIOUCHI B IJIaH, BIMOBITHO JI0 X YEPTOBOCTI.

[lepeBaru  poGoTH 3a  MpiopuUTeTaMU MoJIsirae B TOMY, IO
3aBJISIKU PETYJIIPHOMY PO3MOJILTY 3a7a4 3a pIBHEM 3HAYUMOCTI MOKITBO:

— TIpaIloBaTH TUIBLKH HAJ JIHCHO BaXKJIMBUMH Ta HEOOX1THUMH 3a/1a9aMH;

— BUPINIYBAaTH TUTAHHS BIMOBITHO JI0 iXHBOT HEBIIKJIATHOCTI;

— KOHIICHTPYBaTH yBary Ha BUKOHAHH1 TUIbKH OJTHIET 3a/1a4i;

— BUKIIIOYMTH CIIPaBH, 1110 MOKYTh OyTH BUKOHAHI 1HIIUMH;

— OIBII ITIJIECHIPSIMOBAHO TMPHUCTYINATU JO CHOpPaBH, BCTUTAaTH Y BH3HAUYECHI
TEPMIHU;

— HallKpamMm CcrnocoOoM  J0ocSratv MOCTaBICHUX  IJIe Mpu 3aJaHux
oOCTaBUHAX;
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— HaIpUKIHII TJJAHOBOTO TepioAy (Hampukiaa, poOO4Yoro JHs) 3aKIHUHUTH,
MpUHANMHI, HAaWBaXXJIUBIII TUTAHHS;

— HE 3QJIMINIATH HEBUKOHAHWMHM 3a7]adi, SKi MOXXJIMBO BHUKOHATH 3a TIEBHUX
oOcTaBuH.

[To3uTHBHI HAaCTI KA POOOTH 32 MIPIOPUTETAMH:

— po0OoTa BUKOHY€ETHCS y BCTAHOBIICHI TEPMiHH;

— ofepxaHHs OIBIIOTO 33J0BOJICHHS BiJl poO0OYOTO JIHS 1 pe3yJIbTaTiB poOOTH;

— 3aJI0BOJICHHSI MIJJIETIIUX, KOJIET 1 0e3MocepeHhOTr0 KEPIBHUKA;

— TIIBUITIICHHST MOYKJIMBOCTEH YHUKHEHHS KOH(PITIKTIB 1 CTPECOBUX MEPEBAHTAKCHb.

3Hauenna  ycmawnoenenHs — npiopumemis  8ajxdcko — nepeoyiHumu. Bono  odobpe
IIIOCMPYEMbCsl WUPOKO 8i0oMot0 icmopicto nio Haszeolo «llopada eapmicmio ¢ 25000
0onapiey,

Yapnes [lleab, npesudenm «bemnem cmun Kopnopetiwen», nocmasue Iy JIi,
PAOHUKOBI 3 NIONPUEMHUYBLKOI JislibHOCHI, He3suuatiny 3adady: "llokaxcimsb meHi, - ckazae
8IH, - MOJNCIUBICMb KPAUL020 BUKOPUCIMAHHA MO0 Yacy. Akuo Bam ye édacmuvcs, s cniavy
Bam 6yov-saxuii conopap y pozymuux mexcax". JIi 3anponownysas Llleaby 3anucamu maxe:
"Cknadime cnucox Haugaxciugimux cnpas, wo Bu nosumni 3pobumu 3aempa, i
NpOHYMepylime iXHI0 4epeosicmb 8ION0GIOHO 00 3HaA4Yumocmi. 3aempa 8paHyi NOYHIims i3
3adauyi Ne 1 i npayrotime Hao Hero, noku ii He OyOe supiwero. [lepesipme ycmanosneni eamu
npiopumemu we pa3 i npucmynaiime 00 6UKOHAHHA 3a0aui Ne 2, ane He tidimb O0ani domu,
noku He 3akinuume i yio cnpasy. [lomim posnouunatime npayrosamu Hao 3a80aunHim Ne 3 i
m.o. Hasime saxwo eu He smooceme sukonamu 6eco C6iti nian Ha OeHv, ye He mpazedis. /[o
KiHYsl OHsl OYOYMb NPUHALLMHI 3a8epuleHi HAUBANCIUBIUT CRpasu, nepul HidiC U sumpamume
yac Ha 3a0a4i MEHULOI 8aXCIUBOCMI.

Cekpem ycnixy nonseae 6 momy, uwjod wooHs pooumu make:

- nepesipsiime 3HAYUMICMb MAOYMHIX 3a0ay,

- npuiimaiime piuieHHs npo npiopumemu,

- cKaaoaume CRUCOK 3a80aHb OHS,

- cKaaoaiime niaH OHs 3 Ypaxy8aHHIM npiopumemis;

- dompumytimecs NJaHy OHsL.

Hexaii ye 6yoe 36uunoto cnpagoio KodicHo2o 8auio2o pobo1020 OHs.

Axwo 6u nepexonacmecsi 8 yimHocmi yiei cucmemu, "nepedaume” it Odani ceoim
nioneznum. Bunpobyiime ii cminvku, cKinbku 6sajicacme NOMpPIOHUM, A NOMIM GUNUWLIMS
MeHI ueK Ha cymy, AKil, Ha-eauty OYMKY, eionogioae sapmicmv yiei cucmemu”.

Yepes kinvka muoicrie Lllsab nadicnas Isy JIi uex na cymy 25000 donapis.

Ili3niwe 6in cxazas, wo ys NPociyxana im nexyis Oyna Haubiibw YiHHOW | 8ANHCIUBOIO
i3 YCb020 MO20, WO BiH 3ACB0IB 3a YAC CB020 MEHEONCMEHMY.

2.1 Ilpunyun Ilapemo (cniggionowennusn «80/20»)

3akoH Ilapero (mpunuun Ilapero, npunuun «20/80») — eMmipuyHe MpaBuIo,
Ha3BaHE Ha 4YECTh €KOHOoMicTa 1 couioiora Binsdppeno Ilapero, B HalOLIbII
3arajJbHOMY BUIIISI (QOPMYNIIOEThCS TakuM yuHOM: «20% 3ycunb naroth 80%
pesyabrary, a iHi 80% 3ycuiib — aurie 20% pe3ynbTaTy.

Jlane MmoJIO)KEHHS MOKE€ BHKOPHCTOBYBATHCS sIK 0a30Ba yCTaHOBKAa B aHaji3l
YUHHUKIB €(QEKTUBHOCTI Oyab-fKOi AISUIBHOCTI Ta ONTHMI3allii i pe3ynbTaTiB:
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MpPaBUWJIbHO BUOPABIIM MIHIMYM HaWBaXKJIMBIIIUX i, MOXXHA IIBHUIKO OTPHUMATH
3HaYHY YaCTHHY BiJ TUTAHOBAHOTO IIOBHOTO pe3yjbTaTy, MPHU I[bOMY TOJAJIbIII
MOJIIIICHHS] Hee(DEKTUBHI 1 MOXKYTh OyTH HEBUIIPAB/IaHI.

3akon [lapeTo HEOaHOPA30BO MIATBEPHKEHO HA MPAKTHUIIl y BCUIIKUX cepax.
Tax, aMepuKaHCBHKI 1HXKEHEPH, 3aCTOCYBaBIX NpuHIUn [lapeTo nmpu iHBeHTapu3alii,
sHanun, mo 20% 3amaciB 3a3Bu4ail ckiamaroTh 80% BapTOCTI 1HBEHTApIO, IO
nijuiarae o0JiKy. 30cepe/PKeHH KOHTPOo caMme Ha mux 20% 1HBEHTapio MPUBEIIO
JI0 3HaYHO1 €KOHOMI1 BUTpAT y TOPIBHSHHI 3 IHIIMMH METOJaMH 1HBEHTapHU3aIlii.

[Tpukmaau 3 MiANPUEMHHUITBKOI MPAKTUKHU MIATBEPKYIOTh, 1110: 20% KITEHTIB
(ToBapiB) natoth 80% 000pOTY UM MPUOYTKY;

80% xumienTiB (ToBapiB) nmpuHOcATh 20% o0opoTy uu npudyTKy; 20% moMuIok
o0ymoBmot0Th 80% BTpaT;

80% nomuiok o6ymoBioroTs 20% BTpar;

20% BuximHHUX TPoayKTiB BU3HAUaOTh 80% BapTocTi ToToBOTO BHpOOY; 80%
BHXIJTHUX MPOAYKTiB BU3HAUat0Th 20% BapTOCTI TOTOBOTO BUPOOY.

[lepenecenns npunmmiy [lapeto Ha poOouy cUTyallito KEpiBHHKA O3HAYAE, IO
B mporeci pobotu 3a mnepuii 20% wyacy, 1m0 BUTpadaeTbes, aocsraetbes 80%
pe3yibrariB. Takum unHOM, npuHiun [lapero (cmiBBigHOIIEHHS «80/20%») CTOCOBHO
70 PpallOHAJIbHOTO BHUKOPUCTAaHHA 4acy ToBOpuTh: «80% KIHIIEBUX pE3yJIbTaTIB
nocsraerbes TUIbKH 3a 20% BUTpayeHOro vacy, Tojl Ak 1Hm 20% MeHII BaXIMBUX
3aBJiaHb «MOTIMHAIOTHEY 80 % poOoYoro yacy.

CTOCOBHO 10 TOBCSIKIEHHOI pPOOOTH 1€ O3Haudae, 10 Tpeda 3aBkau
BUKOHYBATH B MEPITY YEPry GKUTTEBO BAKIIMBI» 3aBJIaHHS, a BXKE MOTIM — YUCJICHHI
npyropsaHi. B gaHOMy acmekTi BaXKJIIMBO BHOKPEMHTH HAWOUIbII Ta HaMEHII
BaKJIMBI 3aBJaHHS.

2.2 Ananiz ABC

3a nmomomororo aHamizy ABC 3abe3nedyerbcs ymopsiAKyBaHHS 3aJad 3a ix
3HAUUMICTIO W OpIEHTALlI0 PE3yJIbTaTiB POOOTH HA JIOCATHEHHS HaWOUIbIIOro
edbexty. bykBu A, B ta C 03Ha4arOTh TpW KJIAcH 3a4ad BIJAMOBIAHO A0 IXHBOI
3HAYMMOCTI 3 MOJISAY JTOCATHEHHS Npo(eciiHUX 1 0COOUCTUX IIIICH.

Anainiz ABC rpyHTy€eThCsl Ha 3-X 3aKOHOMIPHOCTSIX, MIATBEPKEHUX JTOCBIIOM
(Tabun. 4).

Tabmuis 4 — OcHOBHI XxapakTepucTuku 3ana4d A, B, C

3aBnaHHa A 3aBnannsg B 3asnannsa C
HaiiBaxxusimmn Baxxiusi MeH1 BayKiInBl
15% Big ycix 20% Bix ycix 65% Bix ycix
3aBJaHb 3aBIaHb 3aBIaHb
65% 3aranpHOT 20% 3aranpHO1 15% 3aransHO1
3HAYUMOCTI 3HAYNMOCTI 3HAYMMOCTI
Bukonysatu caMmomy YacTkoBO nenerysaru JleneryBatu 00OB’SI3KOBO
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HaiiBaxknusimn 3amgaui (kareropii A) ckiagaroTh npuOau3Ho 15% KiIbKOCTI
BCIX 3a/Ja4 1 CTpaB, SIKUMH 3aWHATANA KEPIBHUK. 3HAYMMICTh MUX 3adad (100 iX
BHECKY B J[IOCSATHEHHS METH) CcKJIagae npu 1pomy — 65%. Came Tomy, 3a
HAaWBAKJIMBIIII CTPaBH, 110 MPUHOCAThL HAWOLIBIINN pe3ynbTar (cmpaBu A) Tpeda
Opatvcs B TIepIIy 4epry, 00 3a JOMOMOTOI0 MESAKUX i 3a0e3MMEeUnTH BEIHUKY
YaCTHUHY 3arajibHOTO €(PeKTy.

Ha BaxxnuBi 3amaui (xateropii B) mpumagae B cepegnbomy 20% 3araibHOi
KUIBKOCTI, a Takoxk 20% 3Ha4UMOCTI 3aJ1a4 1 CIIpaB KEPiBHUKA.

Menin BakinBi 1 HecyTTeBi1 3aaa4i (kareropis C) ckinagaroTs 65% 3araibHOro
yupclia 3aJay, ajge MaroTh He3HayHy d4acTKy (mpuOnmsHo 15%) y 3arajibHii
«BapTOCTI» YCIX CIpaB, 110 TOBUHEH BUKOHATH MEHEKED.

Anroput™m 3actocyBanHs aHanizy ABC mnepenbauae BUKOHAaHHS —TaKoi
MOCTiAOBHOCTI eTariB (Tabi. 4.2):

1) CxnamaHHsl CHUCKY ycix MaiOyTHiX cmpaB (abo 3amad) y BiAOBITHOMY
nepiozl yacy (Micsiiib, A€Hb 1 T.1.).

2) Cuctemarm3ariis 3a/1a4 3a iX BaKJIMBICTIO, BCTAHOBJICHHS YEPTOBOCTI CIIpaB
BIJIIOBITHO 10 IX 3HAYEHHS I J1SUILHOCTI.

3) Hymepartis 3a1a4 — GopMyBaHHS PEHTHHTY.

4) Po3moia 3a1a4 BiAMOBIIHO 70 Kareropiit A, B, C:

A — mepun 15% ycix 3amad (Iyke BaXJIMBI, IO MAaOThb HANUOUIBLIY
3HAYMMICTb) — HE MJIATAI0Th NEPEIOPYyUCHHIO;

B — nmactynni 20% 3agau (myke BaxxIuBi, ajieé 1X MOXKHAa BUKOHATH B JPYTY
4yepry) — MOXKYTh OYTH TIepeIopyUeHi JUisl BAKOHAHHS 1HITUM 0cO0aM;

C — a1 65% ycix 3ama4 (MEHII BaXKJIMB1, HE3HAUH1) — B Oyb-SIKOMY BUTIAIKY
MOBUHHI OYTH TIepeI0OpYyUEHI.

5) IloBTOpHa TmEpeBipKa, BHXOIAYM 3 MEPIIOYSPrOBOCTI 3ajad, YaCOBOIO
IJ1aHy, N[0JI0 BIANOBIAHOCTI Yacy 3HAUMMOCTI 3a/1a4:

65% 3amnmanHoBaHoro 4acy — 3aaadi A; 20% 3armuraHoBaHOTO yacy — 3anadi B;
15% 3amnnanoBaHoro yacy — 3agaui C.

6) 3mificHeHHs BiINOBIMHUX KOpETyBaHb (NMPU3HAYCHHS JUIS TMEBHUX 3a/ad
TaKoi KIJILKOCTI 4acy, SKOTO BOHU JIIMCHO BapTi).

7) Ominka 3amad kareropiii B Tta C momo MOXIMBOCTI iX JeneryBaHHs. B
JaHOMY pa3l MOoTpiOHO 3BEpHYTU yBary Ha Te, 10 3aaadi kareropii C He € B
npuHIUI HenoTpiOHuMu. OHAK, BOHH, B MOPIBHSIHHI 3 3ajadamMu A T1a B, € meHm
BaXUIMBUMHU, OLIbII PYTUHHUMHU, TOMY MOXYTh OyTH BUKOHAHI 1HIIMMH JIIOJbMH, a
HE KePIBHUKOM OCOOHMCTO.

['onoBHa ckiagHicTh NpU 3acTocyBaHHl aHamizy ABC — ne mnpuilHATTS
pIllICHHST PO TMPIOPUTETHICTh CHOpaB Ta 3aBaaHb. JlaHe pIMIEHHS € CyTO
1HUBITyJIBHAM, TaK CaMo SIK 1 POIIEC BCTAHOBJICHHS 1TiIel. MeHemKep caMOCTIHHO
BHU3HAYA€ MPIOPUTETH 3aj]ay, 10 MIAJIATal0Th PIIICHHIO, 1 Yac, HEOOXITHUN I 1X
BUPIIICHHS.

Y uutomy, ana 3a0e3leueHHs NPUUHATTS pIlIeHb NpU IJIaHyBaHHI 1
3HAXOJ[KEHHI 3aj71a4 Kateropii A Tpeba mocTaBUTH cOO1 Taki MUTAHHS:

— BukoHaHHs AKWX 3a7a4 HaWOUIBIIO MIPOKO  HAOJIMXKae 10 BTUIEHHS
TOJIOBHMX IIUIEH (LIJICH JHS, THOXKHS, MICSIIS, POKY)?
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— Yu MOKHA 32 paxyHOK BUKOHAHHS OJHI€T €IMHOI 3a7a4i BUPIIIMTH Biapaszy
JIEKUIbKA 1HIINX ?

— 3aBAsKA BUKOHAHHIO SKUX 3a/1ad MOXKHA BHECTH MAaKCHMAaJIbHUN BKJIAJ Y
JOCSITHCHHSI 3araJIbHUX IT1JIeH MiANMPUEMCTBA, BIIILTY, TpyIu?

— BUKOHaHHS SKHX 3a1a4pruHece HAHOUIBITY KOPUCTH (Y KOPOTKOCTPOKOBOMY
1 IOBFOCTPOKOBOMY ITJ1aHi)?

— HeBrkoHaHHS SIKUX 3a1a4 MOKE MaTH HAWO1JIbII HETATUBHI HACTIAKN?

Tabmus 4.2 — [pukitan ckiaga”Hs IJIaHy Ha MICSAIb IPOPEKTOpa 3 HAYKOBOT
000TH 3 BUKopucTaHHsM aHanizy ABC

[Ipiopu- Ctpoku <
= 3aBaHHs TET Komy BUKOHAHHA | &
= A | B | C| nmopydeHo | moua- | 3aKiH- E

TOK | YeHHH |=
1. Posrisaa temaruku HJP*, migrorornenoi |A IPOPEKTOP 3
Ha KoopJuHaLio B MindiH HJIP
2. IlinrotoBka Ta mMpoBeAEHHA Hapaaun 3 |A IPOPEKTOP 3
MUTAHHS OpraHi3aimii ydJacTi CTyAEHTIB y HP
BceykpaiHchKii oimMImiai
3. Po3poOka npoekTiB Ha 7-i koHKypc HJIP B 3aB. Kadenp
4. Opranizaimisi Ta TPOBEACHHS CTYICHT- B HaYaJIbHUK
ChbKOi HayKOBOi KOH(MepeHIii H/IB*
5. [TinrotoBka 3BiTy 1po poboty HJIB C HavyaJIbHUK
HJIB
6. [TinroToBka 3BiTy 1mpo podory PBB C HavyaJIbHUK
PBB*
/. Oprasizaiist 1 IpoBeIeHHS CeMiHapy 3a C 3aB. CTY/I.
ezynbTatamu H/IP H/Ib*
8. Hogi ¢opmu crart. 3BiTHOCTI — Internet C LIIT*

*[IpumiTKa: OCHOBH1 CKOPOYEHHS:

H/IP — naykoBo-mociigHa podora

H/IB — HayKoBO-TOCTITHUMA BiI1LT

PBB — penakmiiino-BuIaBHUIHIN BT
HJIb — naykoBo-mocimiHe 61opo

LIT — nentp indopmariiHux TEXHOJIOTIN

2.3 Ilpunyun Eiizenxayepa

[Tpuniun Elzenxayepa — e METOJ MPUCKOPEHOTO aHaji3y MPIOPUTETHOCTI
3a/1ay, 3aCTOCOBYETHCS B THX BUIAAKax, KOJAM TpeOa MMIBUAKO MPUUHSTH PIILICHHS
1010 TOTO, SIKMUM 3aJjauaM BIJIaTH MepeBary.

BianoBiiHO 10 1IbOrO MPUHLHUILY, MPIOPUTETH BCTAHOBIIIOIOTHCA 32 TAKUMHU
KPUTEPISIMU SIK TEPMIHOBICTb 1 BAXKJIUBICTh cipaBH (puc. 4.1).

3anexHO BIJ CTYINEHS TEPMIHOBOCTI 1 Ba)XJIMBOCTI 3aJad, pPO3PI3HSIIOTH 4
MO>KJIUBOCTI TIXHBOI OI[IHKY 1 BUKOHAHHS:

TepMiHOBI 1 BakJIuBI cripaBu (IpaBUil BEpXHIM KBaJpaHT — CIpPaBU KaTeropii
A) — 3a HUX BapTO MPHUIMATUCA HETaHO 1 caMOMYy 1X BUKOHYBATH.
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BaxnuBi, ane MeHII TepMIHOBI 3ajaul (JIIBUM BEPXHIM KBaJpaHT — CIpaBU
kareropii B) — ix He Tpeba BUKOHYBaTU TepMiHOBo Bonu, sik mpaBuiio, MOXyTb
nouekatu. OHAK TYT € HeOe3meka, [0 paHO YH MI3HO 11 3a7Jadi MepeTBOPSITHCS B
TeleHOBl 1 KepiBHUKY OCOOHCTO JOBEIETHCS BlemyBaTn iX y HaWKOpOTIIHA
tepmid. ToMy MeHemkepam Tpeba HamaraTucs Taki 3amadi (IUIKOM ab0 YacTKOBO)
JOpy4YaTH 1HIIUM CIiBpOoOITHUKAaM. TakuM YMHOM, BiH 3MOXKE PO3BAHTAXKUTH cebe 1
OyIe CrpusTA MOTHBAIII 1 MiIBUINICHHIO KBamiQikamii CBOiX MiJIETINX, TOBIPSIOYN
iM BIZITIOB1IAJIbHI CIIPaBH.

TepMiHOBI, MEHII BaXJIMBI ClpaBu (TIpaBUM HIKHIA KBaJpaHT — CHOpaBU
kareropii C). CopaBu AaHOrO THUIy MOXXYTb CTBOPHUTH YMOBH JIJISi MOTPAILISIHHS
MEHEeIKepa i «THUPaHil0» HAraJbHOCTI, BIAMOBIAHO JO SKOi BIH MOXE IILJIKOM
BIJIATUCSA PIIIEHHIO KOHKPETHOI 3a/1a4i, TOMY 1110 BOHA TEPMIHOBA, OJJHAK BOHA MOXE
BUSIBUTHCS HEBAXKJIMBOIO. SIKIIO K ClipaBa HE € HACTUIBKA TEPMIHOBOIO, TO BOHA
MOBUHHA OyTH B OyAb-sIKOMY BHUMAJKY JI€J€TrOBaHa, OCKUIBKHU IS 1i BUKOHAHHS HE
MOTP1OHO SIKUX-HEOYIb OCOOJIMBUX SIKOCTEH.

MeHu TepMiHOBI 1 MEHIII BaXJIMB1 cripaBH. Jly»e 4acTo cripaBu i€l KaTeropii
OCiJal0Th HAa MHUCHBMOBOMY CTOJI. SIKIIO MEHEHKEp IMOYMHAE 3aliMaTUCS LUMH
copaBaMd, TO 3aJadl Mepumoi Kareropii HE BHKOHYIOThCS, B1I0yBa€eThCs
MEPEBAHTAXEHHS 1, K HACHIIIOK, — cTpec. Bij Takux HECYTTE€BHX 1 HETEPMIHOBUX
CIpaB BapTO YTPUMYBATHCS, X TOTPIOHO BIANPABIIATH 10 apXiBy a00 y KOP3HUHY.

A BOKIHBICTD
3asoanns B 3asoanns A
BaxnuBi, ane MeHII TEPMiHOBI Baxxnusi 1 TepMiHOBI

BcranoBuTu TepMiH BUKOHAHHS BuxonyBatu ocobucto 6e3
a0o JeneryBaTu 3BOJIIKAHHS
HatimeHnmn Ba>knBi, HAMEHIIT 3asoanns C

TEPMiHOBI
MeH11 BaxJIMBi, TEPMIHOBI
[lepenopyuuntu (feneryBaTu)
5

TepmiHOBICTh

Pucynox 4.1 — Cxema BCTaHOBJICHHS MIPIOPUTETIB 32 KPUTEPISIMU: «BAKIUBICTDY 1
«TEPMIHOBICTBY

[TocnigoBHMIA PO3MOALT CHpaB MO KATEropisix BIAMOBITHO 10 NPUHIIUILY
Eitzenxayepa 3HauHO MiJBUIIY€ TPOAYKTUBHICTD IMpalli KEPiBHUKA.
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3. Ocnosu denecyeanns

/Jlenezysannsa — 1€ TpoleC TMepenayl MEHeKepaMu BIAJHUX TMOBHOBAXCHb
CIIBpOOITHHKAM, SIK1 3aliMarOTh MO3UIIIT HAa HIDKYMX PIBHAX i€papxii.

Y nmaHomy BUTIAIKY TMPaIliBHUKH, IO MAlOTh BU3HAUYCHI MpaBa, MEPEIal0Th iX
YacTUHY 1 JOpYydYaloTh BUKOHAaHHS THX a00 IHIUX BHUAIB poOIT 1HIIAM
CHIBPOOITHUKAM OpTaHi3arlii.

BMminHs neneryBaT € HEOOXIHO yMOBOIO YCHIIIHOCTI KEPIBHHKA, OJHAK
JIOCUTh YaCTO BUKOPHUCTAHHS JIAHOTO 1HCTPYMEHTY PO3IMOALTY IMpalll B OpraHizaiii €
obmexxeHuM (Tabm. 4.3).

Tabmums 4.3 — IlepeBaru Ta HEIOMIKU METOJY JEJIETYBaHHS MOBHOBaKCHb 3
TOYKH 30py KepiBHHUKA

Hemomiku [TepeBaru
- HEBIEBHEHICTh B TOMY, IO MPALIBHUKY |- MOKIUBICTh 3MIMCHEHHS JIOIATKOBOL
MOXKYTh SIKICHO BUKOHATH 3aBJIaHHS; MOTHBAIII] PAIliBHUKIB,;
- HEOOXIJHICTh BUTpAaT 4Yacy Ha HaBYaHHS |- MM1JIBUILIEHHS PIBHA IHIIATUBYU MPAIliBHUKIB;
MIEPCOHANY; - TIOJOJaHHA TICHXOJIOTIYHUX Oap’€epiB, IO
- HeoOXigHICTH 3MIACHEHHS  JOAATKOBHUX |ICHYIOTh MK KEPIBHHUIITBOM 1 MiAJIETIUMU;
PO3’CHEHD; - 3a0€3Me4YEeHHs.  IOCTIMHOIO  3BOPOTHOTO
- TAJIbMYBaHHS Y BUKOHAHHI 1HIIUX PillIEHb; 3B’SI3KYy MK KEPIBHUIITBOM 1 MiAJIETTTUMU;
- HEOOXiAHICTh MPHUUHATTS KEPIBHUKOM pOJi |- PO3IMIMPEHHS  TpaB  MNpaliBHUKIB  HA
PO3IOPSAHKKA, CIIOCTEpiraya; CaMOCTIiHE IPUIHSATTS PIllICHb;
- HeOakaHHs TMpalliBHUKIB Opath Ha cede|- MPUIHATTS KEPIBHUKOM poOJii MOpajHUKa,
J0JJaTKOBY BiJMOBIJAIbHICTS; KOHCYJIbTaHTa;
- OOMEXEHICTh JeNeryBaHHs OOOB’S3KaMHU Ta |- 3HUKEHHS pIBHA 3allHATOCTI KEpIBHUKA,
KBauTi(piKaIi€ero miameraux. BUBUIPHEHHS Yacy Ha BHUKOHAHHS OuTbII

CKJIQJTHUX 1 TBOPYUX 3aBJAHb.

[Ipn peneryBaHHI KEpIBHHK TI€pela€ TMpAaliBHUKY TaKOX HEOOXIJTHY
KOMIIETEHIIII0 1 (PYHKIIOHAJbHY BIJMOBIJAIBHICTh, TOOTO OAHOYACHO pa3oM 13
3aBJIaHHSIM TIJJIETJIOMY BiJl KEPIBHHUKA MEPEIAOThC MOBHOBAXKEHHS, HEOOX1THI JJIst
HOT0 BUPILIEHHS, 1 BIATOBIAAIBHICTD NEPE]] KEPIBHUKOM.

OcHo6HUM NPUHYUNOM Oelle2y8aHHs € IOJACP>KaHHS MpaBWiIa BIJMOBIAHOCTI
BUKOHYBAHMX OOOB’SI3KiB 00OCSTY HaJaHUX TMPALIBHUKOBI MpaB. Ko oocsr
JieNeroBaHuX OOOB’SI3KIB TIEPEBUINYE TIpaBa IMpaIiBHWKA, TO BHHHUKAE peaibHA
3arpo3a iX HEBUKOHAHHS; KOJM TIpaB Oiibie, HIK OOOB’S3KIB, CTBOPIOETHCS
aTMocdepa 0e3BINOBIAATBHOCTI 1 0€3KOHTPOIBHOCTI.

VY mpormeci 3aiCHEHHS JIeJeTyBaHHS BAXJIMBUM € BU3HAUCHHSI TOTO, SIKUM
YUHOM JIEJIETY€EThCS BIAMOBIAANBHICTh. [Ipy neneryBaHHI MOBHOBAKEHb KEPIBHUKH
repealoTh CBOIM ITJIJICTIIMM BIAMOBIAANBHICTh BUKIIOYHO 3a TPOIEC BUKOHAHHS
MOKJIaJICHUX Ha HbOTOo O0OOB’SI3KIB 1 3aBJaHb — (DYHKI[IOHAJIBHY BiAMOBIIAIBHICTH,
HE 32 OTpUMAaHl pe3yjibTaTH — YMPABIIHCHKY BIANOBIJAIBHICTb. Y TOMY BHUIAIKY,
SKIIO MPaIIBHUK BUKOHAB J€JIETOBaHI HOMY MOBHOB)KEHHSI HEHAJIIC)KHUM YUHOM, 110
CIIPUYMHUJIO TIEBHI BTpaATH, TO BIJIMOBIAATH 3a HACIIAKU BiH Oy/€ BUKIIOYHO TMEPe
CBOIM 0e3mocepe/iHiM KEpIBHUKOM, SIKHH JielieryBaB HWOMYy Il TOBHOBa)KCHHS.
KepiBHuk, B cBOW0 uepry, Oy/e HECTH MOBHY BIAMOBIIAIBHICTH MEpPE]l KEPIBHUKOM
O1IbII BUCOKOTO PIBHS Ta BJIACHUKAMU OpraHi3allii B I[iJIOMY.
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JleneryBaHHs MOBHOBaXXEHb MOKE B1IOyBaTHCS SIK KOHKpPETHIN 0co0i, Tak 1
CHEIIaJIbHO CTBOPEHIM THUMYAcOBii poOoUiil Tpymi, KEpIBHUK SKOI BIAMOBITHO 10
CBO€1 MOCaaM KEPIBHUKOBI MIAMPUEMCTBA OE3MOCEPENAHBO HE MIAMOPSAKOBAHUIA.
Pazom 3 TMM Ha mepioJl BUKOHaHHS 3aBJaHHA BIH MOXE HaJaTH HOMY II€BHI
MOBHOBAKEHHS, Y TOMY YHKCJII 1 TaKi, 10 nependaydaroTh il BiJ HOTO iMeHi.

JleneryBaHHIO MiJJISTAIOTh HE yCi OOOB’SI3KM 1 TTOBHOBAXCHHS, a JIMIIE Ta iX
YacTHHA, SKa HE € MPEpOoraTUBOIO0 (BUHSATKOBUM IPABOM) KEpiBHUKA (HANpUKIa,
BUJIaHHS HAKa31B, MIAMUC AESKUX 3BITHUX JOKYMEHTIB MpUHOM Ha poOoTy Toiio). He
HiUISITal0OTh JIENIETYBAHHIO Takl (YHKII 1 HampsMKU AisUIbHOCTI KEpIBHHKA, SIK:
BCTAHOBJICHHS LIIJIEH, IPUUHSATTS PillIeHb, KOHTPOJIb 32 PE3ybTaTaMH, EPCIIEKTUBHE
IUTaHYBaHHS, KEPIBHUIITBO POOITHUKAMHU, 33J1aul 0COOJIMBOI BaXKIIUBOCTI Ta BUCOKOTO
CTYNEHIO PHU3WKY, HE3BUYAilHI, BUHATKOBI CIPaBH, aKTyalibHI, TEPMIHOBI CIpaBH,
KOJIM BXK€ HEMae€ 4acy IS MOSCHEHHS, MEepenepeBIpKU 3ajadi CyBOPO JOBIPYOTO
XapakTepy, OCTAaTOYHE BHU3HAUEHHS OpraHi3aliifHOI CTPYKTypH oOprasizaiii,
(hp1HaHCOBOI1, KaJPOBOI 1 COL[IaBHOI MOJTITUKH, PILICHHS 1040 MAPKETHUHTY.

HaiiG11b111 JO11IBHO BUKOPUCTOBYBATH JIEJIETYBAHHS Y TAKUX CUTYaLIAX:

— KEpIBHUK 0auuTh 1 po3yMmi€, IO MJIENNIMA MOKE€ BUKOHATHU MEBHY POOOTY
Kparuie;

— 3alHATICTh HE A€ 3MOTY KEPIBHUKY CAMOMY BHPIIIUTHU NPOOIEMHU;

— KEpIBHUK HaMara€ThCsl CIPHUSATH 3POCTaHHIO MpoQeciiiHoi MalCTEepHOCTI
1 JIETINX;

— KEPIBHUKOBI HEOOXIAHO BHUBUIBHUTH dYac ISl BUPIIMICHHS 1HIIMX OLIBII
BaXUIMBHX YU CKJIQJHUX 3aBJaHb.

[IpakTuna peanizailisi JeJeTyBaHHS TMOBHOBAKEHb MOXKE 31MCHIOBATUCS 3a
TaKUMU HalpsIMKaMu:

— mepegaya YaCTUHU (PYHKUINA 1 MpaB WiEHaMH KEpIBHUIITBA IiANPUEMCTBA
KEepIBHUKAaM JIHIMHUX 1 (YHKUIOHAIBHUX CTPYKTYPHUX HIAPO3ILIIB 32 PaxyHOK
JOTIOBHEHHSI MIOJI0KEHb MPO MIAPO3A1IH (Y po3auil 000B’A3KHU 1 TpaBa KEPIBHUKIB);

— TUMYacoBE HAJAHHS MPAIIBHUKY MEBHUX IMOBHOBAXKEHb /I BUKOHAHHSI
KOHKPETHOTO KoJia poOiT, BUPILIEHHS TPOOIEeMH TOLIO;

— mepepo3noAin (QYyHKIIN MK 4ieHaMH KEpIBHUIUTBA MIAMPUEMCTBA, TOOTO
MIXK KEpIBHHUKOM Ta HOro 3acTylmHUKaMH, OCHOBHOK) METOIO SIKOTO € BUBLIbHEHHS
KEepIBHUKA BiJI y4acTi y PpO3TJSAl 1 BHUPINICHHI MHUTaHb, SKI MOXYTh BHUPIIIUTH
3acTynHHUKHU. Po3moain (yHKIiM MoBHHEH OyTHM YITKO BH3HAUYE€HUN y Hakasl abo
IHIIIOMY CHEIliaTbHOMY JOKYMEHTI, KWW Mae OyTH MOBEACHHWM 10 BigoMa yCiX
THIAHUX 1 QYHKIIOHATBHUX KEPIBHUKIB,;

— mepepo3noain QYHKIIN MDK 4ileHaMH aaMiHICTpalli: (yHKI[IOHATHPHUMH 1
THIAHUMHA KEPIBHUKAMH, iX 3aCTYIMHHUKaMH, 3 OJHOTO OOKy, 1 BiAMOBITAJILHUMH
BHUKOHABISIMU — 3 1HIIOTO, UISIXOM YTOYHEHHS MMOCaJ0BHUX 1HCTPYKIIH MPAIliBHUKIB;

— CTUMYJIIOBaHHSI TPAIiBHHMKIB, Kl Y XOJ1 BHUKOHAHHS CBOIX I10CaJ0OBUX
000B’SI3KIB 1 JIOPYy4YE€Hb KEPiBHUKA BUSABJISIOTH 1HIIIATHBY, CAMOCTIMHO BUPIIIYIOThH
MUTaHHS, PO3IIMPIOIOTH CBOi (PyHKIIi, OepyTh Ha cebe BIAMOBIAAJIBHICTS 3a
MPOBEJICHHS POOIT 1 oneparlii;
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— HaJIaHHS TpaBa KEpiBHUKAM IMAPO3JUIIB 1 BIAMOBIAAJIPHUM BHKOHABISIM Y
MeXax IXHbOT KOMIIETEHIII], sika oOMeXeHa MOCaJOBUMH IHCTPYKLISIMH, TpUAMaTH
BIJIMTOBI/THI PIMIEHHS 1 MAMUCYBATH TOKYMEHTH, SKi BUXOISITH 32 MEXI MAMPUEMCTBA
(ucTyBaHHSA Bif 1MEHI MigmpueMcTBa). He3Bakaroum Ha 3pO3YMUTICTH TMPOIIECY
JieNeTyBaHHs, JOCUTh YaCTO BOHO HE € TOCTaTHhO ePeKTUBHUM (Tadm. 4.4).

Tabmuus 4.4 — dakropw, MO MEPEHIKOKAIOTh ¢EKTUBHOMY JIeJIETYBaHHIO

ITIOBHOBAXCHb
dakTop CyTHicTb Tii
1. HenoBipa 10 [BiACYTHICTh Y K€piBHHKA BIIEBHEHOCT1 Y TOMY, IO MTPAIliBHUKA BUKOHAIOTh
1 JICTIINX Topy4eHy poOOTy KpaluM YHHOM, HIK BiH 1€ 3p0OUTh CAaMOCTIHHO
2. Henmoorinka [KepiBHHKH, HE MAlOYM 4acy Ha OIIHKY BMiHb 1 3[I0HOCTEH KOXKHOT'O OKPEMOTO
3010HOCTEN MpaliBHUKA, HE B MOBHIM Mipi OI[IHIOIOThH iX PiBEHb, BBAXKAIOYM HEMOXKJIMBUM
i JIeramx nesieryBaHHs IM MTOBHOBaKeHb. OHAaK, HA0YBAaHOUM CAMOCTIHHOCTI, OUIBIIICTH
MpaliBHUKIB MPOSIBIAIOTH ce0e JOCUTh aKTUBHO 1 TBOpYO. B naHomy BUMaAKYy)
CIPAIbOBYE MPUHIUN “OyKCyBaHHS 32 COOOI0 BOIM’’, KOJU HOBHH TpAIliBHUK,
MOYMHAIOYM TpalLOBaTH B HOBIM cdepi, 3aBXIuU MPUBHOCUTH IO HEi IIOCH
BJIACHE, HOBE, HE3BUYHE
3. baxaHHs  [KepIBHUK HE Iepeaac MpalliBHUKaM CBOI ITOBHOBAXCHHS 1 000B’SI3KH, OCKUTBKH
KEepiBHUKA 3aBKIU Oakae OAHOOCIOHO OyTHM y IEHTp1 BCIX MOAIN, 110 BiOYBarOTHCS B

OyTH LIEHTPOM

opranizanii. SIk nmpaBuio, 1e € MaIoePeKTUBHIM, JOCUTh YacTO MPU3BOAUTH 10
BTpaTH BIMYYTTS NEPCHEKTHBU, 3HAYHOTO IEPEHABAHTAXKCHHS IPalliBHHUKA,
BHIDKEHHSI aKTUBHOCTI MPAIliBHUKIB

4. IlparHeHHs 10
BJIa/I1

HeOaKaHHs MOCTYMUTHCS YaCTUHOIO CBOIX MPaB, YIIEBHEHICTb, 1110 JIeJIEeryBaHHS
MMOBHOBAYKEHb, JIOBIpa 10 MIJUIETJIMX 3HUXKYIOTh POJIb KEPIBHUKA B YIPaBIIiHHI,
HE CIPUSIOTH 3pOCTAHHIO HOTO aBTOPUTETY

5. HempaBuiibue
PO3yMiHHS
MPECTUKHOCTI

KEpIBHUK Y pa3l JeJeTryBaHHS CBOIX OBHOBAKEHb MOXE OMMMHUTHCS y CUTYaIlii,
KOJIM YacTUHY iH(opMallii, 110 € Ha MiJIPUEMCTBI, BIH HE OTPUMYE, a TOMY HE
BOJIOZIIE BCIMa JaHMMM IMOJI0 CTAHOBUINA OpraHizalii 1 € HECIPOMOXHHUM
BIJINOBICTH B OyAb-KMIA MOMEHT 4acy Ha MUTaHHS KePIBHUKIB OLIbII BUCOKOTO
piBHA. B 1aHoMy BUMa/Ky BiH MOK€ BTPATUTH PIBEHb BJIACHOI 3HAUYIIOCTI,
PECTHKY

6. [pi6’sa3x0oBa
OITliKa
M1 JIETIINX

KEpIBHUKY He ciif 0e3 moTpedu BTpydarucs B poOOTy MiJUIETINX, HOTro)
MOCTINHI 3ayBakK€HHS, BKa3IBKM B MPOILECI ONEPATUBHOI POOOTH MOXKYTh
MpPU3BECTH /10  BTPAaTH  CAMOCTIMHOCTI, 3MEHILIEHHS  IHIIIaTHBH 1
Bi/INOBIJAJIbHOCTI MpaIliBHUKA 32 CIPABY, AKY HOMY JOpPY4YEHO

7. HagaBHicTb
HECAHKI[10HO-
BaHUX 3aBJaHb

Mae Miclle TOJMl, KOJW OIWH (YHKIIOHAJIbHUN KEepIBHUK (HaYaJIbHUK
€KOHOMIYHOTO BiJIlTy, TOJIOBHMM OyXrajirtep) nparHe JOPYYHTH BUKOHAHHS
HECAHKI[IOHOBAaHUX KEPIBHUKOM TMIIMPUEMCTBA 3aBJaHb IHIIAM TMIAPO3LIaM,
10 Je30praHizye poOOTy amapaTy yHOpaBliHHS, MOPYIIy€e TMPHHIIHUIL
€IMHOHAYaJIbHOCTI, 3HUKYE €PEKTUBHICTh KOHTPOJIIO

8. Crpax
BUKJINKATH
HE3aI0BOJICHHS
M1 JIETIINX

HeOakaHHsl NpaliBHUKIB BUKOHYBAaTH 3HAuHy KUIBKICTh 3aBIaHb 3a Ty cam
TUTATHIO MOXE TMpPHU3BECTH JIO 1X HeOakaHHS OTPUMYBAaTH JIOJATKOBI
MOBHOB)XEHHS. BupimeHHs aaHol MpoOJeMH € MOXJIHMBHUM 33 PaxXyHOK
PO3poOKU e(eKTUBHOI CHUCTEMH CTHUMYJIOBAHHS TMpPAI[iBHUKIB, P03’ SCHEHHS

1BHS 3HAUYILIOCTI PE3yJIbTaTiB poOOTH KOKHOTO 3 HUX

JleneryBaHHs MOBHOBa)KEHb BUMArae BiJ] MPAIiBHUKIB O1IbIIOT CAMOCTIHHOCTI
(BOHM CaMOCTIMHO aHaNi3ylOTh NEBHY CHTYaIlil0, PO3pPOOISIOTH ajJbTepHATUBHI
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BapiaHTH 11 BUPIIICHHS, NPUNUMaIOTh 1 peali3yloTh pPIIMICHHS, SKI € HauOUIbII
e(eKTUBHUMH).

OcHoOBHI npaBuJIa Je1eryBaHHsI:

1) Jeneryiite 3aByacHo!

2) Pimenns mpo Te, 1m0 i KOMy BH XOU€Te JAOPYYUTH, IpUAMaiTe Biapasy Mmicis
CKJIaJIlaHHs poOOYOro IUIaHY.

3) eneryiite BiAMOBiAHO 10 3Mi0HOCTEH 1 MOKIIMBOCTEH CBOIX CIIBPOOITHHKIB.

4) [leneryiiTe Takox 3 ypaxyBaHHSIM HEOOXiIHOCTI MOTHBAIII] i CTUMYJIFOBAHHS
CBOIX CITIBpPOOITHHKIB.

5) eneryiite 3aa4uy 4 poOOTY 110 MOKIIUBOCTI IILTKOM.

6) TloscHroliTe CHiBpOOITHHUKY, IPO IO MOBA #e: MPO OKPEMHIl BHUMAIOK YH
PO TPHUBAJIE JICJIETYBaHHS.

7) OpnHopimHi 3amadvi JejaeryidTe MO MOMKIJIMBOCTI OJHOMY i TOMy caMoMy
CHiBPOOITHHUKY.

8) VmeBHIThCS, YK MOXKE 1 UM XOU€ CIIBPOOITHHK Y3ATHCS 3a 1[I0 pOOOTY.

9) He nopyuaiite Ty camy poOOTY JJIsl HaIHHOCTI ABOM CITIBPOOITHHKAM, 110 HE
3HAIOTH TPO LIE.

10) IMepenaBaiiTe CHiBPOOITHHKY Pa3oM 3 POOOUYOIO 3a7aucio IMOBHOBAXKCHHS 1
KOMIIETEHIII0, HeOOX1aH1 I 1i BUKOHAHHSL.

11) JlaBaiiTe sskomora OLTBII TOBHI 1 TOYHI IHCTPYKIIT i 1H(OPMAILLiO PO 3a1a4y
W yOeBHIThCS, WO JeJeroBaHe JOPYYEHHS 3pO3yMilie MpaBUIBHO (TOMY IO
CIIBPOOITHUK MOXK€ 3poOuTH JHIe Te, po 1o Bu oMy ckaxere, a He Te, 10 Bu
co01 ysIBJISUTA TIPU BUKJIAJ 3aBJaHH).

12) TlosicHrolTeE 3MICT 1 METY 3a/1a4i (TOOTO JIaBaiiTe MOTHBAIIIIO 1 I[IJICYCTAHOBKY ).

13) Benuki 1 BaxuBi 3amadi Tpeba OOpydYaTH HAKa30BHM TOHOM, SIKIIO
HEOOXITHO - Y TUCEMOBIH (popMmi.

14) Hogi i cknajHi 3a1a4i Tpeba 0pyvaTH MOCTYIIOBO:

d) MiIroTyBaTH CIiBPOOITHHKA;

b) mosicuutu 3amauy;

C) mokasartu, K poOuTH poOOTY;

d) IOBipUTH CHIBpOOITHHKY TOJANbIIe BHKOHAHHS i CIHOCTEPEKCHHSIM i
KOpEryBaTH MOoro;

e) mepenatd CIiBpOOITHUKY POOOTY IIJIKOM i 3/1iHCHIOBaTH TiIbKM KOHTPOJb 32
BUKOHAHHSM.

15) HapaBaiiTe CriBpOOITHUKY MOKJIMBICTD TMOAAIBIIOTO MPOPECITHOrO HaBYAHHSI.

16) 3abesmneure mocTy A0 Oyab-sAK01 HE0OXiMHOT iHpOpMAITii.

17) Vuwukaiite Toro, o6 6e3 BaroMux NpUYMH BTPydYaTHCS B poOOUYHil mporiec i
THUM CaMHM 'miepeKpeciaoBaTu' eneryBaHHs.

18) 3ameBHIThH CHIBPOOITHHKA B TOMY, IO Y BUIAJKy BUHUKHEHHS TPYIHOIIIB i
po0JeM BiH 3aBXK/IM MOXe MOTPOCUTH Y Bac pajy 1 MiATPUMKH.

19) BumaraiiTe Bix CriBpOOITHHKA 3BIT Yepe3 BCTAHOBJICHHI MPOMIXKOK Yacy Mpo
T€, SIK IPOCYBAETHCS CIIPABA.

20) KoHTpouroiiTe KiHIIEBI pe3yJIbTaTh AOPYUYCHOT CIIPaBH 1 HeraiHO iHpopMyiiTe
CHIBpOOITHUKA PO PE3YIbTATH KOHTPOJIIO.

21) KOHCTPYKTUBHO XBAJIiTh YCIiXH 1 KPUTHKYHTE HEJOJIKU 1 HEBadi B POOOTI.
Jlo3BossiiTe CIIBpOOITHUKY 200 MPECTABISATH Y BUIUX 1HCTAHIISIX TOPYUYCHY HOMY
3a/auy K oro po6oTy, abo OyTH CIiBaBTOPOM Y 1i MpeACTaBICHHI Ha BiAMOBITHOMY
pIBHI.
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OO0O0B’s3K0OBO TIpU JAeNIeryBaHHs Mae OyTH HAsBHOIO MOJKJIMBICTb OTPUMATH
MpaliBHUKOM KOHCYNbTallli y KepiBHUKA. [liBUIIEHHS pIBHS CaMOCTIHHOCTI
MpaliBHUKIB HE MPU3BOAUTH O CAMOYCYHEHHS KE€PIBHUIITBA BiJl BUKOHAHHS MEBHUX
3aB/laHb, HABIAKW, BOHU CTAIOTh KOHTPOIIOIOUUM CyO’€KTOM, SKHIl 1€ B OLIbIIIN
Mipi (0cOOIMBO Ha IOYATKOBOMY €Tami) TMepeBips€ pPIBEHb SAKOCTI BUKOHAHHS
JIJIETOBAHUX TIOBHOBAXEHb, MOTOYHI JOCATHYTI pe3yibTaTH. KepiBHMKM MOBHMHHI
00’€KTUBHO OI[IHIOBATH POOOTY MIJIETNIOTO, PO3YMITH, IO Ha MEpIIMX eTamax
MOJKJIMBI TI€BHI NMOMWJIKHM, OJHAK YCYHEHHsI iX Ha IMEPBICHUX €Tanax, HNOSCHEHHs
OpaliBHUKAM MPUYUHM X HACTaHHS 3yMOBHUTH OLIbII €()EKTHUBHE JIOCSATHEHHS
0a)kaHOTO pe3ysbTaTy B KIHIIEBOMY PaxXyHKY.

Came TOMy B IpolIeci JieNieryBaHHs KePIBHUK MOBUHEH BUOpATH BiIMOBIIHUX
pOOITHUKIB, PO3MOAUIUTH c(hepu BIAMOBIIATBHOCTI, KOOPAUHYBAaTH BUKOHAHHS
JOPYYEHUX 3aBlaHb, CTUMYJIOBATH 1 KOHCYJbTYBaTH MIAJIETINX, 3A1HCHIOBATH
KOHTPOJIb pOOOYOro MPOLEeCy 1 pe3yJIbTaTiB, AaBaTH OLIHKY i pOOITHUKIB. Y CBOIO
4yepry, BiJ MIJJIENNIMX JEJNEeryBaHHS MOTPeOy€e CaMOCTIMHOIO 3A1MCHEHHS JIOpPY4YEHOI
TUAJIBHOCTI 1 MPUMHATTA PpIlIEHb MiJ OCOOMCTY BIAMOBIAAIBHICTh, CBOEYACHOTO 1
JOKJIATHOTO 1H(OPMYBAHHS KEPIBHUKA MPO BCl HE3BUYAWHI BUIIAJKH, I1JBUIICHHS
poQeciiiHOro piBHS.

TECTHU

1. AHasi3 BUKOPHCTAHHS Yacy nepeadayae Hacammepen:

a) TMPOBEJCHHS CHUTYyaIllIHHOTO aHami3y HJs BHU3HAYCHHS CHJIBHHX CTOPIH
0COOMCTOCTI;

0) mpoBEACHHS CUTYAIITHOTO aHali3y [JIsi BU3HAYECHHS CJIA0KHX CTOPIH
0COOMCTOCTI;

B) MPOBEACHHS IHBEHTAapHU3allil yCiX BUAIB JISJILHOCTI 1 3aTpayyBaHOTO HA HUX
qacy;

I') BU3HAYCHHS IPUYMH HEPaIliOHATBHOTO BUTPAYaHHS Jacy.

2. InBeHTapHM3aLig Yacy B po0OTi MeHeKepa BKIKYAE:

a) aHaJI3 BUTPAT Yacy, aHaJll3 YaCOBUX BTPAT, aHaJII3 MOIVIMHAYIB Yacy;

0) BHU3HAUECHHS 3a/lad MEHEKepa, IJIed Ha JOCATHEHHS SKUX BOHHU
CIIPSIMOBAHI;

B) JIarHOCTUKY CHJIBHUX Ta CIA0KUX CTOPIH MEHEIKEPa,;

r) CHCTEMaTru3allis Ta y3arajJbHEHHS NPUYUH HEpaIliOHAIHHOTO BHUTpPAYaHHS
qacy.

3. [liaroroBYo-3aK/JIIOYHUIT 4Yac $§IK BHJ PoOO0OYOro Yacy MeHemxKepa
nepeadavae:

a) BUKOHAHHS 3a/a4, MOB’SI3aHUX 3 BUKOHAHHIM IIOCAIOBUX OOOB’SI3KiB:
aHAJIITUYHUX, OpraHi3alllfHUX, TEXHIYHUX, ()OPMaJIbHO-JIOTIYHUX, TBOPYHX TOIIIO;

0) 3AiliCHEHHsS CYCHUIBHOI pOOOTH, BHUIPABJICHHS HEMPABUIBLHO BUKOHAHOI
poOOTH, TOIIYK 1 JOCTaBKY Ha pobOoye Miclle JOKYMEHTallli, TeXHIYHUX 3acOo0IB 1
Marepialis;
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B) BUKOHAHHSA KOMIUICKCY 3a7a4 Ta OIepalliil 100 OpraHi3aiiiHoro,
TEXHIYHOTO, 1H(OPMALIHHOTO OOCIYyroByBaHHS poOOYOro Micis; 4. oAep KaHHS
3aBlaHHs Ha pPOOOTY, O3HAMOMIICHHS 3 JIOKYMEHTAll€l0 1 HOPMATHUBHO-TIPABOBHUMHU
MaTepianamH.

4. OnepaTtuBHHUI1 Yac AK BUJ po00Y0ro yacy MeHeI:Kepa nepegdavae:

a) BUKOHAHHS 3aJ1ad, IOB’SA3aHUX 3 BUKOHAHHSAM II0CATOBHUX OOOB’SI3KiB:
aHaJIITUYHUX, OpraHi3alllfHUX, TEXHIYHUX, ()OPMaJIbHO-JIOTIYHUX, TBOPYHX TOIIIO;

0) 3AiliCHEHHsS CYCIUIBHOI pOOOTH, BHUIPABJICHHS HEMPABUILHO BHUKOHAHOI
poOOTH, TOIIYK 1 JOCTaBKY Ha pobOode Miclle JOKYMEHTallli, TeXHIYHUX 3acO0IB 1
Marepialis;

B) BHUKOHAHHS KOMIUIEKCY 3aJlad Ta oOIlepaliiii IoJ0 OpraHi3amiiHoro,
TEXHIYHOT0, IHPOPMAIIHHOTO 00CIyTOBYBaHHS pOOOYOTO MICIIS;

I) OJepKaHHsA 3aBJaHHS Ha poOOTYy, O3HAMOMIICHHS 3 JOKYMEHTAIl€0 1
HOPMAaTHBHO-TIPAaBOBUMH MaTepiajaMHu.

5. Hac HenmpoayKTHBHOI po0OTH SIK BHJ Po00YOro vacy MeHeaKepa
nepeadavae:

a) BUKOHAHHS 3a7ad4, MOB’S3aHMX 3 BHUKOHAHHSAM TMOCAAOBHUX OOOB’SI3KIB:
aHATITUYHHX, OPraHi3allfHUX, TEXHIYHUX, (POPMAIBHO-JIOTTYHUX, TBOPYUX TOLLO;

0) 3miliCHEHHS CYCHIIBbHOI POOOTH, BUIPABJICHHS HEMPaBUIHLHO BUKOHAHOI
po0OTH, TOIIYK 1 JOCTaBKY Ha pobOode Miclle MOKYMEHTaIlli, TEeXHIYHUX 3acO0iB 1
MaTepiaiB;

B) BHUKOHAHHS KOMIUIEKCY 3aJlad Ta oOIlepaliiii IMoJ0 OpraHi3aiiiHoro,
TEXHIYHOT0, IHPOPMAIIHHOTO 00CITyTOBYBaHHS pOOOYOTO MICIIS;

r) OJEpXaHHS 3aBIaHHS Ha pPOOOTY, O3HAMOMIIEHHS 3 JOKYMEHTAIlE€ 1
HOPMATHBHO-TIPAaBOBUMH MaTepiajaMu.

6. UYac o0ciayroByBanHsi po0040oro micuss sIK BHJ Po00YOro w4acy
MeHe/IKepa nepeadavac:

a) BUKOHAHHS 3ajJlay, TMOB’S3aHUX 3 BUKOHAHHSAM I10CATOBUX OOOB’SI3KIB:
aHATITUYHMX, OPraHi3alifHUX, TEXHIYHUX, (POPMATIbHO-JIOTTYHUX, TBOPUUX TOILO;

0) 3IIMCHEHHsSI CycHiIbHOI POOOTH, BUIPABICHHS HENPAaBUILHO BUKOHAHOI
po0OOTH, TIONIYK 1 JOCTaBKYy Ha poOoYe MICIe JTOKYMEHTallii, TEXHIYHUX 3ac00iB 1
Marepiais;

B) BHUKOHAHHS KOMIUIEKCY 3aJad Ta oOIlepaliiii Ioa0 OpraHi3aiiiHoro,
TEXHIYHOTO, 1H(POpMAaIIHHOTO 3a0e3MeUeHHs] pOOOTH MEHEKEPA;

I) OJep>KaHHS 3aBIaHHSI Ha poOOTYy, O3HAWOMIICHHS 3 JOKyMEHTAII€l 1
HOPMATHBHO-TIPAaBOBUMH MaTepiajaMu.

7. IlocaigoBHUII 3amUC MPOTArOM JHS YCi€i BMKOHYBAHOI po0OTH Ta
(dixkcyBaHHi yacy, 10 BUTPAYA€THCS HA KOKEH 3 BUAIB POOOTH — 1€ MPoLec:
a) aHajizy po00Yoro vacy;
0) camodoTorpadyBaHHS;
B) IHBEHTapHU3aIlii;
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I) crerianmizarii.

8. Slkmii eram iHBeHTapu3auii 4Yacy CHPSIMOBAHMH Ha BH3HAYEHHS
KPUTHYHUX MOMEHTIB, IIKIJIMBUX 3BUYOK i THX NOMHWJIOK, III0 HAHOLIBIII 4aCcTO
NMOBTOPHIOTHCS Y POO0OYOMY CTHJIi IEBHOI 0cO0H?

a) aHaji3 BUTpAT vacy;

0) aHaJii3 YaCOBHUX BTpAT;

B) aHaJIi3 MOTJIMHAYIB Yacy;

I') aHaI3 POOOYUX MEPEIIKOI.

9. IlpuiiHATH pillIeHHS] NP0 YeProBiCThL BUPilIEeHHS 3a1a4, TOOTO IKMM i3
3aa4 BapToO BilIaTH NepLIOPSAIHE, APYTOPsiAHE i T.1. 3HAYEHHH, — 1e:

a) TpyIlyBaHHS 3a/1a4; B) y3araJibHeHHS 3a]1a4;

0) yCTaHOBJICHHS IIPIOPUTETIB; ') cucTeMaTu3allis 3aja4.

10. 1o He nepeBarow pod0OTH 32 NPiopUTETAMMU:

a) MOKJIUBICTb MPaIIOBATU TUIbKU HAJl JIMCHO BOXKIIMBUMU 3a/1a4aMU;

0) MOXJIMBICTh KOHLIEHTPYBATH yBary Ha BUKOHaHH1 BCI€i CYKYITHOCTI 3a/1a4;
B) MOXJIMBICTh BUPILIYBATU MUTAaHHS BIAMOBITHO 0 iXHbOI HEBIAKIATHOCTI;
') MOYJIMBICTh BUKJIFOYUTH CIIPABH, IO MOXYTh OyTH BUKOHAHI IHIIUMHU.

11. IIlo i3 mepepaxoBaHOro He MOKHA BBA)KATH MO3UTUBHUM HACTIAKOM
po6oTH 3a npiopureramMu?

a) pob0Ta BUKOHYETHCSl Y BCTAHOBJICHI TEPMIHU;

0) omepkaHHsl OUIBIIIOTO 3a/J0BOJICHHS Bil poOOYOTrO JHS 1 pPE3yJIbTaTiB
pobortu;

B) 3aJIOBOJICHHSI MIJIETJIUX, KOJIET 1 0€3M0CePEIHbOI0 KEPIBHUKA;

I) 3HIDKEHHS ~ MOXJIMBOCTEM  YHUKHEHHS ~ KOH(IIIKTIB 1  CTPECOBUX
MEepPEBAHTAXKEHb.

12. SIxi ™metoam 3a3BHYAli BUKOPUCTOBYHOTHCSI /Ui BCTAHOBJIEHHSI
npiopureTtiB B po00oTi MeHexKepa”?

a) meton [lapeto, ABC-anani3, metron Eitzenxayepa;

0) SWOT-ananiz, SMART-texHo0TIS;

B) matpuils bKT', maTpuis Maxk-Kin3i, matpuris Aucodda;

') KOHTEHT-aHali3, MeTo1 (POKyC-TpyTIu.

13. BigmoBigHO 10 SIKOr0 3aKOHY B MOBCHAK/JIEHHi po0oTi MeHemxepa
NMOBMHHI BUKOHYBATHUCH B NEPILY YePry «GKUTTEBO BAKJIMBI» 3aBJaHHA, a BiKe
MOTiM — YHCJIEHHi IPYTrOpsiIHi?

a) 30epexeHHs Jacy; 0) po3BUTKy; B) [lapeto; r) Eiizenxayepa.

14. OcHoBo1o 3axkony IlapeTo € Take CriBBiIHOIICHHS
a) 40:60; 0)60:40; B)80:20; 1) 20:80.
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15. YnopsiakyBaHHA 3a/1a4 32 IX 3HAYMMICTIO i Opi€HTANlil0 pPe3yJbTATIiB
POOOTH Ha JOCATHEHHSI HAOLTBLIIOTO e(heKTy € Pe3yJIbTATOM 3aCTOCYBAHHSI:
a) ABC-ananizy; 0) metony [lapero; B) MmeTony Eifzenxayepa; r) KOHTCHT-METO/Y.

16. Bigmosinno 1o ABC-ananidy HaiiBaxJuBilli cnpaBu (kareropis A),
BaXxXJIMBi 3agadi (kareropiss B), HecyrTeBi 3amaui (kareropis C) ckiaagamTb
BiAMOBIiAHO % ycix 3aga4 i cnipaB, AKMMU 3aiiHATHII KepPiBHUK:

a) 10%, 30%, 60%; 6) 20%, 25%, 55%; B) 15%, 20%, 65%); r) 65%, 20%, 15%.

17. BignmoBinHo 1o ABC-ananizy HailBaxJIuBilmIi cnpaBu (kKareropis A),
BaxJuBI 3ana4i (kareropis B), HecyrTeBi 3ama4i (kareropis C) 3a0e3me4yoThb

BiANMOBIHO oTpuMaHHA % 3arajibHHUX pe3yJIbTATIB:
a) 10%, 30%, 60%; 6) 20%, 25%, 55%; B) 15%, 20%, 65%; 1) 65%, 20%, 15%.

18. MeToa NpUCKOPEHOr0 aHAJI3Yy NMPIOPUTETHOCTI 327124, 110 NMepeadavae
BCTAHOBJICHHS NPiOPUTETIB 32 KPUTEPIAMH TEPMIiHOBICTH i BA:KJIMBICTH CIIPABU:
a) ABC-ananiz; 6) meton [Tapero; B) meton Elizenxayepa; r) KOHTEHT-METOI.

19. IIpouec nepenavi MeHeKepaMu BJIATHUX NOBHOBAKEHb
CHiBPOOITHUKAM, SIKI 3aMMaIOTh MO3MIIII HA HUKYMX PIBHAX i€papxil, — ue:
a) IIaHyBaHHs; O) JIeJIeTyBaHHS, B) PETYJIIOBAHHS; T') KOHTPOJb.

20. /Ie1eryBaHHsI HOBHOBaKeHb He MOYKe Bijl0yBaTHCSA:
a) KOHKPETHi 0co01 UM mmocai;

0) crieniagbHO CTBOPEHIM TUMYACOBIN TPYIIL;

B) BIJl HUKYOTO JIO BUILIOTO PIBHS YIIPABIIHHS;

I') B/l BUILIOTO JO HUXKYOTO PIBHS YIIPABIIHHS.

IHPAKTHUYHI 3ABJIAHHA

3aBaanHs 1. Anani3z ocoOMCTOT MPOAYKTUBHOCTI.

1) Ipotsirom oxHoro mHs (ikcyiTe BCi cBoi il 3 iHTepBaJioM y 30 XBHIIMH.
3anuiiTh, O came BU poOusu, 4 OyJIo i€ 3alUIaHOBAHO 3a3JaJIeT1/b, 1 IKY KOPUCTh
1€ MPUHECIIO AJIsl BAIIUX IUICH.

Tabmuig 4.1 — AHai3 OpOyKTHBHOCTI JTHS

Yac Hist byno 3amanoBano? | KopucHICTB Kowmenrapi/
(Tax/Hi) (0-5) BHCHOBKH
07:00 - 07:30
07:30 — 08:00

2) Ilo 3aBeplIeHHIO JTHS MigpaxyuTe:
- CKIJIbKHU i OYJI0 3aTUTAaHOBAHO, & CKUTBKH — CIIOHTAaHHUX;
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- CKUJIBKH 4acy OyJI0 BUTPAyeHO Ha CIIpaBH, IO HAOJMKArOTh Bac J0 BaIllUX
UJIEH;

- CKUJIbKM Yacy MIIUIO Ha BIATIOYMHOK 1 pO3Bary;

- SIKUM CepeJlHIM pIBEHb KOPUCHOCTI BalllMX A1l (CymapHa OIliHKa KOPUCHOCTI,
MOJI1JIEHA HA KUIBKICTh 3aIKCIB).

3) Ha ocHOBI Iux gaHuX 3p00iTh BUCHOBKH PO CBOIO MPOJAYKTUBHICTH 1 JIaiiTe
BIJIIOBIJIb HA 3aIIUTAHHA:

- sIK1 J1ii MO>kHa OyJ10 O BUKJIIOUUTH a00 CKOPOTHUTH;

- SIK Kpallle TIaHyBaTH CBIM JIeHb, 11100 AOCITaTH OUIBIIOTO;

- sIKI MOMEHTH JHS OyJIM HAO1IbIT €pEKTUBHUMH, 1 HOMY ?

3aBaanns 2. BukopuctoByroun pesyibTaTi camo pororpadii cBoro po6o4yoro
nHs (Tabnuis 13 3aBnaHHg 1), ysBiTh, 1m0 Bamn nens 0yno ckopoueHo B 2 pasu. Bam
HEOOX1JHO TPOBECTU 3BUYHUN JEHb, BUKOHYIOYM 3BUYHI OOOB’SI3KM Ta 3aBJIaHHS,
OJ/IHaK, BUKOPUCTABIIIUB JIBA Pa3d MEHIIIE Yacy.

1) CknaaiTe miaH cBO€i poOOTH, IKUM B Yacl MOBUHEH JOPIBHIOBATH MOJOBUHI
TOTO Yacy, ikuil Bu BuTpavanu paniiie Ha BUKOHaHHS II€T pOOOTH.

2) Bu3HauTe NpPIOPUTETHICTH 3aBJaHb Ta CHPOOYWTE YHUKHYTH OYIb-SKHX
MOPA3HUKIB, 110 MAPHYIOThH Yac

3aBnanns 3. Busnaute Hackinbku BipHO Bu BimuyBaere uwac. CrpoOyiite
NopaxyBaTH CEKyHAH B XBINHI. CHIBBIIHECITh peajbHl Pe3yJIbTaT 3 OTPUMAHUMU.

IHUTAHHA A CAMOKOHTPOJIIO

1. 3a gxkuMU O3HaAKaMM MO>XHA BH3HAYUTH HEpaIllOHAIbHE BUKOPUCTAHHS
pobouoro yacy?

2. Y 9oMy TOJISTa€ CyTHICTD MOHATTS «aHaIi3 BUTpAT poO0YOro yacy»?

3. SIx MOkHA 3pOOWTH aHaJIi3 BUTPAT Yacy?

4. Slka MeTa aHaT3y CWJIBHUX CTOPIH pOOOTU MEHeKepa?

5. Ak 3pobuTHn aHasi3 clabKUX CTOPiH POOOTH MeHeHKepa?

6. Ik MOKHa 3pOOUTH aHaJ3 «IOTJIMHAYIB Yacy»?

7. Y 4oMy MOJISITa€ CyTHICTh «IIPUUHATTS PILLICHB)» Y CAMOMEHEKMEHTI?

8. Illo Take BcTaHOBIEHHS MPIOPUTETIB?

9. SIxi mepeBaru poOOTH 3a TpiopUTETaMuU?

10. Axi mpuiioMu 1 METOM MPUUHSATTS PIIIICHb BU 3HA€TE?

11. ¥V yomy nonsirae cyTHicTh npuHIuny [lapero?

12. 1o o3nauae anamiz ABC?

13. Illo Take mpuniun Eitzenxayepa? Y oMy HOTo CyTHICTB?

14. SIx MOKHa BU3HAUYUTH TEPMIHOBICTb Ta BXKJIUBICTh 3a/1a4?

15. 1o Take neneryBaHHs?

16. OkpecniTh MpaBuiIa JIeJeryBaHHs.

PexomennoBana jitepatypa: ocHoBHa: 1, 4, 5; nonarkona: 1,2, 4-6.
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TEMA 5
CAMOMOTUBYBAHHSA TA CAMOKOHTPOJIb MEHE/I’KEPA

Mera: BU3HAUUTH CYTHICTH Ta POJIb CAMOMOTHBAIlT B MPOIIEC] AiSTBHOCTI Ta
PO3BUTKY MEHEIKEpa; YCBIIOMUTH 3HAYCHHS CaMOKOHTPOJIIO Ta CIOCOOM HOTO
peaizarii.

Ki1104oBi MOHATTSI: MOTHBAIIis, CAMOMOTHBAIIIS, AEMOTHUBAIis, pePperMiHT,

KOHTPOJIb, CAMOKOHTPOJIb,
IIJTAH

1. TToHATTS caMOMOTHUBAITIT, TPUYMHHU JEMOTHUBAITI.
2. OYHKIIS KOHTPOJIO B CAMOMEHEIKMEHTI.

3. KouTpons nporiecy Ta pe3yibTary.

4. CaMOKOHTPOJIb.

1. Honammasa camomomugauii, npUYUHU OeMOmUeauii

Camomomueayia (6Hympiwina momueauis) — 1€ TParHEHHS 31MCHIOBATH
JUSUTBHICTB 3apajid Hel camoi, 3apaJi Haropo/au, sika MICTUTBCS B CaMii 11ii ISUTbHOCTI.

Haropomoo € «MOMEHT NepeXHMBaHHS YOroch OUIBIIOrO, HIXK 3BUYAiHE
icHyBaHHs». Jly)ke dYacTo [UIsi TakuxX JIIOJE€H TOJIOBHUM MOTHBATOPOM €
caMopeadnizaiis. Bapro 3a3Haunty, 110 norpeda 10 camopeantizailii, 3 0THOr0 OOKY ,
MOKe OyTH KOPHCHOIO ISl KEpPIBHUKA: BiJlMajae MoTpeda B 1HTEHCHUBHIN MOTHBAII]
criBpoOITHHKA. AJie iCHye WMOBIPHICTb, IO OyAb-SKWH TMpPAIlIBHUK, BTPAvYarO4d
1HTEepecC 10 poOoTH, cTaHe (PaKTHYHO HEKEPOBAHUM 1 BUTHHO 3aJIMIIUTh KOMITAHIIO.

Camomomueauina — 1€ BMIHHS JIIOJMHU TIEPEBOJUTU POOOTY 3 PO3PAILY
«Tpebay B po3ps «xouy». BBaxkaeThcs, 1110 BHYTPIIIHS MOTHBAIIIS IPETEHICHTA TIPH
IpareBialTyBaHHl B KOMITaHIIO HAWOUIbII BHCOKA: BIH HATXHEHHM, CIIOBHEHUMN
HaJ1H 1 BIpUTh y cBiif ycmix. [TocTynoBo, sSKIO YSIBUTH MOTHBALIIO Y BUTJISA1 KPUBOI,
BOHA MOYMHAE UTH MPSAMO, XBUIECTIOAIOHO 200 CIIPSMOBYBATUCS BHU3 — 3QJIEKHO BiJ
TOT0, HACKIIBKY BUIIPABIAIKCS OYIKYBaHHS, IKMX PE3yJIbTaTIB MPALIBHUK JIOCSATAE Y
cBOiM mpodeciiiHii AlIbHOCTI. 3aBAaHHS KEpiBHUKA 1 CaMoOro CIHiBpOOITHUKA —
MOCTIHO CHOPSIMOBYBAaTH «JIIHIIO MOTHBAIli» Bropy. B 1HIIOMYy BUNAAKy BOHa
JOCATHE HYJIHOBOTO 3HAYCHHSI, 0 (DAKTUYHO O3HAYAE 3BUIBHEHHS JTFOAMHU.

BTtpara MoTuBaIiii Ha3MBa€THCS 1€ MOTUBALIIEIO.

Jlemomueayia — 1€ pe3yabTaT BHYTPIIIHBOTO KOH(MIIKTY, KOJU CIIBPOOITHUK
po3ymie, 1Mo HOMy HEOOXITHO pyXaTHcCs BIEpEl, aje BiH HE XO04Ye POOUTH IHOTO.
IcHye Oe3niu mpuUYMH BTpaTH MOTHUBAITIT: BiJ] HEBJAJIOl aanTaiii HOBaYKa B KOMIIaHIi
70 BIZICYTHOCTI OOIITHOT KEPIBHMIITBOM BUHATOPOJU MPHU JOCITHEHHI HEOOX1THUX
pe3yabTaTiB y po6oTi. Jlo mpuunH AeMOTHBAIlll CIIBPOOITHHUKIB MOKHA BiJIHECTH TaKi:

— BIJICYTHICTh BU3HAHHS, ITyOJIYHOTO 3a0X0UCHHS, Kap'€pPHOTO 3POCTAHHS;

— po0oTa HEOCTaTHRO I[1KaBA, 100 CTUMYJIIOBATH;

— MEPCOHAJl HE 3aJly4aloTh J0 y4acTi y MPUUHATTI pillleHb, 31HCHEHHS 3MiH,
00TOBOPEHHIO CTPATET1YHKUX MPOOJIEM PO3BUTKY OpraHizailii TOIIO;

— 171€1 Ta MPOMO3HUIIiT HE MIATPUMYIOTHCS, HE BUCITYXOBYIOThCS;

— BIICYTHICTb MPO(ECIHHOTO PO3BUTKY (AOpYyUEHb, HABYAHHS );
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— MOCTIHA KPUTHKA POOOTH 06€3 MO3UTUBHOI OLIIHKU JJOCSTHEHb;

— HaJMIpHA 3aBaHTAXEHICTh POOOTOIO — JIIOJM HE B 3MO31 3 HEIO CIIPABUTHUCA,
BIJTYYBA€THCS THUCK 1 HETEPIUIAYICTh 3 OOKY aJMiHICTpaIlii.

OcHOBHI (hakTOpH AEMOTHBAILI:

— HE3HAHHS I[IJICH KOMITaHi1, HEIIOrOKCHICTh 3 HUMU;

— HeB/Jaul Yepe3 HEKOMIIETEHTHICTh (BUPILMICHHS MHUISXOM BIIPOBAKCHHS
CUCTEMH BHYTPINIHHOT OIIIHKM Ta MOJAJBIIOTO HAaBYAaHHS IEPCOHANY, CTBOPCHHS
KOPHOPATUBHOI'O HABYAIBHOTO LICHTPY);

— BIJICYTHICTb YiTKOi KOOPJMHAIN MISUIBHOCTI CHIBPOOITHUKIB Ta MiIPO3ILTIB,
Kpoc-(DYHKIIIOHATBLHUX 3B’S3KIB Y KOMITIaHIi (BUPIMIEHHS IMUIIXOM BIPOBAKCHHS
CUCTEMHU CTaHAApTIB, B SIKUX OMKHCAHO OCHOBHI Oi13HEC-TIPOIIECH, METOIU POOOTH 3
3aMOBJICHHSIMH, KIJII€EHTaMH, PEKJIAMaIlisiMU, MPOIECH BiJBAaHTAXKEHHS MPOIYKIIii,
perjiaMeHT MPOBEACHHS HapaJl Ta opraHizaiii poOOTH BB, TOCAJA0B] IHCTPYKIIii
CHIBPOOITHHKIB TOWIO);

— HEBIANOBIAHICTH IHCHOCTI OYIKyBaHHSIM;

— 0co0MCTI MpoOIeMHU CIBPOOITHUKA.

Pisni cnonyrkanonux momusis:

1 pisenv — rpoiii: HAHMKYKUKA PIBEHb MOTHBALIMHOT IIKAU 32 KJIacU(DIKaII€0
P. Xa66apna. Jlroau , sIKUX CTUMYJIIOIOTH BUKIIFOYHO TPOIIi, HE 3aBXK]U JIOSJIbHI Ta
MPOJIyKTHBHI CHIBPOOITHUKHU. Y HUX BIJCYTHE Oa’kaHHSA TBOPUTH, CTBOPIOBATH. BoHM
HE BITYYBAIOTh 3aJIOBOJICHHS Bij 100pe BUKOHAHUX IMPOEKTIB, HE 3HAIOTH MOYYTTS
IoBard Ta ropJIoCTi 3a cebe, BiIi, KomaHHio. Taki J0au MalTh HU3BKUHA PIBEHb
BIIIIOBITAJIBHOCTI Ta €ETUKU.

2 piéenb — OCOOMCTI BUTOJIU: METa CHIBPOOITHUKA — HE caMl rpoli, a Te, 110
BOHU MOXYTh JaTu (aBTOMOO1Ib, OYUHOK TOIIO). JI0[MHI BaXKJIMBO MaTU TIEBHUN
ocoOucTuit craryc, IMiDK, OakaHHS 3aliMaTH XOpONIy TIOCaay, BOJOMITH
KOPIOPAaTUBHUMH TpuBiIesMu. [lpariiBHUKaM, Yus MOTHBAIliS 3HAXOIWUTHCS Ha
JTAHOMY PiBHI, PIJKO MPUTAMaHH1 JOSUIBHICTD 1 €PEKTUBHICTD.

3 piserb — 0coOMCTa TIEPEKOHAHICT: TaKWK CIBPOOITHUK Ma€ OakaHHS caMo
peanizoByBaTUCS, HOMY XOYEThCS BUKOHYBATH CKJIQ/JHI 3aBIaHHS, OpaTH ydacTh B
HaAINpPY>KEHUX MPOEKTAX 3apajy TOro, mod JoBeCcTH coOl 1 KOMMaHii, 10 BiH MOXE 3
HUMHM Briopatucsi. PoboTta s Takoi JTI0JIMHM 11iKaBa cama 1o co0i, BOHA MPUHOCUTH
il pagicTh 1 3aJ0BOJICHHS HE TIIBKM SK JDKEpPENIo J0XOMIIB, aje W ToMy, IO
CHIBpOOITHHK TIMIIAETHCS CBOIMU pe3yibTaTamu. Haifvacrime mpaiiBHUK 3
MOTHBAIII€I0 TPETHOTO PiBHS €(HEKTUBHUMN, BIJaHUN KOMIIAHII 1 y>Ke aMOITHUH.

4 pigenb — IOUYTTSI O0OB’SI3KY: JIIOAMHOIO Kepye 1/1esl, BUCOKA MeTa. Taki Jitou
HAJ[3BUYANHO pe3yIbTaTUBHI, 3aBXKIU BiJIJIaHl CBOiM CIIpaBl Ta opraHi3ailii. 3a3Budaii
IIe BJIACHUKU Oi3HECY, a TAaKOX CIIBPOOITHUKHU, IO PO3IAUISIOTH 3 HUMHU MICIIO
KoMmrauii. Ix He NOTPiIOHO 3MYIITYBAaTH MPAIIOBATH, BOHH JIOCUTH BIJIaHI.

EdexTuBHUl cnoci6 MoTHUBaIlli — po3BHMBaro4Ya Oecifa KepiBHUKA 3 IiJICTIINM.
[Toni6Huii aiamor nependayae OMiHKY KOMIETEHTHOCTI Ta €PEKTUBHOCTI MIpalliBHUKA
«Ha CbOTOJIHI» 1 MOCTAHOBKY HOBHMX LIJIEH 1 3aBlIaHb «HA 3aBTpa». 3a3BUYall Taka
3yCcTpiu BiAOYBAa€TbCA Ha MOYATKy pPOKYy. Y Mipy HEOOXITHOCTI 3I1MCHIOETHCS
MPOMIKHUNA KOHTPOJIb JOCSITHEHb, a HANPHUKIHII POKY — OCTaTO4YHA OIlIHKa
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nocsirayToro. Ilig 4vac Oeciii HadalbHHMK areilioe 0 BHYTPIIIHBOI MOTHBAIIl
JIOJIMHU, TIParHy4YH «BKJIIOYUTH» i1 aKTUBHICTH 1 BIANOBiAAIBbHICTH. Kpammuii crocio
JUIA 1IbOTO — HE JaBaTH BKAa3iBKy YM PO3MOPSKEHHS, a HaAaTh BHOIp: K OUIBII
e(EeKTUBHO OCATTH Oa)kaHe.

IcHye Benmuka KITBKICTh MIAXOMIB 1 METOMMK, SIKI MOXYTh JIOIIOMOTTH
KEpIBHUKY PO3BHHYTH CAMOMOTHBAIIIIO Y CIIBPOOITHUKIB:

— MATPHII «XOIY-MOXY»;

— pedpeiMiHT.

ba3oBi mpuHIMIN cCaMOMOTHBAIlll TPAIliBHUKIB 3YMOBJICHI THUM, HACKUIbKH
NeBHA JIFOJMHA X04Ye (Mae CaMOMOTHBAIlIIO) Ta MOXKe (Ma€ IMeBHI 3HAHHS, BMIHHS,
HABWYKH) TpaitoBatyu (puc. 5.1).

t
Mo>KJIMBOCTI «Moxy — He xouy» «Xouy — Moxy»
CriBpoOITHUK KOMIIETEHTHHH, aJie B JlronnHa Mae BHYTPILTHIO
HBOTO BiJICYyTHE Oa)kKaHHSI IPALIOBATH. MOTHBAIIIIO Ta HEOOX1aH1 IIst 11
YacTo 11e crapi AoCBiAUeH] nocaau komrereHuii. Le cnpasxHii
npodecioHaNu, IKi parnToM BTPAaTHIIN TPYIOTOJIIK, IKOTO CIIiJl OEperTu.
Oa’kaHHs (CUHJIPOM «BUTOPAHHS»). KepiBHUKY OTPiIOHO pagiTH TAKOMY
KepiBHuky ciin mpoBectu L[IHHOMY ITpaLliBHUKY 1
poO3BHBarO4y Oeciny (3 mpaliBHUKOM HiATpUMYBaTH HOTO
YH KOJIETraMu), POaHali3yBaTu camomoTuBaiito. e moxe OyTH 1
pe3yJIbTaTi pOOOTH MiJIJIETIIOrO, «BUKJIMK» B 3aBAAHHSX (HAIpUKIaJ,
BU3HAYUTH, IPUUUHH 3HUKEHHS JIOPYYEHHS IOTOJIUTH POEKTHY
MOKa3HUKIB €()eKTUBHOCTI, iX IPUUHUH. JIOKYMEHTALII0 3 BaKJIMBUM, ajie
MoxHa 3anporoHyBaTH JHOAMHI Jy’e CKJIaJHUM KJIIEHTOM, 3 SIKUM He
[I03MaraTucst 3 OUIBII MOJIOINUMH BHUUIIIO CTIPAIFOBATUCSA B 1HIIIOTO
NpaLiBHUKAMHU, K1 IIBUJIKO CTAIH CHIBPOOITHUKA), 1 HOBI IPOEKTH, 1
«31pKaMm» BIJILITY . IHIIMH HAaIPsIMOK JISTTBHOCTI.
«He moxy — He xouy» «Xouy — He MOxKy»
YacTo 1€ BTOMJIEH1, HEraTUBHO CrniBpoOITHUK CTIOBHEHUI Oa)kaHHS
HaJIAIITOBAHI JIIOJIU, SIK1 MPIIOTh JIMILE | TPAIFOBATH, ajiec HEe 3Ha€ a00 He BMi€
PO SIKHAMIIBU/IIE 3aKIHUCHHS yoro-HeOy . Haituacrime e
poboyoro nus. Ao 11e HOBauKH a00 JOCBiMueHi ¢axiBiii,
CHIBPOOITHUKH, SIKI XOUYTh SKUX MIABUIIMIN a00 MepeBeny Ha
HAKOIIMYHTHU CTAX IS pe3toMe, aje 1HIIlY rTocajy, /e iM, OJIHaK, He
BOJIIFOTh 3aliMaTHCs 0COOUCTHUMHU BHCTaYa€ MOTPIOHMX KOMIETEHIIIH.
CIpaBaMH, a He 000B’I3KaMHU. KepiBuuky Ta HR-menemxepy
HEOOXiHO 3’ACyBaTH 1€ 1 IPOBECTH
JI0JJATKOBE HABUAHHSI.

BaxaHHs
Pucynok 5.1 — Matpuis caMOMOTHUBALIIT «X0UY — MOXKY»

PedpetiMiar — 11e cnemianbHUN TpUiioM, KU T03BOJISI€ TOOAYUTH CUTYAIIITO,
dakt, nmir0 Mo-iHIIOMY, MiJ IHIIAM KyTOM 30py. YcCHmixX peamizaiii pedpermiHry
3aJIeKUTh BiJl PIBHS JOTPUMAaHHS OCHOBHUX MOTO mpaBui (Tadum. 5.1).

BuxopuctoBytoun pedpeiimMiHr, KepiBHUK HE OOMaHIOE MIAJIErIoro,
MO3WTHBHA CTOPOHA CHUTYAIlli 3aBXKM MOBHHHA BIAMOBiNATH MiicHOCTI. [IpoBoauTh
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3HANOMCTBO

CHIBpOOITHUKIB 3 pedperMiHroM MOXHA y BUIJIAAI TPEHIHTIB Ta

KOHCYJIbTAI[ii, HAOYHO MOKa3yI04r HOro MepeBaru B pO3BUTKY CAaMOMOTHBAIII].

Tabmun 5.1 — OcHOBHI ITpaBMJIa pePperMiHTY

IIpaBuia pedpeiiminry

IMpuxaan

[lepedopmynroBaHHS 3 MO3UTUBHOL
CTOpPOHU

«Mu naemMo TOOI ONATKOBUM MPOEKT, MO0 TH 3MIl' MPOSBUTH
ce0be, TOBECTH CBOIO CIIPOMOJKHICTD JI0 IMTOATBIITOTO 3POCTAaHHSDY

3amicth: «TH OTpUMYy€EN JOJATKOBE HABAHTAKEHHS 3a Ti XK cami
rpoui»

«BiH J0CUTH MOBIILHUM,
TIPUITYCKAETHCS TIOMUIIOK»

o6 moka3zaTu mepeBard CUTYyaLii, BCE TMepeBipse 1 He
HEOOXiTHO BUKOPHCTOBYBAaTH CIIOBO
«TIPOTE»

[ToctanoBka QakTy, TIOOUHA YU
CUTYyaIlil y BUTITHUH JUTsl TIOPiBHSIHHAS

pAn

poTe

«B mopiBHAHHI 3 OyXranaTepi€lo Haml BIiAJIN 3aBaHTaKCHHUN
3HAYHO MEHILEe»

«Twn 3apa3 Bcturaem Habarato Oinble, 3rajaif, CKITbKH Yacy y
TeOe BUXOUIIO HA Ty caMy poOOTH TPH MicCsIIIi Ha3am

«Yoro tu xouent: moO s MOOOINSIB TOOI BCe, MPO MO THU 3apa3
MPOCHII, YH CKa3aB, IO sl peaJIbHO MOXKY TOO1 rapaHTyBaTu?»

Bukopucranus cinoBa «abo»

CTBOPEHHS KOHTPACTy

JUTSE

CXUIIbHICTB JIFOJUHU JI0 CAMOCTIMHOTO, aKTUBHOTO 1 BIIIOBIIAJILHOTO PIIICHHS
npoOjieM — OJHa 3 HaWBAXIMBIIMIUX SKOCTEH B Oi3HECI, fKa J03BOJISE HaJaaBaTH
KOHKPETHOMY CIIBPOOITHUKY BHUCOKHM CTYMHiHb JOBIPH, JOJATKOBO MOTHBYIOUU
H0T0, pO3LIUPIOIOYN MEX1 HOT0 CaMOCTIMHOCTI B IOCSTHEHHI Pe3yJIbTaTy.

Jns  popMyBaHHS YCHIIIHOI MOJIeNl TIOBEAIHKM KEpPIBHUK B TpPOIIEC]
YIpaBIIHHS 1 MOTHBAI[lT MO’KE€ BUKOPHCTOBYBATH TaKl pEKOMEH/IAIII1:

— JIeJIETYBaHHS BIJTOBIIAJIBHOCTI, TOOTO Teperaya 3aBJaHb 1 MOBHOBAXEHb
CIIBPOOITHUKY, SIKMM HECE BIIMOBIAAIBHICTD 3a 1X BUKOHAHHS;

— HaBYaHHS CHIBPOOITHHUKIB CIOCO0aM BHPIIIEHHS KOH(QIIKTHUX CUTYyalld Ta
CHIPHUX MMUTAHb;

— BHUKOPHUCTAHHSI KapTH MOTHUBATOPIB CIIBPOOITHUKA: SIKIIO OJHUM 3 HOTO
MOTHBATOPIB € PE3yJbTaT, TO KEPIBHUK TMOKa3y€ MIAJIETIIOMYy, IO pIillleHHS
npoOIeMHOT 3a/1ad4i 1 € caM pe3yJibTat, TOOTO BiJJOYBAEThCSI aBTOHOMI3AIIS MOTHBY;

— KEpIBHUK 3000B’s3aHUI MEPEKOHATHUCS, 1110 CIIBPOOITHUK 3HAE 1 PO3yMI€, SKi
000B’s3KH oMy Tiepe/iaHi, a TAKOXK IaTH YITKI YCTAHOBKH 1 JITOPUTM BUKOHAHHS JiH.

BumeBuknaneni  mopaad  JONMOMOXYTh  chopMyBaTH Y  MIJJIETJIOrO
CaMOCTIMHICT 1 MOYYTTS BIAMOBIAATBLHOCTI. BiANMOBIAHO Takwii MiaxXia BUPOOIISE y
CriBpOOITHHKA a0COTIOTHO HEOOX1JHUI B O13HECI HABUK BUPIIIICHHS TIPOOIIEM.

2. DYyHKUiA KOHMPOJI0 8 CAMOMEHEOIHCMEHMI

HeoOxigHO  BIAPI3HATH  KOHTPOJb 32  JISUTHHICTIO
KOHTPOJIFO B CaMOMEHE[PKMEHTI.

KoHTpoJib sik QyHKIIISI CAMOMEHEIKMEHTY OXOILTIOE TaKi 3a/1ayi:

— Ocmucnennst ¢izuynoro crady. II[o AOCSITHYTO 10 MOMEHTY 3A1MCHEHHS
KOHTPOJIHO?

— [opiBHSTHHS 3aIJTAHOBAHOTO 3 IOCSTHY THM.

— YV sKiil Mip1 IOCSTHYTa MOCTaBjIeHa MeTa?

— SIK1 BIZXWJIEHHS MAOTh MicIie ?

— KoperyBaHHs 110 yCTaHOBJICHUX BiIXWJICHHSX.

opraHizamii  Bif
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— Yac, TpuUBaNICTh 1 PEryJSIPHICTh KOHTPOJIIO 3ajieKaTh BIJI 3amay, IO
BUKOHYIOTBCS, 1 IOCTaBJICHOI METH.

3nilCHIOI0YN KOHTPOJIb, MEHEKEPY HEOOX1THO IIO/IHS, Yepe3 PiBHI MPOMIKKH
Jacy MepeBipsATH CBOI TJIAHW ¥ OpTaHi3allio mpaiii, 3a/1at09u co01 TakKi MATAHHS:

— Yu BUKOHYIOTBCS IIHCHO HEOOX1/1H1 3aa41?

— Uu 3aBXau TPaBHIBHO NPUUMAIOTHCA PIMICHHS IIOAO MPIOPUTETHOCTI
3aBJIaHb JISUTBHOCTI?

— Yu BIaeThCsl BUKOHATH 3aIlJIAaHOBAH1 33/1a41 Y BCTAHOBJICHHH yac?

— Yu 3a1iCHIOEThCA TEepeOPYUYCHHSI B JIOCTaTHROMY OOCS31 CIIpaB, y TOMY
YUCII1 1 TEPMIHOBHX?

— Yu yrpyrnoByIOThCS B €TMHUM 070K HEBEMKI CIIpaBH, TeaedOHHI pO3MOBU?

— Y1 BUKOPUCTOBYIOTHCS 1HIII MOXJIMBOCTI paIlioHai3aIlii 1 po3BaHTaXCHHs?

— Uwu 3a1icHIOETBCS OOpPOTHOA 3 «IEPEIIKOJaMU» 1 «IOTJIMHAYaMH Yacy»?
Buau konTpouto:

— KoHTpoas npornecy 1 311HCHIOBAHOT ISTTbHOCTI;

— KoHTpos pe3ynbTaTiB (L1IbOBHI KOHTPOJIb).

3. Konmpons npouecy ma pe3yivmany

KoHTpoas npouecy BKIIO4ae:

1) AHai3 TisUTBHOCTI 1 Yacy.

2) AHaJi3 IEHHUX «IEPEIIKOI.

Ananiz eudie dianbHocmi ma yacy pyu KOHTPOJII MPOIECY MOKHA 3A1MCHUTH
IUIIXOM TIOPIBHSIHHS 3aIlJTAHOBAHUX BUTPAT 4yacy 3 ¢hakTuuHuMH (Taods. 5.2).

Tabmuis 5.2 — IToka3HUKH KOHTPOJIIO MPOIIECY
AHani3 BUIB JISJILHOCTI 1 BUTPAT Yacy
Butpatu gacy
Bunu misiisHOCTI 3aIJIaHOBaHI (baKTI/IIIHi

ST S

Burpam y roqunax :ZH _Zq)

CriocoOu KOHTPOJIIO JIiSIBHOCTI 1 Yacy:

1. 3arutanoBanwmii yac (IIJIEyCTAaHOBKA) — Mepeadaydace 3amuc 3aaad kareropii A,
K1 MIT OM BUKOHYBaTH MEHEJDKep, SKOW IMIOAHS MaB Ha | roauHy Oiiblne yacy y
CBOEMY PO3IOPSIIKEHHI.

2. CipuiiHaTTst (pakTuyHOTO TEepediry 4acy 1 IIsIBHOCTI — Tmepeadadae
dikcarito pob0OTH, 110 MEPIOUYHO BUKOHYETHCS MPOTATOM JIHS YU THXKHS, a TaKOXK
aHaI3 MPUYMH, Yepe3 HACTaHHS SKUX IJIaH He BiAMOBiAaE PakTy.

3. Po3pobOka miaHOBOTO CTaHy — Tepeadavae aHaji3 KOKHOTO BUY JISUTBHOCTI
3 MOIJISIIY MOKJIMBOCTI ONTHUMI3allli TPYAOBOIO MPOIECY 3 METOIO €KOHOMII Yacy 3a
paxyHOK BpaxyBaHHS TOTO, IO BiIOYyJIEThCS, SIKIIO BIAMOBHUTHCS Bil JaHOl
JUSITBHOCTI, a00 SKIIO IFO JISUTbHICTH IIJIKOM YM YaCTKOBO JIEJETryBaTH, a0 SKIIO ITH0
JUSJIBHICTh  3JIMCHIOBATH TIPOTITOM OUIBII KOPOTKOro TIpoMikKy uacy? Ha
HACTYITHOMY €Talli MOBHWHHI OyTH 3amucaHl 3aXoJu JJis peaizallii Ta BU3HAYCHHS
HOBOTO TUTAHOBAHOTO 4acy.
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4, TlopiBHsiHHS «UtaH-GakT» (KOHTPOJIb) — TMependadae BU3HAYECHHS TOTO,
HACKUTBKM 3HAYHUM € (haKTHYHE YaCOBE HABAHTAXEHHS, CKUILKH Yacy MOXe OyTH
3a0MIa/KEHO, SKHX 3aXOJiB JJs EKOHOMii dYacy MOXKHA BXKUTH, SIK MOXKHA
BUKOPHCTOBYBATH 33013/ PKCHUN Yac.

AHaniz 0eHHuUX nepewikoo A€ MOXIUBICTh PO3KPUTH JOJATKOBI JDKEpela
€KOHOMI1 Jacy.

Konmponvs pe3ynbmamie 3 TIOTIALY MOCSTHEHHS KIHIIEBOI MeTH (I[LTHOBHIA
KOHTPOJIB) CJI1JT TPOBOJAUTH MICJsl BUKOHAHHSA 3ada4i (IMJACYMKOBUM KOHTPOJB). [Ipu
peamizaiiii BEJNUKUX TMPOEKTIB KOHTPOJb PE3yibTaTiB CJIJ 31HCHIOBAaTH Ha
MPOMIKHUX CTaIISX MPOTITOM BCHOTO TPOIleCy (MPOMIKHHUI KOHTPOJIB).

KoHTpoJib pe3yJibTaTiB BKIIIOYAE:

1. BiamoBial Ha IUTaHHS:

— Io mormo OyTH BUKOHAHE 3 3ayMaHUX 3a1a4/1uien?

— SIki pe3ynapTaTé Oyiau JOCSITHYTI?

— o 3anummnocss He3poOaeHUM 1 YOMY?

— Jle Oyno BTpadeHo yac?

— SIxi MOHa 3pOOUTH BUCHOBKH JJIsI INTAaHYBAHHSI HACTYITHOTO Tiepiony?

2. CknamaHHS KOHTPOJIBHOTO JIMCTa, B SKOMY BITOOpa)kaloThbCsA 3ajadi,
TEpMIHM BHUKOHAaHHS, (PAKTUYHI Ta IUIAHOBI MOKA3HUKH, PE3yJbTaT BUKOHAHHS Ta
MIPUYHHA MOXJTMBUX B1IXUJICHb.

JlocuTh Ni€BUM METOJIOM KOHTPOJIIO PE3yJbTaTiB € METOJ, 3alpOIOHOBAHUMN
JI. 3aiiBeproMm — memoo «I’amu nanvuie». [{anuii MeTON € €JIEMEHTAPHOIO
MHEMOTEXHIKOIO, B $KId 3a KOXXHUM 3 TaNbI[iB PYKH 3aKpIMVICHUH OJUH 13
KOHTPOJHOBAHUX MapaMeTPiB SKOCTI IOCATHEHHS MeTH (Tadm. 5.3).

Tabmuus 5.3 — Meron «I1’situ maneuiy (JI. 3aiiBepr)

[TapameTp sikOCT1 KonTtponbHi muTaHHs
JIOCATHEHHSI METU
1 2
M (mi3uHens) Mpii, IyMKH, [Ipo 1110 HOBE 5 CHOTO/HI JII3HABCS?
3HaHHS, 1H(opMaris SIK1 Ba)kKJIMB1 3HAHHS OTpUMaB?
Y doMy 3pociia MOsI KOMIETEHTHICTh, TIOCHJIMBCS PiBEHb
npodecioHanizmy?

ISIK1 HOBI 1 BaXKJIMBI 11€1 CbOTOIHI MEHE «OCSSIIN»?

Uwu mi3HaBCS S MI0Ch HOBE MPO CBiif yac?

Yu npuaymMaB HOB1 «XUTPOIL1», 00 Kpallle KepyBaTu
CBOIM yacom?

b (6e3imennHuit ) OIM3BKICTH 10 MeTH |SIKi ONIepaTHBHI 3aBAaHHSA, 110 HAOIMKAIOTh MEHE 10
NOCATHEHHS BaXKJIMBUX LILJIEH (IOBITOCTPOKOBUX
CTpaTeri4HuX), 51 CbOTOJIH1 BUPILIMB ?

JlocarHeHHS sIKUX 1Lieii 0yJI0 HeTOCTaTHIM, HEYCIIITHIUM?

C (cepenniit) cran Axi cipaBu Oy 0cOOIMBO IIKaBUMU?

[1{o OyJyi0 OB’ 3aHO 3 MO3UTUBHUMHU EMOIIISIMHU Ta BUCOKOIO
MoTuBai€ero? Ski cnpaBu Oyiau pYyTHHHMMH, HELIKaBHMH,
Ccy0’€KTMBHO BaXKKUMH, POOUITUCS «4epe3 CUiry»?
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[Iponos:xenns Tabd. 5.3
1 2

V (BkaziBHUII ) mociryra SKi mocsirHeHHS y cepi CIUIKYBaHHS Ta JTIOACEKUAX
BiIHOCHH OyJIM ChOTOJTHI?

Komy s nonomir, KoMy HaJaB IOCIYTY y BiAMIOBi/Ib, 3 KUM
3HANIIOB CIIUIBHY MOBY, 3 KUM pa3oM J100pe npaiitoBas?
Uu no3naitoMuBCS s 3 HOBUMHU JIFOABMU?

Uu mosminmurcss Moi CTOCYHKH 31 CTapUMH 3HaiOMUMU ?
3 KM BUHWIN KOH(IIIKTHI cuTyarii?

3 KUM JIOCBiJ criBIIpalli OyB HEBAAIUM 1 B CHITY SIKHXOCh

puyuuH?

b (Benmukwuit) 6aap0picTh Ha sixi 3aB1aHHS 1 BUTpATUB HAHOIbIIE eHeprii, Gpi3HIHUX
cun’?
[1{o 103BOMIIO BiAMIOYUTH, BIAHOBUTHU CHIIN?
Uwn ONTUMAJIBHO s pO3MOpsIKABCS CBOIMH|
IHAMBIAYaIbHUMH EHEPreTHYHUMHU PecypcaMu MPOTATOM
mHas?

[1lo 3p0o01eHO MHOIO CHOTO/IHI [UIS T ATPUMKH 37I0pPOB’S Ta
dbiznyaoi popmu?

K (kynak) SAxuMuU OyJIH LT MOTO MMOTOYHOTO JTHS?
KOHIICHTPAIliS HA METi SIKMM YMHOM Ta 3a JOIIOMOIOIO SIKHMX iil s HaOIrmkaB ceoe
no metu?

Meton «II’siTM manbliBy 3py4HHA JJIsi BUKOPUCTAHHS, HacamIepen, CBOEIO
KOMITAKTHICTIO — BIH JIa€ MOXJIMBICTh IIBUAKO Ta SKICHO TMPOKOHTPOIIOBATH
HAWOLIBI 3HAYYI MiACcyMKu IHA. [Ipy 1boMy BiJMOBII HAa TMOB’A3aHI 3 KOXXHHUM 3
KPUTEPIEM MHUTAHHS MOXYTh OyTH SIK TPAHUYHO KOPOTKHUMH, TaK 1 PO3TOPHYTHUMH.
Takum 4rHOM, TIpH BCiM HOTO MPOCTOTI, METOJI «I1’ITU MANBIIIB» MOXKE OyTH IIJTKOM
CEpHO3HUM aHAMITUYHUM IHCTPYMEHTOM, TNIMOMHA 3aCTOCYBaHHS SIKOTO 3aJI€KUTh
nuuie Bij 0akaHHs Cy0’€KTa KOHTPOJIIO.

4. Camoxonmpo.iob

Camokonmponb — YCBIJOMJICHHSI Ta OIllHKa Cy0’€KTOM BJIACHUX Jii,
NCUXIYHMX TpoueciB 1 craHiB. [losiBa 1 PO3BUTOK CAaMOKOHTPOJIIO BU3HAYAETHCA
BUMOTaMHM CYCIHUJIbCTBA JO TOBEMIHKA JroauHU. DopMyBaHHS JOBUIHHOI
caMOperyJifIlii nepeadadac MOXKJIUBICTh JIIOAUHU YCBIIOMITIOBAaTH 1 KOHTPOIIOBATU
CUTYAIIi0, TIPOIIEC .

Camokonmponb — 1I¢ TPOLIECH, 3a JIONOMOTOI SKHX JIOJWHA B 3MO31
VIOPABJISITH CBOEIO TOBEMIHKOD B YMOBaX CYNEPEWIMBOTO BIUIMBY COIIaIBHOTO
OTOYEHHS a00 BIACHUX OIOJOTIYHUX MEXaHI3MiB, 30KpeMa TMPU CXUIBHOCTI 0
IMITYJIbCUBHUX TIOPUBIB 1 CHJIbHIN 3aJIEKHOCTI BiJl 30BHIIIHIX BIUIUBIB.

Cepen 6a30BUX TIepeBar CaMOKOHTPOJTFO MOYKHA BUBHAUYMTH TaKi:

— JIa€ MOKJIMBOCT1 K€PYBaTH CBOIMH JI1sIMU Ta €MOIISIMU;

— 71a€ CBOOO Ty B1J] 30BHIIIHIX 0OMEKEHb;

— J1a€ CIIOKIiH, 110 3aCHOBAHMM Ha BIIEBHEHOCTI y BJIACHUX CHJIaX, 310HOCTSIX 1
po3yMmi;

— 3a0e3I1euye K MiBUIICHHS CaMOIIOBary, Tak 1 oBaru OTOUyK4HX;
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— Jla€ BMIHHS YIIPABJISITH HE TUIBKUA COO010, a ¥ 1HIIIMMHU JIFObMU;

— Jae TEpHiHHSA Ta BUTPUMKY [UJIsl TOAOJAHHS BHYTPIIIHIX HEIOJNIKIB 1
30BHIIIHIX TTEPEIIKO/I.

Perymoroda QpyHKIIiSi CAMOKOHTPOJTIO TO3BOJISIE JIFOIMHI BUPINITYBaTH 3aBIAHHS,
MOCTaBJIEHI CaMOCTIHHO abo 3ampomnoHoBaHI Oyab-kuM. Jlogu, siKi BOJIOAIIOTH
MHUCTEIITBOM CaMOKOHTPOJIIO, 37aTHI 31HCHIOBAaTH YCBIIOMJICHI [ii, KOHTPOJIIOBATH
MpOsIB CBOIX €MOIliH, 1 KEpyIO4YHCh MOTHBAII€IO, JOCSATAaTH BIACHUX IIed abo
BHOCHUTHU OCOOMCTHI BHECOK y IOCSTHEHHS KOJIEKTUBHUX ITICH.

OCHOBH1 METOJIU IOCATHEHHS Ta PO3BUTKY CAMOKOHTPOJIIO:

1. JloTpuMaHHS peXUMY — PO3BUTOK Yy JIOJUHU BMIHHS JOTPUMYBATHCA
KOPCTKOTO PEKUMY PO3BHUBAE B Hil 3JaTHICTh JO CAMOKOHTPOJIIO;

2. CimeiiHe BUXOBaHHS — MPUKJA] OaTbKiB B CTPUMAHOCTI, BMIHHS YHUKATH
KOH(DJIIKTIB B CIIJIKYBaHHI BUXOBYE Y JITSAX 3BUYKY JO CAMOKOHTPOJIIO;

3. CamOBIOCKOHAJIEHHSI — IIOCTiHHA pPOoOOTa HaJ CO0O0I0, PO3BUTOK TAKUX
AKOCTEM SIK MyHKTYaJIbHICTh, 0€3yMOBHE BUKOHAHHS B3SITHMX Ha cebe 3000B’s3aHb
MIPUBYAE 10 CAMOKOHTPOJIIO;

4. TlcuxonoriyHi BOpaBH Ta TPEHIHTM — JONOMArarTh JIIOAWUHI HABUYUTHUCS
CTPUMYBATH CBOI €MOIIii 1 HE IO3BOJIATH IM MTAaHYBATHU HAJl PO3YMOM.

TECTHU

1. IlparHeHHs 3ailicHIOBaTHM JisSUIBHICTL 3apagd  Hei camoi, 3apaau
HAropojau, ika MiCTUThCSI B caMiid il AisibHOCTI, — 1€:

a) yIpaBIIHHS; B) CAMOMOTHBAILIS;

0) CAMOMEHEIPKMEHT;  T') CAMOKOHTPOJIb.

2. PesyabTar BHYTPIIIHBOI0 KOHQUIIKTY, KOJIM CHIBPOOITHUK PO3yMi€, 110
HOMY HeOOXiTHO pyXaTHCs BIiepe], ajie BiH He X04e poOMTH IbOI0, — 1e:

a) 1eMOTHBAIIIS; B) CAMOMOTHBAIII;

0) CAMOMEHEIIKMEHT;  T') CAMOKOHTPOJIb.

3. 1o npnunH neMmoTuBauii cCNiBPOOITHUKIB He BITHOCUTHCS

a) BIJCYTHICTh BU3HAHHSI, TyOJIYHOTO 320X0UYEHHS, Kap €PHOr0 3pOCTAHHS;
0) HEeOCTATHE 3aTyYCHHSI IEPCOHAITY /IO YUYaCTl Y MPUMHSTTI PIllICHb;

B) IIITPUMKA 17€H, MPOMO3HIIii Ta 1HII[IaTUBY MPaIliBHUKIB,;

T') IOCTiHA KPUTHKA pOOOTH O€3 TO3UTUBHOI OIIHKU JOCATHEHD.

4. 110 3 nepeJiiyeHOro MokHa BiHecTH 10 hakTOpa 1eMOTHBAILII?
a) 0013HAHICTh MPAIIBHUKIB 13 IJIIMH KOMIIAHIi;

0) HeBJaY1l Yepe3 HEKOMIIETEHTHICTb;

B) 4iTKa KOOPJMHAILIIS ISUTBHOCTI CITIBPOOITHHUKIB;

I') BIAMOBIIHICTh JIMCHOCT1 O4iKYBaHHSIM IIPAIliBHUKIB.

5. BuzHauTe NOCJiI0OBHICTh CNOHYKAJbHMX MOTHBIB B MOPSAAKY

MiABUIIEHHS iX 3HAYUMOCTI JJIS HiABUIIEHHA CaAMO MOTHBAIIIi:
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a) TpoIIIi, 0COOMCTI BUTO/IU, OCOOMCTA MEPEKOHAHICTh, TOYYTTS 000B’SI3KY;
0) ocobuCTI BUTOIH, TPOIIIi, 0COOMCTA MEPEKOHAHICTh, TOYYTTS 000B’SA3KY;
B) 0COOHCTA MEPEKOHAHICTh, TPOIII, OCOOMCTI BUTOIH, TOIYTTS 000B’ I3KY;
T') MOYyTTsI 000B’SI3KY, IPOILIi, OCOOMCTI BUTOAU, OCOOUCTA MTEPEKOHAHICTb.

6. lllo 3 mepesiiueHoro € HaGiIbII e(EeKTUBHUM CIOCOOOM MOTHBAILI
npamiBHUKA?

a) HaJlaHHS T1JIETIIOMY TOAATKOBUX BUX1IHUX JHIB;

0) po3BuBarova 0ecijia KepiBHUKA 3 1ICTIINM;

B) po3BHBaroyva 0ecijia mpaiiBHUKa 3 KOJIeTaMu;

I') BiJIB1IyBaHHS MpodeciiiHO-OpIEHTOBAHUX CeMiHapiB, TPEHIHTIB.

7. CneniajibHUI MpUiioM MOTHBAILl, SIKUI 103B0OJIsIE MO0OAYMTH CUTYaIlil0,
(dakr, Air0 mo-iHIIOMY, i iIHIIKM KyTOM 30pYy, — 1€:

a) peppeiMIHI;  B) ayTCOPCHHT;

0) neppeiimMiHr; ) OEHUYMAPKIHT.

8. SIki 1Ba OCHOBHiI BUIH KOHTPOJII0 BHOKPEMJIIOIOTH B CAMOMEHEI?KMEHTi?
a) MpoIIeCy Ta pe3yNbTaTy; B) MMOJi1 Ta pe3yJbTary,
0) ocoOu Ta KOJIEKTUBY; ') OTpeOu Ta pe3ybTary.

9. o € ckJIaI0BUMHU KOHTPOJIIO TIpouecy?

a) IHBEHTapH3allis [JICH Ta 3a/1a9 Ta aHaJll3 BTPAT;

0) aHaTI3 AISUTLHOCTI 1 9acy Ta aHalli3 ICHHUX «IIEPEITKOI;
B) aHaI3 pe3yJIbTaTiB poOOTH Ta aHaJ3 YaCOBUX BTpaT;

I') aHaJIi3 MPUYMH Ta Pe3yJIbTaTIB Jiil.

10. Bu3HauTe Hali0iIbII Ti€BUIT MeTO KOHTPOJIIO pe3yJIbTaTiB:
a) cutyauiinui anani3 JI. 3aiiBepra;

0) smart-texaomoris J[. JloypaeHa;

B) METOJ «11’ITH manbIiBy JI. 3aiiBepTa;

I') MPO€EKTHA cucTeMa I'. ApXaHreiabCcKoro.

11. YcBinomiieHHsl Ta  OWIHKA CY0’€KTOM  BJIACHMX  [Iiif, NCHXiYHUX
NpoueciB i CTaHiB — 1e:

a) yIpaBJIiHHS; B) CAaMOMOTHBAIIIS;

0) CAMOMEHEIIKMEHT;  T') CAMOKOHTPOJIb.

12. J1o 6a30BUX mepeBar CAaMOKOHTPOJII0 HE BiITHOCUTHLCS:

a) HaJlaHHSA MO>KJIMBOCTI1 KEpYBaTH JIISIMHU Ta €MOIISIMU 1HIIMX JIFO/ICH;
0) HalaHHs CBOOO/IM B/l BIUTUBY 30BHIITHIX OOMEKEHb;

B) 3a0€3IeUeHHS ITIBUIIIEHHS CAaMOIIOBAary Ta MOBary BiJl 1HIIUX;

') HaIaHHS BMIHHS YIPABJISATH HE TIILKU CO00I0, a i THIITUMU JIFOJIbMU.
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13.Ha mo cnpsimoBaHMii aHagi3 JAeHHUX nepelKko fIK CKJIAaJ0Ba
KOHTPOJIIO TIpoiiecy?

a) BU3HAUUTH BJIACHI CHJIbHI Ta cJ1a0K1 CTOPOHH;

0) pO3KpUTH TOAATKOBI JDKEpeIa eKOHOMIT Jacy;

B) BCTAHOBUTHU IIPIOPUTETHICTS IIiJICH Ta 3a7a4;

') BU3HAYEHHS BJIACHOTO (DAKTUYHOTO YACOBOTO HABAHTAYKECHHSI.

14. SIxuii i3 MeTOAIB TOCSATHEHHSI TA PO3BUTKY CAMOKOHTPOJIIO Nepeadadae
NMOCTiliHY po00Ty Hax €00010, PO3BHTOK TAKHUX SIKOCTEH SIK NMYHKTYAJbHICTb,
0e3yMOBHe BUKOHAHHSI B3SITUX Ha ce0e 3000B’sI3aHb?

a) CaMOBJIOCKOHAJICHHS; B) CIMEIHE BUXOBaHHS;

0) AIOTpUMaHHS PEKUMY;  T) TMCUXOJIOTIYHI BIPABH.

15.Y 4yoMy mnoJjisira€ OCHOBHA INepeBara MeTOAy KOHTPOJIIO «II’SITh
naabuiB» JI. 3aiiBepra?

a) OPUTTHAJIBHICTH; B) HECTaHIApTHICTD;
0) CUTYaTUBHICTb; I') KOMIAKTHICTb.
INPAKTUYHI 3ABJTAHHA

3aeoanna 1. Y JnekiIbKOX CJIOBaX OIMWINITH Bally 3BUYAlHYy poOOTy abo
000B’SI30K, SIKY BU BBKA€ETE HEIIKABOIO Ta OOTSHKIMBOIO, 1 BUKOHAHHS SIKOT TTOCTIHHO
BiJIKIaa€eTe. SIk OM B MOTJIM MOTHUBYBATH ceOe JIsl BUKOHAHHS 111€1 poOoTH?
1) 1o aisapHICTH S MOCTIMHO BIAK/IAAal0 B JOBIUM SIIUK, HE 3BaKAIOUM Ha TE,
1110 MEH1 HEOOX1THO 11 BUKOHATH:
A-Ha pabori b-Boma

2) S0 st BUKOHY1O, 110 pOOOTY, TO S 3HAXOKY B HIW TaKl MepeBaru:
A-Ha pa0oTi b-Baoma

3) B ocHOBHOMY s HE MOXY 3BUKHYTHU JI0 IIbOTO BUIY A1SUTHHOCTI:
A-Ha paboTi b-Bioma

4) 1o poOOTY 51 pO3MOYMHAIO BUKOHYBATH TAKUM YHHOM:

A-Ha paboTi b-Baoma
[lepmuit kpok [ lepmmit Kpok
Yac Yac
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3aBaanns 2. OnuIiiTh CBO1 MOBCSKJICHHI 000B’SI3KH, 110 MTOBTOPIOIOTHCS 3 THS
B JiIeHb. Bu3Haure, CKiJIbKM Yacy MOTPiOHO BaM Ha 1X BUKOHAHHSL.

3aBganns 3. SKmo BM MOCTIHHO BIAKJIATA€ETe HAa HEBU3HAUCHUN TEPMiH
BUKOHAHHS SKOiCh pOOOTH, TO BaM HEOOXITHO PETyJIIpHO ce0e¢ MOTHBYBATH: 3aCTaBTE
ceOe MPUCTYIUTH 10 POOOTH 1 MMOBIPUTH B TE, IO 1151 p0OOTA HEMTOMITHO 3aIliKaBUIa
Bac. B oMy BHUIIagKy MOTHBAIliSl TIOB’Si3aHA 3 TMEPIIMM TIOIMITOBXOM JI0 MOYATKY
poboTH, a HE 3 caMOI0 POOOTOIO.

CsapTe 3a CTiJ, Bi3bMITh BCE, 110 BaM 3HAJ0O0UTHCS 11 BUKOHAHHS POOOTH.
[Totim 30cepeabTech Ha TMOYATKy; Ha TEPIIOMY KpOIli, SKUH BH pOOHTE,
NpUCTYNHBIIKA 70 poboTH. Iliciast Toro, sk BH BXKe IMOYAIH, JOBEIITH POOOTY IO
KiHIs. Bu momitute, me cUAS4YM 3a poOOTOIO, BaC MOYHE OXOIUIIOBATH MPUEMHE
MOYYTTS TOTO, IO 3 OJTHIEIO CIIPABOIO HAa CHOTOJIHI BU 3aKIHYUIIH.

HHUTAHHA JUIA KOHTPOJIO

1. Y 4yoMy nossirae CyTHICTb MOHATTA «KOHTPOJIbY» B CAMOMEHEIKMEHTI?
2. k1 pyHKIIIT KOHTPOIIO BU 3HA€TE?

3. ki BUU KOHTPOJIIO BaM BiOMi?

4. lllo Take KOHTPOJIb NPOLIECY?

5. Sk MoxHa 3/1IIICHIOBATH KOHTPOJIb MPOIIeCy?

6. Y 4OMy CyTHICTb aHaJi3y AisUIBHOCTI Ta Yacy SIK METOAY KOHTPOJIIO?
7. Y 4OMy CYTHICTb aHANI3y «JIEHHUX MEPEITKOI» IK METOLy KOHTPOJIO?
8 Y 4oMy CyTHICTbh KOHTPOJIIO PE3yJIbTaTiB?

9. Illo Take camMOKOHTPOIB? Sk MOKHA 3A1MCHIOBATH CAMOKOHTPOJIH?

10. V yomy nonsirae «meTo 1’ ity nanbiiBy JI. 3aiiBepra?

PexomenpoBaHa jiteparypa: ocHoBHa: 2, 3, 5; nomarkosa: 1- 3, 8.
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TEMA 6
PO3BUTOK MEHE/I/KEPA SAIK OCOBUCTOCTI

Meta: BU3HAYUTH CYTHICTH MPOIIECY PO3BUTKY Ta CAMOPO3BUTKY MEHEIKEPa;
CHUCTEMATHU3YBAaTH Ta y3arajJbHUTH OCHOBHI JCTEPMIHAHTH Ta MEXaHI3MU PO3BUTKY
0COOMCTOCTI KEPIBHUKA.

Ki11040Bi MOHATTSI: PO3BUTOK, CAaMOPO3BHUTOK, MPOGECIHHUIA CaMOPO3BUTOK,
IHTEJIeKTyaJIbHUI PO3BUTOK, KBai(iKallis, KOMIETEHIIISI, KEPIBHUIITBO, JIIJAEPCTBO.

IIJTAH

1. TToHSATTS PO3BUTKY Ta CAMOPO3BUTKY, CAMOBIOCKOHAJICHHS.
2. JleTepMiHaHTH Ta MEXaHI13MHU PO3BUTKY OCOOMCTOCTI KEPIBHUKA.
3. CmiBBIJIHOIICHHS KEPIBHUIITBA Ta JI1IEPCTRA.

1. Ilonammasa po3eumky ma camopo3sunKy

CamMopo3BUTOK MeHeIKepa — 1€ MPOLEC YCBIIOMIIEHOTO LLIECIPIMOBAHOTO
PO3BUTKY ceOe SK KEpIBHUKA, SKUU BKIIOYAE CaMOCTIMHE BIOCKOHAJIEHHS CBOIX
3HaHb, YyMiHb, OCOOOBHUX 1 (DYHKIIIOHAJILHUX SKOCTEH, KOMIIETEHLIi B LIJIOMY, IO
3a0€e3ne4yoTh €PEKTUBHICTh NPO(ECIMHOI JISTBHOCTI.

VY nporneci caMOpO3BUTKY MOENHYIOTHCS TaKi CKJIaI0BI:

— 0COOMCTHI PO3BUTOK (0COOMCTE 3pOCTaHHS);

— IHTEEKTyaJIbHUI PO3BUTOK;

— npodeciitauii (kBamidikamiitHui) pO3BUTOK;

— miATpUMKa (i3UYHOTO CTaHy (03I0POBJICHHS).

VY npakTudHOMY TUIaH1 Tpo TpodeciiiHuil pO3BUTOK JIFOJAMHHU TOBOPSTH B THX
BUIAJKaX, KOJMU PIBEHb 11 MAaNCTEPHOCTI HE TMPOCTO SIKOCh 3MIHIOETHCS, a
1JIBUIIYE€THCS HA TIOPSIIOK.

IIpogeciiinnii caMOpO3BUTOK — 1€ CBIJIOMUH, IJIECHPSIMOBaHUI MpoLec
MIJIBUIICHHS PIBHSA CBO€I MPO(dECciiiHOT KOMIIETEHTHOCTI W PO3BUTKY MpodeciiiHo
3HAUYIIUX SIKOCTEH BIJIMOBIIHO A0 30BHIIIHIX COLIAJIBHUX BUMOT, YMOB IpodeciiiHOoi
JUSITBHOCTI Ta BIACHOT IPOTpaMu PO3BUTKY.

CaMOpO3BUTOK BiAOYBAETHCS TIIBKU Y TUX OCIO0, SIKI BOJIOAIIOTh HEOOX1THUMHU
SKOCTSIMU, TOJIOBHUMH 3 SIKHX €:

— BHYTPIUIHS MOTHUBALIisl II0JI0 BUKOHAHHS MPOQECIHUX 3aB/IaHb, JOCATHEHHS
BHCOKHX PE3yJIbTATIB B 1X BUPIIICHHI,

— 3JIaTHICTh JI0 CAMOPO3BUTKY;

— PO3yMIHHS 3MICTY 1 METOAMYHUX OCHOB CAMOPO3BUTKY.

EdexTuBHICTE CAMOPO3BUTKY MEHEKEPA 3AJICIKUTD 1 BiJ] 30BHIIITHIX YHHHUKIB:

— OpraHi3aIlifHuX 1 COIIaTbHO-TICUXOJIOTIYHUX YMOB MPOQECiiHOT AiSITBHOCTI
(kopropaTuBHA Ta OpraHi3ailiifHa KyJIbTypa, KaJpoBa MOJIITHKA);

— JIOCTYIHOCT1 Cy4YacHHMX I1H(OpMAIlIHHUX CHUCTEM, a TaKOX MiArOTOBJICHOCTI
710 pOOOTH 3 HUMH;

— METOJIMYHOTO 3a0e3MeyeHHsI YMOB IPO(ECiitHOr0 PO3BUTKY.

OTXe, TOJOBHUMHU YyMOBaMHU YCIIIIHOTO Ta €(QEKTUBHOIO CaMOPO3BUTKY
MEHEJKEPY € HAsIBHICTD:
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— BHYTPIIIHBOI MOTHBAILIIT 10 NTpodeciiiHOT AisTbHOCTI (TparHeHHsI BUKOHYBATH
CBO1 000B’SI3KM Ta 3aBJIaHHS HAMKPAIIUM YUHOM, €()EKTUBHO Ta SKICHO);

— 3JJaTHICTbH JIO CAMOPO3BUTKY.

BuyTpimHsa MoTuBaLisi (BMOTHBOBaHICTh Ha MpogeciiiHuil pO3BUTOK) 1 5K
HACNIJIOK PIBEHb AKTUBHOCTI MPOQECITHOIO PO3BUTKY BU3HAYAETHCA CTPYKTYPOIO
MOTHBIB TPYAOBOI AISUIBHOCTI MEHeKepa. SKIIOo B il CTPYKTYpi BHYTPIllIHI MOTUBH
3aliMal0Th JOMIHYI0U1 MO3UIIiT 200, 111e Kpallle, OJUH 3 HUX € MPOBIAHUM MOTHBOM, TO
e 3a0e3rnedye BMOTMBOBAHICTh MEHEPKEpa Ha CAMOPO3BUTOK. SKIIO K MPOBIIHUM
MOTHUBOM € OJIMH 13 30BHIIIHIX MOTHUBIB 1 B CTPYKTypl MOTHBAIlil MEHEIKepa Ha
JOMIHYIOYHMX TO3ULISIX BIJICYTHI BHYTPIIIHI MOTHUBH, MOKHA TOBOPHUTH IPO
B1JICYTHICTh BMOTHBOBAHOCTI Ha MpodeCiiHUN CaMOPO3BUTOK, CAMOBIOCKOHAJICHHS.

dopMyBaHHS MOTHUBIB 1 3MiHA CTPYKTYPH MOTHBAIli MPodeciiHOl TISITBHOCTI -
IpolLeC CKJIAIHUMN 1 TpUBAIMNA. TOMY HEMOKIIMBO MIBUIKO CHOPMYBaATH Y MEHEKEpa
BMOTHBOBAHICTh Ha CaMOPO3BHUTOK, SKIIO ii HEMAae B CTPYKTypl HOro MOTHBIB.
HasBHiCTh 1aHOT MOTHBALIIT € OJJHUM 3 TOJOBHUX NPO(ECIiHUX SIKOCTEH MEHEeIKepa,
31aTHOTO CAMOCTIHHO 3pOOUTH Kap €py 1 TOCATTH YCIIXY B MPOILEC] IEPETBOPEHb.

3maTHiCTB [0 CaMOPO3BUTKY 3aJ€KUTh BiJ PI3HOMAHITHOCTI BHUJIB
JUSIIBHOCTI MEHEKEpa Ta B3a€EMOJI1 3 1HIIMMU JIIOJIbMHU. BOHA € HAWBUIIOI0 B TOMY
pasi, SKIIO pPI3HOCTOPOHHIN MpodecioHani3M JOMOBHIOETHCS IIJIECIIPSIMOBAHUM
CaMOPO3BUTKOM. 3JAaTHICTIO 10 CAaMOPO3BUTKY, TaK CaMoO, SIK 1 BMOTMBOBAHICTIO Ha
HBOTO, BOJIOJIIIOTh JAJIEKO HE BCi MeHemkepu. [Ipore, Ha BiAMIHY BiJl MOTHBAIII],
3/IaTHICTH JI0 CAMOPO3BUTKY MOXHA C()OPMYBATH 1 PO3BUHYTH JOCUTbH IIBUJIKO.

OCHOBY 3/1aTHOCTI JI0 CAMOPO3BUTKY CKJIAJAI0Th YMIHHS:

— 0aUUTH CBOI HEJOJIIKH 1 0OOMEIKEHHS;

— 3HATU CBOI CWJIbHI Ta CI1a0K1 CTOPOHU;

— aHaI3yBaTH MPUYMHU YCIIXIB Ta HEBJAY y BJIACHIN JISUTBHOCTI;

— KPUTUYHO OLIIHIOBATU PE3YJIbTATH CBOET POOOTH, SIK MO3UTUBHI, TaK 1 HETaTUBHI.

VY 3MiCTOBHOMY ILJIaH1 ICHYIOTb TPU HANPAMU NPOPECIIHO20 POZBUMKY.

— (opMyBaHHS HEOOXITHUX YMiHb 1 SIKOCTEH (32 JOMOMOIrOK KOHCYJIBTAHTIB,
BUKJIaJIayiB 1 TPEHEPIB);

— PO3BUTOK HAsIBHUX MO3UTHMBHHUX YMIHb 1 SIKOCTEH, Kl MOXHA MIJCUIUTH 32
YMOB IUJIECIIPSIMOBAHOTO YJIOCKOHAJEHHsS (3/1MCHIOETHCA CaMOCTIHO 3a YMOB
YCBIJJOMJICHHSI HECTa4l yMiHb Ta HABUYOK);

— YCyHEHHSI HEJIOJIKIB 1 OOMEXeHb, 10 3HIKYIOTh €(DEeKTUBHICTh MiSUTBHOCTI
MEHEJKepa 1 3aBaXkaroTh MpodeciitHoMy 3pOCTaHHIO (32 JOMIOMOTOI0 KOHCYJIBTAHTIB,
BUKJIAJIa4iB 1 TPEHEPIB).

YMoBH Ta pecypcH I peasizailii mporecy CaMOpO3BUTKY:

— ICHyBaHHSI OpPTaHI3allliHOl KyJbTYpH y BUTJBSII TPAIUINNA, HOPM 1 IIHHICHOI
Opi€HTAllii, SIKI Y CBOil CYKYITHOCTI MOXYTbh CTUMYJIIOBATH 1 MIATPUMYBATH 1HILIATUBY
MPaIiBHUKIB Y CAMOBJIOCKOHAJIEHH1, & MOXYTb, HaBIIAKH, ii TOBHICTIO OJIOKYBATH;

— HasIBHICTh MPUKIAIB 3 OOKY BHUIIIOTO KEPIBHUIITBA, K1 MOXKYTh BUCTYIIaTH B
SIKOCT1 HOBATOPiB 200 KoHcepBaTopiB. KpiM 11bOT0, TOMIHYIOUYHH CTHJIb KEPIBHUIITBA
MOXE CTUMYJIFOBATH y4acTh MEHE/KEpiB B 0OrOBOpPEHHI MpoOJeM IiANPHUEMCTRA,

— MATpUMYBaTH 1X 1HIIIaTHBY, CTBOPIOBAaTH CHOPUSITIMBE MOPAJIBHO-

TICUXOJIOTIYHE CEPpCAOBHUIIC OJI1 CAMOPO3BHUTKY,
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— HasgBHICTh Yacy I peajizaiii 3axo/diB II0J0 CaMOPO3BHUTKY 3a YMOB
BUIBHOTO OCTYMY 70 iH(opmarii;

— METOAMYHE 3a0e3NeyYeHHs BUPOOHMYUX YMOB, TOOTO HASIBHICTH HaOOpy
3ax0/1iB, y4OOBO-TPEHYBAJIbHUX TEXHOJOTIN Ta HAaBYAJILHUX MPOrpaM, sIKi MEHEIKEp
MO>K€ BUKOPHCTOBYBATH JIJIsl CBOTO MPO(ECITHOTO PO3BUTKY.

['0n0BHMM Ta HaWOLIBII JIEBUM IHCTPYMEHTOM CAaMOPO3BUTKY, B OLIBIIOCTI
BUITAJIKIB, € HE TPATUIIIWHI KypCH ITiIBUIICHHS KBaJTi(ikallii, a crieniagbHi MpoTrpamH,
SIK1 TIPOTIOHYIOTHCS 3allIKaBJICHUM ITpalliBHUKAM, TeMaTHUKa KX MOXKe OyTH oOpaHa
3a BJIAaCHUM Oa)XaHHSM, BIJANOBIZHO JO I1HAWBIAYaJIbHUX TMOTpeOd Ta IUJIaHIB
po¢eCIHHOro 3pOCTaHHS.

3aranoM CTBOPEHHsI OpraHizalliifHUX YMOB 1 pecypciB JUIsl CaMOPO3BUTKY
MEHE/[KEPIB, SIKI BUMAraloTh B JISSIKUX BUITAJIKaxX JOBOJI 3HAUHUX TPOLIOBUX BUTpAT,
€ epeKTUBHOIO (POPMOIO IHBECTYBAHHS KOMIIAH1i y CBI/ BIACHUN PO3BUTOK.

CamosoockonaieHnHsa — OCOOMCTI 3MIHM, BHHUKHCHHS HOBHUX IOTJISIIB,
BIIYYTTIB, 3MIHU OCOOUCTOCTI, pE3YyJbTAaTOM SIKHX € PO3BUTOK BIACHOTO «S1».

["'010BHUM HampsIMOM CaMOBIOCKOHAJICHHS € PO3BUTOK HABUYOK CAMOCTIIHOTO
MHUCJICHHS, pO3poOKa BIacHMX i7ed Ha 0a3l BJIAaCHOTO JOCBiAy, Ha OCHOBI
oJiep>KyBaHoi 1HGOpMAaIlii, CITIKYBaHHS 3 HIIUMHU JIFOAbMU 1 3BOPOTHOTO 3B’SI3KY.

Pe3ynbpTaTuBHICTD TPOIECY CAMOBIOCKOHAJICHHS PO3TIIATAETHCS 3 TMOTISAY
MUCJIEHHs (Halll 17€i, MepEeKOHAaHHs, KOHLEILIi, Teopii); BIAYYTTIB (HAIIl MOYYyTTS,
HACTpO1); TOTOBHOCTI JI0 Ai# (3aIe’KHO BiJl cuTyarlii) (tadm. 6.1).

Tabmuns 6.1 — OCHOBHI aCIEKTH MPOIECY CAMOBIOCKOHATICHHS
Pe3ynprar yapockoHalleHHs

3M10HOCTI, MMaMm’sITh, IHTYIIis,
npodeciiiHi 3HAHHS, JIOT1YHE
MUCJIEHHS, 31aTHICTH o
TBOPYOCTI

3 JIIOIBMH.
ApTucTryHi 3110HOCTI.

Acnexkti - - =
Mucnenns BiguyTTs IligroroBka o a1
3nopoB’st | TTocimigoBHICTE iI€H. Y cBiIOMAEHHS Kamnopiiinicts K,
31aTHICTD BPaxOBYBAaTH | BU3HAHHS IMOYYTTIB. ¢izuyHa  MIATOTOBKA,
JeTalll, CUTyalllo B LIJIOMY. BuyTtpimnzs 3/10pOBI 3BUYKH, CIIOCIO
[TepconanbHi CTaH/IapTH. | 30aJJaHCOBAHICTb. KUTTS.
[{inHOCTI Ta MOpab. BuyTpimnii
dinococpki,  pemiriiHi  Ta|CHOKii.
1HII1 IepEeKOHAHHS.
HaBuuku  |Po3ymoBi ¥ koHuenTyanbHi|3aaTHICTh crinkyBaHHs|IIpodeciiini 3110H0CTI

31aTHICTB 10

3naTHicTh poOuTH BUOIp Ta

3MaTHICTh YCBiJIOMITIO-

3maTHiCTh BUWTH 31

HasABHHUM II€pCBaramMm

i WTH Ha KOMIpPOMIC, 3JIaTHICTh|BaTH ¥ TpaHchOpMy-|CTaHy Jemnpecii, B3ATH
(MOTHBAITiS W | BIAMOBJISITUCS BiJI|BaTH TEPEIIKOAM —|iHII[IaTUBY B CBOi PYKH,
pIIYyYICTh) |3alPOIIOHOBAHOTO PIIICHHS po3may,  CTpakIaHHs,|3HOBY B3STHCS 3a
HelacTsd — U KepyBaTH|po3B’si3aHHS MPOOIeMHU
HUMH

Ocobucricts | YcBimomnenust i posyminas |IIpumupenss 3 Hemomi- | CaMOMOTHBAITISI, 3HaH-
cebe KaMH. HS Mex CBOIX

31aTHICTh pamiTH | MOXKJIMBOCTEH.

Mera xutts

71




2. lemepminanmu ma mexanizmu po3euUmKy 0cooucmocmi KepieHuka

CTaHOBJIEHHS Y CUCTEMI YIPaBIiHHS KEPIBHUKA, HOTO YIPAaBIIHCHKUHN MIIAX
3HAYHOI0O MIPOI0 BHU3HAYAETHCA 1HAMBIAYATbHUMH SIKOCTSIMH, OCOOJUBOCTSIMU
JUTUHCTBA Ta IOHOCTI, HAaBUaHHSAM, JIOCBIIOM TPYAOBOI [ISJIBHOCTI TOIIO
(puc. 6.1).

InuBiTyansHi 0cOOIMBOCTI OO0’ exTUBHI NIEPETyMOBU
JIFOTUHU OcoBueTicTn PO3BHTKY
v v
- 3710pOB’S; - OCO6J‘II/IBOC.T1 CTAHOBIICHHS
- inymBiTyanbHi SKOCTI v OCO6I/I(.}TOCT1 B IUTHHCTBI Ta
. . FOHOCTI;
(koMyHIKaOEIBHICTh, TOYYTTS .
) . . - 0aTbKIBCHKA MOJ€EIb
TYMOPY,KPUTHYHICTh, TBOPYICTh KepiBHuk e —
TOIIIO); ’

- 0a30B€ HABYAaHHS;

- IOCB1JT TPYIOBO JisUTHHOCTI;

- HAKOMTUYEHHsI He(hOpMaTLHOTO
YIIPaBJIiHCHKOTO JIOCBITY;

- T TIEPEXO.Ly 10 YIPABIIHCHKO]

- criemianbHi 3110H0CTi;

- MOTHUBH, IIIHHOCTI, TOTPEOH,
1iJT1, IHTEpecH;

- piBeHb caMOOpraHizariii Ta

CaMOKOHTPOJTIO; . .
. . . MiSITIBHOCTI;
- [ICHUXOJIOT14YHa FOTOBHICTH J0 Ynpasiincbka ) .
) ; . . - BILIUB 3MIH  30BHIIIHHOIO
JISUTBHOCTI MiAJIBHICTH
cepeIoBUILA

Pucynok 6.1 — Cy0’exTuBHI Ta 00’ €KTUBHI ITEPEAYMOBU PO3BUTKY KEpIBHUKA

[ToyaTok ymNpPaBITIHCHKOTO CAaMOBHU3HAUCHHS 3HAXOIUTHCS IIE JTUTHHCTBI.
BinbmricTe KepiBHUKIB, HANpUKIaA, BiA3HAYAIOTh, 110 Y ABAHAIUATH-TPUHAIISATH
pPOKIB Yy HHUX chOpMYyBaBCs Yy3arajJbHEHUU 00pa3 BIACHOIO KUTTEBOTO IMIISAXY,
MOB’SI3aHUI 3 YNPABIIHCHKOIO AisUIbHICTIO. KpiM TOro, pi3Hi ONUTYBaHHS YYHIB
IIKOJIM CBIAYATh MPO OCOOJMBY MPHUBAOJIMBICTh AJI1 HUX KEPIBHOT pOOOTH, OCKIIIBKU
BOHA T'apaHTYy€ BUCOKY 3apOO0ITHY IJIaTy 1 CAMOCTIHHICTb.

["onoBHI epeaymMoBu hopMyBaHHSI MAaOYTHIX KEPIBHUKIB!

— ciM’s, fKa BU3HAYA€ CUCTEMY I[IHHOCTEH, BITHOCHH 13 CBITOM, OTOUYEHHSM,
coboro. Benukuil BIuIMB MaroTh OaThbKM, iX YCIIXM B YIPaBIIHCHKIN AiSUIBHOCTI.
BinnoBigHo iX mpuKiIagy JITH B SKOCTI OCHOBHHUX MOTHBIB I1OCa/JI0BOTO NMPOCYBaHHS
BBa)KaIOTh «CAaMOCTIMHICTBY, «ITOBara OTOYECHHS, «COL[laJIbHA 3HAYMMICTEY;

— IOyIpaBIiHChKA OCBiTa (TeOpeTWYHa Ta TMpPaKTUYHA IMMATOTOBKA B
3araJbHOOCBITHIN MIKOJI Ta mpodeciiiHa OCBiTa, HAKOMMYEHHS He()OopMaabHOTO
YIPABIIHCHKOTO JOCBIAY B IPOMAJICHKUX OpraHi3allisX, y HOJITUYHUX MaAPTisX);

— (pi3uuHa Gopma Ta 310poOB’s (30POBI JIFOAU O1IBIIT TPOTYKTUBHO MPAIIOIOTh,
iM BJIACTMBI TBOPYICTh, KOMYHIKAO€IBHICTh, IOYYTTSI TyMOpPY, KPUTHYHICTb,
3IaTHICTh BUSBIIATH HOB1 pe3epBU €PEKTUBHOCTI CBOET JKUTTENISUIBHOCTI);

Jlo BaXJIMBUX BHYTPIIIHIX YMHHUKIB YIPaBIIHCHKOIO PO3BUTKY HAJIEKHUTH
TOTOBHICTB JI0 YIPABIIHCHKOI ISUTBHOCTI, sIKa Ma€ Taki CKJIa/I0Bi:

— HasBHICTb CICLIAIBHUX 3A10HOCTEH, IHTEPECY A0 YIPABIIHCHKOT NISUTBHOCTI;
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— TOTOBHICTbD /10 301JIbIIIEHHS] CTPECOBUX HABAHTAXKEHb;

— YMiHHS TpUAMATH PU3HKOBAHI PIIIEHHS, BCTYMATH y KOH(DIIKTH 3apaiu
1HTEpPECIB CIIPaBH, aKTUBHO JISITH B €KCTPEMAIbHUX YMOBAX;

— TOTOBHICTb JI0 3MiHH YMOB Ipalli i 0COOMCTOTO KUTTSL.

Jlemepminanmamu po3eumxy ocoOUCTOCTI KEpIBHUKA € MMOJIii, 1[0 BIUIMBAIOTH
HA YMPaBIIHCHKUN NUIAX. 3HAYHI 3MIHU 30BHIIIHBOTO CEPENOBHUINA 3yMOBIIOIOTH
3MIHM B AISUTBHOCTI 1 B 0cOOMCTOCTI KepiBHUKa. [lepeaycim 1ie moxaii B cimM’i, moxii,
MOB’s13aH1 13 TMOCAJOBUMHU mepeMmilieHHIMH. [IeBHUN BIUIMB MaroOTh 1 COIaIbHO-
MOJITUYHI TI0/111, 0COOIMBO y TpaHCHOPMAIIIHHUX CYCIIIbCTBAX.

Ha  edekTuBHICT,  JIAJIBHOCTI  KEPIBHUKIB  BIUIMBAIOTh  OKepeJia
YRPAaeAiHCbK020 pO36UMKY — T1 OCHOBU W OpPIEHTHUPH, SIKI CHPHUAIOTH IMPOCYBAHHIO
KEepIBHHKAa B CHCTEMi YIpPaBIiHHA, JO SKUX BIJHOCSATHCA PIBEHb CaMOCTIHHOCTI,
3pUIOCTi, OpIEHTAIlil HA TEBHUM TPUKIAJ, YMIHHS MPUCTOCOBYBATHUCS /IO yMOB
30BHIIIHBOTO CEPEIOBUINA, PIBEHb YCBIJIOMJICHHS TIOCTABJICHUX MEpe o000 IIiIeH,
CTYMIHb LIIHHOCTI B3a€MOJI1 TOIIIO.

OpieHTaliss Ha TEBHI JDKEpeNa YIPaBIIHCBKOIO PO3BUTKY 3aJIEKUTh BIJ
ocoOUCTOCTI KepiBHUKA. [[iHHICTH B3aeMOli 3 KoOJieraMH 3pOCTa€ Jii HBOTO 3a
BIICYTHOCTI BHYepHHOi 1H(opMmanii Mnpo BUPOOHUYY CHUTyalll0 1 HEBMIHHS
JeleHTpanizyBatu pimeHHsl. OcoOJMBO BIAUYTHUM € BIUIMB KOJIET Ha PO3BUTOK
1HILIATUBHUX KEPIBHUKIB, AK1 BepIIe 001iIMal0Th YIPaBIIHCHKI MOCaAu. K110 BOHU
HE YCBIJIOMJIIOIOTH CBOiX IIUJIEH, BIUTMB KOJIET MOCHIIIOETHCA, 1 JHKEPEIOM PO3BUTKY
CTa€ MPUKIIAJT BUILIOTO KEPIBHUKA.

OcCHOBHE JDKEpeJI0 PO3BUTKY KEpIBHHMKA 3 BHCOKOI CAMOOI[IHKOK —
CaMOCTIMHICTh. BoHa HalOUIBII BJIACTHBA THUM, XTO BHCOKO OIIHIO€ CBOI BMIHHS
MOO1TI3yBaTH  CIIBPOOITHUKIB, 3[aTHICTh MPUAMATH OOIPYHTOBAHI PIIICHHS,
1HIIaTUBHICTh. PO3BUTOK 0COOMCTOCTI KEPIBHUKA MOXKIMBHM JIMIIIEC 32 HOTO aKTUBHOT
B3a€MOJIIi 3 HABKOJIUIIIHIM CEPEJOBUIIEM, 11O BiAOYBAETHCA BIAMOBIIHO J0 TaKOIO
MexaHi3My (Tabu. 6.2)

Tabmuns 6.2 — MexaHi3M pO3BUTKY OCOOMCTOCTI KEPIBHUKA

Etan CyTHicTb

1 2

1. Anarraitist 10 HaBKOJIUIITHIX | Tiepeadavae mMpUCTOCYBAaHHS IMICUXIKH JIFOJWHH JI0 30BHIITHBOTO
YMOB JKUTTS 1 AISUTBHOCTI, HOPM, | CEPEIOBUINA, IO SIKICHO 3MIHIOETHCS, BU3HAUCHHS HAMpPSIMY i

L[IHHOCTEW, yIPaBI1HCHKOT XapakTepy PO3BUTKY, MOIIYK HKEpeEIl, 3ac001B MPUCTOCYBAaHHS
KYJIBTYpH Oprasizamii Ta CTAHOBJICHHS.
- YIIpaBJIiHChKA aJfanTarlis BusiBnsieTbess B y BHIIaAKax 3aMiHM HaBYaHHS a0o TPYIOBOI
JISUTBHOCTI HAa YIPaBIiHCbKY. MoOXe OXOIUTIOBATH CYCHUIBHY,
COIIITbHO-TICUXOJIOT1YHY, COIIIOKYJIbTYPHY, MOCAJIOBY,
€THOTICUXOJIOTIYHY, OpTraHi3alliiHy, TEXHOJIOTTYHY CEpH.
- poJIbOBa ajanTallis Cy0’eKTHBHUM 1HAMKATOPOM € 3a70BOJICHICTH IPaIeio, COO0I0

1 peamizalli€lo CBOiX MOTEHIIHHUX MOXKIUBOCTEeH. TpHuBalicTh
ajanTaiii 3aJeXUTh BiJ O0O0CATY 3HAHb KEPIBHUKA, CTaXy
poOOTH, TCHXOJOTIYHOI CYMICHOCTI 3 YJIEHaMU KOJEKTHBY,
OLIIHIOBAHHS HOT0 AISUIBHOCTI HIUIETTIMMHE.

- ajarnraris Ha [mocamui 3alIeKuTh Bifl PO3KPHUTTS TEpea KEepPIBHUKAMHU TEPCHEKTHB iX
MOCaJ0BOTO POCTY, PO3IIMPEHHS YYaCT1 y KUTTETISUTBHOCTI
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ITponosxenns Tad:. 6.1

2

oprasizariii, BIOCKOHAJICHHS B3aeMOoii 3 migieraumu. Jledimur
3HaHb 1 HABUYOK YMPABIIHHSI, Opak 4acy 1 CHJI Ha 3IHCHEHHS
3ayMaHoOro, BHINA BiJ TmependadyyBaHOl BiANOBIIAIBHICTD
HETraTUBHO MO3HAYAIOTHCS Ha IOCAOBOMY PiBHI KepiBHHKA.

- HETIOBHA aJIanTaIlis 0
YIPaBIIHCHKOT TIsUTBHOCTI

[Toka3zHuKaMH € HE3aJOBOJICHICTh POOOTOI0, CBOIMHU JiIMU Ta
BYMHKAMH, IOTAaHUM HACTpiii. 3a Takux YMOB KEpiBHHUK a0o
NPUIIUHSE JISUTBHICTh, a00 IIyKae TIICUXOJIOTIYHI 3axHCHI
MEXaHI3MH, SIKI OXOPOHSIOTh HOTO BiJ] 3a31XaHb Ha IITICHICTH 1
CTiiKicTh OCOOMCTOCTI: BTEYa BiJa peaiiil, amaris, HETaTHBI3M,
arpecis, Mpii i panrasii, 1iHOI TOMIO.

- [ICUXOJIOT1YHA aJaIrTaris

[ToTpeba 3acTocyBaHHSI 3aXMCHUX MEXaHI3MIB CBITYHUTH PO
BIJICYTHICTh JaHOTO THITy ajanTanii. JlocuTh Yacto BOHH
CIPUYHHSIOTH PErpec 0COOMCTOCTI.

2. [mmuBigyarizaris

BusiB BinacHoro «Sl», BU3HA4YCHHS JETEPMIHAHTIB PO3BUTKY,
(opMyBaHHSI OCOOMCTICHHX HOBOYTBOPEHb, iX 3aKpIIUICHHS,
3a0e3neyeHHs] BHCOKOI e(eKTHMBHOCTI yNpaBiiHHS, BUSB
BJIACHOI AKTUBHOCTI Ta IHIWBIAYaJIbHOCTi, ONTHMaJbHA
peanizailis HOTCHIIIHHUX MOXJIMBOCTEH, TapPMOHIS PO3BUTKY

- caMoOaKTyaizaris

[Tepenbavae ¢opMyBaHHS KEPIBHUKOM BHMOT O BIACHOI
TisTbHOCTI Ta 10 cebe. YacTi corianbHi 3MiHU MPU3BOIATH 10
nedopMmariii  OCOOMCTICHMX BHMOI, [0 BIUIMBAaE Ha
€(EeKTUBHICTb 1 pe3yJIbTaTUBHICTh YIPABIIHCHKOI AISITBHOCTI.
HeBinnoBigHIiCTh pIBHS PO3BUTKY OCOOHCTOCTI KEpIBHHKA 1
BHUMOT CYyCIJICTBA MOKYTh MaTH TaKi HACIIJIKH:

- Y3TOKEHICTh (pO3B’s3aHHSA TMPOOJEMHU BUMOT MIISTXOM
KOMIIPOMICY);

- 3MiHa COIL[AJIbBHOTO OTOYEHHS (MOIIYK KEpIBHUKOM I1HIIOIO
COIIIaIbHOTO OTOYEHHS, 1HIIIOI CHCTEMH BUMOT);

- 3MIHa BJIACHUX BHUMOT (IIPUCTOCYBAaHHSI BJIACHOTO «S» 10
OOCTaBUH KMTTS, IISUIBHOCTI, NPUHHATTSA ICHYIOUYOi CHCTEMH
BHMOT).

[aTerparis

3MiHa OCOOMCTICHMX BIIACTHBOCTEH IIiJI BINIMBOM OTOYCHHS,
3a0e3MeyeHHs] BUCOKOI MPOAYKTHBHOCTI AISUIBHOCTI 3 METOIO
MOCaIOBOTO TIPOCYBAHHSI, POCTY. 3a YCHIIIHOTO MPOXOKSHHS
eTamy 1HTerpaumli KepiBHUK HaOyBae puc (TyMaHHICTb,
BHUMOTJIUBICTh, BiAMOBIJAIBHICTD, IOBipa 0 JIOACH Ta iH.), SKi
3a0€3MeuyoTh HOMy YCIHIIIHE TPOCYBaHHS B  CHCTEMI
ynpaBimiHHA. Komm cymepeuHicTh Ha I[bOMYy eTalli  He
YCYBA€ThCS, HACTA€ JAE3IHTErparis. ii HACTIAKOM € 130JIsIIis,
BUTICHEHHSI 0COOMCTOCTI 13 CIIILHOTH ab0 Jerpajaartisi.

- 0OCOOMCTICHA IHTErpais

le Takuii craH KepiBHHMKa, U1 SKOTO  XapakTepHi
BITOPSZIKOBAHICTh, BMOTHBOBAHICTb OCOOMCTICHOI CTPYKTYpH,
I 1 BYMHKIB IHJIMBIiZTA, IiX TIOTOJKEHICTh, CTIHKICTh 1
CTaOUIbHICTh, WO CBIMYMTH TNPO TICHXOJOTIYHY pPIBHOBAry
IHIWBINA, IUTICHICTH HOTO OCOOMCTICHOI CTpyKTypH. ToOTO
BI/IMOBIHI ~ OCOOWCTICHI  HOBOYTBOPEHHS, 0araropa3zoBo
BIITBOPIOIOYHCH,  3aKPIIUIIOIOYHCHh, (HOPMYIOTh  JTOCTATHBO
CTIMKY CTPYKTYpPY OCOOMCTOCTI KEpiBHHKA.
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OcHoBHI SaKOHOMlpHOCTl CTaHOBJICHHS 1 (byHKmOHyBaHH;I KeplBHHKa

— eMOIliiHa 3p1J'IlCTL CTIHKICTh TOB’S3aHI 3 OPIEHTAII€EI0 KEPIBHHUKIB Ha
CaMOTMIATOTOBKY, CAMOCTIHE BUBUYCHHS CIEIiaIbHOI JIITepaTypH;

— YUM BHIIOK € 0e3TypOOTHICTh, IMIYJIbCHUBHICTh KEPIBHHUKIB, TUM MEHIIIE
BOHU CXWJIbHI HACJIi{yBaTH MPUKIIA]T BUIIIOTO KEPiBHUIITBA,

— CYMJTIHHICTB TIOB’sI3aHa 3 M IBUILIEHUM OLIIHIOBAaHHSIM 3HAYYIIOCTI
CBOEYACHOTO MTPOCYBAHHS JIJIs1 YIIPABIIHCHKOTO PO3BUTKY;

— M1103p1TICTh KEPIBHUKIB MPUMYIIY€ OOPOTHCS 32 CAMOCTIMHICTB;

— IMPOHUKJIMBICTH CIPHUSE BUILIN OIIHIN 3HAYYIIOCTI 3yCHJIb O0€3M0CePeaHBOTO
KEepIBHHMKA B YIPABIIHCHKIM MIATOTOBII ¥ HEOOXITHOCTI HAMOJIETJIMBOIO BHUBUCHHS
TOHKOII[IB B3aEMHUH M1 JIFOJbMHU.

3. Cniggionouwienna KepisHuymea ma nioepcmea

['0OOBHMM €JleMEHTOM B TIPOLIECi YIpaBIiHHSA € KEpIBHUUTBO, SKE €
HEOOXITHOI0 YMOBOIK KOOpAMHAILl J1i BCIX MpallIBHUKIB OpraHizaiii B HANpSMKY
JIOCSITHEHHsSI BCTAaHOBJICHUX IIlJIeH, BUKOHAHHS Micii Ta peami3aiii cTparterii B
KIHIICBOMY PaxyHKY.

Kepignuymeo — 1€ BUJ yIpPaBIIHCHKOI IISJIBHOCTI, IO MOJSTa€ y BIUIUBI
KEpIBHUKIB Ha MIJJIErN iM KOJISKTUBH UM OKPEMHX OCi0, 1€ CIOCI0 MpUMYIIyBaTH
poOUTH 1X MEBHI Jii 711 JOCATHEHHS BCTAHOBJIEHUX ITIJIeH opraHi3aliii.

KepiBHUIITBO € MEBHUM MPOLECOM, IO CKIAAAETHCS 3 OKPEMHUX [1i 1 KPOKIB
KEpIBHUKA, $KI CHpPAMOBAaHI Ha JIOCATHEHHS NPOMDKHHUX, OINEPAaTUBHUX I[JIEeH
opranizamii. CyTHICTh KEpIBHHIITBA, MIAXOAW 1O HOTO PO3YMIHHS 3MIHIOBAJIMCH
BIIPOJIOBXK PO3BUTKY MEHEKMEHTY. BiIMOBIAHO 10 JaHUX MEPETBOPEHb OCHOBHUMHU
(akTOpamMu KE€pIBHUIITBA CYYAaCHOIO OpPTraHi3alli€lo €:

— 000B’sI3KOBa MIATPUMKA MIJJIETTIUX 3 OOKY KEpIBHHKIB, 110 CIPSIMOBaHA Ha
BUXOBAaHHS B HUX ITOYYTTS BJIACHOT T'THOCTI;

— TapMOHI3aIlisl €PEKTUBHUX 3B’ SI3KIB M1 ITEPCOHATIOM (pipMH;

— aKLIEHTYBAaHHS Ha JIOCATHEHHI TPyNOBOi METH 1 JOCKOHAJIOCT1 B pOOOTI;

— crpusiHHS e(PEeKTHUBHIM poOOTI KOJEKTHBY 3a JOMOMOTOIO0 MPOTpaMyBaHHS,
KOOPJAMHAITIT Ta IJIAaHYBaHHS, a TAKOXK 3a0e31eueHHs] HEOOX1THUMH PECypCaMHu.

BpoxeHi 3aqaTku — IICUXI19HI SIKOCTI HalyTtuii mocBij 0coOMCTOCTI
\ 4 A 4 A\ 4 A\ 4
MAIar0ThCS MIIar0ThCS VYrpaBniHCBKI OpieHTOBaHICTH HA
KOpeKIIii BJIOCKOHAJIEHHIO YMIHHS COIIIATbHY KOH IOHKTYPY
| 1 ] | T ]
KEPIBHUIITBO

PucyHok 6.2 -['0710BH1 YMHHUKHU KEPIBHUIITBA

3nificHeHHs KepiBHMX (YHKIIM B oOpradizaimii 3yMOBIIIO€ BUKOHAHHS
IpaliBHUKOM  PI3HUX pOJIEH: aaMiHICTpaTopa, oOpraHizaropa, CIeIiaiicTa,
IPOMAJICHKOTO Jlis'9a, BUXOBATEIs
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Ta6muis 6.2 — Posi kepiBHUKIB B IIPOIIEC] YIPABITIHHS

Ponb Croci0 moBeAiHKH KepiBHUKA
KEepiBHUKA
aJIMIHICTPAaTOp |- BHKOPUCTOBYE CBOI IOBHOB)XEHHS [uisi 3a0e3ledyeHHs [iil CUCTeMH

BIJIMOB1JTHO 10 HOPMATHUBHUX aKTiB;

- BXKMBA€ NIEBHUX 3aXOJIB JUIS TOTO, 1100 HE JAOMYCTHTH 0araTOHAYaIbHOCTI i
mudy3ii pO3MOPSTHUIITBA;

- pa3oM i3 CHIBpOOITHUKaMHU pO3poOJIsie ¥ peanizye KaapoBY MOJITHKY
(KOMILJIEKTAllisl IITaTy, 1001p, HABYAHHS, PO3CTAHOBKA i IMEepEMIIIEHHS KaIpiB);
- Ma€ BHCOKMH pIBEHb BiANOBIAAIBHOCTI THEpea BIACHUKOM, aKIiOHEpaMH,
KJIIEHTaM¥ 1 PUHKOBUMH KOHTPAareHTaMHU;

- BIJINIOB1JIa€ HE TUTBKHU 32 CBOIO pOOOTY, a i 3a poOOTY MiUIerIuX

OpraHi3aTop |- CTBOPIOE€ YMOBHU, HEOOX1/IHI JUIS IJTIAHOT CIUIBHOT Mpalli, IUIeCPIMOBAHUX 1
CKOOPIMHOBAHUX JiH MiJIETINX, 3aHHATUX y MIpoIecax YIpaBIiHHS i
BUPOOHUIITBA;

- MIOBMHEH YMITH 3HAXOUTH PIBHOBAry Mi>k KOHKYPEHTHUMH LIJISIMH,
BCTAaHOBJIIOBATH y KOXKHOMY KOHKPETHOMY BUIIQ/IKy IPIOPUTETH IS
ONTUMAJILHUX PIllICHB;

- YITKO YCB1JIOMIIIO€ I[1J1i CBO€T AiSUIBHOCTI, BMI€ BUIUISATH HalCyTTEBIII
3aBJaHHs, BU3HAYATH HEOOX1THI JJIs IX BUPILICHHS IIepeyMOBH, METOIU Ta
pecypcu

CHemialicT |- BOJIO/i€ 3HAHHSIMH i JTOCBIIOM y KOHKPETHIH cdepi;

- IOBMHEH IPaBUJIbHO CTaBUTH 3aBJIaHHS, KOMIIETEHTHO X aHaji3yBaTH,
e(eKTHBHO KOHTPOJIIOBATH iX peani3aliio, 311CHIOBaTH KBaIi(hiKOBaHUN

IHCTPYKTaX;
- BHpINIye 3aBJaHHS 3 MEHIUIMMHU BHUTpaTaMH pecypciB 1 OUIBILIONO
€3yJIbTATUBHICTIO
IPOMAaJICbKUI |- BUKOHYE pi3HI IPEeICTaBHULIbKI (PYHKIII B KOJIEKTUBI i 1032 HOT0 MEXaMU;
Jisg - IpUiiMae pa3oM 13 NPOQCHIIKOBOIO OpraHi3alli€lo PillIeHHs 13 COLIaTbHUX

MUTaHb, OEpe y4acTh y HapaJax, KOH(EpeHIIsX, OTPUMYIOUH PI3HOMAHITHY
iH(popMallito, BUKOPUCTAHHS SKOI Ja€ 3MOTY BIUIMBATH Ha IMCUXOJIOTTYHHMA
KJIIMaT 1 TOCHIOJAPChKY JISUIbHICTh KOJIEKTUBY

BUXOBATeIb  [-3/1MCHIOE MOCepeAHUIIbKI QYHKIIT IPUMUPHUKA, HEUTpani3ye KOH(QIIKTH;
-JI0TIOMarae IiyIerauM y IPUCTOCYBAaHHI 10 BUMOT 1 CTaHAAPTIB OpraHizarii

Kepytoun iHmmM#u ocoba 3MIHCHIOE MO BIJHOMICHHIO 0 HUX TIEBHUW BIUIUB,
BUKOPHUCTOBYIOUH BIIALY.

Bnaue — ne Oyap-sika MOBEAIHKA OJHOTO 1HAMBIAYyMa, sika BHOCUTh 3MIHU Y
NOBEAIHKY, CTOCYHKH, BIIUYTTS 1HILIOTO 1HIUBIIyyMa.

Bnaoa — 1ue MOXIMBICT BIHUBaTH Ha TOBEIIHKY I1HIIUX JIHOJEH,
PO3MOPSKATUCS pecypcaMy BIAMOBIAHO 7O TEBHUX TIOBHOBaXeHb. Biama €
collaibHUM (DEHOMEHOM, IO BiOOpakae B3a€MOII0 1HAMBIAIB 1 TPyM, iX BIUIMB
OJIMH Ha OJHOTO, BUKOPUCTOBYETHCS ISl IOCSTHEHHS I K MEHEeKepaMu, TakK i
11 JUIETJIUMH.

Bnana, nHesamexxHo Bix ii Buay (Tabn. 6.3), IPYHTY€ETbCS Ha BIJHOCHMHAX
cyOopaunarii, TOOTO OaraTopiBHEBOro  MIAMOPSAAKYBaHHS, l€papxii, IO
BCTAQHOBJIIOETHCSA BIAMOBIAHO JI0 J1I0YOI CTPYKTypH ympaBminHi. Came ToMy ais ii
peautizailii moTpiOHUI MEBHUI piBeHb OIOPOKpATH3allli CUCTEMH YIPaBIIiHHS.
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Taomurg 6.3 —

Buau Baaau 11X xapakTepucTHKa

Bun Bnagmn

XapakTepucTruKa BUAY BIIaIU

TpaauIliiiHa

BHKOHABEIlb BIpUThH, 110 KEPIBHUK MAa€ IMPaBO BiJjIaBaTH HaKa3H 1
1oro 000B’ 130K — BUKOHYBATH iX

Xapu3MaTHYHA
(pedepeHTHA)

MOB’s3aHa 13 3/IaTHICTIO KEepiBHUKA BIUIMBATH HA IMOBENIHKY IiIJIETIIMX
3aBJISIKMA HAsIBHOCTI Xapu3Mu. BoHa 3acHOBaHa Ha CHJII OCOOUCTHX SKOCTEH,
TaKUX K EHEPriiiHICTh, YIEBHEHICTh, HE3AJIEKHICTh XapaKTepy, OPaTOPChKi
3mi6HOoCcTI Tomo. YuMm OuabIle KEpIBHUK € JJisi KOroCh 171eajoM, THM
OLUTBIIIEe HOTO MOBAXKAKOTh, MiIKPITUTFOIOYN TUM CaMHUM HOTO 0COOOBY BTy

iH(dopmariiina

NOB’s3aHa 3 KOMYHIKalliiHUMM 3A10HOCTSMH  1HAMBIZNA, 3aTHICTIO
MEepEeKOHyBaTH, 0a3yeTbCs HA MOXKIMBOCTI JIOCTYIy JO MOTPiOHOT
iHpopmanii i yMiHHI BUKOPUCTOBYBATH ii Ayt poboTtu BrmBy. Llel BuA
BIIQJM JIOMIHY€ Yy CeKpeTapiB-pedepeHTiB, MOMIYHUKIB KEpiBHUKIB, B
00OB’SI3KM SIKUX BXOAMTH OOpoOka iHdopmamii, MmO TOCTymae, st
IIIJITOTOBKH YXBAJICHHS PillleHb KEPIBHUKOM

CKCIICPTHA

BU3HAYAETHCSI PIBHEM KOMIIETCHTHOCTI, $IKYy JEMOHCTPYE KEpiBHHK
a0o criBpOOITHUK, J03BOJISIE 3HANTH CBOOOAY BHOOpY, HE3aJEKHICTH,
OJTHAaK OOMEKY€EThCS CIIeIialli3ali€ero

eTaJIOHHA
(mpuKIamy)

34CHOBaHa Ha TOMY, IO PUCHU KepiBHI/IKa € HACTIIbKU HpI/IBa6J'II/IBI/IMI/I, jai(e]
1X X0YeThCs HaCJ'IiIIYBaTI/I

3aKOHHa

0a3yeTbCs Ha TPAAULIAX, SKI 3/aTHI 33I0BOJIbHUTH NMOTPeOy BUKOHABLS B
3aXUIICHOCTI 1 TMpUHAIeKHOCTI. HalOutbm e(peKTUBHOIO € TOIi, KOIHU
30BHIIIHI OO0 OpraHizamii HOPMHU KYJIbTYPH CHPUSIOTH PO3YMIHHIO
TOTO, 1110 MiINOPAAKYBaHHS KEPIBHUKAM € 0a)KaHOIO OBEIHKOIO

BUHAropo/J

3aCHOBaHa Ha MiJKPIMJICHHI MEeBHOI MOBEIIHKHU 1HAMBIAA, € €PEeKTUBHUM
CrocoO0OM BIUTMBY Ha JIIOJICH, 0COOJIUBO SKIIO MEHEDKEP MA€E PeCcypcH JUIs
BUKOPHUCTAHHS pi3HUX METO/IB MaTepiaabHOTO 1
HEMaTepiaIbHOTO CTHMYJTFOBAHHS

MTOKapaHHs
(cTpaxy)

3aCHOBaHAa Ha NOOOIOBAaHHI 1HAWBIAA MI0-HEOYIb BTpaTUTU (POOOTY,
noIany, rpomri). YuM CHJIBHIIIMM € CTpaX, TUM CHJIBHIIIOK € Jis Ha
MOBEAIHKY IHAWBIAA. 3a HEOOAYMaHOTO BUKOPHUCTAaHHS JaHOi BIAAH
€ Hebe3neka OOMEeXEeHHS 1HIIIaTUBH, TBOPYOCTI, MIABUIICHHS TIMHHOCTI
KaJpiB

3B’ SI3KIB

nependayvae 3/1HCHEHHS BIUIMBY 3a JIONIOMOTOI0 (PAKTMYHO HasBHUX abo
CIpUHMAaHUX SIK PeaJbHO ICHYIOUl KOPUCHHMX JUIs JISUIBHOCTI OCOOMCTHX 1
OpraHi3amiiHuX 3B’SI3KiB, SKi JOJAIOTh BIUTMBOBICTH B CTOCYHKax 3
IHIITUMH JIFObMHA

Ha OCHOBI
3aTy4eHHs
MIPaIiBHUKIB J0
yTpaBITiHHS

3MIIACHIOETHCS LUIAXOM CIIPSIMYBaHHS 3yCHJIb MPAlliBHUKIB HAa JOCATHEHHS
BCTaHOBJIEHOT METH IIISIXOM YYacTi y MiArOTOBLI 1 MPUHHATTI BaXKIMBUX
TOCIO/IaPChKUX 1 COLIAIbHUX PIllIEHb, Y BJIACHOCTI, PO3MOALI MPUOYTKIB
tomo. JlaHuii Buj BiIaaM 3a0X04ye€ MpaliBHUKIB MaTH BIaay, CTBOPIOE
MOXKJIUBOCTI CAMOBHPa)X€HHS, BHSBJICHHS KOMIIETEHTHOCTI, OakKaHHA
JOCSITTH YCIIXY

[lpakTrka 3a1CHEHHS B3a€EMOII MK WICHAMH KOJICKTHBY B OpraHizarlii,
pEe3yNbTaTOM SIKOT € MPUUHATTA 1 peanizailis ynpaBIiHCHKUX PIlIEHb, JOCATHEHHS
I1JIel opraHi3allii € CBITYCHHSIM 1CHYBaHHS MIEBHOT'O CTHJIIO KEPIBHUIITBA.

Cmunv Kepisnuymea — 1€ CHUCTEMa TIOCTIHHO 3aCTOCOBYBAHHMX IIEBHUM
KEpIBHUKOM METOiB, (OpM, MPaBWII 1 MPUHOMIB KEPIBHUIITBA, 1[0 OOYMOBIHOETHCS
OCOOJIMBOCTSIMH PO3TMOPSAHUIIBKO-BIAHUX B3a€MUH y KOJIEKTHUBi. KOKHHI CTHIIb
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KEpIBHUIITBA Ma€ CBOI OCOOJMBOCTI 3a PI3HUMHU MMapaMeTpamMu B3aeMOJIIi Mixk
KEepIBHUKAMH 1 MijIerauMu (Tabi. 6.4).

Tabmui 6.4 — XapakTepuCcTHKa CTUJIIB KEPIBHULITBA

[TapameTrpu Ctumi kepiBHUIITBA
B3a€EMOIIT ABtopuTtapHuii | JleMokpaTuuHui JlibepanbHuii 3Mimanui
Crunp TPUMAE JUCTaH- JIPY’KHBO BCTYIIA€ B KOH- | Haifuacrime 3aJe-
CH1JIKYBaHHS 1if0, HCKOMYHI- | HaJallTOBaHWH, | TAKT I3 MAJIETJIU- | KUTh BiJl TEMIIC-
KaOenbHUM THOOUTH MU JIMIIE 3 IX  |pPAMEHTY, IEPEBAKHO
CITIJIKYBATHCS IHIIIaTUBU KOMYHIKaOCJIbHUI
CraBieHHs 10 JIIKBIJIOBY€E Ha 320X0YYE, BIJIJIA€ 1HIIATUBY B| TMPHUIYIIYE, KO
iHiIiaTUBH II04YaTKOBOMY BUKOPUCTOBYE B | PYKH IIJUIETJINX |BIEBHEHUH y PaBo-
eTari 1HTEpecax crpaBu Ti; 320X0YY€, SKIIO
HEOOXiTHEe KOJIeK-
THUBHE PIIICHHS
Xapakrep KOPCTKUH, piBHa MaHepa 1o- M’ SIKUH, [IEPEBAKHO
BIJTHOCHH 3 TUKTYEThCS BEIIHKH, IIOCTIH- [MOKJIaIUCTUI T0OpO3UUITUBUI
I JTeTJIAMHA HACTPOEM HUH
CaMOKOHTPOJIb
Crocib moBeneHHs Hakas, MIPOTIO3HIIis, MIPOXaHHS BiJITIOBITHO 10
pillIeHHs 10 PO3MOPSIKEHHS, MIPOXaHHS CUTYallii HaKa3,
BUKOHABI[IB KOMaHIa MIPOITO3UIIIs,
Y3TOJKEHHS
Posznomin Oepe Ha cebe uu PO3IIOLT 3HIMae 3 cebe Oyab-| MK KePIBHHKOM i
BIJIMOBIAANILHOCTI | TEpeKyaiae Ha BIMMOBIAHO JIO AKY I JJTIETJINM
M UIETINX IIOBHOBaXXE€HDb BIJIIIOBITAJIBHICTE
CraBnenHs 10 | 00iThcs 1MparHe |MiaOMpae AUIOBUX,| M1A00pOM KaJapiB | MiAOOPOM KaJpiB
nig0dopy KaJpis no30yTucs IrPaMOTHHX HE 3alIMa€ThCs 3aliMa€eThCs
KBaTi(hiKOBAaHUX MpaIiBHUKIB HEperyJsipHoO, 0e3
MIpaIliBHUKIB YITKOI CHCTEMH
CraBneHHS 10 | KEpIBHUK BBaXae, MOCTIMHO MIOTIOBHIOE CBOi1 | MparHe OyTH B Kypci
HEJOCTAaTHOCTI |10 3HA€ BCE, PLAKO i ABUIILYE BHAHHS Ta 320X0UY€| CYYaCHUX MPOOIIeM,
3HAHb M1JBULIY€ KBasTi(pikario, J10 IIbOTO NEeP10ANYHO IT1/IBU-
KBaJIi(iKaIll0  |[BpaXOBYE KPUTHKY 1 JIeTIINX 11ye KBajigikalio
Xapakrep KOPCTKUH, NOCTIMHUIN M’ SIKUH, IIEPEBAXKHO
BiJTHOCHH 3 TUKTYEThCS CaMOKOHTPOJIb MTOKJIaTUCTHI T00PO3UUTHBHIHA
1JIETITUMHA HACTPOEM
CraBneHHs 710 MPUXUATHHUK MPUXUITHHUK HE BUMarae HiATpUMY€
JTUCIUIUTIHA bopMaIbHOI, PO3yMHOT JOTPUMAaHHS dbopManbHy
AKOPCTKOL TUACIUILTIHY, dhopmanbHOT TUCIHILIIHY, X04a
JUCILUILIIHA Ta 3I1HCHIOE JUCIUTLTIHY, 1HKOJT TIPUXOBYE
CyBOpOro JuepeHIiioBa- JIOSITIBHUM 10 MOPYLLIEHHS
PO3MOPSAKY HMH MIIX14 710 MOPYLIEHb
moaei
CraBieHHS 0 | BBaXKa€ OKapaH- | BUKOPHUCTOBYE Halyacriie pi3HI criocoOu
MOPaIbHOTO Hs TOJIOBHUM Me- pi3HI BUIU KOPHUCTYETHCS 3aNIeKHO BiJ
BILJIUBY Ha TOJIOM CTUMYJIIO- | BHHAropoJu Ta BHUHAropoJ10ro CUTYyalli Ta piBHS
MM JIEerInX BaHHSI, 320X0UY€ MOKapaHHS I JIErIIX

«yt00IeHITIB"
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KepiBHUIITBO AOCHTH TICHO TOB’SI3aHO 3 TOHSATTSM JIAEpCTBA, OJHAK HE
KOXXHHUM KEpIBHUK Oprafizamii € JiJepoM, OAHOYACHO 3 LIUM 1 HE KOXHUU JiJep
3aiiMae kepyroui mocaau. OTxe, MK KEpIBHUKOM 1 JIIIEPOM € MEBHI BIJIMIHHOCTI.

Jlioepcmeo — 1ie 31aTHICTH BIUTUBATH HA OKpeMi IpymnH 0ci0, CIIpsSMOBYBATH X
3yCHJIISL Ha IOCSITHEHHS IiJIeH opraHi3allii, ABOCTOPOHHIH MPOIIEC M1XK JIFOIbMHU.

Jlioep — 11e 0COOUCTICTH, SIKa KOPHUCTYETHCS 0€33aCTEPEIKHUM aBTOPHUTETOM 1
MOBarol0 y 3B’SA3Ky 31 CBOIMHM OCOOMCTMMH  BHJIATHUMH  JIOJACHKUMH,
IHTEJIEKTYyaJIbHUMHU 200 (paXOBUMHU SIKOCTSIMH.

OCHOBHI AKOCTI Jiijiepa 1 KEpIBHUKA HE € OJJHAKOBUMH, CaME€ TOMY 1 CYTHICTb
JepCTBa 1 KEPIBHUIITBA TaKOX € pi3HOI0. KepiBHUIITBO € pO3yMOBUM 1 (h13UYHUM
IIPOIIECOM, HACIIIKOM SIKOTO € YiTKE BUKOHAHHS MIICTIUMH ODIMIHHUX JOPYUEHD 1
BUPIIIEHHS HUMU NIEBHUX 3aBAaHb. JIi1epcTBO — mpolec, 3a A0MOMOI0I0 SIKOTO OJHa 1
Ta 5K 0co0a BIIMBAE HA YICHIB IPYIIN.

['onoBH1 pucH, sKi MaloThb OyTH BIACTUBI Jiepy B CYy4YacHIl [IJIOBIA
oprasizailii, MOXKHa y3araJIJbHUTH TAKUM YHHOM:

— MUCTEUTBO OyTH piBHUM, TOOTO 3AATHICTh HAJIArOJKyBaTH i MIATPUMYBATU
CUCTEMY BIJHOCHH 3 PIBHUMU COO1 JIFOJIbMU;

— MHCTEUTBO OYTH KEpPIBHUKOM, TOOTO 3JaTHICTb KEpyBaTH MIJJIETJIUMH,
JI0JIaTH TPYHOILl Ta BUPILIYBATH BCl MPOOIEMHU, IO NPUXOJATH O KEPIBHUKA Pa3oM
3 BJIQJI0IO Ta BIAMOBIIAIBHICTIO;

— MHCTEITBO pPO3B’A3yBaTH KOH(IIKTA — 3JaTHICTb BHCTYNAaTH B poIi
MocepeTHMKa MK JIBOMa CTOpOHAMHU B KOH(QIIKTI, BPETYyIhOBYBATH HENPUEMHOCTI,
MOB's13aH1 3 ICUXOJOTITYHUMH CTPECAMU;

— MHUCTEUTBO 00polOysaTH 1HGOpPMAII0O — 3JaTHICTh OyIyBaTH CHUCTEMY
KOMYHIKaIlliii B oprasizaiii, oaepXyBaTu HaAiliHy iHdopmaliiio Ta eOEeKTUBHO ii
OIIHIOBATH;

— MHCTEUTBO MNPUWMATH HECTAHAAPTHI YIPABIIHCHKI PIMICHHS — 3JaTHICTb
3HAXOAUTH MpOOJIeMH Ta PIIIEHHS B yMOBaX, KOJU albTEpHATHBHI BapiaHTH .ii,
1H(hOopMarlis Ta 1Tl HeE3PO3yMiJli 200 BUKIMKAIOTh CYMHIB;

— MUCTEUTBO pO3MOAUISTH PEeCcypcd B oOpraHizamii — 3AaTHICTb OOUpaTH
NOTPIOHY albTEPHATUBY, 3HAXOJUTU ONTHUMAJILHUN BapiaHT 3a YMOB OOMEXKEHOCTI
4yacy Ta HEJOCTYITHOCTI 1HIIMX BUJIIB PECYPCIB;

— XHUCT TIANPUEMISI — 37aTHICTh ITH Ha BUIMpPABIAHUNA PHU3UK 1 Ha
BIIPOBAPKCHHSI 1HHOBAIIIM B OpraHi3ariii;

— MHUCTELITBO CaMOAHaJi3y — 3aTHICTh PO3YMITH HO3MIIIIO Jijiepa Ta HOTro poJb
B OpraHi3ailii, BMiHHS Oa4MTH T¢, SIK BiH BINIMBA€E HA OpraHi3aIio.

VY 3arasibHOMY BHTJISIII PO3PI3HSIIOTH JIBA OCHOBHI THUIIH JIiJIEPIB:

— IHCmpyMenmanvHull 1idep — Ma€ Ha MeT1 3a0e31euyBaTH KepyBaHHs IPYIOI0
B TpoIieci pimieHHs i1 IIJIbOBUX 3aBlaHb. Takuii Jijaep maibke 3aBxkau mepedyBae
HIOMTO B OMO3UIIIT /10 WIEHIB I'PYIH, IKI OPIEHTOBAHI HAa CIUIKYBaHHs, a00 J0 YJIEHIB
Ipynu, SIKi Opi€eHTOBaHI Ha 3aBAaHHsA Ta nut. Came TOMy BIH 3MYIICHHH WTH Ha
MOTIPILICHHS B3aEMOJIIT 3 UJI€HAMHM TPYIH, SIKUMHU 3araJIbHOTPYTOBI 111J11 MOBHICTIO 200
YaCTKOBO HE MPUUMAIOTHCS.

— eKcnpecusHuii  1idep — Mae€ Ha MeTi 3a0e3MeyeHHs] IMO3UTHBHOIO

BHYTPIIIHBOTO KJIIMaTy TPyIH, ii cTabiibHOCTI. EKCIIpecCHBHUM JTiIepOM HaityacTiiie
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CTa€ HaMOUIBII IIaHOBaHA oco0a, sSKa 3rIapKye KOH(IIIKTH, HEUTpamiszye
HANPYKCHHsI, MIABUIIYIOYM €(QEeKTUBHICTh mpami. Takuil migep Moxe cTatu i
1HII[IATOPOM acOIIaIbHOT OBEIIHKH.

TECTH

1. TIpouec ycBiIOMJIEHOTO HUIECTIPIMOBAHOIO BIOCKOHAJIEHHAI cele fIK
KEepPIBHUKA, SIKMH BKJIIOYA€ CAMOCTiiiHe NOIJIHOJEHHS CBOIX 3HAHb, YMiHb,
0c000BUX | (PYHKHIOHAJBHUX SIKOCTEH, KOMIeTeHWii B oMy, IO
3a0e31e4yTh e(peKTUBHICTH MPodeciiHol TIAIbHOCTI, — 1e:

a) npodeciiina oIiHKa; B) mpodeciiiHuii KOHTPOJIb;

0) mpodeciitHuil pO3BUTOK; r) mpodeciiiHe mIaHyBaHHS.

2. SIkuil eram MexaHI3My PO3BHUTKY OCOOMCTOCTI KepiBHHMKA mepeadayae
NPUCTOCYBAHHS NCHUXIKH JIIOJMHHM J0 30BHIIIHBOIO CepelOBHMINA, IO SAKICHO
3MIHIOETbCS, BU3HAYECHHS HANPSAMY i Xapakrepy PO3BHTKY, NOLIYK JxKepeJ,
3ac00iB MPUCTOCYBAHHS TA CTAHOBJIEHHSI?

a) IHTerparis; B) caMOaKkTyaJi3allis;

0) 1HAUBIAYyaJi3aIlis; T') aJanTaIfis.

3. SIkmil eTanm MexaHI3My PO3BHUTKY OCOOMCTOCTI KepiBHMKa mependauae
BHUAIB BJIACHOTO «SI», BH3HAYEHHH [eTePMIHAHTIB PO3BUTKY, (PopMyBaHHHA
0COOMCTICHMX HOBOYTBOP€Hb, IX 3aKpilJieHHsl, 3a0e3MeYeHHs] BHCOKOIL
e(peKTUBHOCTI ynpaBJ/liHHA, BUSIB BJIACHOI AKTUBHOCTI?

a) IHTEerparis; B) CaMOaKTyai3allis;

0) iHIWBIMyai3alis; I') ajanrartis.

4. SIkuii eranm MexaHI3My PO3BHUTKY OCOOMCTOCTI KepiBHHMKA mepeadavyae
3MiHYy OCOOMCTICHMX BJIACTHBOCTEH IiJi BIUIMBOM OTO4YEHHS, 3a0e3le4YeHHHA
BHCOKOI MPOJAYKTUBHOCTI AislJILHOCTI 3 METOI0 M0OCAI0BOI0 MPOCYBAHHS, POCTY?

a) IHTEerparis; B) CaMOaKTyai3allis;

0) iHauBiAyami3alis;  T) aganTaiis.

5. Bua ynpaBJliHCHKOI JiflJILHOCTI, 110 MOJIATA€ Y BIUIMBI KePIBHUKIB Ha
nijJieryi iM KOJIEKTHBU YM OKPEeMHX 0Ci0, e crmocid mpumMyunryBaTu pooMTH iX
MeBHi il 111 JOCATHEeHHsI BCTAHOBJIEHHX WiJieil opranizamii, — me:

a) J1IepCTBO; B) KEPIBHUIITBO;

0) aaMiHICTpyBaHHS; T') MIPUEMHUIITBO.

6. HemonmymienHss  kepiBHMKOM  OaratoHadajbHOcTi Ta  audys3ii
PO3NOPSITHMLTBA XapaKTePU3Y€ Oro poJib SK:
a) aJIMIHICTPaTopa;
B) OpraHizatropa;
0) criemianicra;
I') BUXOBATeJIs.
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7. OcHOBHI cy4yacHi (popMu BIVIMBY KepiBHHKA B OpraHi3zaiii — me:
a) MPUMYC 1 IEPEKOHAHHST;

B) IEPEKOHAHHS Ta y4aCTh;

0) mpuUMycC 1 3a0X0OUYCHHS,

T') 3a0X0YCHHS 1 3a]TyYCHHS.

8. O0epiTh NMpaBUJIbLHE MOJ0KEHHS 11010 CYTHOCTI BILTHBY 32 JI0MIOMOT0I0
3aJIyYeHHs:

a) OpIEHTOBaHWN Ha BpaxyBaHHS Ta 3aJ0BOJICHHSA IOTpeO MpaIliBHUKIB
HIKYOTO PIBHS;

0) mepenbavaroTh HeOaKaHHS KEPIBHUKIB BIIMOBIIATHCS B TPaJULIIHHUX
IIpEpOraTuB;

B) MpaIliBHUKHU 3a3BUYall HAJIalOTh MEpeBary TBOPUOMY, & HE aBTOMAaTUUYHOMY
BHKOHAHHIO HAKa3IB;

r) € epexKTUBHUM IS MaJIOIHIIIATUBHUX Ta KOHCEPBATMBHUX ITpaIliBHUKIB
oprasizarii.

9. Slka Baaja MoB’sI3aHa 3 KOMYHiKaliHHUMM 31i0HOCTAMU iHAUBIAA, HOTO
31ATHICTIO IEPEKOHYBATH?

a) Xapu3MaTH4Ha; B) €TAJIOHHA,

0) iHdopmarriitHa; I') 3aKOHHA.

10. Sika Biaga 3acHOBAHA HA TOMY, 0 PUCH KepPiBHHKA € HACTIJILKHU
NPUBaOJIMBUMHU, IO iX X0UeThCsl HACTIAYBATH?

a) Xapu3MaTU4Ha; B) €TAJIOHHA;

0) iHdopmarriitHa; I') 3aKOHHA.

11. Hexosiikom sIKOro BUAY BJIA/IM € HEBPaXyBaHHS B Npoueci ynpaBJiiHHsA
BCIX 37i0HOCTEH NMPaliBHUKIB, AKI TPAAULUIHHO HE € YJIEHAMH YNPABJIIHCHKOIO
amapary:

a) Xapu3MaTU4yHa;

0) eTaJIOHHA;

B) iH(opMmaIliiiHa;

I') 3aKOHHA.

12. CucremMa mMoOCTiHHO 3aCTOCOBYBAHHMX IEBHUM KepPiBHUKOM METOiB,
¢opM Ta npuiiomiB pod60TH 3 JIIOABMHU, BIVIMBY HA MiVIETJIHX — LI€:

a) CTWJIb KePIBHUIITBA,;

B) CTHJIb YIIPABIIIHHS;

0) CTUJIb JTACPCTBA;

I') CTUJIb MEHEJKMEHTY.

13. Cucremna noBeaiHKAa KepiBHUKA 1010 0e3mocepeHbO
MiANOPSAAKOBAHMX HOMY YNIPABJIIHCHKHUX NMPALIBHUKIB, 110 3MIHIOETHCS Y Yaci Ta
3aJ1esKUTh BiJl cUTyauii, — me:
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a) CTWJIb KEPIBHUIITBA, B) CTUJIb YIPABIIIHHSI,
0) CTUIIB JIIEPCTBA; ') CTWJIb MEHEJKMEHTY.

14. YkaxiTh 0CHOBHI (popMM AaBTOPUTAPHOI0 KePiBHUITBA:
a) maTpiapxajibHe, aBTOKpaTHYHE, XapU3MaTU4yHe,

0) maTpiapxaiabHe, OIOpOKpaTHUHE, IEMOKPATHUYHE;

B) OIOpOKpaTHyHe, AeMOKpAaTHYHE, XapU3MaTHUHE;

I') naTpiapxajbHe, aBTOKPATUYHE, KOOIIEpPAaTUBHE.

15. SIkuii BUA BJIaau nepeadayvae, 1o KepiBHUKN MAaKTh NPaBo BilaaBaTu
HaKa3M, a mijjieryai 000B’s1I3K0BO MOBUHHI iX BUKOHYBATH?

a) TpaIuliiHa;  B) XapU3MaTHYHA;

0) ekcrepTHa; r) iHopmariiitHa

16. SIxkumii BUA BJAAW NMOB’A3aHMI i3 37aTHICTI0O KepiBHMKA BIJIMBATH Ha
NMOBEAIHKY Mi/IJIerJINX HA OCHOBI CHJIM 0COOMCTUX AKOCTEN ?

a) TpaJuLIfHA;  B) XapU3MaTU4YHA;

0) eKkcrepTHa; r) iHpopMaIliiiHa.

17.3a  sAxoro CTWIKW  KepiBHUUTBA  NPaliBHUKH  BOJOIIIOTH
MaKCHMMAJIbHUM CTYIIeHeM CBOOOM Y BU3HAYEHHI CBOIX IiJieii?

a) aBTOPUTAPHOTO;

0) aBTOKpaTUYHOTO;

B) J1i0epaibHOTO;

T') aHAPXIYHOTO.

18. OcobucTicTh, 110 KOPUCTYETHCS ABTOPUTETOM i MOBarow y 3B’A3KYy 3i
CBOIMHM 0COOMCTHMH SIKOCTSIMH, sIKa MOKe BILUIMBATH HA JIIOJied Ta BeCTH iX 3a
co0o10:

a) KepIBHUK;

0) HavaJIbHUK;

B) Jijep;

') MEHEIKED.

19. O6epiTh NnpaBWIbHE TBEPIKEHHS

a) Jaep y3ypIye MpaBo IPUHHATTS YIIPABIiHCHKUX PIIICHH B OpraHi3allii;
0) Jigep He 31HCHIOE KOHTPOJIh 3a MPOIECOM Ipalli, OLIHKY Pe3yJIbTaTiB;
B) JIiiep 31HCHIOE TIEpEeBaXHO (hOPMAIBHHI BIUIUB Ha TPAIlIBHUKIB;

T) Jifep JeNerye MpaBo MPUUHATTS PIIIICHh KO)KHOMY 3 YJICHIB KOMaH/IH.

20. BuainsiioTh Taki 0OCHOBHI THIIN JiepiB:
a) IECUMICTUYHHI Ta EKCIIPECUBHUM;

0) IHCTpYMEHTAJIBHUHN Ta €KCIIPECUBHUIA;

B) EKCIIPECUBHHI Ta MEJIaHXOJIHHUN;

I') IHCTPYMEHTAJIbHUN Ta METAHX O HUM.
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HPAKTUYHE 3ABJIAHHA

3aBganusa 1. [{ng yCHimHOro po3BUTKY MEHEIKepa SIK 0COOUCTOCTI BasKIIMBO
pPO3YMITH CBOi CHJIBHI Ta ClIa0Ki CTOpPOHH, a TaKOXX AaKTHBHO IMPAIfOBaTH Haj
YIOCKOHAJICHHSAM HaBWYOK 1 SIKOCTeH. Bamme 3aBmaHHS — 3alMOBHUTH TaOJMITIO,
BKa3aBIIN KJIIOYOBI PHCH, IO JOMOMAraioTh y pO3BUTKY OCOOHMCTOCTI MEHEIKepa, a
TaKOX TUJIAHU JIJIS1 IXHLOTO TIOKPAIIICHHS.

1. O3HailoMTeCch 3 OCHOBHMUMH XapaKTEPUCTUKAMH YCIIITHOTO MEHEIKEepa.

2. O1iHITh CBOT BJIACHI CHJIbHI Ta CJa0Kl CTOPOHU 32 KOXKHUM 13 IMMyHKTIB.

3. 3anuuniTh KOHKPETHI i abo cTpaTerii, fKi JOMOMOXYTh BaM MOKPAIIUTH
KO>HY 3 IKOCTEM.

Ta6muig 6.1 — OniHKa Ta MIaH PO3BUTKY OCOOUCTICHUX SKOCTEH MEHEHKepa

KitouoBa puca/skictb Ouinka Ha MOTOYHU MOMEHT | [lmaH po3BUTKY
(Bix 1 10 5)

JlimepchKi IKOCTI

KomyHika0enbHICTh

EMoriiinuii 1HTEIEKT

YMiHHS pUAMATH PIlICHHS

TanM-MeHeKMEHT

CtpaTeriyie MUCJICHHS

['HYYKICTh Ta aJaITUBHICTh

BwmiHHs npaitoBaTi B KOMaH1

CamMoaucuuIuiiga

KpeaTuBHICTb Ta IHHOBAIIHHICTh

IlosicHEHHS 0 3aITOBHEHHS:

— OI[IHKA Ha MOTOYHUH MOMEHT (Bif 1 10 5) (OILIHITE KOXKHY PUCY 3a IIKAIOI0
Bix 1 no 5, ne 1 — qy’xe HU3BKHIA piBEHb, a 5 — HAWBHUIIHI);

— IUIAaH PO3BUTKY: HAIMILIITh KOHKPETHI KpOKM abo cTpaTerii, sSKi BHU
30HUpaEeTeCh BIPOBAAUTH, 00 MOKPAIIUTH KOXKHY 3 PHC. 1I€ MOXYTh OyTH KypcH,
TPEHIHTH, KHUTH, TPAKTUKHU a00 1HII METOIH.

[Ticnst 3armoBHEHHs TaOJUIl TIATOTYHTE KOPOTKHUH 3BIT (1—2 CTOpIHKM), 1€ BU
poaHaTi3y€eTe CBOi CHJIbHI CTOPOHM SIK MallOyTHHOTO MEHE/Kepa Ta BU3HAUMTE, Ha
AKUX SKOCTSIX MOTPIOHO 30CEPEIUTUCH JISl TOJANBIIOTO PO3BUTKY.

3aBnanHs 2. Bu 3arBep/keHl Ha mocaji HadalbHUKA Binainy. KosekTus 3
BaMH He 3Hailomwuii. [linroryiiTe T€31 CBOrO BHCTYIy Mepe] MpailiBHUKAMH BIIILTY,
JOTPUMYIOUUCH HACTYITHOTO TJIAHY:

1. Ilo Bu MokeTe pO3MOBICTU MPO cede AK Mpo JIOAWHY 1 (axiBus (Barie
MUHYJIE, ChOTOJICHHSI, TUIaHU Ha MaliOyTHE)?

2. SIxi MOTUBH CIIOHYKaJId Bac MPHUHTH came B LI€M BLAAUI 1 3aHHATH TMOCaTy
HavyalbHUKA?

3. Bamie craBiieHHS 710 CBOiX O0OB'SI3K1B, MpaB, MIOBHOBaXKEHb. SKi 3aBIaHHS BU
XOTUHM O BUpIITyBaTH?
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4. Illo Bu ouikyeTe BiJ KOJIEKTHBY, B UOMY XO4YE€T€ 3HAWTU MIATPUMKY 1
PO3yMiHHSA?

5. Sk Bu ysBusere cobl MailOyTHE BIAAUTY, TPYAOBOTO KOJIEKTHUBY, HOTO
TiSUTBHICTD, TPOMAJIChKE JKUTTS 1 MEPCIEKTUBU 3POCTAHHS?

SIKo BpaxyBaTH, IO WIEHH KOJEKTUBY OYIyTh MO-PI3HOMY MPOTHO3YBATH
BamIl Jii, 4eKaro4yW MIATBEPKEHb CBOIM MPUIYIIEHHSIM, Ball BUCTYNl Mae OyTu
KOPOTKHUM, YITKHUM, apTyMEHTOBAHUM, TIEPEKOHIMBUM, EMOIIIITHO SICKPABUM.

Yac Ha miarotoBky — He 6ubiie 30 XB.

Buctyn nepen konektuBoMm Binginy — 10 xB.

HUTAHHA JJIA KOHTPOJIIO

1. ¥V yomy nossira€ CyTHICTb MOHSTTS «CaMOPO3BUTOK»?

2. Y 4oMy TOJIATA€ BIIMIHHICTh TIOHATH «PO3BUTOK» Ta «CAMOPO3BUTOK»?

3. SIx1 HanpsAMKH Ta chepr CaMOPO3BUTKY ICHYIOTh?

4.V dYoMmy BHUABISETHCA BHYTpPIIIHS MOTHBalisl (BMOTUBOBAHICTh) Ha
npodeciiiHuil pO3BUTOK?

5. flkumu  (akTOpaMM Ta UMHHUKAMU BU3HAYA€TbCA  3JATHICTh [0
CaMOpO3BUTKY?

6. Y 4oMy CyTHICTh CAMOBJIOCKOHAJICHHS?

7. Buznaute OCHOBHI Cy0’€KTHBHI Ta OO ’€KTHBHI TEPEAYMOBU PO3BUTKY
KEepIBHHKA.

8. OxapakTepusyiite 0a30Bi KEpeia yIpaBIiHCHKOTO PO3BUTKY.

9. [losicHiCTh eTarnu Ta eJIeMEHTH MEXaHI3My  PO3BUTKY  OCOOHCTOCTI
KEepIBHHKA.

10. BuzHaurte CyTHICTh TOHATH KEPIBHUIITBO Ta JIiIEPCTBO.

11. IIpoanamnizyiiTe CriBBIAHOILICHHS MOHATH BJIaJla Ta BILIMB.

12. Cucrematusyiite CTUJIl KEPIBHUILITBA, 3A1MCHITH X MOPIBHSAHHSL.

PexoMeHnpoBaHa JliTepaTypa: ocHOBHA: 2, 3, 6; momarkoBa: 1- 3, 5.
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TEMA 7
O®OPMYBAHHSA AKOCTEU MEHE/UKEPA

Meta: HaOyTH ySBICHHS MPO MOJEHh CYy9acHOTO MEHEKepa, OCHOBHI SKOCTI,
SKUMU BiH IIOBUHEH BOJIOJIITH BIAMOBIIHO 0 CYYacHUX YMOB Oi3HECY Ta KOHKYPEHITiT
Ha PUHKY.

KiaouoBi moHATTA: MeHemkep, mpodeciifiHi SIKOCTi, [iIOBI  SIKOCTI,
OopraHi3alliifHi SKOCTi, aAMIHICTPAaTHUBHI SIKOCTI, MOpAaJIbHI SIKOCTI, COIllaJbHO-
IICUXOJIOT1YHI SIKOCTI.

IIJIAH

1. ®opmyBanHs npodeciiiHO-A1IOBUX SIKOCTEH MEHEDKepa.

2. P03BUTOK aMIHICTPaTUBHO-OPTaHI3alIHHUX IKOCTEH MEHEeKepa.
3. P03BUTOK COI1aJIbHO-TICUXOJIOTTYHUX IKOCTEH MEHEKepa.

4. PO3BUTOK OCOOHMCTICHHX Ta MOPAJIbHUX SIKOCTEW MEHEIKEpA.

1. @opmyeanns npogheciitno-0inogux aKocmeii meneodxycepa

Meneodicep — ocoba B oprasizailii, sika peanizye YIpaBIIHCHKY ISUIbHICTD,
pO3p00IIsie YyIPaBIIHCHKI PIIEHHS, BUPILIIY€E YIPABIIHCHKI 3aBAaHHS.

Memneoscep — ocoba, sika Mae crerianbHl NpodeciiiHi 3HaHHA Ta JIOCBiA
VIIPaBJIIHHS OpraHizamissMi 1 HaWHsATa il €(EeKTUBHOIO YIpPaBJiHHS pecypcamu
opranizariii. Moro poGoTa mossirae B opraizauii Ta ynpasiiHHi IiIPUEMCTBOM IS
JOCSITHEHHSI TIOCTABIICHUX IIUICH.

OcHogni sumozu 00 Menedxcepie MOKHA TaKOXK MOITUTH Ha TaKl BUJIH:

— 3HAHHS: YIIPABJIHCHKI, ICUXOJIOT1YH1, EKOHOMIYHI, aIMiHICTPaTHBHO- MPABOBI;

— HABUYKU: KOMYHIKaTUBHI1, aHAJIITUYH1, OpTraHi3aTOPChKIi, TEXHIYHI.

3araqoM MOKHAa BHW3HAYUTH HEOOXITHI PHUCHU CYYaCHOTO YKpPaiHCHKOTO
MeHemkepa (Tabma. 7.1).

Ta6nus 7.1 — HeoOXi1H1 pUcH Cy4acHOTO MEHEeKepa

Puca CyTHICTh pUCH MEHEKepa
1 2
AKTHBHa colliabHa nepenbavae ICHYBaHHS Yy KepiBHMKAa BHCOKOI Mpare3fgaTHOCTI 1
MO3UILis, OPIEHTALlIS Ha eHeprii, IHIIIATUBHOCTI 1 HOBAaTOPCTBa, BIAMOBIAATBHOCTI 3a
JoIen JIOpYUYEHY CIIpaBy, BMIHHS MOE€HYBaTH CBOI IHTEPECH 3 IHTEpECaMu

KOJIEKTUBY 1 CycmiiibcTBa. MeHeKep MOBHHEH MAaTH Taki OCOOMCTI
IIHHOCTI Ta IIi: TBOPYMM WIAXiA A0 poOOTH, MparHEeHHS 10
BIAITOBIZAIBHOCTI, [IOCTIMHOTO PO3BUTKY I JIETIIX 1
CaMOBJIOCKOHAJICHHSI. ~ ETOiCTHYHI, eTrONEeHTPUYHI  OCOOMCTICHI
IIHHOCTI MEHepKepa, SKi BIUIMBAIOTh HAa XapakTep pilleHb, 10 BiH
MIPUIIMa€e, MOXKYTh BHKJIMKATH HETATHBHY PEAKINI0 KOJICKTHBY

KomneTeHTHICTb, BU3HAUYAETHCS SK MOIH(GOPMOBAHICTh, 0013HAHICTh, ABTOPUTETHICTb.
CTaBJIeHHA 70 BUKOHaHHs | [lepenbavae, 1mo B OKpeMHX acmeKkTax MAisUIbHOCTI oOpraHizarii
KEpIBHUK MOBHHEH OyTW 00i3HAHMM, B iHIIUX — KOMIIETEHTHHUM [0
HaiiMeHmux aetanei. Cheporo 0€3yMOBHOI KOMIETEHIIT KepiBHUKA
€ (GopMyJIOBaHHS 3aBIaHb, IUIAHYBaHHS [iSUIBHOCTI Oprasizariii,
KEpIBHUIITBO POOITHMKAMU 1 YMPaBIiHHSI BUPOOHHUIITBOM 3 METOIO
JOCSTHEHHS ITiIeH
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[IponosxenHs Tabu.7.1

Omnopa Ha KOJIEKTUBHUN | mepefdadae  3MIMIEHHS  akIeHTiB Ha  (QOopMyBaHHS  HOBOI
PO3yM, Ha CHCTEMH BHYTPIIIHBOI COLiaNbHOI KYJBTYpPHU OpraHizamiid, ITO3UTHBHOIO

MOpPaJIbHO-TICUXOJIOTIYHOTO ~ KJIIMary B TPYIOBOMY KOJIEKTHBI.
ba3zyeTbcss Ha TPUHIMIIT TOTO, IO KOXXHE OKpPEME IiANPHEMCTBO
MoOXe OyTH YCHIIIHMM B TOMY pasi, SKIIO BPAaxOBYE TYMKH 1
00’e€Hy€E 3yCHWIUIA BCIX CIIBPOOITHHKIB, TOOTO € COIIJIbHOIO
CHCTEMOIO
ToBapHCBKiCTh MOJISiTa€ B TOMY, IO MEHE/DKEp MOBHHEH BMITH CITIJIKYBaTHUCH,
HAJIArOJKYyBaTH KOHTAKTH, BIUIMBATH Ha JIOACH, BUCTYIATH
myOJIiyHO Tepex  CHIBpOOITHMKAMU 1 11032 MEKaMH  CBO€Q
opramizamii. Jlani ¢akTopu 3amexarh Bil TaJaHTY JIFOJWHH,
0COOJIMBOCTEH JKUTTEBOTO NUIAXY 1 BIACHUX 3ycHiib. OHOYACHO 3
IIUM BOHU MOXYTh 1 TIOBUHHI OyTH PO3BHHEHI BHACIIAOK LIMPOKO]
NPAKTUKH CIUIKYBaHHS

[TpakTuanO- BUSIBIIIETHCS Y 3JaTHOCTI 3HAWTH MPAKTUYHE 3aCTOCYBAaHHS KOXKHOT
TICUXOJIOTTYHUN PO3YM JIOMMHUA 3aJeKHO Big PpiBHA 11 OcBiTH, KBamidikamii Ta
IHIUBIyaTbHUX TICUXOJOTIYHUX PHUC. MEHEIKep MOBUHEH MAaTh
TaKi PHUCH, SIK TParMaTH3M, THYYKICTh Ta 3JaTHICTh MaTH CIIPaBy 3

HEBU3HAYEHICTIO
31aTHICTE 10 Ilepenbavae HasgBHICT, TMMOTPeOM 1 BMIHHA CaMOII3HAHHS,
camopeduiekcii 3MIACHEHHS OO0 €KTHBHOI CaMOOIIHKH. MeHemKep MOBUHEH

BiJJUyBaTH BHYTPILIHIO MOTpedy B 00 €KTHBHIM caMOOI[iHI, TOOTO
BHU3HAUaTH CUCTEMY KPHUTEPIiB BJIACHOI AISUIBHOCTI Ta MOPIBHIOBATH
3 HUMHM 3po0JIeHe, aHaIi3yBaTH BJIaCHI HEJIOJIKH 1 MPOPaxyHKH, a He
nepeKyaaTd BUHY Ha IIJUIETJINX, pealbHO OIIHIOBAaTH CBOL
3Mi0HOCTI, 3HaHHA 1 BMiHHSA. HeoOXi/IHOIO € OIliHKa i cepeqoBHIIA.
OruiHKa MOBUHHA 3/11MCHIOBATHUCS B PO3Pi31 TAKUX 3aIUTAHb:

- Yu BAanocs AOCAITH 3allJlaHOBaHOTO?

- Uu BC1 MO TUTaHU peamizyroThes?

- [I1o 3aBakae e()eKTUBHOMY JTOCATHEHHIO IUIaHIB?

- SIK1 1104 1 YOMY MOXKYTb ITPAILfOBaTH B OJIHI KOMaH/I1?
[Tcuxomnoriunuit TakT MOJISITa€ Y 3JaTHOCTI BU3HAYUTHU CTYIiHb, 0OpaTH CIIOCOOM BILJIUBY
Ta BIANOBIIHI (POPMH KOHTAKTIB 3 MIJJIETIUMHU

OpienTanig Ha MaiiOyTHE | MEHeIKep IMOBUHEH mepeadayatu MalOyTHe TpUHalMHI Ha
JIeKiIbKa POKIB BIEpe] JUIsl TOTo, 1100 CTBOPIOBATH MEPCHEKTHBH
JUTS TIPAIiBHUKIB, BU3HAYATH TI€PE]l HUMH HAMPSIMKH X MOXKITUBOTO
0COOUCTICHOTO 3POCTaHHS

Hyx cynepHunrsa Cy4yacHHUI KEpiBHUK TMOBHHEH BMITH JOOMBATHCS YCIIXy 3a YMOB
roctpoi  KoHKypeHuii. Twuck, sKkuifi CTBOpIOE MiXKHapoOJIHA
KOHKYpEHIIisl, 3MiHIOE (hopMyIy YCIiXy KepiBHUKa. BupimanbHum
(bakTOpOM y IiSUTBHOCTI CYy4acHOTO0 MEHeXepa Mae OyTH BMiHHS
BUTIPABIOBYBATH OUYiKyBaHHS BHUIIIOTO KEPIBHUIITBA, & HE TPYIOBHIA
cTax abo ocBiTa

He xoxna mioguHa, sika Ma€ BCl 3a3HAUY€HI PUCH, MOXE CTAaTU YCHIIIHUM
MEHEKEePOM. ['0JIOBHOIO € HASIBHICTh CyKYyMHOCTI CIIELIaJbHUX SKOCTEH, SKI MOXKHA
MOJUTUTH HAa TPU OCHOBHI IPpyNH: NpoQeciiiHi, 0COOMCTICHI Ta J1IOBI.
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Ilpogheciiini sakocmi xXapakTepusyrTh OyAb-SKOTO TPamMOTHOro (Qaxisiis,
BOJIOAIHHS HHUMH € HEOOXIHOI0 TepeAyMOBOI0 BHKOHAHHA HHUM OOOB’S3KIB
MeHemxkepa. Cepen 6a30BUX MpodeCiiHNX AKOCTEH MOKHA Bi3HAYUTH TaKi:

— BHUCOKHMI pIBEHb OCBITH, BHPOOHHYOTO JOCBiy, KOMIIETEHTHOCTI Y
BIJIMTOBITHIN TTpodecii;

— MIMPOTA MOTJISAIB, €pYAULIis, TTMOOKE 3HAHHS SIK CBOET, TaK 1 CyMIXHHUX cdep
JUSUIBHOCTI;

— MparHeHHs J0 MOCTIMHOIO CaMOBJIOCKOHAJICHHS, KPUTUYHOTO CHPUMHSTTS 1
NEPEOCMHUCIICHHSI HABKOJIUIIIHBOT A1MCHOCTI;

— MOIITYK HOBUX (hOPM 1 METO/11B pOOOTH, JIOITIOMOTa 1HIIINM, X HaBUaHHSI,

— BMIHHS IIJIJaHYBaTH CBOIO pOOOTY.

OpxHak KepiBHUKOM pOOJISTh JIOIMHY HEe TipodeciitHi a0o 0coOUCTICHI, a di106i
AKocmi — 3JATHICTh 3HAXOAUTH (y MeXKax KOMIIETEHIlli, HaJaHUX TOBHOBAXCHb)
HalKkpamuil MmiaxiJg A0 CUTyalliid, [0 BUHUKAIOTh Ta HAWKOPOTIIMN LUIAX JJIs
JOCSITHEHHSI METH, ONEPATUBHO MNPUKWMATH CaMOCTIMHI OOIPYHTOBaH1 pIIICHHS,
MOCIJOBHO 3a0e3rneuyroun iX BUKOHaHHS. Jlo 0a30BUX JIJIOBUX SIKOCTEM MOXHA
BIJJHECTH TaKI.

— YMIHHSI CTBOPUTH OpraHizailito, 3a0€3Me4nTH 1i AISUIbHICTh YCIM HEOOX1THUM,
CTaBUTHU 1 PO3NOJAUIATU Cepe]l BAKOHABLIB 3a/1a4l, KOOPAUHYBATH 1 KOHTPOJIFOBATH 1X
3/11IICHEHHSI, CTIOHYKaTH J0 Tpalii;

— CHEpriiHICTh, JOMIHAHTHICTh, YECTOJIIOOCTBO, IIparHEHHS JIO0 BIIAJIH,
0COOMCTOI HE3aJIeKHOCTI, JIACPCTBA, CMUIMBICTD, PIITydiCTh, HAIIOJICTIUBICTD, BOJIS,
BHUMOTJIUBICTh, 0€3KOMIIPOMICHICTh Y BiJICTOIOBaHHI CBOiX IPaB;

— KOHTaKTHICTh, KOMYHIKaO€IbHICTh, YMIHHS PO3TAlllyBaTH 10 ceOe JI0NIeH,
NEPEKOHYBATH B MPABWIHHOCTI CBOET TOUKH 30pY, IOBECTH 32 COOOIO;

— IJIECTIPSIMOBAHICTh, 1HII[IATUBHICTh, OTMIEPATUBHICTh y BHUPIMIECHHI MPOOIIEeM,
YMIHHS IBHUJIKO BU3HAYATH T'OJIOBHE 1 KOHIICHTPYBATHUCS HA HHOMY;

— BIANOBIAAJIBHICTb, 3JATHICTh KEepyBaTH CO0OO0I0, CBO€ID MOBEIIHKOIO,
pOOITHUKAMU, YaCOM, B3aEMUHAMHU 3 OTOUYIOUHUMHU;

— TIparHeHHsI 10 IEPETBOPEHb, HOBOBBEICHb, TOTOBHICTh HTH Ha PU3UK CaMOMY
1 BECTH 3a COO0I0 MiIETIINX.

[Ipodeciiine caMOBU3HAUEHHS MEHEIKEPIB CIPHUSE€ SKICHOMY BIJIOOpY
NPETeH/ICHTIB Ha I}0 pOJib 1 OJHOYACHO MiABHINYE €(EKTUBHICTb POOOTH BXKE
MPAIFOI0YHX.

B amepukaHchkux TMIKoiax Oi3HECY KaHAuAAT Ha OTpPUMaHHS cepTudikarta
MEHE/[)Kepa MOBUHEH MPOJIEMOHCTPYBATH CBOIO KOMIIETEHTHICTh Y TAKUX HANPSIMKAX:

1. Po3ymitu npupoy ynpaBIiHCHKUAX MPOIIECIB, 3HATH OCHOBHI OPTCTPYKTYPH,
dbyHKIIOHATBHI O0OB’SI3KK 1 CTUJII pOOOTH MEHEDKEPIB; MATH YiTKE YSBICHHS PO
BIIMMOBIAQNBHICTh MEHEKEpa, MPO PO3IMOILI  BIAMOBIAAIBHOCTI 3a PIBHAMH
yIpaBJIiHHS, a TAKOXK MPO CIIOCOOU MiABUILICHHS HOTO €(DEKTUBHOCTI;

2. 3HaTu 1H(}OpMaIIiiHY TEXHOJOTII0 1 3aco00M KOMYHIKaIIii, sIKI HeOOX1aH1 JJIs
KepyBaHHs [IEPCOHAJIOM, BMITH MMMCbMOBO 1 YCHO BUKJIAJIaTH CBOI AYMKHU;

3. byt KOMMETEeHTHHM Yy KepyBaHHI JIOJbMH, J000pi Ta MIATOTOBII
CIICLIATICTIB, SIKI 3JaTHI JI0 JiJepCcTBa 1 HOpMai3amii JIIJIOBUX 1 OCOOMCTHX
B3a€EMOBIJIHOCHUH CEpe/I T IJIETIINX;
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4. 3Hat 0COOJMBOCTI B3aEMOBITHOCHH MIXK (hipMOIO Ta ii KIIIEHTYPOIO;

5. Bonoaitu 3116HOCTAME 10 YIPaBIIiHHS PECYPCAMU;

6. MaTtu 31i0HOCTI A0 TUIaHYBaHHS 1 MPOTHO3YBAaHHA MAISUIBHOCTI (pipMu 3
BUKOPHUCTAHHAM TEXHIYHUX 3aCO01B;

7. YMITH OLIHIOBaTH OCOOWCTY NisUTbHICTh, POOWTH TMpaBUJIbHI BUCHOBKH 1
MiBUIIYBAaTH KBali(iKallilo, BUXOASYM 3 LHUX BUMOT 1 OUIKYBaHHUX 3MIH Y
MailOyTHbOMY

2. Pozeumok aominicmpamugHno-op2anizayiitHux aKocmeil meneoicepa

OnHrMH 3 OCHOBHUX SIKOCTEH € Op2aHi3amopcvKi 30i0Hocmi, PO3BUTKY SKUX
CIIPUSIOTh METOJM HaBYaHHS, 1HTEPAKTHUBHI OCBITHI TEXHOJIOTIi, I'pOBI TEXHOJIOT1],
KEMC-TEeXHOJIOT11, CIPsSMOBaHI Ha BMIHHS JIOTIYHO BHWIKJIQJATH CBOI JYMKH, BMIHHS
OCOOMCTO BHUCTYNAaTh 1 MPUHAMATH BIJIMOBIJATIbHI PIMICHHS Y HEBU3HAYCHHUX
CUTyaIisfX Ta 3BHYANHO JIOCBIiM, 3100yTHid y Xoai poOoTu. Bemuky ponb Bimirpae
BUKOPHCTAHHS B OCBITHHOMY ITPOIIECI €BPUCTUYHUX 1 TBOPUMX METOIB HABUAHHSI.

dopMyBaHHS OPraHi3aTOPCHKUX YMiHb Y MEHEKEPIB SIBJISIE COOOK0 CKJIaTHHMA
nporec, SKui mnependayae BpaxyBaHHA (akToOpiB, IO BIUIMBAIOTH Ha MOrO
€(EeKTUBHICTh, @ TaKOX MMOOYIOBY AISUIBHOCTI BIAMOBIAHO 1O MOTO0 CTPYKTYpH.
[{poMy B HAaOUIBIIA Mip1 CIIPUSIE:

— aKTHUBHA y4acThb Y CEMIHApax, JIEKIIsX;

— 3aHATTA M033ayAUTOPHOI0 poOOTOIO (CEKIlii, TYpTKH) a00 J0JaTKOBa poOOTa
3a CHELIaILHICTIO;

— BOJIOHTEPChKA Ta MPOEKTHA CIPSIMOBAHICTH JIISUIBHOCTI B TIPOLIECI OCBITH;

— MO€EHAHHS HAaBYaHHS 3 POOOTOIO, 10 PO3MIMPIOE MOKIUBOCTI CTYJICHTA IS
peasnizaliii TBOPYOTro MOTEHITIATy, PO3BUTKY KOMYHIKATUBHUX YMIHb.

VY cBOI#l AisSUTBHOCTI MEHEKEPH MOXKYTh BUKOHYBATH Pi3Hi poui (Tadi. 7.2).

Bumoru 0 TOro, IKUMHU SIKOCTSIMHU TIOBHHEH BOJIOJAITH KEPIBHUKIB, HA PI3HUX
PIBHSIX YIIpaBJIiHHA € pi3HUMHU. Ha HWKYMX pIBHAX y OUIBIIOMY CTYIEHI LIHY€EThCS
plLIyYiCTh, KOMYHIKAOE€IBbHICTh, JI€Ka arpeCUBHICTh; Ha BUILUX — HA NEpIIE MiCLe
BHUCYBA€TbCA YMIHHS CTPAaTEriyHO MMCIIUTH, OLIIHIOBATH CUTYaIlil0, BCTAHOBIIOBATH
HOBI 111111, 3A1MCHIOBATH MEPETBOPEHHS, OPTaH130BYBaTH TBOPUYUHM MPOLIEC MIJIETIUX.

[ToBeniHka MeHeKEpiB MOBUHHA BIAPI3HATUCS HAMOJETJIMBICTIO, TOTOBHICTIO
0 OTpUMaHHA Ta Tepenadi iHdopmalli, palioHAJIbHICTIO, TPYHOBOIO POOOTOIO,
CTapaHHICTIO 1 TOYHICTIO, YECHICTIO, CIPAaBEJIUBICTIO, TYMOPOM, MParHEHHSIM 0
KOHTAaKTiB, TOTOBHICTIO TPaBUJIBLHO pearyBaTH Ha OOTPYHTOBAHI 3amepedeHHs, a
TAKOX TOTOBHICTIO JI0 TMPUUHSATTSA pIllIeHb, CAMOKPUTHYHICTIO, CAMOKOHTPOJEM,
BIIEBHEHICTIO Y MaHEpi MOBEIIHKH, TAKTOBHICTIO, MTOBArol0 0 JIIOJEH, MO3UTUBHUM
BiJTHOIICHHSIM JIO CYTIEPHHUIITBA, OPIEHTOBAHICTIO HA JIOCATHEHHS TTOCTABJICHUX ITIJICH.

OTxe, BUMOTH JI0 MEHEKEpa € JOCUTh PI3HOMAaHITHUMH, OCKUTBKU:

— po0oTa MeHeKepa CKIAJAEThCs 3 KOMOIHAIIT IeKiTbKOX POJIeH;

— POJIi MEHEIXKepa Ha MPAKTHUIIl B3aEMO3aJICKH1 1 B3aEMOJIIIOTD;

— BQKJIUBICTb POJICH 3MIHIOETHCS 3aJIC)KHO BiJl piBHS YIIPABIIHHS;

— POJIi MEHEIPKepa BU3HAYAIOTh 00CAT 1 3MICT HOro poOOTH.

BaxxnuBuM € BU3HAHHS MEHEIKEpa, a came HOro aBTOPUTETY. ABTOPUTET

KCpiBHI/IKa Hepez[6aqa€ 3arajbHOBU3HAHUM BILJIMB Ha HOBe,Z[iHKy Hi,IIJIGFJII/IX 3aBJIsSKH
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floro ocobmuBocTsM 1 3aciayraMm. CKIIaJOBUMHU IIbOTO aBTOPUTETY € 3HAHHS CIIPABH,
YMIHHS TpUAMaTH TPOAyMaHi pIIICHHS, CHPaBEAJIUBICTh B OIUHIN MiIJIETIINX,
palfioHagbHa opraHizalis iX CHUIFHOI Mpalli, aKTUBI3aIlisl MPAIiBHUKIB Ta MOTHUBALIIS

1X 3yCHUJIb.

Tabmuns 7.2 — XapakTepucTHKa YOPaBIiHCBKUX pOJEH MEHeIXepa 3a

I'. MinnGeprom

Pois

Ormuc poui |

XapakTtep OisUTbHOCTI

MikocobucTicHi poti

lonoBHuit KepiBHUK

CHMBOJTIYHUI TOJIOBA BUKOHY€ 3BUYHI
000B’SI3KH TTPABOBOTO UM COIIAIIBHOTO
XapakTepy

i1, mo BU3HAYAIOTHCS
MOJIOKEHHSIM, KJIOMOTaHHS

Jinep

BiamoBigaabHUN 38 MOTHBALIIIO 1
AKTHUBI3AIIIIO MiUICTINX, HAOIp,
IiATOTOBKY MPAIiBHUKIB 1 OB’ sI3aHi 3
UM 000B’SI3KH

dakTU4HO yci ynpaBiiHChKI Ail
32 y4acTHO TiJICTIINX

CnonydHa JTaHKa

3abe3neuye poOOTY Mepexki 30BHILITHIX
1 BHYTPIIIHIX KOHTAKTIB 1 JDKEpeT
iH(hopMarii, mo HaAarTh iH(GOpPMAIIitO 1
HA/IaI0Th TMOCIYTH

JIucryBaHHs, y4acTs y
30BHIMIHIX Hapajax, iHIIa
poOoTa i3 30BHIITHIMH
oprasizarisiMu i ocodamu

[adopmaniiiai pomi

[pwuitmay iHpOpMarii

Opepxye cremianizoBaHy iH(QOPMAIIifO
(B OCHOBHOMY  TIOTOYHY) JUTS
BUKODUCTAaHHs B iHTepecax CIIPaBH;
BUCTYNa€ SIK LEHTP 30CEPeKEHHS
BHYTPIIIHBOI 1 30BHIMIHKOI iH(pOpMAIii,
110 HAJIXOJIUTh JI0 OpraHi3arfii

O06pobka Bciei momTH i
KOHTAKTH, ITOB’s3aHi TIepeBasKHO
3 oJlepaHHsAM iH(opMartii
(mepiognyHi BUAAHHS,
03HaOMITIOBAJIbHI TIOT3/IKH,
iHTepHeT, OeciJin ToIIO)

PoznoscromkyBau
iHdopmartii

[lepenae indopmario i3 30BHINIHIX
JoKepen abo Bifl iHIIMX JIFO/IeH WieHaM
opraizarii; yactuHa i€l iHpopMarii
HOCUTH (aKTHYHHH XapakTep, IHIIA
BUMarae inTepnperaitii gakris

Po3cuika momt B opranizarii 3
METOI0 OJIepKaHHs iHpopMartii,
BepOabHI KOHTaKTH JIJIs
nepeaayi iHdpopmarii miieranm
(ormsiam, Oecinn)

[IpencraBuuk iHpOpMarii

[lepenae indopmamio s 30BHINIHIX
KOHTAKTIB OO0 IIJIAaHIB, MOJITUKHU 1M,
pe3yJIbTaTiB poOOTH Oprasizailii, Ji€ K
EKCIEepT 3 MUTAHb IAHOI rarys3i

VY4acTh y 3aciJJaHHsX, 3BEPHCHHS
yepes MOIITY, YCHI BUCTYITH,
nepeaayva inpopmariii 10
30BHIIIHIX OpraHi3amii i iHImIX
ocib

Pouti, oB’s13aHi 3 IPUIHSATTSIM PillleHb

[lignpuemerrs

Bumykye  MOXKIMBOCTI y  Mexax
opranizauii i 3a 1 Mexamu, po3pooJste i
3allycKae MPOEKTH 3MiH, KOHTPOJIIOE
PO3POOKY ITPOEKTIB

YuyacTs y 3aciaHHsIX 3
00OroBOpEHHS cTparterii, aHalizy
CHUTYalil, 0 BKIIOYAE
IHIIIFOBaHHS a00 PO3pPOOKY
MPOEKTIB yJIOCKOHATICHHS
JISUIBHOCTI

Toii, 1o nmikBimye
MEPELIKOAH

BinmoBigae 3a xoperyBasbHI Jii, KOIU
oprasizariist Maec BAXJIUBI Ta
HECIO/IiBaH1 NEPEIIKOTU

OO0roBopeHHsI CTpaTeTiYHUX 1
MOTOYHHX MMUTAHb, BKIIIOYAI0YH
npobJeMu i Kpusu

To#, uio po3noaise
pecypcu

BignoBiganeHuil 3a pO3MOIT Pi3HUX
pecypciB  opranizaiii, mo (HaKTHYHO
roJsirae 'y TPUAHATTI ab0 CXBaJCHHI
yCiX 3HaYHMX pillleHb B OpraHi3amii

Cknaganns rpadikis, fii,
OB’ s13aH1 31 CKJIAJaHHAM 1
BHKOHAHHSIM OOKETIB,
porpaMyBaHHs pOOOTH
MIJIETTNX

Toit, XTO Beie MEPErOBOPHU

BignoBimanesHUil 3a TMPEACTABHUIITBO
opranisainii Ha BAKJIMBUX IEPEroBopax

Benennst meperoBopis
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Ponps MeHemKepa B CydacCHUX YMOBaX IOJISITA€ B TOMY, 1100 paHiliie, MOBHIIIE 1
rOIIe 3a 1HIUX 0aYUTH, 10 HEOOX1THO 3pOOHTH, 3HATH, SK II€ 31HCHUTH.

3. Po36umok couianbHo-ncuxo102iuHux AKocmei Meneoxcepa

ba30Bi comiaNbHO-TICUXOJOTIYHI SKOCTI MEHEIKEepa BHUSBISIOTHCA B HOTO
YMiHHI KepyBaTu co00I0.

Ynpaeninna coboro 0Gazyerncs, Hacamriepesl, Ha OO’ €KTHUBHIM OINIHII CBOIX
3M10HOCTE 1 HasBHUX 3HaHb Yy TEBHIN ramysi. HeoOXimHICTh B yIpaBiliHHI CO00I0
BUSIBJISIETHCSI TIOCTIMHO B MPOILIEC] TTOBCIKASHHOI KUTTEAISIILHOCTI, I03BOJISIE JTHOIUH]
peanizyBaTu cebe SK OCOOUCTICTh, TOOTO JOMaraTucs HaMidyBaHUX pYOEKiB,
cTaOUILHO UTH 10 METH.

OueBusIHO, IO caMe JIIOJIMHA, SKa BOJIOJIE CO0O0I0, MOXKE 3aliMaTH KepiBHI
nocaau, 3a0e3nedyBaTu cTadiIbHUN PO3BUTOK.

31aTHICTh YIPaBIiHHA COO0I0 HANOUIBIIE BUSBIISIETHCS B TAKMX CUTYyAIlISX:

— BUPILIEHHS CKJIaJHUX NPO0OJIeM B ONTUMAJIbHHUI TEPMIH;

— 3JIaTHICTh MOJI0JIAHHS TPYAHOILIB Ta CKIaJHUX CUTYaIlIl;

— paLiOHALHUI PO3MOALT 1 BAKOPUCTAHHS 4Yacy;

— miATpUMKa (I3UYHOTO 3J0pPOB’Sl Ta MOPAJIBHOIO JyXy Ha BIANOBLAHUX
napaMeTpax.

OuyeBHIHO, 1110 KepyBaTh COOO0I0 HANO1IBIIT HEOOX1THO B CKIAJHUX CHUTYaIllsX,
AK1 MIEPIOJMYHO BUHUKAIOTH B TIpolieci po6oTH, B moOyTi. JlJis 61ybi parioHaaIsHOTO
BUPIIIEHHST MPOOJieM HEOOXIAHO BMITU HE TIIBKH PAI[IOHATIEHO PO3MOAUIATA CBIN
4ac, a i MaTH CUJIy BOJII MOTO paIliOHaIbHO BUKOPUCTOBYBATHU. {111 11bOoro HeoOXiaHi
NeBHUI 00CST 3HAHB 1, 3BUYAWHO, (DI3UUHE 310POB’S.

VY uisioMmy MOKHA BU3HAYUTH TaKi XapaKTEPUCTUKHU JIFOJIMHU, 31aTHOT KEpyBaTH
coboro (Tabi. 7.3).

Tabmuus 7.3 — SIkocTi, 1110 BU3HAYAIOTH 3/[1I0HOCTI JIIOJIMHU B YIIPaBJIiHHI CO00I0

SIxocTi, 1II0 03BOJISIIOTH KEPYBATU COO0I0 SxocTi, 0 He JO3BOJISIIOTH KEPYBaTH COO0I0
OO0’ €KTHUBHICTD y CBOTX MOXKITUBOCTSX Hananast oOIIgHOK, $KI CBIAOMO HEMOKIMBO
BUKOHATH
PeanbHa oliHka HaBaHTaXeHb, HE NPUNAHATTS Ha | [IpuitHaTTs Ha cebe  NOBHOBaXeHb,  SKI
cebe TuX, Ki HEMOXKJIMBO BUKOHATH 00’ €KTUBHO HEMOKJIMBO BUKOHATH
[ocriiine mnpuainenHs yBaru 370poB’to  Ta | [locTiifHi JyMKH Mpo cBOi XBOpoOU, 3HEBAKAHHS
¢bi3uuHOMY CTaHy MOJKJIMBICTIO «IOAYMAaTWw» Tpo TNPODITaKTHKY

3JI0pOB’sl, MATPUMKY 3[IOPOBOTO CIIOCOOY KHUTTS
[IparaeHHs! 10 MOCTIHHOTO OBOJIOMIHHS HOBHMHU | YHHKHEHHS 3aiiBHX HaBaHTa)XCHb, MTOB’SI3aHUX 13

3HAaHHSIMH, CAMOPO3BHUTKY CaMOpO3BUTKOM
[IparnenHss 10 pamioHaNIbHOTO CHUIKYyBaHHS 3 | CIUIKYBaHHS 3 OTOYYIOUMMH, HE OOMEXKYHOUHChH
OTOYYIOUUMH JIFOJIbMU, KOJIETaMHU paMKaMU paliOHAJIbHOTO CIIJIKYBaHHS

[IparneHHss  paiioHalbHO  BHUKOPHUCTOBYBaTH | HEBMIHHSA CTEXHMTH 3a BHKOPUCTAHHAM 4Yacy,
poOouuit yac, BUAUISIIOUYM B 3arajJbHOMY OajlaHcCi | MOCTiiHE BIAUYTTs Opaky dacy

WOro akTUBHOI YaCTHHU Yac Ha BIIIIOYHHOK
Bucoka 3marHicTe mBHAKOI TiepeopieHTarii Ha | HeteprmumicTs 10  BTpar, HECIPOMOXKHICTH
TICBHI BUJIM 3aHATH cpuiiMaTH HeBIadi

HasBHictb MOYYTTS BJIACHOI rigHocTi, | BHyTpimHe HemoouiHiOBaHHS ce0e  BHCOKO,
BUpaXEHHS i1 BIAMOBIJAJIbHUM CTaBJIEHHSIM JIO | OCKUIbKM HAsIBHUM € PO3YMIHHS , IO poOoTa He
CIPaBH BHUKOHY€ETHCS HAJIC)KHUM YHHOM
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4. Po36umoK 0coOucmicHux ma MopaibHux aKocmei Mmeneoxycepa

OcobucmicHi aKkocmi MEHEIKEPIB TOJIATAIOTh B HASBHOCTI Oa)XKaHHS B MOBa3i.
BomnoniHHs TO3UTUBHUMH OCOOWCTICHUMH SIKOCTSMH € TIEPEIyMOBOIO YCIIITHOTO
KepiBHHUIITBA. J|0 HUX HalleXKaTh:

— ¢i3uyHE Ta ICUXOJIOTIYHE 3/10pOB’S;

— BUCOKHI piBE€Hb BHYTPIIIHBOT KYJIbTYPH;

— YyHHICTH, A0ANIHUBICTD, JOOPO3UUWINMBE BITHOLIECHHS 10 JTIO/ICH;

— ONTUMI3M, BIIEBHEHICTh Y COOI.

Cepen 3araibHOi CyKYMHOCTI OCOOUCTICHUX SKOCTEH MEHEIKepa CyTTEBY POJIb
BIJIIrpalOTh BOJLOBI SKOCTI. HaBiTh 3a HasBHOCTI BUCOKOTO PIBHS MpodecioHaI3My
Ta KOMIIETEHTHOCTI, MEHE/DKEp HE 3aBXIAM MOKE BMUIO Ta MPOIYKTUBHO KEPYyBaTH
KOJIEKTUBOM, TOJIOBHUM YMHOM 4€pe3 BIJICYTHICTh HAJIEKHUX BOJIbOBHX SIKOCTEM.

Bonst — 1e cBiioMe peryiaroBaHHS JIIOJAMHOIO CBO€EI MOBEAIHKU Ta IIsIBHOCTI,
OB’ S13aHE 3 MOJI0JIAHHSIM BHYTPIIIHIX 1 30BHIIIHIX MEPEUIKO/.

— IUIECHPAMOBAHICT — YMIHHS HIANOPSAKOBYBAaTH CBOI Jii MOCTaBJIECHUM
L1JI5IM, HAsIBHICTh YITKO BU3HAYEHUX LIJILOBUX OPIEHTUPIB y PI3HUX cPepax KUTTS;

— HAamoJIETJIMBICTh — YMIHHS MOOLII3YyBaTH CBOi MOXJIMBOCTI ISl TPHUBAJIOi
00poTHOM 3 TPYAHOILIAMH, 3HATHICTH CIPSMOBYBAaTH 1 KOHTPOJIIOBATH IIOBEIIHKY
BIJIIOBIHO 10 BU3HAYEHOI METH,

— CMUIMBICTh — YMIHHS MOAOJATH CTPax 1 UTH Ha BUIPABIAHUN PU3UK 3apajiu
JOCATHEHHS] METH, HE3BaXKal0UM Ha HeOe3MeKy ISl BIIaCHOTO OJaronoayyys.

— pIIIyYiCTh — YMIHHS MIPUAHSATH Ta BTUJIUTH B Y KUTTS MIBUIKI, OOIPYHTOBaHI
pIIIEHHS, 3/IaTHICTh B TOTPIOHUN MOMEHT BIIKUHYTH KOJIMBAHHS 1 CYMHIBH i pilryde
3YIMIUHUTHUCS Ha KOHKPETHIN METI Ta BU3HAYUTH CIIOCOOH 1 3aCO0H ii TIOCATHEHHS;

— 1HIIIATUBHICTH — YMIHHS MPAIFOBATH TBOPYO, JIISITH 1HIIIIaTUBHO;

— CaMOCTIMHICTh — YMIHHS HE MIJJaBaTUCS BIUTUBAM PI3HUX (AKTOPIB, SIKI
MOXYTh BIJIBOJIIKATA BiJ JIOCATHEHHS METH, KPUTHUYHO OI[IHIOBAaTH TOpaad Ta
MPOTO3HUIIIT IHIIMX, AISITH COUPAIOYHCH HAa CBOI MOIJIAIM Ta IEPEKOHAHHS;

— BUTPUMKA — YMIHHS HE 3BEpTaTH yBary Ta He NIJJaBaTUCS Ha BIUIMB JIIH,
MOYYTTIB 1 YMOK, SIKl 3aBaXat0Th 3/I1IICHEHHIO IPUUHITOTO PIIICHHS.

Hocute yacTto B mnpodeciiiHid AISTBHOCTI MEHEIKEp MOXKE CTHKATHUCS 3
HerependadyyBaHUMHU Ta HEKOHTPOJIbOBAHMMM OOCTaBHHAMHM, SIKI BHMAararTh Bij
KEepIBHHKA CAMOKOHTPOJIIO, BMIHHSI ONTAHOBYBAaTHU cede, 30epiraTu CroKiu.

BaxnuBe 3HaueHHsS M1 MEHEKepa Mae€ Taka OCOOWCTICHa puca, SK
BIIEBHEHICTh Y c001, MOB’s13aHa 3 HASBHICTIO y JIOJAMHU YITKOI METH Ta 3JaTHOCTI JI0
pilTyuux Aii [ ii TOCATHEHHS. 3 METOI0 PO3BHTKY JAHOT SIKOCT1 JIOIUTBHO: YHUKATH
HETaTUBHUX €MOIlI B TMPOIIECI MIJIOBOTO CIUIKYBAaHHS, YITKO BHUCJIOBIIIOBAaTH CBOi

JIYMKH, TPUMATHCS NPy KHBO 1 TPUBITHO, OyTH HAMOJICTJIMBUM 1 PIIIyYUM Y
JOCATHEHHI1 MOCTaBJICHUX II1JIeH, HE OOSITHCS TOMUIIOK.

JlocuTh BaXIMBUMH [JIi MEHEKEepa € MOpalibHi AKOCTi. Bumorm mo HHX
B1JI3HAYAIOTHCS PI3HOMAHITHICTIO, TOMY IO CKJIAJHOIO € MCUXIYHAa CTPYKTypa camoi
ocobu. Bonu HeoOXiaH1 J1s1 CTBOPEHHS Y KOJICKTHBI KJIIMaTy, SIKMH CIIPUSE PO3BUTKY
3I0POBUX MIKOCOOHUCTICHUX CTOCYHKIB, CBIJJOMOI JUCHMIUTIHU TPYJOBUX BiJHOCHH.
MopanbHO-TICUX14HI SIKOCTI 3yMOBIIOIOTH MOXJIMBICTh KEPIBHHMKA IPUBAOJIIOBATH
JIrozen no ceode.
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3HAUEHHS! MOPAJIBHUX PUC, peIyTalli MEHE/PKepa 3pOCTaE B yMOBaxX KOPYIILIi
Ta PO3BUTKY TIHBOBOI €KOHOMIKH B CYCITLILCTBI.

ba3oBuMH MOpanbHUMHU SKOCTSIMU MEHEDKEPA €:

— YECHICTh Ta MOPSAHICTD, IPABIUBICTD 1 IIUPICTh, CKPOMHICTD Ta POCTOTA,

— MPUHIUIOBICTh, PO3BHUHEHE MOYYTTS BIANOBIIAIBLHOCTI, BUMOTJIHBICTH 0
ce0e Ta IHIIUX;

— CIpaBeIJIMBICTh, JOOPO3WUIMBICTh, HEYNEPEIKEHICT, Ta TIoBara y
CTOCYHKaX 3 MiJIETJIMMHU, 3JaTHICTh CTBOPIOBATH Y KOJIEKTHUBI HACTPIH, KU crpusie
POIYKTUBHIN MisUTBHOCTI;

— 3HaHHS JIFOACHKOI TMCHUXOJOTIi Ta 1HAWBIAYaTbHUM MAXIT A0 MIAJIETVIUX 3
ypaxyBaHHAM IXHIX OCOOMCTICHHX @IapaMeTpiB: XapakTepy, TEMIIEPaMEHTY,
I[IHHICHUX OpPIEHTHPIB, 3JIaTHICTh CIPAIllbOBYBATHCS 3 JIIOJbMH 1 3HAHHS METO]IIB
€(eKTUBHOTO BIUIMBY Ha HUX;

— TOTOBHICTh JI0 HAJIarOJ)KEHHA KOHTAKTIB 3 MUIJIEVIMMH, MPAarHeHHS A0
3aXMCTY IXHIX 3aKOHHUX IHTEPECIB, TypOOTa MPO IXHI MOBCIKAEHHI TOTPEOH;

— 3/IaTHICTb JI0 CIIBIEPEKUBAHHS, 1IeHTU(IKAL] (YMIHHS TOJYMKH MOCTaBUTH
ceOe Ha MiCIIe 1HILOI JIIOAUHY 1 HOJUBUTHCA HA PoOIeMy 3 11 O3ULIIN);

— n1o0poTa, TAKTOBHICTh, BA3HAHHS YCHIX1B 1HIIUX;

— 00’ €KTUBHICTb, aJIEKBATHE CIIPUNUHATTA KPUTHKY;

— TEPIUMICTh Ta BBIWJIUBICTb, PO3CYIJIMBICTh Ta BPIBHOBAKEHICTH;

— KOMYHIKa0eIbHICTh, YMIHHS CITyXaTH Ta YyTH;

— PO3BHHEHE MOYYTTS TyMODY;

— TIOYYTTSI 0COOUCTOT BIIMOBIJAIBHOCTI, HAJIIAHICTb.

Menemxep Mae OyTH TOHKHUM TICHMXOJIOTOM, SIKHM BIJIKpUBA€ y TPAIIBHUKIB
BHYTpIIIHI CWJIM 1 3A10HOCTI, MPO $KI Ti, MOXJIMBO, 1 caMi HE IiJI03PIOBAIIH;
3acTepirae€ BiJ TOMIIOK, MATpUMye. Y poOOTI oMy 3aBakaTUMe HaAMIpHA
€MOI[IHICTh, SIKa BIUIMBAE HA XiJ MPUUHATTA pIIIEHb Ta 1X BUKOHAHHA. EMoiiHUN
KEpPIBHUK CXWJIBHHMI 10 IMITyJIbCUBHUX, HEOOTPYHTOBAaHUX [1{, 1HOMAL 10 IpyOOIIiB Yy
cniakyBaHHI. HaamipHa emolliiiHa Harpyra HEraTUBHO BIUIMBAE 1 HA IHTEJIEKTyalbHY
JISITIBHICT, 1 HAa B3a€EMOBIJTHOCHHU 3 KOJICGKTHBOM. Pa3oM 3 THM eMOIIHHICTH €
NO3UTUBHUM (AaKTOpOM B yrpaBiiHHI. [odyTTs cripustoTh MigHECEHHIO (I3UYHUX 1
JTYXOBHUX CHJI, ((OPMYBAHHIO 3aXOIUICHOCTI CIIPaBolo, 0€3 4Oro yCIiX HEMOKIUBUM.

BaxumBoto 111 MeHepkepa € BIACTUBICTh camopeduiekcii, ToOTo moTpeda i
YMIHHS CaMOITI3HAHHS.

TECTH

1. Ocoba, sika mae cneniajbHi NpogeciiiHi 3HAHHA Ta XOCBiJ yIPaBJIiHHSA
opraHizamisMu 1 HaliHATa A e(EeKTHUBHOIO YINPABJIiHHA pecypcamMu
oprasizauii, — ue:

a) BJIACHUK; B) MEHEJIKED;

0) HaliMaHUU TpaIliBHUK; r) npodecioHa.

2. OcHOBHI BHMOIM 10 MeEHeIXKepiB MOKHA MOJALIMTH HA JBAa OCHOBHI

a) 3HAHHS Ta HABUYKHW; B) OaKaHHS Ta IHTEPEC;
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0) cMaku Ta MOTpeOu;  T') 3HAHHA Ta 3BUUKHU.

3. 1110 i3 3a3Ha4YeHOT0 He € HEOOXITHUMH PHCAMM CYYaCHOT0 MEeHeIKepa?
a) Opi€HTAIIis HA JIFOJICH; B) 37aTHICTH 10 camopedIeKcii;
0) TCUXOJOTIYHUH TAKT; T') Opi€HTAIlisl HA MUHYJIC.

4. HasiBHiCTH MOTpPeOM Ta BMiHHA CAMONI3ZHAHHS, 3/1iliCHEHHSI 00’ €KTHBHOIL
CAMOOUIIHKH € MOSICHEHHSIM TAKO0I PUCH MEHeIKepa sK:

a) OpIEHTAIIIs Ha JIIOJICH; B) 3JIaTHICTH J10 caMOpedIIeKCli;

0) IICUXOJIOTIYHUHN TaKT; ') KOMIIETEHTHICTb.

5. SIka puca cyyacHOro MeHeI:Kepa nepeadayac o0i3HAHICTh KepiBHUKA B
OKpeMHUX acleKTax JisiJIbHOCTI opraHisauii, yBara g0 HaiMeHIIUX JeTajnei?

a) KOMIIETeHTHICTh, CTaBJICHHS 10 BUKOHAHHSI;

0) akTHBHA ColliajbHa ITO3HITIS;

B) OpI€HTALllS HA JIIOJIEH;

T') 3JJaTHICTh J10 caMopedieKcii.

6. SfIka puca cydyacHOro MeHeIKepa nepeadadyae, Mo Cy4yacHHil KepiBHUK
NMOBHHEH BMITH I0CATaTH YCHIXy 32 YMOB I'OCTPOi KOHKYPeHIii?

a) CTaBJICHHS JI0 BUKOHAHHS, B) aKTHBHA COIliajbHa TO3HIIIS;

0) opieHTallisl HA JTIOJICH; r) IyX CyNEpHULTBA.

7. SIki IKOCTi MeHezKepa XapaKTepU3ylTh HOro sik rpaMoTHOro (axiBus,
SIKMA BOJIOJI€ 3HAHHAMHU Ta BMIHHAMM, SIKIi € HeOOXiIHOI TNepeayMOBOIO
BUKOHAHHA HUM 000B’sI3KiB MeHeIKepa?

a) JIIJIOBI1 SIKOCTI, B) Npo(eciiiHi SKOCTI;

0) 0COOUCTI SIKOCTI; I') CyMICHI SIKOCTI.

8. 3naTHicTL 3HAXOUTH y MeKaX KOMIIETeHIii Ta HaJaHUX NMOBHOBAKEHb
HalKpamui miaxia 10 cutyauii Ta HAMKOPOTIUNHA NUIAX JJIS JOCATHEHHSI METH,
ONepPaTHMBHO NPUMMATH CAMOCTiIMHI OOIPDYHTOBaHI pillICeHHS, MOCJII0BHO
3a0e3Me4y04H iX BUKOHAHHS, — I1e:

a) nmpodeciiiHi IKOCTi;  B) PO3YMOBI SKOCTI;

0) AUIOBI AKOCTI; I') BOJIbOBI SIKOCTI.

9. 1o 6a30BuX AJIOBUX SIKOCTEH MeHeIKepa He BiTHOCSATh:
a) EHePT1AHICTb; B) IUJIECIIPSIMOBAHICTB;
0) BIAMOBIJAIBHICTh,  T') YyTJIUBICTb.

10. Po3BUTKY sIKHX 3di0HOCTell MeHeI:Kepa CHPUSIOTHL IHTEPAKTHUBHI
OCBITHI TeXHO0JIOTII, IFPOBi TEXHOJIOTIi, KelC-TeXHOJIOTII, CIPAMOBAHI HA BMiHHS
JIOTIYHO BHKJIAAATH CBOI JTYMKH, BMiHHSI OCOOMCTO BHUCTYNATH i NpUAMATH
BiANOBIAJIbHI pillIEHHS:

a) Opra”izaTopCchbKux; 0) pO3yMOBHX;  B) JUIOBUX; T) BOJbHOBHUX.
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11. 3aranbHOBM3HAHMH BIUIMB HAa TMOBEIiHKY MiAJerjJux 3aBAKHU
0CO0IMBOCTSAM i 3aC/IyraM KepiBHMKA — 11e:

a) aBTOPUTET; B) BJaja;

0) mmepcTBo; I') MalCTEpPHICTb.

12. 3pilicHIOl0MM JaHY PpoJib, MeHeIKep 3al0e3meuye poOOTY Mepexi
30BHIIIHIX | BHYTPIIHIX KOHTAKTIiB 1 Jxkepea iHdopmamii, MO0 HagawTH
iHgopmaniio Ta mocJayru:

a) CIoJIy4Ha JIaHKa, B) MpeICTaBHUK 1HHOpMAIIiT;

0) TOJIOBHMI KEpIBHUK; T) pO3MOBCIOKYBay iHpopMaIlii.

13. 3pilicHIOI0OYM JaHY PoJib, MeEHEIXKeEpP OJep:Kye creniajaizoBaHy
iHpopManio (B 0OCHOBHOMY NMOTO4YHY) JAJisi BUKOPUCTAHHS B iHTepecax CIPABH,
BHCTYIIA€ SIK LEHTP 30CepeasKeHHs BHYTPILIHbOI i 30BHIIIHBLOI iH(popMaNii, 110
HAJXOJAUTH 10 OpraHi3aumii:

a) CIOJy4Ha JIaHKa; B) NPEJCTAaBHUK 1H(OpMaIlii;

0) mpuiitmay iH(opmarii; I') pO3MOBCIOKYBay 1H(hOpMallii.

14. 3niiicHIOIYH JaHY POJib, MEHeIKep nepenae iHpopmauilo i3 30BHILIHIX
JsKepes a00 BiJ iHIIKMX JIKOeil YjeHaM opraHizauii:

a) CIIOJy4YHa JIaHKa, B) MpeJICTaBHUK 1H(OpMaIIii;

0) mpuiitmay iHdopmarii; T') PO3MOBCIOKYBau 1H(hOpMaIlii.

15. 3nilicHI0OI04YM 1aHY poJib, MeHeIKep BiNOBigae 3a KoperyBaJibHi i,
KOJIM OpPraHizauisi Ma€ Ba)KJIMBi Ta HecNoAiBaHi mMpoodJjemMu:

a) TOJIOBHUI KEPIBHUK; B) JIIKBIJJATOP MIEPEIIKOI;

0) mpuiimay iH}opmarii; I') pO3MOBCIOKYBay 1H(hOpMaLlii.

16. 3ailicHIOIOYHN AaHy POJib, MEHEIKEP € BiAMOBiIaIbLHUM 32 MOTHBALIIO
i aKTHBI3alil0 MmiVIerJux, Ha0ip, MiArOTOBKY NPaliBHUKIB i NMOB’sA3aHI 3 UM
000B’s13KH:

a) TOJIOBHUM KEPIBHUK; B) JIIKBIJATOP MEPEIIKO/;

0) miaep; T') MiANPUEMELTD.

17. 3niiicHIOIYH JaHY POJib, MEHEIKep BHIIYKYE MOMKJIUBOCTI Yy MexKax
oprasizamii i 3a i Me:xxkamMu, po3pooJisi€ i 3anMyCKa€ MPOEKTU 3MiH, KOHTPOJIIOE
PO3pPOOKY NMPOEKTIB:

a) TOJIOBHUI KEPIBHUK; B) JIIKBIJATOP MEPEIIKOI;

0) minep; T) MIIPUEMETID.

18. SIka BoIbOBa XapaKTEPUCTHKA 0COOUCTOCTI MeHeIKepa € YMIHHAM He
miiaBaTucsl BIVIMBaAM Pi3HUX (akTopiB, sIKI MOXYTHh BIiIBOJIKATH BiJ
JAOCSAATHEHHSI MeTH, KPUTHYHO OUIHIOBATH MOPAJAU TA NMPONO3UIII IHIIKUX, JAiITH
CNMPAKYUCh HA CBOI NMOTJISAIM TA MePEKOHAHHS

a) CAaMOCTIMHICTh, B) CAMOKPUTHUYHICTb;
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0) BIEBHEHICTh, T) IHIIIATUBHICTb.

19. CBinome pery/jiloBaHHsl JIIOAMHOI CBO€I MOBEIiHKH Ta isILHOCTI,
NOB’si3aHe 3 MOJ0JAHHAM BHYTPIlIHIX Ta 30BHINIHIX NMepemKox, — ue:

a) BiIaja; B) BOJIS,;

0) BIICBHEHICTD, T) IHII[IaTHBHICTb.

20. YMiHHA MeHemxkepa MOOiJIi3yBaTH CBOI MOMKJIMBOCTI JI TPHUBAJIOI
00poTHOM 3 TPYAHOIIAMM, 3AATHICTH CIPAMOBYBATH i KOHTPOJIIOBATH MOBEAIHKY
BiIOBITHO 10 BU3HAYEHOI METH — II€:

a) HaIoJerJIMBICTh; B) BOJIS;
0) BIIEBHEHICTb; I') IHILIaTUBHICTb.
INPAKTUYHI 3ABJIAHHA

3aBaannsa 1. CkinamanHs pe3tome s ceOe, K MpalliBHUKA, SIKUM Oaxae
OTPUMATH BAKAHCIIO HA MIANPUEMCTBI. BU3HauTe 1is cebe miaAnpueMcTBO, Ha IKOMY
Bu 0 xorinmm mnpamoBatu. IlinrotoBTe mpe3eHTalilo cede SK MOTEHIIMHOTrOo
MEPCIIEKTUBHOTO MPAIliBHUKA.

3aBaaHHs 2. YsBITh, III0 BU KEPIBHUK KOMIIAHII, sIKa 31TKHYJACS 3 KPH30I0.
Bam HeoOximHO po3poOMTH cTpaTerito BUXOy 3 Iiei cutyartii. JlaiiTe BiamoBial Ha
3allUTaHHA:

1. SIxi OCHOBHI IPUYMHU KPU3H Yy Bl KOMITaHii?

. SIx1 mep1i KpoKH B 3poOuTe [uisl cTal1Ii3anii cuTyanii?

. SIx BY nJ1aHy€Te€ MOTUBYBATH NIEPCOHAN Y CKJIAIHUI Tiepion?

. SIx1 pecypcu BaM OTPiOHI 715 peasti3alii Baloro riany?

. SIk BU OLIIHUTE PUBUKHU U MIATOTYETECH JO MOXKIMBUX HEBAAY?

. SIK1 KOpOTKOCTPOKOBI LIl BU MTOCTABUTE NEPE COO0I0 Ta KOMAHI00?
. SIx BU 1HpOpMyBaTUMETE NAPTHEPIB 1 KIIEHTIB PO Balli Aii?

. SIx BU OIIHUTE YCITIX BaIIoi CTpaTerii yepe3 6 MicsIiB?

0N N bW

HUTAHHA A KOHTPOJIIO

. OOrpyHTYiiTe CKJIaJJOB1 MOJIEJII Cy4aCHOTO MEHEKepa.
. SIkumu (hakTOpaMu BU3HAYAETHCS MPOdeciiiHa KOMIIETEHTHICTh MEHeKepa?
. SIxi mpoeciitHi TKOCTI MEHEeHKepa € IEPETyMOBOIO HOTO YCITiXy?
. BU3HauTe KI1104OB1 XapaKTEPUCTUKH YCIIITHOTO MEHEIKEepa.
. Y3arajipHiTh HaWBAXXJIMBIIIII J1JI0B1 SKOCTI Cy4acCHOTO MEHEeKepa.
. IIpoanamnizyiiTe Ba)JIMBI OCOOMCTICHI Ta COLIQJIBHO-TICUXOJIOTIYHI SKOCTI
MEHeKepa.
7. Sxi poni 3M1MCHIOE MEHEIKEP B MPOIEC] CBOET NISUTBHOCTI?

OO WN PR

PexomenaoBana jgiteparypa: ocHoBHa: 1, 3, 4; nonarkosa: 2-4, 7.
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TEMA 8
PO3BUTOK MEHE/KEPCBKOI'O IOTEHIIAJIY

Meta: BU3HAYUTH CYTHICTh TOHSTTS «IOTEHITIA» MEHEIKEpa, y3aralbHUTH
OCHOBHI HOTO CKJIaJIOBI, 3’sICyBaTH Oap’€pH MO0 PO3BUTKY MOTEHITIATY MEHEIKEPY,
JOCTIANTH BIUTMB TBOPUOCTI Ha €()EeKTUBHICTh POOOTH MEHEIKEpa.

Kio4oBi MNOHATTA: TOTEHINATI, KOMMETEHINl, «OUTl KOMIPI», «30JI0TI
KOMIPIII», «CHHI KOMIPII», «40PHI KOMIpIIi», TBOPYUH MTOTEHITIAJ.

IUVIAH
1. CyTHICTB, BUM 1 HAIIPSIMU PO3BUTKY MEHEIKEPCHKOTO MOTEHIIIATY.
2. bap’epu 110710 pO3BUTKY MOTEHIIIATY MEHEKepa.
3. TBopuicTh B poOOTI MEHEKEpPA.

1. Cymuicmes, 6udu i Hanpamu pO36UMKY MEHEOHCEPCbKO20 NOMEHUIAy

VYenix IisyIbHOCTI HIANPUEMCTBA 0arato y YoMy 3ajieXHUTh Bl MPOQeciiHuX
3110HOCTEN MEHEIKepa, Horo 34aTHOCTI peani3yBaTu CBI MOTEHIIa] Y TOBHINA MIpi.

TepMiH «nomenuian» y MUPOKOMY CEHCI O3HAYaE JKEPEIO MOKIMBOCTEH,
3ac001B, SIKI MOXYTb OyTH NpPHUBEAECHI B 110, BUKOPHUCTAHI Uil BUPIIIEHHS Oy/ab-
SKOTO 3aBJaHHs a00 JOCATHEHHS TIEBHOI METH; MOJKJIMBOCTI OKpPEMOi 0co0wu,
CYCHIJIbCTBA, IEPKaBU B NIEBHI 00J1aCTi.

Ilomenyian — 11e CTyniHb OTYXKHOCTI 200 CYKYITHICTB 3ac001B, JKepeia, 1o €
B HAsIBHOCTI Il MOOLTI3aIlli, JOCATHEHHS IIEBHOT METH, 3A1MCHEHHS TIJIaHy, PIITCHHS
Oyb-sKO1 3a/1a41, MOXKJIUBOCTI OKPEMOT 0COOH.

Ilomenuian menedxncepa — 1ie 3HAHHSA Ta YMiHHS (MHCTEITBO) BHUKOHYBATH
npodeciitHo poOoTy y cdhepi MEHEHKMEHTY.

YMiHHS OOTpYHTOBYBAaTH Ta yXBAJIIOBATU PIMICHHS y CHUTYyallisX, IS SIKUX
XapaKTepHI BUCOKA JIMHAMIYHICTh 1 HEBHU3HAYEHICTh, BHUCOKAa 1H(OPMOBAHICTH 3
MUTaHb PO3BUTKY Traiy3l y SKId Npalroe MiANPUEMCTBO, 3JATHICTh YIPABISTH
pecypcamu, TIUTaHYBaTH 1 MPOTHO3YBaTH poOOOTY MIANPUEMCTBA, BOJOMIHHS
cnoco0aMy MIABUILIEHHA €()EKTUBHOCTI YMIPABIIHHS, YMIHHS BUKOPUCTOBYBAaTH
cydacHy 1HGOpMaIlIiHy TEXHOJIOT10, 3aC00M KOMYHIKAIIIT 1 3B’ 3KY.

OnHyM 3 HAaWBAKIIMBIIIMX ACMEKTIB, 110 XapaKTepU3ye MOTEHIal MEHEeIKepa
€ 3JIaTHICTh TpaIlOBAaTU 3 JIIOJbMH 1 yIpPaBIsTA CaMUM COOOIO, a caMe, BHUCOKE
BITUYTTSI 00OB’SI3KY 1 BIJIAHICTh CIIPaBi, YECHICTh y BITHOCHHAX 3 JIFOJBMU Ta JOBIpa
710 TapTHEPIB, YMIHHS YITKO BUCJIOBIIIOBAaTH CBOI AYMKH 1 IEPEKOHYBATH.

EdexTuBHicTh (QYHKIIIOHYBaHHS MiJMPUEMCTBA HAIMOJIOBHHY 3aJICKUTh BIJ
1HTEJICKTyaJIbHOTO TIOTEHIN Ty, KBamidikarii, 3110HOCTeH, HABUKIB CHEIIaTICTIB, Ha
50% BHU3HAYA€THCS BKIAJECHHSAMHU y MaTepiaibHl pecypcu. ToMy HallBaXJIMBIIIUM
€JIeMEHTOM KOHKYPEHTHHX TMepeBar Tiei abo 1HIOI TocmogapchKOi CHUCTEMHU €
JIOJIMHA, SKa BTUIIOE COOOI0 BJIACHUKA JIIOJACHKOIO KamiTaly, TBOpPLS HOBUX
MPOJIYKTIB Ta TEXHOJIOTIH.

EdexTuBHICTh MiSUIBHOCTI  MIAMPUEMCTBA BU3HAYAETHCA  NPOQECIHHUMU
3M10HOCTSIMU KepiBHUKA (MEHEHKepa), HOro yMIHHSIM peali3yBaT CBif MOTEHIAI B
MOBHIM Mipi, aJeKBAaTHO pearyBaTH Ha yMOBU 30BHIIIHBOTO CEPEAOBHUINA, IO
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MOCTIMHO 3MIHIOIOTHCS, €()EKTUBHO MOETHYBATH TEXHOJOTII0O MEHEKMEHTY, a TAaKOX
3aiiMaTUCA  TOCTIMHUM  HApOIIyBaHHSAM  CBOiX  3M10HOCTEH, MOXKIHMBOCTEH
(camoynockoHamoBarucs). MosxHa 3p0OUTH MOPIBHSUIIBHUN aHai3 CyTHOCTI OHSATTS
BH3HAYCHHS NOTeHITiaa (Tadi. 8.1)

Tabmuns 8.1 — CyTHICTh OHATTS IIOTEHITIAI

ABTOp BH3HAYCHHS 3MiCT BU3HAYEHHS

Mapxkos B. H. [ToTenmian sik ICUXOJOTIYHUI (PEHOMEH, IHTETPAITBHO OMUCY€E (EHOMEHHU
MOTHUBIB 1 3ai0HOcTel. 3miOHOCTI 1HAMBIZA BiAOOpaXarOTh B I[LOMY
BUIAJIKY BXE peaji30BaHM{ TOTEHIIaJ, a MOTHBAIis OCOOM BH3HAaYae
MOJIAJIBIIN TIEPCIEKTHBHA PO3BUTKY MOTEHIIaNy (Hepeaai3oBaHa YacTHHA
MOTCHINATTY).
[Totenmian € 6a30BO0 1HIWBIIYalbHOK XapaKTEPUCTUKOIO, CTPHIKHEM
0co0W, € IHTETPATHHOI0 XapaKTEPUCTUKOIO PIBHS 0COOOBOT 3pIIOCTI, KUK
BiIoOpakae Mipy mojoiaHHs oco0oro 3agaHux oOctaBuH. [Ipu npomy
0CcOOOBHI MOTEHINIANT € CTIMKOI CYKYHHICTIO OCOOMCTHX BIIACTHBOCTEH,
HAaKOMUYECHUX JIIOAMHOIO B MPOLIECI KUTTEAISITBHOCTI 1 00YMOBIIIOIOUHX 11
3JIaTHICTh (MOXKIIMBICTB) JI0 ONITUMAJIBHOTO 3/IIHCHEHHS JTisTBHOCTI.
[ToreHiian BUSBISEThCS B IBOX 30HAX. 30HA aKTYaJIbHOTO PO3BUTKY — 1€
MMOTOYHHI PiBEHb PO3BUTKY 3/1iI0HOCTEH 1 HOBOYTBOPEHB 1HIMBI/IA, TOI 5K
30Ha HANOJIMIKYOrO PO3BUTKY BHUCTYIA€ SIK IMOTEHIIA]T PO3BUTKY, 30HA
MOJKITUBOTO 3POCTaHHSI.
[ToTeHmian — 1e CyKYIHICTh MOXJIMBOCTEH 1 3MI0HOCTEH JTIOAMHM IS
OCBO€EHHS PO(DeCiitHOT TISITBHOCTI Ta BAOCKOHAJICHHS B HIH.

JleontneB 1. A

Burorcekuii JI. C.

Bemnuko C. B

VY mporeci hopMyBaHHS Ta peaiizallli MOTeHIiay ocoOJMBa yBara IOBHHHA
NPUAUIATHCS MOPAJIbHO-TICUXOJIOTIYHUM  SKOCTSIM, YIPABIIHCHKUM  310HOCTSIM,
€MOI[ITHO-BOJILOBUM SIKOCTSAIM, MI3HABAJIbHUM 1 IHTEJIEKTYaJbHUM SIKOCTSM, DPIBHIO
npodeciiiHOT KOMIETEHII].

Ta6nuns 8.2 — CkaJ0oB1 MOTEHIIATY MEHEIKepa
OmnucoBa oIliHKa
3aBaaTKu, 3410HOCTI, TAJIaHT;

BapricHa oniHka
JOLIKUIBHUM TepioJl 1HBECTyBaHHS; 3400YyTTS

3HAHHSA 1 IHTEJICKT;

JIOCB1Jl yIIPaBIiHCHKOI AiSITBHOCTI,

MUCJIEHHS (YMIHHS YITKO Ta apryMEHTOBaHO
BHPaXKaTH CBOI IyMKH);

piBeHb 1H(HOPMOBAHOCTI;

BiJIIAHICTH CIIPaBi, YECHICTH, CIIPABEAIUBICTE;

BOJIOIHHS npuiioMamu e(hEeKTUBHOTO
rOCTOIaPIOBAHHS;
piBeHb  HeQOpMaJIbHUX  3B’SI3KIB,  KOJO

CHUIKyBaHH; chepa MOTHBAILLIT;
BOJIOJIIHHST TPHUAOMAaMH CaMOMEHEKMEHTY;

BUKOPUCTOBYBAaHUMU CTHUIIb yIpaBIIiHHS;
CTYyMiHBb amanramii 110 HOBUX  yYMOB
TOCIIOIaPIOBAHHS

CepeNHbOI OCBITH;

npodeciiiHe HaBUaHHS; BUTPATH Ha 3100yTTH
BUIIOI OCBITH;

BUTpPATH Ha MiABHIIEHHS KBamidikamii (KypcH,
ceMiHapy, CTaKyBaHHS 1 1H.);

BUTPAaTH Ha CHCTEMAaTH4YHy CaMOOCBITY;
nepeniaroroBka abo 3m00yTTS  A0JATKOBOI
OCBITH;

BKJIQJieHHS y (I3MUHUN CTaH yHOpaBIiHIA
(BUTpaTM Ha BIANOYMHOK, HPOQiIaKTUKA

XBOpoO 1 MenuyHe OOCIYyroBYBaHHS) TEPMIH
OKYITHOCTI IHBECTHMLIA B JIIOJACHKUI 1/ab0
IHTENIEKTyaIbHUHN KaImiTall yIpaBIiHII;

HOpMa BiJIaui HA CAMOIHBECTHIIII B MOTECHIIAI
MEHeDKepa.
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Ha nisyipHICTE MEHemKepa 1 CTYMmiHb HOTro e(EeKTHUBHOCTI BIUIMBAIOTh
OPUPOKEH] YNHHHUKHU (310HOCTI, TaJaHT, MHUCIEHHS, MaM’sTh) Ta HAOyTI (3HAHHS,
HaBHYKH, MpoQecioHai3M), sSKIi MOXHAa BW3HAYUTH SK KamiTal, BUTPAYCHHUA Ha
dbopMyBaHHS OCBIYEHOI, TPO(DECIIHO MiATOTOBIECHOT Ta 370POBOI JIFOIUHH.

[Tpodeciiinuii moTeHIian MeHemKepa 3a0e3neuye ePeKTUBHICTh HOTO
TISUTBHOCTI 1 pealti3aliio yrnpaBmiHCbKUX (QYHKIIH. CTpyKTYpHO TakKWi MOTEHIAT
YTBOPIOETHCS 3  IHAWBIAyaJbHOI  YOPaBIIHCHKOI  KOHIIEMIIi, YMNPaBIIHCHKOT
M1JTOTOBJICHOCT1, MOPAJIbHO-TICUXOJIOTIYHUX SIKOCTEH, YIPaBIIHCHKUX 310HOCTEH,
€MOI[IHO-BOJILOBUX ~ SIKOCTEM, TI3HaBaJbHUX Ta IHTEJEKTYaJIbHUX SIKOCTEH,
KOMYHIKaTUBHUX 3/110HOCTEH.

Kaxxyun mpo moTeHIian KepiBHHMKA, MpO WOro 3AaTHICTh B IEPCIEKTHBI
BUPIIITYBaTH CKJIaJHI YIOPaBIIHCHKI 3ajadi, B MEpIIy 4Yepry HEOOXITHO OI[HUTH
PIBEHb PO3BUTKY MOTO YIPABIIHCHKUX KOMIIETEHIIIH.

B ymoBax eKOHOMiKH, 3aCHOBAHOI Ha 3HAHHSX, MOKHA BUJIUTUTH YOTHPHU PIBHI
npodeciiiHoi koMneTeHli (axiBLiB:

1) «30moti xomipmi» («higher-levely), siki 31aTHI TeHEpYBaTH 1 peali3oByBaTH
HOBI 1/1€1 Ta 3HaHHS, 1110 CUCTEMHO PEIHBECTYIOTh Y CB1M MOTEHIIIA;

2) «Oimi KomipIti» — (axiBIi-CIIeIiadicTH 3aTHI J0 aJanTarlii HOBUX ITiIXO/IiB
Ta BHKOPHUCTAHHS HAsBHUX 1€l 1 po3poOKM BaplaHTIB TBOPYOI'O 3aCTOCYBaHHS
B)KMBAHHS CTApUX YCTOSHUX MOJIENEH O HOBOTO 1H()OPMAIIfHOTO KaiTaly;

3) «cuHI KOMIpI» — THUOOBI (axiBIli-ClIEIiaNiCTH, SKI BOJOIIIOThH
CTaHJAAPTHUMH METOJIMYHUMH MIJAXOJaMH 1 3[aTHI JO peajizallii 3aJaHoi mporpaMu
TUTIOBUX MPODECIMHUX i;

4) «gopHi komipii» («low-level») — HegOCTaTHRO KBaTi(hiKOBaHI CIEIiaTiCTH
3/IaTHI JIMIIIE JI0 TIKOHTPOIBHUX (hparMEeHTApHUX JTii.

[ToTeniian MeHemKepa HE MOXKHA PO3IIISAIATU K MOTEHINAT OKpPeMoi ocoow,
0e3 B3a€MO3B’SI3Ky MOro 3 TNOTEHIAJIOM MIiANPUEMCTBA. B yMoOBax pHHKOBOI
E€KOHOMIKH Ta JKOPCTKOI KOHKYpEHIIli MisTbHICTh MEHEKepa HacuueHa Oe3Nivdio
€KOHOMIYHUX, OpraHi3alliiHMX 1 COLIaJbHO-TICHXOJOTIYHUX CTpeciB. BoHH
CTBOPIOIOTH MEPEAYMOBH JIJIs1 BAHUKHEHHS TAKOTO SBUIA K «BUTOPAHHS.

HIBuakicTh «BuropaHus» (Tad. 8.3.) 3aJIeXKHTh BiJl 0COOOBUX SKOCTEH.

Ta6nuis 8.3 — KOMIOHEHTH «BUTOpaHHs MEHEHKepa

Ewmoritine Jlenepconamizaitis [Tonmxena poboya
BHUCHAKCHHSI MIPOTYKTUBHICTh
Businsierbes y [ToB’s13aHa 3 BUHUKHEHHSM 0aii1yKO0TO, BusiBisieTbesl B TOHMKEHHI
BITUYTTSIX HEraTUBHOI'O BIJHOIIEHHS 10 JIFOIEH. OLIIHKH CBOET KOMIIETEHTHOCTI
€MOIIIfHOTO KoHTakTu cTaroTh 3HEOCOOICHUMH 1 (Y HETaTUBHOMY CIIPHHATTI
MepeHanpy>KeHHs 1 dbopmanbHUMH. HeratuBHi ycTaHOBKU cebe sk mpodecioHana),
CITyCTOIIIEHOCTI, CIIOYATKy MOXYTh OyTH IPUXOBAaHUMH, HE3aJJ0BOJICHOCTI CO00¥0,
BUYEPIIaHOCTI MpOTe, MOTIM PO3APATyBaHHS CTa€ OUIBII | 3MEHILIEHHS I[IHHOCTI CBO€ET
EMOIIIIHUX pecypciB MTOMITHHM, 10 TPU3BOJIUTH 10 TisTbHOCTI. BusiBNsieThCS
KOH(JTIKTIB 0ail Ty ICTh 10 poOOTH
Jlromu 3 MEHIIIOIO CAaMOJIOCTATHICTIO, HETOBAPHCHKI,  EMOIIIHO  HECTIHKI,

IMITYJIBCH1 1 HETEPIUISIYl OUTBII CXHIIBbHI 10 PO3BUTKY «BUTOpaHHSD». Mae 3HaueHHS 1
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aTMocdepa Ha BUPOOHHUIITBI, «BUTOPAHHS» PO3BUBAETHCS paHIIIE, SIKIIO MEHEIKep
MOBHICTIO MOTMJIMHEHUN CBO€I0 POOOTOIO (TPYAOTOMIK), MOCTIHO NMEPEeBAHTAXKCHHI.
CraH «BUTOpaHHS» PO3BUBAETHCA, HE MPOSBISIIOYNCH MPOTATOM TPUBAJIOTO Hacy, y
3B’A3Ky 3 UMM JOLUIBHO MEPIOJWYHO aHaNi3yBaTH BUHUKHEHHS MOTO CHUMITOMIB 1
CBOE€YACHO MPHUMMATH 3aX0J AJISl TIOMEPEKEHHS IbOT0 CTaHy 1 3HUKEHHSI MOTHBIB
710 BUKOHYBaHOI Mpo(deciiHO1 AisITbHOCTI.

Ycemix, 3a3BuYail, 30UIbIIye MOXIHUBICTh MEHEIKEpa KOHCTPYKTHUBHO
BUKOPHCTOBYBAaTH CBOIO €Heprito. barato MeHemkepiB BUIPOOOBYIOTh €MOIIHE 1
NICUXIYHE 3aJI0BOJICHHS BiJl TBOPYOIrO MOIIYKY 1 BIAJIOr0 MOJAOJaHHS mpodiieM. 3
1HIIIOTO OOKY, aBTOPUTAPHUN PEKUM POOOTH 1 CUCTEMATUYH] TPYAHOILI MOXKYTh PaHO
YU T13HO BUKJWKATH BHUCHAXXEHHsS (I3WYHUX 1 TBOPUHUX CHI. TOMy HEOOXIJTHO
IparHyTd PETEIbHO PO3MOJAUIATA CBill poOouuii Yac, pPO3IIHIOIYH HOro sK
OpraHiYHUI pecypc 1 T0OMBATUCS ONTUMI3AIlll CIIBBIAHOMIEHHS CBOIX MOMJIMBOCTEN
1 ICHyIOYMX HAaBaHTAKEHb.

BaxxnuBuUM € 3/1IHCHEHHSI OLIIHKY MOTeHUIany. Mo)XKHa BUIIIUTH «OIHUCOBHID 1
«PO3PAXYHKOBHI» ni0X00uU 00 oyinku nomenyiany meneoxcepa (Tadm. 8.4).

Tabmuis 8.4 — MeToau OIiHKY MOTEHITIATy KepiBHUKA

MeTton CyTHicTh CnpsimyBaHHs IlepeBaru Henomniku
[[IxanyBaHHs Ominka BuBuenus i [IpocroTa BigHocHa
npodeciifHux, TiSUTBHOCTI OLlIHKA PO3paxyHKiB, Cy0’ €KTUBHICTD

IOBUX 1 KEpIBHUKIB 3 ISIIBHOCTI MO>KJIUBICTE BU3HAYEHHSI
0CcOOMCTUX IIOTJISAly IEBHUX KEpIBHUKIB Ha OTPUMAHHS KpUTEPIiB, 1X

AKOCTEN BUMOT, K1 OCHOBI KpUTEpIiB, | MiJCYMKOBOIO | MUTOMOI Baru Ta

HeoOX1/1H1 B SIK1 HA OB I (y3araJbHEHOTO) 3HAYYIIOCTI
KOHKpeTHiH chepi LIHHI1 U1 MIOKa3HUKa, IKUH
e(eKTUBHOI MO>KHa MTOPIBHSTH
USIIBHOCTI 3 aHAJIOTTYHUMHU Y
THITUX
KEpiBHHKIB
Xponorpadii AHami3 3micty Buznauenns Binnocna Benuka
camodoTtorpadii, | mparli KepiBHUKA MMATOMOI Baru MpOCTOTA TPYAOMICTKICTh
MOMEHTHHUX OKpEMHUX JOCHIIKEHHS 1
CIIOCTEPEIKEHD ornepanin HU3BKUH pIBEHb
MPOTATOM THUIIOBOCTI
pobodoro aHs JaHUX
KepiBHUKA
InTepB’roBanHs | BuBueHHs cTuito OtpumaHHs OtpumaHHs Cy0’exTUBHUHI
yIpaBIiHHA 1 JaHUX JUIS JTaHUX JUIS XapaxkTep
SKOCTI KHUTTS MOPIBHSIHHS aHaJizy «3 OTPHUMAHOL
KepiBHHKA JUSUTBHOCTI MEPIINX PYK» iHpopMmanii 1
KEpIBHUKIB CKJIQJIHICTb ii
TiANPHUEMCTB 00poOKH

«OnucoBUil» MIIX1J IPYHTYETHCS HAa PI3HOCTOPOHHIN CYKYITHOCTI MIJIXOMIB 10
CTPYKTYpHd OCOOHM Ta TPAKTy€ TMOHATTS TOTEHI[aNy, SIK CYKYITHICTh BHUMOT, SIKUM
MOBHHEH 3a/I0BOJILHATH i7calbHUN KepiBHUK. BHUABUTH KOHKPETHI BHMOTH IO
KepiBHUKA MPAKTHYHO HEMOKJIMBO, OCKUTLKH BOHH HE MOXYTh OyTH OJIHAKOBUMH 32
BCIX YMOB, a BU3HAYAIOTHCSA CEPEIOBUINEM, B SKOMY HOMY JTOBOAUTHCS TIPAIFOBATH.
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«Po3paxyHKOBHI» MIJIX1J 10 KaTeropii MOTEHINany MEHEIKepa IPYHTYEThCS
Ha MaTepiaJIbHIN OIIHIII HOTO JIFOICHKOTO KaIliTaly, SSKHA CKJIaIa€ThCs 1] BIUTHBOM
Cy0’€KTUBHUX 1 00’ €EKTUBHUX 06Me>I<yBaqu
3acTocyBaHHS p13HOMaH1THI/IX METOJIB JTOCIIPKEHHS J[03BOJISIE I[OCTOBlpHO

BHUBYHNTU TeOpeTI/I‘-IHl 1

MpaKTHYHI

ACIICKTHU OLIIHKI/I

1 pean13au11 HOTCHHlaJIy

KepiBHUKA. IcHye HEOOXiNHICTh amanTamii TPaJAWIiHHUX METOJIB JOCIIKEHb [0
Cy4aCHHMX YMOB 1 3aCTOCYBaHHS HETPATUIIIITHIX METO/IIB JOCTIKEeHHS (Tadm. 8.5).

Tabnuis 8.5 — AIropuT™ OILIIHKY MOTEHINATY KEPIBHUKA 1 HOTO peaizarii

Eram mocmimkeHHs

Mertoau mociimKeHHs

PesynbTatu

ITocranoBka MerH 1 3aBIaHb
JIOCHIDKEHHS

- METOJI EKCIIEPTHUX OIIHOK
- IEAYKILiS Ta THIAYKILsS

BusiBnenns npo0ieM, mocTaHOBKa
METH 1 3aBAAHb JOCIIIKEHHS

BusnaueHHs 006’exTy, TpeaMery,
00’eMy 1 mepiomy qOCTiKEHb

- METO/T TEPMIiHOJIOTI9HOTO
aHami3zy
- CTPYKTYpHO-(YHKI[IOHAIEHUH
aHai3

Konkperusanisi OCHOBHHUX MOHSTB,
a TaKoXX yMOB, MO (OPMYIOThH
MOTEHIIia MEHeKepa

Po3po6ka MeTOONKY TOCTiKEeHHS | - JeAyKIlis Ta IHTYKITsA dopmyBaHHS ONITHMAIBHOTO
- aHAJTI3 1 CHHTE3 Ha0Opy METOIIB JOCIIHKCHHS

30ip 1 mepBuHHa ~ 0OpOOKa | - aHAJII3 1 CHHTE3 CrBopeHHss 0a3u  JaHuX JyId

iHbopmarii MOJANIBIIOT iX 06pOOKHU

OriHka YMHHUKIB 10 BIUIMBAIOTH | - METOA MapHUX MOpiBHAHP Ha | OmiHka YMOB o0y ToBH

Ha TIpaIfio KepiBHUKA OCHOBI 0araToOBUMIpHOTO IIKa- | MPIOPUTETHOTO PSIYy YHHHHKIB 110
JyBaHHS CTYNEHIO X BIUIMBY Ha pobOTYy
KepiBHUKA
OmiHka HOTeHLially KEpiBHUKA 1 | - IIKalyBaHHA  mnpodeciiHux, | BusBieHHS OCHOBHHX JoKepen
Horo MoTHBaIii 10 e(EeKTUBHOI | IIJIOBHX Ta OCOOMCTUX SKOCTEH HAJIXOKEHD 1 HanpsIMiB
mparii - METOJWKAa  OLIHKA  PIiBHS | BUKOPUCTAHHS JOXOIB
MOTHBAL1

O1igka METOIIB

poboTH

byHKIin i

- camooTorpadis, XxpOHOMETPAK,
CTIOCTEPEKEHHS

Orinka isUTBHOCTI KEPIBHHKIB 3
MOTJISiAy  TEBHUX  BUMOT,  SIKi
HEOOXiZIHI B KOHKpETHiH cdepi
iSUIBHOCTI

Ominka BWTpar mpareaaBns Ha
(dhopMyBaHHSI Mpaili KepiBHUKA

- pO3paxyHKOBO-IHCTPYKTHUBHUIA
METO/I, EKCTICPTHHUX OIIHOK

Busnauenns ONITHMAJIbHUX
3ac00iB 1 IBULIEHHS
e(eKTUBHOCTI POOOTH KEepiBHHKA,
3aB/ISIKH BUKOPHUCTAHHIO

MPOTPAMHO-TEXHIYHUX
KOMIUIEKCIB 1HAMBIIyabHOTO a0
KOJIGKTUBHOI'O KOPHCTYBaHHSI

Po3pobka crpaterii ¢opmyBaHHS
opraHizariifaoi KyJIbTypHU
MeHeDKepa

- a0CTpaKTHO-JIOTIYHUN METOJ]

OriHKa 1HHOBALIHOHOI AISVIBHOCTI
KepiBHHKIB

2. Bap’epu w000 pozeumky nomenuiany meneodrcepa

bap’epamn Ha TUIAXYy PO3BUTKY MOTEHIIATYy MEHEIDKEPY B OCHOBHOMY €
cy0’eKTUBHI 0OMEXKyBaul MOXKJIMBOCTEH 0COOH, SIK1 MEPEIIKOKAIOTh €(hEKTHBHOMY
KEPIBHUIITBY KOJEKTHUBOM. J{0 HUX BiTHOCATBHCS:

1. Henonik BiacHuX igei, po3Muti ocoOucTi MiHHOCTI. CydacHa KOHIIEMITis
YCHIIIHOTO YMPaBIIiHHS B I[JIOMY OpIEHTOBAaHA Ha TaKi IIHHOCTI, K €(EKTUBHICTb,
peanizaliio NOTeHLIaNy MPaliBHUKIB 1 3pOCTal04y TOTOBHICTh O HOBOBBE/ICHb.

2. Husbka 3pmatHicTh (OpMyBaTH KOJEKTHUB, TOOTO HEBMIHHS CTBOPUTH B
KOJIEKTHUBI JIPY>KHIO, JOBIPUY 1 TBOPUY OOCTAHOBKY.
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3. BiacyTHicTh OpraHizatopchbkoro 4yTTsa. MeEHEIKepoBl IMOBUHHA OYTH
BJIACTHBA NICUXOJIOT1YHA BHOIPKOBICTH, TOOTO BiH MOBMHEH MIBUAKO PO3YMITH CHIIbHI
Ta caabKi CTOPOHM 1HIIOT JIOAMHM; MaTH MPAKTUYHUI ICUXOJIOTIYHUHN CKIIAJ PO3yMY
(BUKOPUCTOBYBATH ME€PEBAry 1HIIOI JIOAUHUA Ta POOUTH 1€ TICUXOJIOTIYHO TAKTOBHO).

4. Hemosik TBOPYOTO MiAXOIY.

5. 3ynuHeHudl caMOpO3BUTOK. MeHeIKepH 3/aTHI JOCATTH 3HAYHHUX YCHIXiB B
CaMOPO3BHUTKY, MTPOTE JESIKI HE 3MOXKYTh IMOJ0JIATH CBOI CITAOKOCTI 1 TpaIfoBaTH HAJl
BJIACHUM 3POCTaHHSIM.

6. Huspkuii piBeHb KyJbTYypH Tpalli. o TUX mip, MOKH MEHEIKEPU CEpHO3HO
HE OIIIHATh €(EKTUBHICTh TOTO, SK BOHHU YMPABISAIOTH IHIIUMHU, iM HE JOOUTHCS
BHUCOKO1 €(DEKTUBHOCTI TIpalll BiJl HUX. MeHeKep 3aBXK/I1 MOBUHEH OyTH FOTOBUH 10
Henepen0ayeHuX OOCTaBUH, YMITH 3HAXOJWTH TMPABUJIbHI PIIIEHHS B TaKHUX
CUTYyAIIisiX 32 HAKOPOTIIHNiA Yac.

7. HeBminHs BmuBatu Ha Jmoaeil. Ilpore pgeski MeHeIXKepu HeE3IaTHI
oTpuMatu Oa)kaHy MIATPUMKY 1 B pe3yJIbTaTl HE MOXKYTh 3a0€3MeUnTH HEOOX1IHI IS
ycrixy pecypcd. BoHM CXWibHI 3BMHYBadyBaTH 1HIIMX B TOMY, IIO Ti JI0 HUX HE
MPHUCITYXaIOThCA, HE BBAXKAIOTH 1X JOCUTH BIUTMBOBUMU.

OOMeXeHHS B AisJIbHOCTI

v v v

O0’exTHBHI IToTeHuiaja KoJIEeKTUBY: Cy0’exTHBHI
00MeKeHH: kBaumiikaris i MOTHUBALIS 00MeKeHHS
MMOJIITUYHI; CIIBpPOOITHUKIB, 0co0u: 3aBIATKU,
COIlIAJIbHI; TeXHiuHe, iHpopMaIriiiHe, IHTEIIEKT,
€KOHOMIYHI; HOPMAaTUBHO- KBasTi(ikaris,
HaIllOHAJIbHI; 3aKOHOIaBYE JIOCBIZl, MOTHBH,
perioHalbHi 3a0e3IeUCHHS BIK, 3/IOpOB’ 1,
CITOCIO KUTTS

Pucynok 8.1- OOMexeHHs y AisUIbHOCTI MEHEKepa

Bynp-siki 3HaHHA 1 YMIHHA BHSBJISIOTBCS B pealbHUX AisiX. CTOCOBHO
MEHEKEPIB 11€ BIOYBAa€ThCs 00 y BUTIISAII 3MIHU 3MICTY POOOTH (IO BUKOHY€ETHCS
Ta 3JIIACHIOETHCSY) a00 opM poOOTH («IK BUKOHYEThCS Ta 3MIUCHIOETHCSY). TOOTO
6yz[b-;11<1 3HOB OTPHUMYBaHI 3HAHHS, YMIHHS 1 HAaBUKH HEMHHYY€ BEAYTb JO
iHHOBaIl. Y Oyab-skii (QyHKIIoHANBHIN cdepi (BUPOOHHUIITBI, MApPKETHUHTY,
¢dinaHcax, KaapoBiii pobOOTi) crmpoba KepiBHHKA MIABUIIUTH €(EKTHBHICTH Mpalli
HEMUHYYe BUMArae 3MiHU MTOBEIIHKH KOJIET.

Ha sxanp, cydacHi MEHEIKEpPH B CBOIM OLIBIIIOCTI HE BIJMOBINAIOTh CY4YaCHUM
BUMOTaM TOCIOJAPIOBAHHS ISl YCHIIIHOT A1sUTbHOCTI oprauizaitii. [le roBoputs mpo
HEJIOCTaTHIA piBEHb 1X MOTHBAIll /0 MIABMUINCHHS KBamidikallii, a JeKOJH 1 Mpo
cnabky npodeciiiny MmiAroToBKy 1 HEBMIHHS OyTH Mpaiie3jaTHUM, BiJICYTHICTh YITKO1
JIOTIKM IOAO0 MOJAJBIIOTO PO3BUTKY CBO€I Kap’€pu, HEBMIHHS peajli30ByBaTHU CBIii
MOTEHITIAJI Ta MOJAJIbIIIe CAaMOBJAOCKOHAJIEHHS ceOe He TIIbKH sIK mpodecioHana a i

SIK OCOOMCTOCTI.
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VY 1uioMy 3 METOI0 BUSIBIICHHS MOXJIMBUX OOMEXeHb Ta 0ap’epiB PO3BUTKY
MOTEHLIaly MEHe/PKepa JOLIIBHO CcHUcTeMaTH3yBaTH 0a30Bi  CKJIagoBI  HOTO
dbopmyBanns (Tabdm. 8.6).

Tabmuis 8.6 — Cxknanosi popMyBaHHA MOTEHIIATY MEHEKepa Ha IPUBATHOMY

i IITPUEMCTBI
Cknanosi XapaKTepUCTHKH
xepena - cUcTeMa 0COOMCTHX LIHHOCTEH 1 IHIUBIAyaTbHUX CBOEPIIHUX CIIOCO0IB iX peaizaii;

- criocobn, GopMH 1 CTPYKTypa OpraHizamii AisUTbHOCTI, IO YTUTIOIOTH AEAKi IIHHOCTI, ¥
TOMY YHCJIi 1 0COOHMCTI MIHHOCTI KePiBHUKIB MiAPUEMCTB;

- ySBJICHHS TPO ONTUMAIBHY 1 JOMYCTUMY MOJENb TOBEAIHKH CHiBpOOITHHKA B
KOJICKTHBI, sIKa BigoOpakae ccTeMy BHYTPIIIHIX IPYIOBHUX IIHHOCTEH, 110 CKIIATUCS

HImsaxu - JIOBIFOCTPOKOBA IMpaKTHYHA MisSUIBHICTB; MiSUIBHICTH KEpIBHWKA a00 BIIACHHWKA (BJIacHA
KyIbTypa);

- mTy4yHe (QopMyBaHHS oOpraHiz3aliifHOl KyJabTypd (axiBLUAMH KOHCYJIbTAI[IHHHX
oprasizariii;

- TPUPOAHHWN BimOip HaWKpamux HOPM, MpPaBWI 1 CTaHAAPTIB, 3aIPOIIOHOBAHUX
KEPIBHUKOM 1 KOJICKTHBOM

Etanu - BU3HAUEHHSI MiCil i JIpUEMCTBA,
- BU3HAYE€HHS OCHOBHMX 0a30BHX IIIHHOCTEM;
- ¢dopMyBaHHA TPABWJI TOBEIIHKMA TPAIiBHUKIB ITiIPUEMCTBA, BUXOASIYM 3 0a30BHX

IIHHOCTEI;
- OTHC TPAUIIIH i CHMBOJIIKH, IO BiOOpaXar0Th BCE MepeTiueHe BUILE
[HCTpyMEeHTH | - yHIBepcalbHa 3HAKOBO-CHMBOJIIYHA CHCTEMa, IO BKIIOYa€ 3HAKH, CHCTEMY

ineHTHdIKALT MiIPUEMCTBA;

- cucTeMa KOMYHIKallii («odiriiiHa» MoBa MiANPUEMCTBA, PI3HOMAHITHI MOBH, CHCTEMa
He()OPMAIBHOTO CITIIKYBaHHS);

- TOCTiiHA POTallisi KepiBHUKIB i 3araJibHe HaBYaHHS NPaIliBHUKIB

®dakTopu 3MiH | - /1is 30BHIIIHHOTO CEPEIOBHUINA KOPTIOPALIii;
- opraHizaiiiina Kpusa;

- 3MiHa KepiBHUIITBA;

- CTaJlisl pO3BUTKY MiJIPUEMCTBA

3. Teopuicmy 6 podomi menedxcepa

HaiiBaxmBimmM KepeaoM KOHKYPEHTHHX TepeBar MeHeKepa B Cy4acHHX
yMOBaxX CTa€ SKICHO HOBa pOJIb TBOPYOrO TpAIliBHUKA, SKUA 00 €aHYE
IHTEJICKTyJIbHAM  KamiTal Ta po3poOHMKA HOBHX 1H()OPMAIIHHUX TIPOIYKTIB
(Texnomnoriit). KpeatuBHuii xapaktep HaWOUIBII MPOTPECUBHUX (POPM OPIEHTYE Ha
oprasizailiro AisSUTbHOCTI HE Ha OCHOB1 HaKa3iB KEPIBHHKA, a HA OCHOBI BHYTPIIIHBOI
Y3TOJIKEHOCT] OPIEHTUPIB 1 TParHeHb CIiBPOOITHUKIB.

BiamoBinHO OfHIEIO 3 TOJOBHUX MpobiieM (hopMyBaHHS TBOPYUX 3a10HOCTEH
CyYaCHHUX MEHEKEPIB € PO3BUTOK iX JJEPCHKUX SKOCTEH 1 0013HAHOCTI B MUCTEIITBI
YOpPABIIHHS, YMIHHS MOOUII3yBaTH Jitojed Ha e(ekTUBHE pIlIeHHS 3ajad,
BUKOPUCTOBYIOUM Pi3HI IHCTPYMEHTH yNpaBliHHA. be3 miAnpueMHUIBKOrO TajJaHTy
KepiBHUKA 1 0€3 0COOJMBUX SKOCTEM MEHeIKepa MOOLII3yBaTH JIIOJIEH HEMOXKIIUBO.
3HaHHS 3aKOHOMIPHOCTEH, 10 BUHUKAIOTH B CTPYKTYpl PUHKOBHUX MEXAHI3MIB, a
TAKOX aHali3 CTaHy €KOHOMIKH, PECypCHOIrO MOTEHIaly, PIBHS KUTTS HACEJICHHS
J03BOJISIIOTh BU3HAYUTH KOHTYPH MapaIMrMu HOBOI MOJIEN1 YIIpaBJIIHHS.

bes3nia mpobneM 1 TpyaHOMIIB, MO CTOATH TMepea OaraThMa MiANPHEMCTBAMU
BUMYIIy€E MEHEKEPIB TMPUCTOCOBYBATHCS JO peaiiili eKOHOMIYHOTO IKUTTS,

BUKOPHUCTOBYIOUM PI3HOMAHITHI MEXaHI3MH NPHUCTOCYBaHHA. TajmaHT MeHemKepa
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MOJIATa€ B TOMY, 10O B HETUIIOBUX CHUTYyalllIX YMITH yXBaJIOBAaTW HECTaHAApPTHI
pillIeHHA TpU MiHIMaIbHIA TpynomicTkocTi. OnHaK, AN yOpaBiiHHSA HE JOCHUThH
nepenOaueHHs 1 ycBimomsieHHs. [loTpiOni 1mie 3HaHHSA, 1 MOMIOHO IO TOTO SIK
XYJOKHUK MYCUTh BUBYATH 3aKOHH BUIIPOMIHIOBAHHS CBITJIa 1 MOEIHAHHS KOJBOPIB,
aJIMIHICTpAaTOp MYCHUTh JOCKOHAJO TMi3HABaTH XapaKTep marepiany, HaJ SKUM BiH
npamoe. Ha 1yMKy HayKoOBIIS, yIPaBIiHHS HAa3MBAIOTh MUCTELITBOM camMe TOMY, IO
BOHO I'PYHTY€TbHCS HE JIMIIE Ha TPyOOMy eMITipu3Mi, a i Ha JOCATHEHHSIX HaYKH.

VY cywyacHOMY pO3yMiHHI YHpaeiiHCbKe MUCHIEYmEo — 1€ CUCTeMaTHU30BaHI
TEOPETUYHI y3araJbHEeHHS PO Kpallli 3pa3Kku (€TajoHu), IPUHoMH, METOAH Ta 3aco0u
YCHIIIHOT KEPIBHOI ISJIBHOCTI, PO3BUHYTE BMIiHHSA, 3 OJHOr0 OOKYy, €(pEeKTHBHO
BUKOPUCTOBYBATH TEOPETUYHI 3HAHHSI, 4 3 THIIOTO — JISITH B TUX CUTYALISX, ISl SIKUX
HayKa yMpaBIliHHA 1€ HE BUPOOUIIa HEOOX1THUX PEKOMEHIAIliH.

MucTtenTBo ympaBiIiHHS KOMIUIEKCHO XapaKTepU3y€e TBOPUY YIPABIIHCHKY
JISUTBHICTD, SIKA MOKa3y€e pojb IHIMBIAYyalbHUX SIKOCTEH MEHeIKepa Ta CTUJIb MOro
poOOTH B AOCATHEHHI MOCTaBJICHUX LUIeH. TyT HalOLIBIIOrO 3HaYEHHSI HAOyBaIOTh
pO3BMHEHA  IHTYIlIA, JOCBiJL TBOPYOI  [ISUIBHOCTI, BHCOKa  OCBIYEHICTb,
npodecioHai3M, KOMYHIKaO€IbHICTh, BIAMOBIAHUNA TUI MUCJIEHHS, PINIYYiCTh,
HIIIATUBHICTh. MUCTENTBO YHOPABIIHHA TAaKOX MPOSIBISETHCS Yy CTWI POOOTH
MEHEKEpPA, CHIIKYBaHHI HOTO 3 JIOJIbMH, Y 3110HOCTAX 10 HE(POPMAIbHOIO BILUIMBY
Ha nigiernux. Came  MHCTENTBO — YNOPABIIHHA  BHU3HA4Ya€  CHIBBIJHOIICHHS
dbopmanbHOTO 1 HehOpMaTBHOTO yMpaBIiHHS, (POPMYBaHHS aBTOPUTETY MEHEIKEpa 1
IPOSIB MOTO JJEPCHKUX SIKOCTEH.

OkpiM TOTO, MHCTEITBO YIIPABIIHHS MPOSABISIETHCS TAKOXK y MeETojax 1
npuiioMax po3poOKH YMPaBIIHCHKUX PillleHb, MIX0/1aX 0 OIIHKH, aHaJi3y MpobiieM
BUOOpY 1 OOTpYHTYBaHHS Kpalloro BapiaHTy pIIMIEHHS Cepel  MOMIJIMBHUX
IbTEPHATHUB.

OTxe, MUCTEITBO YIIPaBJIHHS — II€ CILJIaB OCBITH, JOCBIY M 1HAWBITYyaTbHOCTI
TBOPUYOi OCOOUCTOCTI.

JiAnpHICTD MEHEeIKepa, SKWW TMpalioe TBOPYO, BOJOJIE MHUCTELTBOM
YOpaBIIHHS, XapaKTepU3Y€EThCA MIAMPUEMIIMBICTIO, MOCTIMHUM TMOIIYKOM HOBHUX
MOXJIMBOCTEH Yy cdepl EeKOHOMIKH, TEXHOJOrIH, OpraHi3auiiHoOi CTPYKTYpH,
BUKOPHUCTAHHS TMOTCHIIIMHUX MOJIMBOCTEH TPYJOBOTO KOJEKTUBY 1 KOXXHOTO
BUKOHABIIS 30KkpeMa. CrpaBkHs MHCTEIbKa MaiCTEpHICTh KEepiBHHKA TOB’s3aHa 3
HOTO JIEPCHKUMHU  SIKOCTSAMH, TBOPYOIO IMIPOBI3AIl€l0, yMIHHAM MpUHAMATH
pallioHaJbH1 PIIIEHHS B yMOBaX PpU3HMKY 1 MiHIMyMy iH(popMalii, 3 ypaxyBaHHSIM
MPSIMUX 1 ONTOCEPEIKOBAHUX, B3AEMOTIOB SI3aHUX 1 B3aEMOOOYMOBJICHUX (DaKTOPIB.

Po3BUTOK TBOpUOTO MOTEHIIATy MPAIIBHUKIB B MEXaX IEBHOI opraHizaiii
noTpedye HasBHOCTI Jijnepa. HaitObuibmr mpocTuM Ta €(PEKTUBHUM METOJIOM €
oprasizairisi i MPOBEICHHS HU3KUA CEMIHAPIB 3 HECTAHAAPTHOTO MUCICHHS. SIKIo B
oprasizailii € KepiBHUK BHCOKOTO paHry, 3alajeHui 11e€l0 TBOPYOCTI, BIH MOXKE
«3apa3uT» THIIMX 1 CTATHU JIJEPOM MPOIECY B PO3BUTKY TBOPUYOTO MOTEHIANTY B
opranizaiii. Ileli kepiBHUK He OOOB’SI3KOBO IIOBUHEH BOJIOAITH BUHATKOBUMH
TBOPYUMH 310HOCTSIMU, IS HHOTO BAXJIMBIIIMMH € OPraHi3aTOpPChKi 3710HOCTI Ta
EHEepriiHICTh, a came:
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— MOTHBOBAHICTh Ta 3alllKaBJEHICTh y TBOPYOCTI, ajie¢ HE OOOB’A3KOBO
BOJIOJIIHHS TBOPYMMH HABUUIKAM;

— CHepriiHICTh Ta OpraHi3aToOpPChKi 3/110HOCTI;

—nepeOyBaHHA Ha JOCHUTb BHCOKOMY PpIiBHI B iepapxii ympaBiiHHS Ta
OJIHOYACHE BOJIOAIHHS JOCTaTHHOIO KUIBKICTIO 4Yacy Ta €Heprii Ha po3poOKy 1
BIPOBAHKCHHS TIPOTPaM Ta MPOEKTIB;

— KOMYHIKa0elbHICTh, 3[aTHICTh HAJAroXKyBaTH TICHHUN 3B 30K MK PI3HUMH
JIAaHKaMH OpTaHi3allii Ta OKPeMHUMH IpaIliBHUKaMH, BOJIOIIHHS JapOM IepEeKOHAHHS;

— HasgBHICTh KOMAaHJM OJHOJYMIIIB, BMIHHS IMIJATPUMYBAaTH B HUX BHCOKY
MOTHBALIIIO.

OTtxe, TAEPCTBO — 1€ 37ATHICTh JIIOAUHU (MEHEIKepa) ePEeKTUBHO BILUIUBATH
Ha OKpeMi OCOOMCTOCTI i IpyIH, CIPIMOBYIOUM 1XHI 3yCHIIISL HA JOCSTHEHHS IIlJIeH
oprasizariii.

TECTHU

1. Crynminb noTyHOCTi a00 CyKymHicTh 3ac00iB, [Kepeja, W0 € B
HAsIBHOCTI AJ1s1 MOOiji3amii, JOCATHEHHSI MEeBHOI MeTH, 3AilCHEHHS ILIAHY,
pilieHHA OyAb-AKOI 3a/1a4i, MOKJIMBOCTI OKpPEeMOi 0cO0H, — 1e:

a) KOMIIETEHTHICTb; B) MOTEHITIa;

0) OaxaHHS; r) npodeCloHaTI3M.

2. HaiiBaxuBIilIMM eJIEeMEHTOM KOHKYPEHTHHMX mepeBar Ti€i a0o iHmoi
rocnoAapcbKoi CUCTEMH €:

a) JIIOJMHA, SIKa BTUIIOE€ COOOI0 BJIaCHHKA JIFOACHKOTO KaIliTary, TBOPIS HOBUX
MIPOJYKTIB 1 TEXHOJIOT1H;

0) mammHa, siKka BTUIIOE COOOI0 OCHOBY KalliTally, TBOPIIST HOBHX MPOIYKTIB Ta
TEXHOJIOT1H;

B) MPOAYKIlisA, sIKa BTUIIOE COOOK OCHOBY KamiTaly, € pe3yJbTaToM
BUKOPUCTaHHS TPAJAMLIIIHUX TEXHOJIOT1;

) MOCIYyTH, SIKI BTUIIOIOTH CO0OI0 OCHOBY KamiTally, € pe3yJbTaToM
BUKOPUCTAHHS TPAJAMLIIITHUX TEXHOJIOT1H.

3. Ha nisisibHicTh MeHepkepa i CTyniHb i10ro e)eKTUBHOCTI BIUIMBAIOTh:
a) MPUPOJIKEH1 Ta HA0Y Tl YNHHUKH;

0) MpUPOHKEH1 Ta MTYYH1 YAHHUKH,

B) MaTepiaibHi Ta (HiHAHCOBI YNHHUKY;

T') IPUXOBaHI Ta ICHYIOY1 YAHHUKH.

4. Cepen piBHIB npodeciiiHoi kKomneTeHIii (paxiBIiB B yMOBaX eKOHOMIKH,
1[0 32CHOBAaHAa HA 3HAHHAX, 3a3Bu4al HE Buaiiasiorn:

a) «4epPBOHI KOMIpII»;  B) «O111 KOMIPII»;

0) «CUHI KOMIpII»; I') «40pHI KOMIPIII».

5. flkmii piBeHb mnipodeciliHOi KoMIeTeHLiI B YMOBaX €eKOHOMIiKH,

3aCHOBAHOI Ha 3HAHHAX, G¢opmyroTh ¢axiBui, sIKi 34aTHI TreHepyBaTH |
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peanizoByBaTH HOBI igei Ta 3HAHHSA, CHCTEMHO PeiHBeCTYHYM iX Yy CBiH
noTeHuiaa?

a) «30JI0T1 KOMIPIII»; B) «O1111 KOMIpIII»;

0) «CHHI KOMIpIIIY; T) «4OpHI KOMIPIII».

6. Slkmii piBeHb mnpodgeciiiHoi KoMmeTeHUii B yMOBaX eKOHOMIKH,
3aCHOBAHOI HAa 3HAHHAX, (opMyIOoTh (axiBui-cneniajgicTu 37aTHI 10 axanTamii
HOBHX MIiAXOAIB Ta BUKOPHCTAHHS HASIBHUX Iiged i po3poOku BapiaHTIB
TBOPYOI0 3aCTOCYBAHHSI CTAPUX YCTOSIHUX Mojiesieil 10 HOBOro iHgopmaniiiHOro

Kamiranmy?
a) «30JI0T1 KOMIPIII»; B) «O1J11 KOMIPII»;
0) «CHHI KOMIpIII»; T') «4OPHI KOMIPIII».

7.51knii  piBeHb mpogeciiiHOI KoMIeTeHLii B YMOBAaX eKOHOMIiKH,
3aCHOBAHOI HA 3HAHHAX, (POPMYIOTh THIIOBI axiBUi-CIeUiaJiCTH, AKi BOJIOAIIOTH
CTAHAAPTHUMH METOAMYHMMH IMiAX0AAMH i 3JaTHI 10 peaJdizamii 3aJaHoL
NnporpamMu TUNOBUX npodeciinnx ii?

a) «30JI0T1 KOMIPII»; B) «OLI1 KOMIpIII»;

0) «CHHI KOMIpI1»; I') «4OPH1 KOMIPIID».

8. SIkmii piBeHb mpodeciiiHOol KoOMIeTeHLii B YMOBaX €eKOHOMIiKH,
3aCHOBAHOI HA 3HAHHAX, GOPMYKTHh HeIOCTATHBLO KBaJdidikoBaHi cmeuniamicTu,
sIKi 3aTHI JIMIIIe 10 MiAKOHTPOJbLHUX parMeHTApPHUX JIiii?

a) «30JI0T1 KOMIPITI»; B) «O111 KOMIpIIi»;

0) «CHUHI KOMIpITI»; I') «YOpPHI KOMIPITI».

0.5kmii i3 3a3HAYEHHX eJIeMEHTIB HeE€ CTPYKTYPHOKW CKJIQJ0BOIO
Nnpo¢eciiHOro NOTEeHIialy MeHeIKepa:

a) KOJICKTUBHA YNPABJIIHChKA KOHIICIIiS; B) MOPATLHO-TICUXOJIOTIYH1 SIKOCTI;

0) eMOL1HO-BOJIbOBI SIKOCTI; I') Mi3HABaJIbHI Ta IHTEJIEKTYaJIbH1 SIKOCTI.

10. Hacu4yenictb  po0oTm  MeHem:xkepa  0e3TiY4l0  €KOHOMIYHHX,
OPraHi3aliiHUX i CONiaJIbHO-TICUXOJIOTIYHUX CTPeCiB 3a3BHYAll MOKe NIPU3BECTH
no:

a) «MaJlIHHS MEHEIKepay; B) «PO3KBITY» MEHEIKEPA;

0) «BUTOpaHHS» MEHEIKEpa; T) «CcTadlm3allli» MeHeIKepa.

11. Taki KOMIIOHEHTH, IK «eMOLiifHE BUCHAXKEHHS», «IeNepcoHai3alis)
Ta «MOHUKEHA PO00YA MPOAYKTUBHICTHY € CKJIAJOBUMU:

a) «BUTOPaHHS» MEHEIKEPA; B) «PO3KBITY» MEHEIKEPa;

0) «magiHHS MEHEIKEpa,; I') «PO3BUTKY» MEHEKepa.

12. Y YoMy BHAIBJISIETHCA TaKa KOMIIOHEHTA «BUTOPAaHHS» MeHeI:Kepa fIK
«eMouiliHe BUCHAKEHHSD)?

a) BMHUKHEHHsI 0al1y>Koro, HETaTUBHOTO BITHOIIEHHS JI0 JIFOJICH;
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0) emolliiiHe nepeHanpy>KeHHs Ta CITyCTOIIEHICTh, BAYEPITAHICTh €MOIIii;
B) 3HIDKCHHS OI[IHKH CBOET KOMIIETEHTHOCTI Ta TPO(deCiiHOCTI,
T') 3HeO0COOJIEHICTh Ta (popmartizailisi KOHTAKTIB.

13. Y 4yomMy BHAABJISIETHCS TAKa KOMIIOHEHTA «BUTOPAHHS» MEHeIKepa sIK
«aenepcoHaizamis?

a) BUHUKHECHHSI 0aiiTy’K0T0, HeraTHBHOTO BiTHOIIIEHHS JI0 JTFO/ICH;

0) emolliiiHe epeHanpy>KeHHs Ta CITyCTOIICHICTh, BUUEPITaHICTh €MOILIIH;

B) 3HIDKCHHS OIIHKY CBOET KOMIIETEHTHOCTI Ta PO eCiiHOCTI;

I') 3HEOCOOJICHICTh Ta (popmaltizailisi KOHTAKTIB.

14.Y yomy BHMSIBJISIETHCA TAKa KOMIIOHEHTA «BUTOPAHHSD» MeHeIKepa sIK
«IOHMKEHA PO00YA NPOTYKTUBHICTH)?

a) BMHUKHEHHsI 0al1y>koro, HeTaTUBHOTO BITHOIIIEHHS JI0 JIFOJICH;

0) emolriiiHe mepeHanpy>KeHHs Ta CITyCTOIICHICTh, BUUEPITaHICTh €MOILIIH;

B) 3HMKEHHS OI[IHKH CBOET KOMITIETEHTHOCTI Ta MPoQeCciiHOCTI;

T') 3HEOCOOJIEHICTh Ta (hopMalTi3anisi KOHTAKTIB.

15. BuzHaute 6a30Bi migxou 10 OLliHKY NMOTEHIlialy MeHeIKepa:
a) «OIHCOBHIN Ta «PO3PAXYHKOBUI; B) «KIJTILKICHUM Ta «SIKICHUI;
0) «AeTaIbHUI» Ta «OMMHCOBUI; T') «PO3PaXYHKOBHUI» Ta «SIKICHHI.

16. SIkmit miaxix A0 OWIHKH NOTEeHLiaJy MeHeIKepa IPYHTYETbCS Ha
MaTepiajJbHil OUMIHLI HOT0 JIOACHKOI0 KamiTajay, 0 CKJIAJAETHCH MiJ BINIMBOM
cy0’€KTUBHHUX i 00’ €KTUBHUX 00MeKyBa4iB?

a) OIMCOBHIA; B) pO3paxyHKOBHUM;

0) NOpIBHSJIbHUM; r) (parMeHTapHUil.

17. SIknii MeTo OWIHKYU MOTEHUiay MeHeIKepa CPSIMOBAaHUIA, NepuI 3a
BCe, HA aHAJI3 3MICTy mpauni KepiBHHKAa, BU3HAYEHHS] MUTOMOI Barm OKpeMHX
omnepailiii NpoTsiroM oro po604oro aHs?

a) IIKaJIIOBaHHS, B) IHTE€PB IOBaHHS;

0) mapHuX MOPIBHSHB, T) caModoTrorpadii.

18. SIkuii MeTO] OLIHKYU MOTEHIialy MeHeIKepa CPSIMOBAaHUIA, Nepul 3a
BC€, HA BUBYEHHS [JiflJIbHOCTI KePIBHUKIB HA OCHOBI KpHUTepiiB, AKI HAWOIIbII
wiHHI 111 Horo eeKTUBHOI podOTH:

a) IIKaJIOBAaHHS;, B) IHTEPB IOBAHHS;

0) xpoHorpadii; 1) camodoTorpadii.

19. 3naTHicTh JoauHu (MeHeqkepa) edeKTHMBHO BIJIMBATH HA OKpeMi
0CcOOMCTOCTI W Trpynu, CHOPSAMOBYKYM IXHI 3yCHJLISI HAa JOCATHEHHS Wijei
oprasizauii GgopmyroTh 00010 TaKe sIBUIIIE SIK:

a) KEPIBHUIITBO;  B) aJMIHICTPYBaHHS;

0) NiaepcTBO; I') MapTHEPCTBO.
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20. Bua ynpaBiiHCbKOI AislIBHOCTI, 110 MOJISITA€ Y BIUIUBI KePiBHUKIB Ha
nmigJieryi iM KOJIEKTMBH YHM OKpPeMHX 0Ci0, 1e crnocid mpuMymyBaTH poOUTH iX
neBHi 1ii /IS 1OCATHEHHS BCTAHOBJIEHMX I[JIell oprami3aiii, — ue:

a) JIepCTBO; B) KEPiBHHIITBO;
0) aJMiHICTpYBaHHS, T) I AMPHUEMHUIITBO.
NOPAKTUYHI 3ABJIAHHSA

3aBaanns 1. YBiTh, 1110 BU MEHE/DKEP KOMIIaHii, B sKiii Bu npuitmManu y4acThb
1 sKa, Ha Bally AyMKY, Oylla JOCHTh Hee(EKTHBHOIO. 3MIMCHITH aHaNi3 Hapaaw,
JTABIIIM BIAMOBIAI HA 3alIATAHHSA:

1. KopoTko omnuiiiTe, 110, sk Bam 31aBanocs, 6yio MeToro 3060piB.

2. Ilepepaxyiite ¢akTopu, sKi, Ha Bamry aymKky, 3poOuiaud Hapamxy
Hee(hEeKTUBHOIO.

3. KopoTko omuIiiTh CBili BHECOK Ta BHECOK IHIIMX y Te€, 110 Hapaja cTajia
Hee(hEeKTUBHOIO.

4. KopoTKO ONHUILIITH PE3yabTaT HAPAIH, SIKIIO TAKUI OYB.

3aBaanns 2. TBopuicTh B poOOTI MEHEIKED.

V4BITh, 1110 BU MEHEKEP KOMIMAaHIi, 1[0 CTUKAETHCS 3 MPOOIeMOI0 (HAIPUKIIA,
3HIDKEHHSI TPOJYKTUBHOCTI YW BHUCOKHH pIBEHb IUIMHHOCTI KajpiB). Po3pobiTh
KpeaTUBHE PIIICHHS IS 111€1 TpoOIeMu.

CxuaziiTh MIaH pO3BUTKY TBOPUUX HABUYOK JIJIsl ce€O€ sIK MEHEeKepa.

1. OmiHITh BaXKJIMBICTh TBOPUYOCTI B MEHEPKMEHTI.

2. HaBeniTh nmpukIIa yCHiIIHOTO TBOPYOTO PIIIICHHS.

3. Po3po06iTh kpeaTuBHE PIllICeHHS JIJIs 3alIPOTIOHOBAHOT TIPOOIEMH.

4. CxnafiTh TUIaH PO3BUTKY TBOPYHMX HABUYOK.

IHHNUTAHHA JUIA KOHTPOJIIO

1. ¥V yomy nonsirae CyTHICTb MOTEHIIATY MEHeIKepa?

2. SIK1 HampsIMKK PO3BUTKY MOTEHIIATy MEHEIKepa MOKHAa BUOKPEMUTH?

3. Y 4oMy moJisira€ CyTHICTb MOHATTS «BUTOPAHHS MEHEKEPa» ?

4. Sxi oOMexeHHs Ta Oap’e€pw B MPOIECI PO3BUTKY IMOTEHIIATy MEHEIKepa
MOYHA BUOKPEMUTHU?

5. Bu3zHauTe OCHOBHI METOAM PO3BUTKY MOTEHIIATy MEHEIKEPA.

6. SIky poJsb Bifirpae TBOpUiCTh B poOOTI MeHeKepa?

7. Buznaute 6a30Bi CKJ1a70B1 (JOPMYBaHHS MOTEHITIATTY MEHEKEPA.

8. 5xi icHyroTh miaxoaw J0 (OpMYyBaHHS CTpPATEriYHUX HAMPSIMKIB
(dopMyBaHHS MOTEHIIIaTy MEHeIKepa?

PexomenmoBana jgitepatypa: ocHoBHa: 1, 2, 5; nonarkona: 1, 6, 8.
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TEMA 9
YIIPABJIIHHA EMOLISIMUA TA CTPECOM

Mera: poO3MVISIHYyTH OCHOBHI METOJM YHPABIIHHA €MOLISIMA Ta CTPECOM,
30KpeMa TEXHIKM KOHTPOJIKO €MOIIlM, CTparerii YNpaBiiHHS CTPECOM Yy CKJIQJHUX
CUTYAIlISIX; YCBIJOMUTH BaXJIUBICTh OANaHCY M1k POOOTOIO0 Ta OCOOUCTUM KUTTSM, a
TAaKOXX 3aCTOCYBaHHS TexHIK penakcauii Ta mindfulness s mnokpaieHHs
€MOIIIITHOTO CTaHy 1 3arajJbHOT0 CaMOMOYYTTS.

Kiao4oBi moHATTSA: eMOIIMHUI 1HTENEKT, CTpEC, pellaKcailis, MeIUTaIlisl,
ACEepPTUBHICTh €MOIIiifHa CTIHKICTh, KOTHITUBHO-TIOBEIIHKOBA Teparlis.

IJIAH
1. MeToau KOHTPOJIIIO EMOITIH.
2. YrpaBiiHHS CTPECOM y CKJIaTHUX CUTYaIlisX.
3. bamanc po6oTH Ta 0COOHUCTOTO KHUTTS.
4. Texniku penakcanii Ta mindfulness.

1. Memoou KonmpoJiio emouii

EMortii € HeB11’€MHOIO YACTUHOIO JIIOJICBKOTO JKUTTS, HaJJal0uu HOMY TJIHOWHU
Ta HacM4YeHOCTl. BOHM BHM3HAUalOTHh Hallll MEPEXKUBAHHS, aje BOJHOYAC MOXKYTb
3aBakaTH MPUAMATH OOTPYHTOBAH1 DIIIEHHS YW OyyBaTH TapMOHIWHI CTOCYHKH.
BMiHHS KepyBaTH €MOIIISIMH € BaXKJTMBOIO HABUYKOIO, SIKa JI03BOJISIE 30epiraTy CIoKii
1 BHYTPIIIIHIO PIBHOBAry HaBITh y CKJIQJHUX CUTYaIlisX.

Jlinep — 11e TOii, XTO MOTUBYE Ta BeJie 32 COOOI0 KOMaH/Y.

KonTpons Hanm emormisiMu Oe3MocepeiHbO BIUIMBAE Ha (PI3UYHE Ta MCHUXIYHE
3J10pPOB’sl, OCKUJIBKU CUJIbHI Ta HEKOHTPOJbOBAHI NMEPEKUBAHHA 34aTHI IPOBOKYBATH
PO3BUTOK CTpECy 1 HaBITh PI3HOMAHITHUX 3aXBOPIOBaHb. 3JaTHICTh PO3Mi3HABATU Ta
pEryJoBaTH CBOi €MOIIIl BIAIrpae KIIOYOBY pOJb y NOOYAOBI MILHMX CTOCYHKIB,
3ano0iraroyu KOH(JIKTaM y pOJMHI, Ha poOOTI uM B iHImMX cdepax. OkpiM TOroO,
eMOI[iliHa CTa0UIBHICTh CIHpHUSE€ MPUUHATTIO O0’€KTUBHUX PIIIEHb 1 € BAXKIUBOIO
AKICTIO JIJIs1 TPO(ECifHOrO 3pOCTaHHs Ta Kap €PHOTO yCIHiXy.

IcHye 6arato MeToAIB, SIKI AONOMAraloTh pO3BUHYTH KOHTPOJIb HaJl €MOIISIMU.
[Teprmm KpoKOM 10 IILOTO € YCBIAOMIIEHHS CBOiX MOUyTTiB. Lle m03B0IsI€ 3p03yMmiTH,
[0 caMe BUKJIMKAJIO TMEBHY PEaKIlito, 1 HaJla€ MOXKJIMBICTh MOJANUBUTHUCS HA CUTYAIlIO
3 1HIIIOTO OOKY.

Ilpocmuii, ane epexmusnutl cnocib 3acnokoimucs — 1e rIMO0Ke TUXaHHS, SIKEe
JoromMarae crabisii3yBaTd HEPBOBY CHCTEMY Ta 3HU3WUTU piBEHb cTpecy. Meauraiis
TaKO)K Ma€ 3HAUHUN BIUIMB, aJK€ BOHA PO3BHUBAE YCBIJOMIICHICTh 1 3JaTHICTb
CIoCTepiraTd 3a CBOIMU JAyMKamMu Ta emouisiMu 0e3 ocyny. lllonenna ¢izuuna
aKTUBHICTh, 30KpeMa iora, € Ie OAHUM BaXXTMBUM IHCTPYMEHTOM, IO JOTIOMAarae
3MEHIIUTH HANpyTy, NOKPAIIUTH HACTPIH 1 MATPUMATH 3arajJbHUN TOHYC OpraHi3My.

OxkpiM TOro, €PEeKTUBHIUMH 3aCO0aMU € BEICHHS IIOJECHHUKA, SIKUW JT03BOJISIE
rluie 3po3yMITH CBOi €MOIlli, a TakoX IPaKTUKa MO3UTUBHOIO MUCIICHHS,

108



crpsiMOBaHa Ha (JOKYCYBaHHS yBarv Ha TO3UTHBHUX aCHEKTaX KUTTSA. BaxnuBy posb
y cTabiii3alii eMolii MOXKe BiJIirpaBaTh KOMYHIKaIIisl.

BinBepTa po3moBa 3 OJM3bKOIO JIOAUHOIO a00 (haxiBlieM, TAKUM SIK TICUXOJIOT,
JI0TIOMAarae 3HATH HaMpy>KEHHs Ta OTPUMATH MIATPUMKY. SIKIIO eMOIIil CTatoTh HAATO
CIIIbHUMU a00 He3J0JaHHUMH, MpodeciiiHa TomoMora Moxe OyTH HaA3BUYAIHO
KOpHCHOIO. J[71s1 TPUBAJIOTO PE3YILTATy BAMKITUBO meHTI/I(bleBaTH CBOI TpUTEpH, K1
MIPOBOKYIOTh HETAaTUBHI MEPEKUBAHHA, 1 PO3POOUTH YITKUN TUIAH 1M, 110 T03BOJIHUTH
BITOPATHUCS 31 CKIIQJHUMHU CUTYaIliSIMU.

KonTposas Hax eMmomisMum — I1l¢ HaBUYKA, sSKa BHMAarae TEPIiHHSI Ta
peryysipHOi TpakTUKA. BoHAa pPO3BUBAETHCS MOCTYIOBO, 1 OYIKyBaTH MHUTTEBUX
pe3ynbTariB He BapTo. OJHAK i3 4aCOM 1€ TO3BOJISIE IOCSITTH BHYTPIIIHBOI TapMOHii,
BIIEBHEHOCTI B €001 Ta 37aTHOCTI OyayBaTh CTaOUIbHI W YCHIIIHI BIAHOCHUHHU 3
IHIIMMHU J11I0AbMHU. BMIHHS KepyBaTH CBOIMH €MOLISIMU 3HAYHO IOKpAIIy€e SKICTh
KUTTS, CIPUSIIOYN 3pOCTAHHIO Ta CAMOPO3BUTKY B PI3HUX cepax.

2. Ynpagninua cmpecom y CK1aOHux CUmyauiax

Ctpec € HEBiI’€MHOI0 YAaCTUHOKO HAIIIOTO >KUTTS, BUHUKAIOUW Mij] BIUIMBOM
poOOTH, O0COOMCTUX MPOOJIEM, COLIAIBHUX 3MIH Ta 1HIIMX YWHHHKIB. Y TEBHUX
MeXax BIH MOX€ OyTHM KOPHUCHUM, CTUMYJIOIOYM HAc [0 Jid 1 JONOMarar4u
agantyBaTHcs A0 3MiH. OJHaK HaJAMIpHHMA 1 TpUBAJIMA CTpec 34aT€H HEraTHUBHO
BILJIMBATH Ha Harle (pi3uuHe Ta ICUXIYHE 310POB .

XPpOHIYHUI CTpeC HEPIIKO CTA€ MPUUMHOIO CEPLEBO-CYIUHHUX 3aXBOPIOBaHb,
NOpYyIIeHb TpaBJIeHHs, 0e3COHHS Ta aemnpecii. KpiM Toro, BiH MOXKe MOTipIIyBaTu
Halll CTOCYHKH 3 IHIIMMHU JIIOJbMH, 3HIDKYBAaTH TNPOAYKTHUBHICTH Ta CYTTEBO
BILJTUBATH HA SIKICTh JKUTTSI, M030aBIISIFOUM HAC BIIUYTTS 33J0BOJICHHS Ta CIIOKOIO.

3MEHIINTH BIUIUB CTPECy Ta HaBUUTUCS €(EKTUBHO HUM YIIPaBJISATH
JOTIOMararoTh pI3HOMAaHITHI MeTonu. Hampukian, penakcaiiiiHi TEXHIKH, TakKi sK
rIMOOKe TUXaHHs, MeAUTallisl, iora abo MporpecuBHA M'sI30Ba pesakcallis, CIpUsioTh
3aCMOKOEHHIO PO3yMy M Tijia, JAOMOMararoyv BiIHOBUTH BHYTPIIIHIO piBHOBary. He
MEHII BaXJIMBY POJIb BiAIrpae GpizuuHa aKTUBHICTb.

PerynsipHi 3aHATTS CIOPTOM, SIK-OT OIT, TIJIaBaHHS UM TAHIl, CIIPUSIOTH 3HATTIO
HAINpyru, BUBUIBHAIOYM €HAOP(PIHM — TOPMOHM ILACTA, K1 MIABUILYIOTH HACTPIH 1
NOKpAIlyIOTh CaMOINOYYTTA. 3A0POBUH CHOCIO JKUTTA, 30Kpema 30alaHCOBaHE
XapuyBaHHs, JOCTATHIA COH 1 BiAMOBA BiJ] IIKIIJIMBUX 3BUYOK, TAaKOXX 3MIITHIOIOTh
Oprasi3Mm i poOJIATh HOTO CTIHKIIIUM JI0 CTPECOBUX CHUTYAIIIH.

CorrianbHi 3B’SI3KH € 1€ OJHUM BaXXJIMBUM €JIEMEHTOM OOpOTHOM 31 cTpecoMm.
CrinikyBaHHS 3 OJM3bKUMU, APY3SIMH UM KOJIETAMHU HAJA€ BIMUYTTS MiATPUMKH Ta
JorioMarae BIOpaTHCS 13 TOYYTTAM CaMOTHOCTI. X001 Ta yiroOJieHl 3aHsTTS
JI03BOJISIIOTH BIIBOJIIKTHCS BiJ] TPOOJIEM 1 3HAWUTH JKEPEIIO PaJoCTi y TIOBCIKICHHOMY
#uTTl. EdexTuBHEe T1IaHyBaHHS Ta PO3CTAHOBKA MPIOPUTETIB JOMOMArarTh
YHUKHYTH TEPEBAaHTAKCHHS M OpraHizyBaTH CBOi CIIpaBH TakK, 1100 MiHIMI3yBaTH
CTPECOBI MOMEHTH.

[To3uTUBHE MMHCICHHS BIJIrpae KIOYOBY pOJb Yy MIATPUMII €MOIIHHOT
CTa01JILHOCTI, JI03BOJISIFOYM 30CEPEAUTHUCS Ha IMOIIYKY PIIIeHb 1 3MEHIIYIOUH BILUIUB
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HEraTUBHUX (aKTOpiB. SIKIIO K CaMOCTIMHO BIOPATHCS 31 CTPECOM CTa€ CKIIAJTHO,
BaYKJIMBO HE COPOMUTHUCS 3BEPHYTHUCS 32 MPO(DHECIHHOIO JOMOMOT 00 JI0 TICUXO0JIOTa.

Po3mizHatu cTtpec MoOKHa 3a HU3KOI cuUMOTOMIB. Jlo (i3u4HHX O3HaK
HaJIeKaTh TOJIOBHUMN O11b, O11b Y M’513aX, MOPYIICHHS CHY, 3MIHU alleTUTY Ta IIBUJIKE
cepueOuTTs. EMOIHI NpOsIBU BKIIOYAIOTh TPUBOTY, JPATiBIMBICTb, BIAUYTTA
0e3mopaHOCTI Ta JIEMPECito, TOAl K MOBEAIHKOBI CAMITOMHU MOKYTh MPOSIBISTHCS Y
BUIISANI TpoOJIeM 13 KOHIEHTPAII€l0, TPYIHOIIIB 13 NPUHHATTSAM pIIICHb YU
3JI0B)KMBaHHSI aJIKOTOJIEM a00 IHIITMMHU PEYOBUHAMMU.

YMIHHS YIIPaBJISITH CTPECOM € Ba)JIMBOIO HABUYKOIO, sIKa JO3BOJIsIE 30epiraTu
CIIOKIM 1 BHYTpIIIHIO TapMOHIIO HAaBITh Yy CKJIAIHUX KUTTEBUX OOCTaBUHAX.
PerynspHa npakTuka pegakcalliiHuX TEXHIK, 3A0POBHUM CIIOCIO KUTTS Ta HO3UTUBHUM
HIIX17 A0 BHUKIMKIB JIOTIOMOXYTh IIOJOJIATH TPYIHOINI W 30epertd emolitny
piBHOBary. BaxxnuBo mam’siTaty, 110 BU HE CAaMOTHI y CBOiX NMEPEKHUBAHHAX, aJ[Ke
O0arato IO CTHKAKOTHhCS 31 CXOXKMMH MpobiseMamu. B pas3l HeoOXigHOCTI
3BEpPHEHHS 10 (PaxiBLIB MOKE CTATH BAXJIMBUM KPOKOM Ha LIISAXY O MOJIMIICHHS
BaIlIOTO CAMOTIOYYTTS Ta SIKOCTI KUTTSL.

3. bananc pooomu ma 0cooucmozo ycumms

bananc Mk poOOTOIO Ta OCOOMCTUM KUTTSM € MOCTIMHUM MOLIYKOM TapMOHIi
MiX npodeciiHuMHU 000B’I3KaMu Ta 0COOMCTUMHU MOTpedaMu. Y CydacHOMY CBITI, 1€
PUTM KUTTS CTa€ JAeAall IIBUIIIMM, a BUMOTH POOOTH HEBIUHHO 3POCTAIOTh,
JIOCSITHEHHSI 1[bOTO OaJlaHCy TEePETBOPIOETHCS HA CHpaBXKHIA BUKIWK. [loctiiiHa
JOCTYIIHICTh 4epe3 EJEKTPOHHI MPHUCTPOi, OakaHHS OyTH 3aBXIU «OHJIAWH» Ta
BIJIMOBIAATH BCIM BHMOTaM CTBOPIOIOTH JTOAATKOBHM THCK. BoaHouac, 37aTHICTH
3HAWTH Meil OajaHC € HaA3BUYAHO BAKIIMBOKO JJIs 30€pEKEHHS 3JI0POB’S, IACTSA 1
3arajibHoro 100po0yTy.

Konu poboTa 3ailiMae O1IbIy YaCTHHY HAIIOTO Yacy Ta €HEprii, MU PU3UKYEMO
3ITKHYTHCSl 3 €MOLITHUM BUTOPAHHSIM, XpPOHIYHOIO BTOMOIO 1 CTpecoM. Taki yMOBH
MOXXYTh TIPU3BECTH J0 CEPUO3HHMX MPOOJIEM 31 3II0POB’SIM, Cepel SKUX MOPYIICHHS
CHY, CEepIIEBO-CYIMHHI 3aXBOPIOBAHHS Ta JICTIPECIS.

OxkpiM TOTO, TEpPEeBaHTAXCHHS POOOTOI0 YacTO IO3HAYAETHCS HA HAIIUX
CTOCYHKax 3 OJIM3bKMMH, 3MEHIIYIOUM KUIBKICTh SIKICHOTO 4acy, SIKUM MH MOXEMO
OPOBOJUTH pa3oM. 3 IHIIOTO OOKy, HaJgMIpHa KOHLEHTpalisl BHUKIIOYHO Ha
O0COOMCTOMY JKHUTTI MOXKE CHPUYMHUTH 3aHenas y mpodeciitHiii cdepi, 1mo cBOErO
Yeproro MOXKe BUKIUKATH MOYYTTS HE3aI0BOJICHOCTI Ta BTpaTy MOTHBAIII].

JlocsiTHeHHsI TapMOHIi BUMarae MEeBHUX 3YCHUJIb Ta YCBIJOMIIGHOTO MiAXOMY.
[InanyBaHHS yacy CTa€ OJHUM 13 KJIFOYOBHX IHCTPYMEHTIB. Po3momaisn MHS 3 4iTKUM
ypaxyBaHHSM 4Yacy MJis poOOTH, BIAMOYMHKY Ta JO3BUUISA JONOMAara€ yHHKHYTH
MEePEBAHTAXEHHSI Ta 3a0€3MeUUTH YyBary 10 BCIX B@XKIMBHUX AaCMEKTIB >KHUTTS.
BaxnuBuM € TakoX BU3HAYEHHS BJIACHUX TMPIOPUTETIB: PO3YMIHHS, IO JIHCHO
BOXJIMBO I Bac, JO3BOJISIE MPUUMATH PIIICHHS, $KI BIiANOBIJAIOTh BalllUM
I[IHHOCTSIM 1 TOTpeOam.

UiTki Mexi MK poOOYMM 1 OCOOMCTUM YacoM JIONOMaralroTh YHHUKATH
HAJIMIPHOI 3allydeHOCTI B poOoTy mo3a poOouuMu ToauHamu. Hanpukian,
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BIJIKJTFOUEHHS TTOB1JIOMJIEHb UM €JIEKTPOHHOI MOIITH TICIs 3aKiHUYE€HHSI poO0YOro JIHS
CIpUs€ BITHOBIIEHHIO €HEPTii Ta 30CEPEIKEHHIO Ha 1HIIINUX aCTIEKTax JKUTTS.

JleneryBanHs OOOB’SI3KIB TaKOX € B&XJIMBUM KPOKOM Y 3MEHIICHHI
HaBaHTaOKeHHA. HeoOximHo mpuiiMaTy, 1m0 HE BCE MOKHA BHKOHATH CaMOCTIWHO, 1
JOBIPSITH YaCTHUHY 3aBJaHb IHITUM JIIOASM — OyAb TO KOJETW YU WICHH POJUHHU.
Typboma npo 300pos’ss — e oauH GyHIaMEHTaIbHUM aCIeKT JOCSITHEHHs OajaHcy.
Perynspua ¢i3uyHa akTHUBHICTb, 3/J0pPOBE€ XapuyBaHHS 1 TOBHOI[IHHUI COH
HNIATPUMYIOTh OpPTaHi3M y TOHYCi, 3MIIHIOIOTh IMYHHY CHCTEMY Ta MiJBUIIYIOTh
CTIHKICTB JIO CTPECY.

CorlanpHi 3B SI3KHM BIAITPalOTh BAKJIMBY POJIb y HAMIOMY KUTTI. CHUIKyBaHHS
3 PIOHUMH, JAPY3IMH YU HaBITh KoJeramMu Ha HeQopMaibHI TEMHU JONOMArae
3HID)KYBATH PIBEHb HAMPYTH, PO3AUISITH €MOLIIMHUN Tsrap Ta OTPUMYBATH MIATPUMKY.
Boanouac, 3aHATTS X001 M03BOJISIIOTH 3HANTH yac NIt ceOe, 3aiMaThCS TUM, IO
MIPUHOCHUTD 3aJ0BOJICHHS 1 HaJIUXa€. Y MIHHS TTOBHICTIO BIIKJTIOYATUCS B1Jl POOOTH ITiJT
yac BIJIMYCTKHM a00 BHUXIJIHMX TaKOXX Ma€ BeJIUKE 3HaueHHs. lle mae MOXIUBICTh
BIJIHOBUTU CUJIM, TIEPEOCMUCITUTH TPIOPUTETH 1 MOBEPHYTUCA O pOOOTH 3 HOBOIO
EHEPrIEL0.

[IpoTe cyyacHe CycHiIbCTBO 4YacTO HAKJIAJa€ HAa HAC OYIKYBaHHS MOCTIHHOT
AKTUBHOCTI Ta BUCOKHUX JIOCATHEHb, 1[0 YCKJIAJHIOE TpoIlec noiyky Oanancy. Ctpax
MIPOITYCTUTH BAXKJIMBY TIOJI0 YU OyTH HEIOCTAaTHHO €(HEKTHBHUM MOXKE CIOHYKATH
HAC MOCTIMHO MEPEeBIPSATH €JIEKTPOHHY MOIITYy a0o coliainbHi Mepexi. HezmaTHicTh
CKa3aTH «HI» Ta OaXKaHHS JOTOJIMTH BCIM TaKOK MOXYTh MPU3BOJIUTH JI0 HAJAMIPHOTO
HaBaHTakeHHs. OJHAK BaXJIMBO IMaM’SATaTH, IO TapMOHII MK poOOTO Ta
OCOOUCTUM KHUTTSIM — 1I€ HE PO3KIIl, a HEOOXIAHICTh JJIs MIATPUMKHU 3I0pPOB’S Ta
JIOBrOCTPOKOBOTO IIACTS.

3naTHICT, 3HAWTH OajaHC BUMAarae TOCTIHHOI pPoOOTH Ham co0oro,
CaAMOJIMCIIMIUIIHA Ta TOTOBHOCTI A0 3MiH. JKUTTS 1HOI1 MOYKE HE BIAMOBIAATA HAIIIUM
IIaHaM, TOMY BaKJIMBO 3aJUINATHCS THYYKMMH Ta TOTOBHUMH IO ajamTtamii. Y
MIJCYMKY, IHBECTYIOUM 4Yac 1 3yCHUJUIA Y CTBOPEHHS FapMOHII MK PI3HUMH cepamu
KUTTS, MU OTPUMYEMO HE JIMILE KpAllMi CTaH 30pOB’S Ta OUIbLIE PajoCTi, a i
JOCSITAEMO JIOBTOCTPOKOBOTO YCITIXY B YCIX acMeKTax.

4. Texnixu penaxcauii ma mindfulness

Y cydacHOMy CBITI, J€ CTpec 1 MOCTiiHA METYIIHS CTajd HEBiJl €MHOIO
YACTUHOIO KUTTS, 3JaTHICTh 3HAWTH BHYTPILIHINA CHOKIN HaOyBae BUPIIAIHLHOTO
3HaYeHHsS. YMIHHS po3CciaalbsTHCs, 30CepeIKyBaTUC Ha TENEPIIHHOMY MOMEHTI U
VOPaBJISATH CBOIMH €MOIISIMH  BIAKPUBAE MUIAX IO TOKPAIIEHHS 3arajibHOTrO
camornouyTTsi. Ilpaktuku pemakcamii Tta mindfulness, mo cramu nomynspHUMU
3aBASKA CBOiM €(PEKTUBHOCTI, MPOMOHYIOTh MPOCTI ¥ di€BI CIOCOOW JOCSTHEHHS
IILOTO CTaHy.

Mindfulness, abo ycBiIOMJEHICTb, € OJHHMM 13 OCHOBHHMX IMIIXOIB [0
yrpaBiiHHS cTpecoM. L mpakTrka 30cepeKyeThCsl Ha TOMY, 0O HABUYUTHUCS KUTH
y TENepilHbOMYy MOMEHTI, YCBIJJOMIIFOIOUM CBO1 JYMKH, €MOIIll Ta TUIECHI BITUYTTS
0e3 ocyay. 3amicTh TOro, 11100 OYTH MOTJMHEHUM MUHYJIUM a00 MalOyTHIM, JIIOAMHA
CIIPSIMOBY€ yBary Ha TyT 1 3apa3, IpuiiMar4u Bce, 0 BiI0YBAETHCS, 3 BIAKPUTICTIO
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Ta criokoeM. Le cTae cBOepiAHUM IUTOM Bij] BIUIUBY CTPECY Ta TPUBOMKHOCTI, a[Ke
J0TIOMarae mo30yTHCS 3BUYKH 3aHYPIOBATHUCS B HETATHBHI TyMKH a00 TEPEKUBAHHS.

Icaye GaraTto TexHIK, SIKi JOMOMAaralOTh PO3BUHYTH YCBIIOMJICHICTH 1 3HATHU
Harpyry. OIHI€0 3 HAUTPOCTIMUX, ajieé BOJAHOYAC AyXe cPEeKTHBHUX, € MPAKTHUKA
rmbokoro auxaHHsa. Komm sronumHa  poOWTH TOBUIBHI BIUXH Ta BUIUXH,
30CEpeKYIOUM yBary Ha BIIYYTTAX Y CBOEMY TiTi, BOHA TOCTYNOBO 3aCIOKOIOE
HEPBOBY CHCTEMY, 3HWXKYIOYHM PIBE€Hb CTpecy. I[HIMUM MOMyJSIpHUM METOIOM €
MEJUTAalls, fKa Ja€ 3MOTry TPEHYBaTH yBary Ta CBIIOMICTb. 3aBISKH MeEIUTAIlli
JIOJIMHA BYMUTHCS 3YMUHATUCS TOCEpe]] MOBCSAKICHHOI METYIIHI, CIOCTepIiraTtd 3a
CBOIMHU JyMKaMH Ta MOYYTTSIMU 1 3HAXOJIUTH BHYTPIIIHIO pIBHOBATY.

ﬁora, sKa noeanye Gi3udH1 BOpaBH, TUXaTbHI TEXHIKMA Ta MEAUTAIlIIO0, TAKOXK €
HaJ3BUYalHO KOPHCHOIO MPAKTUKOI. BoHa nomomarae He JUIne 3MIIHUTH TUIO Ta
M1JIBULIIUTH THYYKICTh, @ i HABUUTUCS PO3CIAOIATHUCS, TO30aBISIOUNCh HAKOMTUYEHOT
Hanpyru. llle ogauM crmocoboM TOCSITHEHHSI pO3CIa0ICHHS € TPOrpecHBHA M’ S30Ba
penakcanis, siKa MoJyisirae B MOCaiJJOBHOMY HaIlpy>KE€HHI Ta pO3CIa0JIeHH] PI3HUX TPy
M’s131B. e cnpusie PpiznyHOMY Ta EMOLIHHOMY 3aCIIOKOEHHIO.

Jesxi ooy 3HAXOASATh 3aCHOKOEHHS 4Yepe3 Bi3yali3allito, YSBISIOUYM COO1
MPUEMHI 1 CTIOKIHI MiCIIsl, HaIIPUKIIaJ, Oeper okeaHy 4 KBiTy4uui caa. Taka TexHika
J03BOJISIE BIBOJIIKTHCS BiJl HETAaTUBHUX JYMOK 1 30CEPEIUTHUCS Ha TMO3WTHBHUX
oOpasax, fKi MapyrTh BIiTdyTTs rapmodii. [IpakTuka BAsSYHOCTI, IO mepeadadae
IIOJICHHE 3rajyBaHHS KUIBKOX peueil, 3a sKi JIIOJIMHA T[TOYYBAE€THCS BISYHOIO,
JI0TIOMarae 3MICTUTH yBary 3 mpoOJieM Ha MO3UTHUBHI MOMEHTH, IO POOUTH JKHUTTS
O1IBIII HATTOBHEHUM 1 Pa/IICHUM.

Perynapue 3actocyBaHHsS 1IMX TEXHIK Ma€ YHCIEHHI TmepeBaru. BoHu
JIOTIOMAararoTh 3MEHIIUTH PIBEHb KOPTU30JTy, TOPMOHY CTPECY, 110 CIPUSIE 3HUKEHHIO
TPUBOXKHOCTI Ta MiJIBUIIEHHIO €MOIIHOI CTiKocTl. [IpakThku penakcarii Takox
CIPHSIOTH TIOKPAIIEHHIO CHY, a/pKe BOHHU JIOTIOMArarTh pPO3CIAOUTHCS TIEpen
BIJIMOYMHKOM 1 3a0€3MeuytoTh TNIMOOKUHN 1 BIIHOBIIOBAIBHUN COH. 30CEPEIKEHICTh
Ha TENepilliHbOMY MOMEHTI MOKpalllye€ KOHIIEHTpALll0 Ta 3/aTHICTb BUKOHYBAaTH
IMOTOYHI 3aBJaHHs, a TAKOXK JOIIOMArae Jeriie JoJaTH HEraTuBHI €MOITIi.

[I{o0 po3mouaTy MpakTUKyBaTH TeXHIKHM peiakcaiiii ta mindfulness, Baxxmuso
HiIIATH 10 IHOTO MOCTYNOoBO. CIIOYaTKy JOCTaTHBO MPHUCBIYYBATH KiJbKa XBHJIMH Ha
JeHb MEIWTAIlll Yd JAUXaJIbHUM BIIpaBaM, IMOCTYIOBO 30UIBIIYIOYH TPUBATICTH 1
KUIbKICTh mpakTuK. CHokiiiHe MicIle, Je HIo He Oy/e Bac BiJBOJIKATH, CTaHE
17ICaTbHUM CEPEJIOBUIIEM JUTsl TAKWX 3aHATh. He MeHI BaxImBO OyTH TEPIUITYUM 1
I00PO3UWIMBHUM 0 cebe, MpuitMarouu Oy1b-Ki TPYIHOII SIK YACTUHY HaBYAJIBLHOTO
POLECY.

Takum yuHOM, pesakcariis Ta MiNdfulness e moTyKHUMH IHCTPYMEHTAMU IS
30epeKeHHs BHYTPINIHBbOI TapMoHIi. BoHWM pgomomaraioTh HE JHIIEe Kparie
CIPABJISITUCS 31 CTPECOM 1 TPUBOXKHICTIO, a ¥ CHPUSIOTH 3araJIbHOMY TMOKPAIIEHHIO
SIKOCT1 YKUTTS. 3aBASKH [IUM MPAKTUKAM KOXKEH MOKE HaBUMTHUCS 30epiraTyd CIOKIH 1
3HAXOAUTH PAJICTh y TOBCSKIECHHUX MOMEHTaX, HE3BaKalOUud Ha BUKIHKH, SKi
OPUHOCUTH CYYaCHH CBIT.
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TECTH

1. IIlo Take ynpasJiiHHA eMoUigaMu?

a) KOHTPOJIb 32 BAKOHAHHSM 3aBJ/IaHb;

0) 3MaTHICTH PO3MI3HABATH, PETYJIIOBATH Ta BUPAXaTH €MOIII;
B) OLIIHKA €(DEeKTUBHOCTI MPAIliBHUKIB;

T') BIIPOBAXKEHHS BHYTPIIIHIX CTAaHIAPTIB.

2. lllo € ocHoBHUM (paKkTOpOM cTpecy?

a) TalkM-MECHEDKMEHT;

0) BUCOKI BUMOTH Ta HEJIOCTATHICTh PECYPCIB ISl iX BUKOHAHHS;
B) KOHTPOJb (DIHAHCOBUX MOTOKIB;

I') PO3MOILI 3aBAaHb MK MPaIliBHUKAMH.

3. lllo BKiI0OYA€E TeXHiKA JUXAHHS 1JI51 3SHUKEHHSI cTpecy?
a) ¢i3uuHi BIpaBwy;

0) mOBUIBbHE 1 TTHOOKE MUXAHHS JIJI 3aCTIOKOEHHST;

B) 30CEPEIPKEHHS Ha PO3MO/ILI PECYPCIB;

T') OL[IHKA PU3HKIB.

4. IIlo Take emMoliiiHa camoperyJsiisi?

a) yIpaBJIiHHS BHYTPIIIHIMH PU3HKAMU;

0) KOHTPOJIb HaJl BIACHUMH €MOITISIMU JJIsI TOCATHCHHS TapMOHIT;
B) PO3MO/I171 000B’SI3KIB y KOMaHI1;

I') IJIaHyBaHHS KOPOTKOCTPOKOBUX 3aBJIaHb.

5. o € npukyIag0M KOTHITUBHOI TeXHIKM yIIPABJIiHHA cTpecoM?
a) TaliM-MEHE[PKMEHT;

0) 3MiHA COPUMHSTTS CTPECOBUX CUTYaL;

B) KOHTPOJIb BUTPAT Ha 3aBJIaHHS;

) po3poOka (piHaHCOBUX 3BITIB.

6. lllo Take emouiiine BUTOpaHHA?

a) TUMYacOBE CKOPOUCHHS 3aBJaHb;

0) cran (hi3UYHOTO Ta EMOIIHHOTO BUCHAKEHHS Yepe3 MOCTINHUI CTpec;
B) PO3MOILT pECYPCiB MIXK MTPOEKTAMU;

r) ynpaBiaiHHS (1HAHCOBUMH IMOTOKAMHU.

7. 1o € MeTOI0 YNIPABJIIHHA CTPecOM?

a) 30UTBIIICHHS HABAHTAYKCHHSI HA TIPAI[iBHUKIB;

0) TOCATHEHHsI eMOIIHHOT PIBHOBAIW Ta 3HW)KEHHSI BIJIUBY CTPECY;
B) KOHTPOJIb 32 BUKOHAHHSIM BHYTPIIITHIX CTaHAPTIB;

I') OllIHKa €(PEKTUBHOCTI POOOTH.

8. IIlo Take TexHika MeauTalii?
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a) TUTaHYBaHHS PECypCiB;

0) okycyBaHHS yBaru JJis JOCSTHEHHSI CIIOKOIO 1 pIBHOBAry;
B) KOHTPOJIb BUTPAT HA OCOOUCTI MOTPEOH;

T') aHaJIi3 KOHKYPEHTHOTO CEepeI0BUIIIA.

9. SIkmii MeTO/1 I0NIOMATAE MOA0JIATH CTPeC Ha podoTi?
a) ITHOPYBaHHSI eMOIIIHUX (DaKTOPIB;

0) oprasizailisi BIAMOYHUHKY 1 IIEPEPB;

B) 30UJIBIIICHHS KUIBKOCTI 3aBJIaHb;

') KOHTPOJIb 32 BUKOHAHHSM (PiHAHCOBHX ILJIaHIB.

10 1o BK/IIOYAE yNIPABJIiHHSA eMOIISIMH Y KOMaH/i?

a) IrHOpPYBaHHS KOH(ITIKTI;

0) pO3yMIHHS €MOII1il YYACHUKIB 1 COPUSHHS 1X TAPMOHITHOMY BUPaXEHHIO;
B) KOHTPOJIb 32 (PIHAHCOBUMU peECypcaMu;

T') pO3MOJILI 3aBJaHb MK YJIEHAMH KOMaH/IH.

11. SIka 3 HABHYOK CHPHUSAE€ KPAIIOMY KOHTPOJIIO €MOLiH y CTPecOBHX
CUTyaliAX?

a) BMIHHSI YHUKATH PO3MOB;

0) akTHBHE CITyXaHHS Ta eMIaTis;

B) ITHOpPYBaHHS MTPOOJIEMU;

T') 301IBIIICHHS KIJIbKOCTI 3aBJIaHb.

12. Mo nomomarae miaTpuMyBaTH 0ajaHC MiK Po0OTOK Ta 0COOMCTUM
KATTAM?

a) poboTa 0e3 mepeps;

0) mocCTIiiHA AJOCTYMIHICTh AJI KOJIET;

B) YiTKE PO3MEXKYBaHHS poOOUYOT0 Yacy 1 yacy JJisl BIATIOYMHKY;

I') BAKOHAHHS KUIBKOX 3aBJIaHb OJTHOYACHO.

13. II{o Take «eMOUiMHUAM IHTEJIEKT»?

a) 3/1aTHICTh BUKOHYBATH 3aBJaHHS IIBUIKO;

0) yMiHHS pO3Mi3HABaTH, PO3YMITH Ta KEpPyBaTH BIACHUMH EMOI[ISIMU |
€MOLIISIMU 1HILHNX;

B) aHAJII3 PU3UKIB y CTPECOBUX CUTYAIISX;

') KOHTPOJIb (DIHAHCOBHX MOTOKIB.

14. SIka TexHika pesakcamili CIpsIMOBAHA HA MOCTYNOBE PO3CJaa0JIeHHS
Pi3HUX rpyn M’sA3iB?

a) BI3yaJni3artis;

0) nmporpecrBHa M’s30Ba pejaKcarlis;

B) TalilM-MEHEKMEHT;

I') OLlIHKA PU3HKIB.

114



15. o Take «maiinadyanec» (mindfulness)?

a) TeXHiKa YIPaBIiHHA MPOEKTAMU;

0) mpaKTHKa YCB1IOMJIEHOT MPUCYTHOCTI B IOTOYHOMY MOMEHTI;
B) METOJ IIBUJKOTO MPUNUHATTS PIllICHb;

T') IHCTPYMEHT aHalli3y €()eKTUBHOCTI.

16. Sk BIuIMBa€ MO3UTHBHE MUCJIEHHS HA CTPECOCTIHKICTH?

a) MiJBUIIYE PIBEHb CTPECY;

b) moromarae jeriie cnpuiiMaTH TPYIHOII Ta 3HAXOIUTH PIIIICHHS,
B) HE Ma€ BIUIUBY;

I') IPU3BOJIUTH O YHUKHEHHS MPOOIIEM.

17. 110 € NpUKJIAAOM TeXHIKH IIBUAKOIL pejakcamii?
a) BUPILICHHS KOH(IIKTY;

0) ruboke quXaHHS MPOTATOM KUIBKOX XBUIJIMH;

B) IUTaHYBaHHS MalOyTHIX 3aB/laHb;

T') aHaJI13 eMOILIii KOJIeT.

18. IIlo Mo:Ke CBiAYMTH PO BUCOKHUI PiBEHb CTPeCy Y JIOAUHMU?
a) MOKpaIEHHsI KOHLIEHTpal|i;

0) miBUIIIEHA BTOMJIIOBAHICTh 1 IPaTIBIUBICTD;

B) 301IIBIIICHHS TTPOTyKTUBHOCTI;

r) Oa)KaHHS B3STH OLIbIIE 3aBAaHb.

19. Slkmii MeTOA AOMOMAra€ MWIBMAKO 3HMU3UTH HANPYIy Hepel BaKJIMBOIO
noniero?

a) ITrHOPYBAHHS XBUJIIOBaHb;

0) BUKOpUCTAaHHS TEXHIK IIMOO0KOro JUXaHHS YM Bizyani3alli yChixys;

B) IEpEBIpPKa €JIEKTPOHHOI MOIITH;

I') MiJITOTOBKA 3BITiB.

20. o € BaxkIUBUM AJI51 MIATPUMKH eMOLIHHOr0 0ajlaHCy Yy CTPECOBHMX
CUTyaliAX?

a) MPUYTIICHHS eMOIII;

0) MOCTIHUN KOHTPOJIb 32 PE3yJIbTATAMH,

B) YMIHHS IPUIIMAaTH €MOIIii Ta KepyBaTU HUMU;

I') YHUKHEHHS Oy1b-IKIUX 0OTOBOPEHbD.

IHPAKTUYHI 3ABJIAHHA

3aBaanns 1. YrpaBniHHS CTpECOM y CKIAQAHUX CUTYAIlIsIX.

PosrisiHpTe nekiibka CKIAJHUX a00 CTPECOBHX CHUTYyalllid, 3 SKUMU BHU
CTUKa€eTecs Ha poOOTi UM B HaBYaHHI (JUIs1 KOSKHOI CUTYaIli1).

1. OnuuiiTh CTpeCOBUl MOMEHT.

2. SIxi cTpaterii ynmpaBiaiHHS CTPECOM BU BUKOPUCTOBYBAJIHN ?
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3. Sk mi ctparerii 1omoMoryiv BaM 30eperty MpoayKTUBHICTh a00 CIOKIN?

4. OuiHiTh €PEKTUBHICTH KOKHOI CTpaTeT1i.

[Ipoanamnizyiite, Ui 3MIHWJIMCS BaIlll CTpaTerii yIpaBIiHHSI CTPECOM 3 YacOM,
9, MOYKJIMBO, BUHUKIIM HOBI CTPECOBI CUTYyaIlil, I SKUX HEOOX1THI HOBI MiIXOH.
PosrasubTe, 1110 MOYKHA MMOKPAITUTH B ITUX CTPATETINX.

3aBaanns 2. bamanc po6oTy Ta 0COOMCTOTO KUTTH.

O1iHITh Balll MOTOYHUHN OanaHC MK poOOTOIO0 Ta 0cOOMCTUM XUTTAM. Hamaiite
BIIIIOBIIb HA TaKl NUTAHHS:

1. Axi meToau abo 3BUYKH JIOTIOMAararoTh BaM 30epiraTu 1iei 6ananc?

2. SIk BU m1aHy€eTe Yac Mik poOOTOIO Ta BIIMOYUHKOM?

3. SIki TpyaHOIII BUHUKAIOTH MPU MIATPUMII IILOTO OaNaHCy 1 SIK BU 3 HUMH
CIIPaBIIIETECH?

4, HaBenith NpUKIAAA CUTyaIlll, KOJW BaM BJAJIOCS JOCSATTH TapMOHIT MIX
POOOTOIO 1 OCOOUCTUM KUTTSIM.

Po3rnsiHbTe, 4M € acmekTH Balloro OCOOMCTOrO >KUTTS abo pobdoTH, sKi
MoTpeOyIOTh OLIBINOI yBark ISl TOCSITHEHHS Kpaiioro OamaHcy. SIKi 3MiHH MOTJIH O
JTOITIOMOT'TH MMOKPAITUTH IeH 0ajaHC y MaOyTHbOMY?

3aBaanns 3. Texuiku penakcaiii Ta mindfulness.

OuiniTeh TexHIKM penakcarlii Ta mindfulness, sKi BM BUKOPUCTOBYETE IS
3HUKEHHS PIBHS CTPECY.

1. OnuiiTe, SIK BY 11 MPaKTUKYETE.

2. SIx yacTO BM 3aCTOCOBYETE I1i METOJI B MTOBCAKIACHHOMY KHUTT1?

3. SIxuii eheKT BU BITUYBAETE MICIIs 3aCTOCYBAHHS TEXHIK?

4. HaBeniTh NPUKIIAIN TOTO, SIK 111 METOJU JOTIOMAaraloTh BaM 3MEHIIIUTUA CTPEC
1 IJABUIIUTH KOHIIEHTPAIIIO.

[Togymaiite, 4 € 1OIaTKOBI TEXHIKU peJlakcallii, siki MOy 6 OyTH KOPUCHUMU
st Bac. SIk MOXHa I1HTErpyBaTH 1[I MPAKTUKU Yy Ball IIOACHHUN Tpadik s
MaKCUMAaJILHOTO e(eKTy?

IHNUTAHHA JUUTA KOHTPOJIIO

1. SIk po3mi3HaBaTH Ta yMPABIATA CBOIMU €MOITISIMH?

2. SIKi OCHOBHI PUYUHU CTpECy?

3. SIxi MeToau penakcarlii BU 3Ha€Te?

4. SIx po3BUBATH €MOLIMHY CTIMKICTh?

5. SIx e(heKTUBHO CMIJIKYBaTUCh Y CTPECOBUX CUTYAIISIX?
6. SIx momoaTH HETaTUBHI TyMKH?

PexomennoBana jgiteparypa: ocHoBHa: 1-3, 5; nonarkosa: 2-4, 6.
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TEMA 10
YIIPABJIIHHSA EHEPI'IEIO TA 310POB’ M

Mera: BU3HAUUTH KIIIOYOBI MPUHIIUIN YIPABIIHHS €HEPTi€l0 Ta 30POB'SIM,
30KpeMa BaXKJIUBICTh (PI3MYHOI aKTUBHOCTI, 3TOPOBOTO XapuyBaHHsS Ta OajgaHCy MIXK
pOOOTOIO Ta BIAMOYMHKOM JJIS MIATPUMKH BUCOKO1 MPOIYKTUBHOCTI; PO3TJISIHYTH, SIK
3I0POBHI CIIOCIO )KUTTSI CHPHUSE YCHIITHOCTI B 0COOUCTOMY Ta MPOPECIHHOMY JKUTTI.

Ki104oBi MOHATTHA: €HEPreTUYHHN MEHEIKMEHT, 3[J0POBUU CIOCIO KUTTH,
¢b13uyHa aKTUBHICTh, XapuyBaHHsI, COH, CTPEC-MEHEPKMEHT, XpOHOO10JI0T'151.

IJIAH
1. OcHoBH (p13UYHOT AKTUBHOCTI IS POTYKTUBHOCTI.
2. XapudyBaHHs JUUISl TIATPUMKHU €HEPTIi.
3. bamanc po6oTu Ta BIAMOYNHKY.
4. BrumB 310pOBOro Cioco0y KUTTS HA YCIIIIHICTb.

1. Ocnosu @izuunoi akmugrnocmi 011 nPOOYKMUEGHOCHIL

®di3u4Ha aKTUBHICTh € KJIIOYOBUM €JIEMEHTOM 37I0POBOTO CIOCOOY XKUTTS, 110
CIOpHSIE HE JIMILIE 3MIIHEHHIO TUIA, aje W MOKpPAIeHHIO PO3yMOBHUX 3110HOCTEH 1
3arajbHOI MPOJYKTUBHOCTI. PyX — 11€ OCHOBa KMTTEBOI €HEPTii, a peryysipHi (13U4HI
HAaBaHTAXEHHS CTalOTh HAJIMHUM CIOCOOOM IMATPUMKH SK (I3UYHOTO, TaK 1
MICUXOJIOTIYHOTO OyIaronoyyysi. 3aBASKU aKTUBHOMY CIIOCOOY JKUTTS MU OTPUMYEMO
Outbllle eHeprii, MOKpAIlyeMO KOHIIEHTPAIlI0, 3MEHIIYEMO pIBEHb CTpecy 1
M1JBUIILYEMO 3arajbHy SIKICTh CBOTO 1CHYBaHHS.

OpHi€ero 3 OCHOBHUX mepeBar (i3UYHUX BIIPaB € MOKPAIICHHS KPOBOOOITY, 1110
CIpHsi€ TIOCTAYaHHIO MO3KY KHCHEM 1 TIOKUBHUMU peuoBMHaMu. e migBuiiye ioro
Mpane3JaTHICTh 1 JoloMarae a0CAraTH Kpallux pe3yibTaTiB y MOBCAKICHHIN
TISUIBHOCTI.

TpeHyBaHHS CTUMYJIOIOTh BHUKHJ €HAOPQIHIB — TOPMOHIB, IO JAAapyOTh
BIIUYTTSl PajoOCTI Ta €Heprii, 1 caMe€ BOHU CTBOPIOIOTH OaabOpUil HACTPIH, KU
nonomarae e(eKTUBHINIE CHOPABISATUCS 31 UIOACHHUMM 3aBAaHHAMH. DiznyHa
AKTUBHICTh BHUCTYNA€ CBOEPIIHUM NPUPOAHUM aHTHACTPECAHTOM, 3HIMAIOYH
HAIPYTY 1 3aCMTOKOIOI0YH HEPBOBY cucTeMy. KpiM TOTO, perysipHi BOpaBU CIPHSIOTH
MOJIMIIIEHHIO CHY, IO Oe3mocepeHh0 BIUIMBA€ HA HAlll CWIM Ta 3/aTHICTb
30CepeIKyBaTUCh HA BAKIIMBHUX 3aBJIaHHSIX.

BaxnuBo 3a3HauMTH, 110 PYXJMBHMA CIOCIO >KUTTS TO3WUTHBHO BIUIMBAE HA
KOTHITUBHI (yHKIi. Di3WuHI HABaHTAXXCHHS JIOMOMAraroTh MOKPAIIUTH YBary,
1aM’sITh 1 CTUMYJTIOIOTh TIOSIBY HOBUX 17IeH, MABUIIYIOUM KpeaTUBHICTh. BOHM Takox
CHPUSIOTh 3HIDKCHHIO PIBHS TPUBOXKHOCTI, PO3CIA0JIECHHIO PO3YMY 1 CTBOPEHHIO
rapMoHii MK TUIOM 1 aymkamu. lle poOuTh (i3WyHy aKTUBHICTH HE3aMIHHUM
IHCTPYMEHTOM IS T1IBUIIIEHHS MPOAYKTUBHOCTI B PI3HUX aCMEKTaX >KUTTS.

PizHi Buam (i3M4HOI aKTUBHOCTI MOXYTh 3aJIOBOJBHUTH IMOTPEOM KOMKHOT
JIONWHU 3aJIeKHO BIJI i1 BHomoOaHb 1 uuiei. KapmioTpeHyBaHHS, Taki sK Oir,
IJIaBaHHS YU 13/1a Ha BEJIOCHUIIEI1, TOKPAIYIOTh KPOBOOOIT 1 3a0€3Meuy0Th OpraHi3M

kucHeM. CuiioBi BIIpaBH OOIIOMArarOTb 3MiHHI/ITI/I M’SI34 Ta Hi,IIBI/IHlI/ITI/I BI/ITpI/IBaJ'IiCTI),
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TOM1 SIK Mora 4YM IMJIaTeC CIPSMOBaH1 Ha JOCSITHEHHS TapMOHIi MIXK TUJIOM 1 pO3yMOM,
3HIMAIO4YM HAalpyry Ta pO3BMBAIOUM THYYKicTh. HaBiTh mpocTa mporynsHka Ha
CBIXKOMY TOBITp1 3/1aTHA 3HAYHO MOKPAIIUTH HACTPIN 1 CTUMYJIIOBATH MHUCIICHHSI.

[ITo6 inTerpyBatu Pi3uyHy aKTUBHICTBH Yy CBOE MOBCSIKIECHHE KHUTTS, JOCTATHHO
BHECTH HEBEIMKI 3MIHM y 3BUYHHM pO3MOPSAIOK. PaHKOBI TpeHyBaHHS MOXYTb
3apsAAUTH EHEPri€l0 Ha BECh JCHb, TOJMI SK KOPOTKI PO3MHHKH IiJl 4ac poOOYHX
nepepB  JOMOMOXYTh MIATPUMYBAaTU 0OaabopicTh. BedipHi BIpaBU CHPUSIOTH
pO3cialeHHI0 1 TIONINIIEHHIO CHY. BHXiJHI MOXXHa BHKOPHCTOBYBAaTH JIJIst
aKTUBHOTO BIJIIOYMHKY, HNPUIUISIOYM 4Yac MPOTyJSHKaM, CIOPTHUBHUM irpam abo
BIJIBITyBaHHIO (hITHEC-3aJI1B.

JUis TOoYaTKIBLIB BaXKIMBO IIOYAaTH 3 MaJOro 1 IOCTYHNOBO 30UIbLIYyBaTH
IHTCHCUBHICTh HaBaHTakeHb. (OOupaloyM BUAM AKTUBHOCTI, SKI TNPUHOCATH
3aJI0BOJICHHS, MO’KHAa 3HAYHO MOJETUIMTH aJalTalilo 0 HOBOTO CIOCOOY MKHUTTSL.
PerynspHicTh 3aHSTh, HaBITh TpU pa3u Ha TWXAEHb 10 30-40 XBUIMH, MPUHOCUTH
3HA4YHI [epeBaru AJs 3I0pOB’A Ta NPOAYKTUBHOCTI. CHIJIbHI TPEHYBAHHS 3 APY3IMHU
Yy KoJeraMu poOJIATh 3aHATTS NPUEMHINIMMH, a KOHCYJbTAIlisd 3 JIIKapeM IMepe
MOYaTKOM HOBHX (hiI3MYHUX HABAHTAXCHb JOTIOMAra€ YHUKHYTH MOKJIMBUX PU3UKIB.

@di3u4yHa aKTUBHICTh — II€ 1HBECTUIlSI B MaWOyTHE, 110 JO3BOJSE KUTH
MTOBHOI[IHHO, IOCATaTH LJIEH 1 BIIYYBAaTH PalICTh BIJ *KUTTA. PeryisipHi TpeHyBaHHA
COPUSIOTh HE Juuie (Pi3UYHOMY 370pOB’I0, a W CTBOPIOIOTH MIIHY OCHOBY IS
POJYKTUBHOCTI, TBOPYOCTI Ta EMOIIWHOTO OajaHCy, HEOOXIAHMX HJis YCIIXy B
Oynb-sikiit cdepi.

2. Xapuyeannsa 0151 niompumku _enepzii

[IpaBunbHE XapuyBaHHS € OCHOBOIO HAIIIOTO 3I0POB’sI, TOOPOTO CAMOMIOYYTTS 1
BHCOKOTO PIBHSI €HEeprii, HEoOX1HOTO JJIsi aKTUBHOTO 1 MPOJYKTUBHOTO XHUTTS. Te,
o MU iMo, Ge3mocepeTHhO BIUIMBAE HA HAIY 3JaTHICTH BUKOHYBATH TOBCSKIICHHI
3aBAaHHs, NIATPUMYBATH MO3UTUBHUN HACTPIN 1 30€piratv BUCOKY MpalE€3AaTHICTb.
[:xa 3a6e3medye opraHisMm eHeprieo, Ky BiH BUKOPUCTOBYE Jisl POOOTH BCIX CHCTEM,
1 IpaBUJIBLHUI BUOIp MPOAYKTIB 103BOJIsI€ €(HEKTUBHO MIATPUMYBATHU LIEH MIPOLIEC.

[To>XMBHI PEYOBUHM, SIKI MU OTPUMYEMO 3 1K1, IEPETBOPIOIOTHCS HAa €HEPilo,
sKa MOTpiOHA K A (PI3UYHOI, TaK 1 1711 po3yMOBOi AisibHOCTI. CTaOIBHICT PIBHS
IyKpy B KpOBi, IO 3a0e3MedyeThCcsl 30aTaHCOBAHMM XapdyBaHHSM, JOTIOMarae
YHUKaTH PpanTOBUX NeEpenajiB €Heprii, sKi 4acTo CYNpPOBOKYIOTHCS BIAUYTTIM
BTOMU. 30aIlaHCOBAHUI PaIllOH HE JIUIIIE MATpUMY€ Haml (DI3UIHUM CTaH, a i Cpuse
3I0POB’I0 BCIX OpraHiB 1 CHCTEM, 3a0e3leuyrodu iX HEOOXITHUMH BiTaMiHAMH,
MiHEpajJaMu Ta IHIIUMH BaKJIUBUMH €JICMEHTAMH.

OcoOnuBe 3HAYCHHS MPaBUIBHE XapuyBaHHS MAae€ JJII MO3KOBOI JISITBHOCTI.
3aBAsSKA MMOKUBHUM PEUYOBUHAM, MO30K OTPUMYE KHCEHb 1 HEOOXIJIHI €JIEMEHTH IS
NOKpAIIeHHs] KOHIIEHTPAllli, TaM’aTi Ta pO3BUTKY TBOpUMX 3a10H0cTel. 1100 nocsrtu
TaKoro e(pexTy, BaXKJIMBO BKJIIOYATH JI0 PALIOHY TPOJIYKTH, 1110 € JKEPETIOM TPUBAJIO]
eHeprii, Taki sIK CKJaJH1 BYTJICBOJIH, Kl MICTATHCS Y IIJILHO3EPHOBUX MPOIYKTaX,
0000BHX Ta Kamiax. bijiky, 110 iX MOYKHa 3HAUTHU y M’scCl, pUOi1, SUIIX Ta MOJOYHHUX
POJIyKTaX, COPUSIOTh BIAHOBJICHHIO TKAaHWH 1 OYJIIBHUIITBY M’531B. 37I0pOB1 XKHUPH,
HasBHI B aBOKaJl0, TOpixaxX, HACIHHI Ta OJWBKOBIM 0OJii, 3a0€3MeuyloTh HE JIMIIE
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EHeprito, a il MATPUMYIOTh HOpMaIbHY (QDYHKIIIIO MO3KY. DdPYKTH Ta OBOUi, OaraTi Ha
BiTaMiHM, MIHEpAIM W AaHTHOKCHIAHTH, JOTOMAralTh 3MIIMHUTH IMYHITET 1
3aXUIIAI0Th KIITHHH BiJ MOMTKOIKCHbD.

JInst MIATPUMKA €HEeprii TPOTATOM yChOTO JTHS BaXJIMBO JOTPUMYBATHUCS
MIPUHITUIIIB PETYJSIPHOTO XapuyBaHHSA. ONTUMaIBHUM € TOAUT IIOJACHHOTO PaIlioHy
Ha 5-6 HEBEJIMKHX NPUUOMIB %Ki, IO JO3BOJISIE MIATPUMYBATH CTAOLIbHUI pIBEHb
IyKpy B KPOBI Ta YHHUKATH EHEPreTHYHUX CIMajiB. Pi3HOMaHITHICTh MPOIYKTIB Y
pallioHI € BaXJIMBOIO JIJISI OTPUMAHHS BCIX HEOOXIJIHUX MOKUBHHUX PEYOBHUH, TOJII K
0OMEKEHHSI BXXHUBaHHA OOpOOJICHUX MPOAYKTIB J0MoMarae MiHIMI3yBaTH BILUIWB
MIKIJTUBUX KOMIIOHEHTIB Ha OPTaHi3M.

Takox He BapTo 3a0yBaTU MpPO JOCTATHE CIOXKMBAHHS BOJHU, AK€ BOHA
BIJIIFPA€ KIIOYOBY POJIb y MIATPUMII HOPMAJIbHOTO BOJHOTO OanaHCy, BUBEIEHHI
TOKCHHIB Ta 3a0€3MeUCHH] ONTHUMAaIbHOT POOOTH BCIX CUCTEM OpraHi3Mmy.

Ha eHepreTnuHuii piBeHb TaK0X BIUIMBAIOTH 1HII ACHEKTHU CIOCOOY MKUTTS.
[ToBHOLIIHHUI COH BiIrpa€e BaXXJIMBY pOJb Yy BIJHOBJIECHHI CHJI, 3a0€3ME€UyI0YM HAC
€HEeprielo g HoBoro AHs. PerynspHa (i3uyHa aKTUBHICTH CTUMYJIIOE POOOTY
OpraHi3My 1 CIpUs€E MiBUILICHHIO BUTPUBAJIOCTI. BogHOYAC BAXKIIMBO KOHTPOJIOBATH
PIBEHb CTpECY, OCKUIBKH XpOHIYHA HAIpyra MOKe€ BUCHAa)KyBaTH PECYpPCH OPTaHi3MYy,
3HM)KYIOUU BIIYYTTS 0aIbOPOCTI.

JloTprMaHHS TIPUHIIMIIB MPABWJIBHOTO Xap4YyBaHHS € KJIFOYEM 10 MiATPUMKH
BHCOKOI €Heprii Ta MpOoyKTUBHOCTI. Baxk/inBO 3BepTaTu yBary Ha sIKiCTh IPOJYKTIB,
iXHIO PI3HOMAHITHICTb 1 peryJIIpHICTh TpuiioMiB iki. TypOoTa mpo cBiit pallioH — 11e
HE JUIIe CMOCiO MOKpAIUTH CaMOMOYYTTS, a W BaKJIMBAa 1HBECTHUIIS y 3JI0POB’S,
JIOBTOJIITTS Ta AaKTUBHE KUTTSI.

3. bananc pooomu ma 8i0OnOYUHKY

VY cydacHOMy CBITI, J€ TEMI >KUTTS CTa€ JAeAaai IIBUAIIMM, a BUMOTH JI0
MPOAYKTUBHOCTI 3pOCTAlOTh, JOCSATHEHHsI OallaHCy MiX pOOOTOI0 Ta OCOOUCTHUM
KUTTSAM MEPETBOPIOETHCS HA CIIpaBkHIM BUKIMK. [IpoTe came 1eil OanaHc € OCHOBOIO
TapMOHIMHOTO, 3J0POBOTO Ta IACAWUBOTO JKUTTSA, IO JI03BOJIsiE 30epiratu
e(deKTUBHICTh y mNpodeciiiHIiA AISILHOCTI Ta 3aJ0BOJICHHS B OCOOHUCTIN cdepi.
[TonstTs Ganancy poOOTH Ta BIIMOYHUHKY HE 3BOJIUTHCS JI0 PIBHOMIPHOTO PO3MOJILTY
yacy MDK IUMHU cdepaMu, a pajilie 10 BIAYYTTS TapMOHIi, KOJU OOMABI YaCTHUHHU
KUTTS TIPUHOCATHh PAJICTh 1 HE BUKJIMKAIOTH MOCTIHHOTO CTPECY YH E€MOIIIITHOTO
BUTOPAHHS.

BiacyTHicTh Takoro 6ajaHcy 4acTo MPU3BOIUTH O HETATUBHUX HACIHIJIKIB JIJIs
3nopoB’s. IloctifiHa mepeBTOMa, MpoOJIeMH 31 CHOM, 3HIKEHHS IMYHITETYy Ta
EMOIIilfHE BUCHAKCHHS € 3BUYHUMHU CYMYTHUKAMHU THUX, XTO HEXTYE BIJMOYUHKOM.
Onnak mapajoKcalabHO, JIIOAHM, SKI BMIIOTh BHUIUIATH 4Yac Ha BIJIHOBIICHHS,
JEMOHCTPYIOTh BHIIy MPOAYKTHBHICTh. BiIIMMOYMHOK CHIpHsS€ TBOPUYOMY MHCIICHHIO,
PO3UIMPIOE MOXKJIMBOCTI Il BUPIIICHHS CKJIAAHUX 3aBllaHb 1 JO3BOJISIE Kpalle
BUKOPUCTOBYBAaTU CBOI pecypcu. BiH TakoX BIAKpUBA€e MPOCTIp IJIsI OCOOMCTOrO
KUTTS: Yacy, sIKUd MO>XHA MPOBECTU 3 POAMHOIO, JIPY35AMHU, 3aliMar04Yuch X001 abo
IHIIMUMH yJIIo0eHuMu cripaBaMu. CaMe Taki MOMEHTU JI0Jal0Th TVIMOMHHU KUTTIO,
NPUHOCSYHY 3a/I0BOJICHHS Ta PaJiCTh.
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Jlocsrtu rapMoHii MK poOOTOI0 Ta BIAMOYMHKOM MOJKJIMBO JIMIIE 332 YMOBHU
CBIJOMOTO MiAXOMy 1O IUTaHyBaHHS cBoro d4acy. EdexkTuBHe BHKOpPUCTaHHS dYacy
noTpedye YITKOTO pPO3MOAUTYy MK poOOYMMH 3aBJAHHSAMH Ta MOMEHTAMH MJis
BimounHKy. CKIagaHHS PO3KJIaay, BU3HAUCHHS MPIOPUTETIB 1 30CEPEKCHHS Ha
HAWBaXUIMBIIIMX CIpaBax J03BOJSIIOTh YHUKHYTH Xaocy. BaxiaumBum € ¥ yMiHHA
JIeNeTyBaTH 3aBAaHHS, PO3YMIIOYH, IO HEMOXXIHUBO 3pOOUTH BCE CaMOCTIWHO.
BinMoBa Bil MyJlbTHU3a/1a4HOCTI, SIKA JIUIIE CTBOPIOE LITI0310 MPOIYKTUBHOCTI, TAKOX
JI0TIOMArae Kpaiie CrpaBJsiTUCs 3 poOOTOIO.

BcranoBieHHs MeX MDK poOOTOI0 1 BIAMOYMHKOM CTAa€ OCHOBOIOJIOKHUM
npuniunoMm. Crnpoba npairoBatu 6€3 00MeXeHb YaCTO MPU3BOJUTH /10 BUCHAXKECHHSI,
TOMY B&)KJIMBO CTBOPUTH YITKUM Tpadik, KOJIM BH IMPAIIOETE, a KOJM BIIMOYUBAETE, 1
JIOTpUMYBaTUCs Woro. Putyanu, siki 1onoMararoTh NEPEKII0YaTUCs 3 OJTHOTO CTaHy B
IHIIMHA, MOXYTh 3HAYHO MOJETIUUTH Led npouec. Hanpuknaa, mporyisHka Mmicis
po0OOTH, 3aHATTS CHOPTOM a0O0 MPOCTE BIAKIIOYEHHS TaJKETIB CHPHUSIOTH MEPEXOay
710 CTaHy pO3CJIa0IeHHS.

CoulanpHl 3B’SI3KM BIAIrPalOTh BAXKJIUBY pOJib Yy BIJHOBJIEHHI eHeprii. Yac,
MPOBEICHUM 13 JPYy35 MU YU CIM €10, HAMOBHIOE JKUTTA EMOLISIMH 1 JOIOMAarae
no30yTHcs Hampyru. Xo0i, sKI MNPUHOCIATh 3aJ0BOJICHHS, TEX € HEBIJ €MHOIO
CKJIaJIOBOIO TApMOHIMHOTO KUTTA. Takl 3aHATTA J0NOMaraloTh pPO3CIaOUTHCH,
BIJIBOJIIKTHCST BiJI pOOOTH Ta BIJHOBUTM BHYTPIIIHIO pIBHOBAry. 3J0pPOBHH CIOCIO
KUTTS, KU BKIIIOYA€E MPABUIIbHE XapuyBaHHA, PEryJsipHi (i3udHI HAaBaHTAKEHHS 1
MOBHOIIIHHUM COH, 3a0e3medye opraHi3M HEOOXITHHUMH pecypcamu s MiATPUMKH
eHeprii Ta )KUTTEBOTO TOHYCY.

BoaHoyac BaxJuMBO mam’siTaTH, 10 JTOCSTHEHHS 17]ealIbHOTO OajaHCy — 1€ He
CTaTUYHA METa, a IMHAMIYHUN TIPOLIEC, SIKUM MOTpeOye THYUKOCTi. Y JKUTTI MOXKYTb
BUHUKATH TEPioju, KoM meBHa chepa moTpedye Oinblle yBaru, ajie TOJOBHE —
MparHyTy 0 TapMOHIT I YHUKATH KpalHOIIIB. BMIHHS rOBOPUTH «HI» 3aBJIaHHSIM,
AK1 TIEPEeBAaHTAXYIOTh, TypOOTa Mpo cebe 1 CBOE OJaronoiayyys, a TaKOK FOTOBHICTb
aJanTyBaTUCS 10 3MiH JOTIOMOXKYTb 30€pertu 1eu OanaHc.

["apMoHIs MIX poOOTOIO Ta BIATIOYMHKOM JAapye He Juile (Hi3udHe 1 eMOIliiiHe
3I0pOB’s, a ¥ 3aJI0BOJICHHS BiJl KUTTS. BoHa n03Bojsie €(PEKTUBHO MpaIlOBaTH,
HACOJIOJKYBATHUCS KOKHUM JIHEM 1 BiIUyBaTH ceOe¢ IIaciMBUMH. [HBECTYrOUM yac i
3YCWJUISL Y BCTAHOBJICHHS IIhOTO OanaHCy, B OTpUMaeTe OE3IiHHY BHHAropomy y
BUTJISIIL 37I0POB’SI, MPOAYKTHBHOCTI Ta TAPMOHIMHOTO JKUTTH.

4. Bnug 300p06020 cnocoody scummsa Ha yCRiuwHicmb

3m0poBHil crocid KUTTS — 1€ HE MPOCTO CydacHa TEHJCHINS, a KIIY JI0
TapMOHIMHOIO Ta yCHIIIHOTO ICHYBaHHS B ycCiX acnekTax. BiH ciayrye ¢pyHaameHTOM
JUTSL JTOCSITHEHHSI JKUTTEBUX IIUICH, 3a0€3Meuyrodyr MIIHE 3/I0pPOB’S, EMOIIIHY
CTIMKICTb 1 3arajbHe 3aJO0BOJICHHS BIJ JKATTSI. YCIIX 4YacTO AacOIIIOETHCS 3
Kap €pHUMHU 3]100yTKaMH, TIPOTE CIIPABXKHIM YCIIX BKIJIIOYA€E 1 IIACIMBI CTOCYHKH, 1
BHYTPIIIHIA CHOKINA, 1 BUCOKHI PiBeHb (HI3UYHOI eHeprii. Yce e CTae MOXIMBUM
3aBJSIKM CUCTEMATUYHIN TypOOTI PO CBIM OpraHi3M 1 MCUXIKY.

310poBUi CIOCIO KUTTS Ma€ TOTY>KHHMM BIUIMB Ha (i3uyHE 3710pPOB’S.

Perynspna ¢izuyHa akTHUBHICTh, 30ajJaHCOBAHE Xap4yyBaHHS Ta IOBHOILIIHHUN COH
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CIIPUSIOTh MIJABUIIEHHIO BUTPHUBAJIOCTI Ta eHepriiHocTi. BiguyBatouun cebe
0anbopyUMH, JIIOJWHA 37aTHAa €(QEKTUBHINIE BUKOHYBATH CBOI OOOB’SI3KM, Kpalle
CIPABIISATHUCS 31 CTPECOBUMH CUTYAIISIMU 1 YCIIIITHO peai3oByBaTH CBOI IUIAHU.

BoaHodac mo3WTHBHUHN BIUIMB 370POBOTO CITOCOOY KHUTTS MOIIUPIOETHCS 1 HA
po3ymoBy cdepy. [IpaBunbHuii partioH, (Gi3udHi BIpaBH Ta BIACYTHICTh IIKIIJIUBUAX
3BHYOK TIOKPAIIYIOTh MO3KOBY MiSUTBHICTh, CTHMYJIIOIOTH TaM ATh 1 CIPHUSIOTH
TBOpUOMY MHUCIEHHIO. lle 0cOOMMBO BaXNMMBO [JIsl THX, XTO MparHe JOCATaTH
BHUCOKHUX Pe3yJIbTaTiB Y HaBYaHH1 4u MPodeCciiHIN TisITbHOCTI, aJIK€ MO30K, SIK 1 T1J10,
noTpedye KUBJIECHHS 1 TPEHYBAHHS JJ1s1 TPOyKTUBHOI POOOTH.

310poBHUiA CIIOCIO KUTTS TAKOX TICHO OB’ SI3aHUM 3 €MOIIHHOI0 CTa01IBHICTIO.
®di3u4yHa aKTUBHICTh CIPUsiE BUPOOJICHHIO eHI0P(iHIB, SKI 1apyIOTh BIIUYTTS IIACTS
1 3MEHIIYIOTh BIUIUB cTpecy. [IpaBuiibHe xapuyBaHHS 3a0€3e4y€e HEPBOBY CHUCTEMY
HEOOX1THUMHU TOKMBHUMH PEYOBHUHAMH, IO JOMOMAraloTh MIATPUMYBATH CIIOKIH 1
OanaHC y Hanpy>KE€HI MOMEHTH.

[{s1 emoriifHa piBHOBara nMo3UTUBHO BIUIMBAE HA CTOCYHKHU 3 1HIIMMH JIIOJIbMHU.
EHepriiiHicTh, ONTUMI3M 1 BIJIKPUTICTh, SIKI MPUTAMAHHI TUM, XTO BEAE 3I0POBHIA
CIIOCI0 KUTTS, CIPUSIOTH HAJAro/PKEHHIO MIIIHUX COLIAIbHUX 3B’A3KiB, 110, Y CBOIO
Yepry, € HEB1JI €EMHOIO YaCTUHOIO YCIIIITHOTO 1 MACTUBOTO JKUTTSL.

CamoolliHKa JTIOJIMHU TaK0XX 3HAYHOIO MIPOIO 3JICKUTH BIJ 1 CTaBJIEHHS [0
BJIacHOTO 3710poB’s. Konu mu nbaeMo mnpo cede, 3aiiMaeMoCcsi CIIOPTOM, XapuyeEMOCS
KOPUCHUMHU TPOAYKTaMH M YHUKAEMO IIKIJJTUBUX 3BUYOK, 3 SBISETHCS BIIUYTTS
BIIEBHEHOCTI y CBOIX CWJIaX 1 3[JaTHOCTI Jloyiatu TpyaHoi. Lle nomomarae OymyBatu
OuIbII aMOITHI TUTAaHM W YCHINMIHO iX peanizoByBatu. OKpiM I[bOTO, 3JJOPOBUI CIIOCIO
KUTTS Japye BITUYTTS KOHTPOJIO HAJ BIACHUM KUTTSIM, 1110 € BAXJIUBUM €JIEMEHTOM
BHYTPIIIHbOI TAPMOHI].

[Tepexoastun 10 3A0POBOTO CIOCOOY >KUTTS, BXKIMWBO IMaMm’STAaTH, IO 3MIHU
MarTh OYTH MOCTYMOBHUMH. HEMOXINBO paaWKanbHO 3MIHUTH 3BUYKHU 3a OJIHY Hid,
ajsie MaJeHbKI KPOKH, Kl PEryJSIpHO MOBTOPIOIOTHCA, MPUBOJATH /10 BEJIMKUX 3MiH.
BaxsimBo BU3HAYMTHU CBOI LU, pO3POOUTH TUIAH 1X JOCSITHEHHS 1 3HAWTU MIATPUMKY
cepen OJIM3bKUX 4M OAHOIYyMIIB. HaBiTh y MOMEHTH TPYAHOILIB i CYMHIBIB MOTPIOHO
3QJIMIIATUCS TEPIUSIYMM 1 HAIOJICTIIMBUM, aJDKE JOCATHCHHS PEe3yJbTaTiB BHMAarae
qacy.

310pOBHl CIOCIO KUTTSA € HE JIMIIE 3aMopyKor (I3UYHOTO Ta MCUXIYHOTO
Onaromnoiryqusi, a ¥ 1HBECTHIIIEI0 Y CBO€ MaiOyTHeE. J]6aroun mpo CBOE TLIO 1 po3yM,
MU CTBOPIOEMO OCHOBY ISl TPUBAJIOTO 1 IIACTUBOTO JKHUTTS. 3aBIASKH I1bOMY MH
OTPUMYEMO €HEPTit0, HEOOX1HY JIJIsl JOCATHEHHS Kap €pHHUX

BEpIIMH, OyJIyeMO MIIHI CTOCYHKM Ta BIJKpUBaeMO [jisi cebe HOBI
MOXJIUBOCTI. JKUTTS HAMOBHIOETHCS TAPMOHIEIO, KOJM MU YCBIJOMIIFOEMO, IO
3I0POB’ S — 1€ HAUITIHHIIINHN pecypc, SKUH MU Ma€EMO.

Otouyroun cebe 3A0pPOBUMH 3BHUKAMHM, MU HE JIUIIE MIABUILYEMO SIKICTh
KUTTS, a ¥ 3a]a€EMO MIPUKJIAJ 1HIIUM, CTBOPIOIOYM MO3UTUBHY aTMoc(epy HaBKOJIO
cebe. Lls 1HBecTHIlISI B 370pOB’Sl OKYNA€ThCA CHOBHA: (hi3WYHA E€HEPris, pO3yMoBa
SICHICTb 1 €MOIlIiifHa CTa0lIbHICTh CTAIOTh OCHOBOIO JUIsi BCEOIYHOTO PO3BHUTKY. Yce,
10 MOTPIOHO, — 11€ 3POOUTH MEPIINKA KPOK 1 30epiraTu BIpHICTh CBOIM MParHEHHSM.
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VY pesynbTari 340pOBUM CHOCIO KUTTS MepecTae OYTH BUKIMKOM 1 CTA€ MPUPOTHOIO
YaCTUHOIO MIOJCHHOTO ICHYBaHHSI, BIIKPUBAIOUH IUISAX JIO IACTS, YCHIXY 1 TapMOHIi.

TECTH

1. IIlo Take ynpasBJliHHA eHeprieo?

a) KOHTPOJIb BUTPAT Ha MPOEKTH;

0) parioHajabHe BUKOPUCTAHHS (PI3UUHOI, EMOLIHHOT Ta MEHTAIBHOI CHEPIil;
B) yIIpaBIiHHSA (DiHAHCOBUMHU IIOTOKAMHU;

I') PO3MOIiI 000B’SA3KIB MiXK MpaIliBHUKAMH.

2. lllo € ocHOBOIO ynpaBJIiHHS 310POB’AM?

) BUKOPHCTaHHS BUKITFOYHO MEIMYHHX TTOCIYT;

0) miaTpuMKa (Hi3UIHOTO, EMOIIHHOTO Ta COIIAILHOTO 0JIaromoIyyus;
B) KOHTPOJIb BHYTPIIIHIX PU3UKIB KOMIIaHii;

T) IUTaHYBaHHS PECypCiB.

3. lllo BriIrOYa€ DanaHc eHeprii?

a) nuiie Qi3udHy aKTUBHICTB,

0) onTUMaITbHE CITIBBITHOMICHHS BiIOYMHKY, pOOOTH 1 (hi3WIHOT aKTHBHOCTI,
B) KOHTPOJIb BUTPAT Ha OCOOMCTI MOTpeOH;

r) po3moaii (piHaAHCOBHUX MOTOKIB.

4. 1o Take uMpkagHuii puTm?

a) TTaHyBaHHS KOPOTKOCTPOKOBHX 3aBJIaHb;

0) G10JIOTTYHMIA UK, III0 PETYIIOE COH 1 AKTUBHICTD MPOTSITOM JHS;
B) pO3MO/i71 000B’SI3KIB y KOMaH/],

T) OlliHKA (PIHAHCOBUX MOTOKIB.

5. o BK/II0OYA€ TEXHIKA KAKTHBHOI'0 BiIMOYHMHKY»?
a) JIMIIIEe 30CEPEKCHHS Ha 3aBJIaHHSX;

0) 3MiHa BUY AISUTBHOCTI JJ1s1 3HU)KEHHSI BTOMU;

B) KOHTPOJIb BUTpAT HA PECYPCH;

T') YIPaBIiHHS JIOTICTHKOIO.

6. lllo Take eHepreTu4Hi MUKIN?

a) T1aHu poOOTH KOMITaHii;

0)mepioau miaioMy 1 criaay akTUBHOCTI JIFOJJUHU TIPOTATOM JIHS,
B) KOHTPOJIb 32 BUKOHAHHSM 3aBJIaHb;

I') OL[IHKa KOHKYPEHTHOI'O CEPEIOBHUIIIA.

7. 1o o3Ha4a€ ynpaBJiiHHS CTPECOM Y KOHTEKCTI 310poB’s?
a) TUTaHyBaHHS BUTPAT HA JIIKYBaHHS,
0) yIpoBa/)KEHHsI TEXHIK 3HUKEHHS BIUIMBY CTPECY Ha OpraHi3Mm;

B) KOHTPOJIb 32 BUKOHAHHSIM (DiIHAHCOBUX IIJIaHIB,
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I') pO3MOJILI 3aBJaHb MK MPAIliBHUKAMH.

8. 1o € mpukIagoOM NiATPUMKH €MOLiiHOTO 310POB’sA?
a) ITHOpYBaHHSI €MOIIii;

0) mpakTUKa MEAMTAIII] Ta TEXHIK peraKcarii;

B) CKOPOYEHHS BUTpAT HA OCOOUCTHUI PO3BUTOK;

') KOHTPOJIb BHYTPIIIHIX PU3HKIB.

9. flka poab ¢izu4YHOI AKTUBHOCTI Y miATpUMIi 3710poB’si?
@) BUKJIFOYHO J1J1s1 TIPpOdeCiiiHOl qiAIbHOCTI;

0) MABUIIIEHHS BUTPUBAJIOCTI Ta 3HMXKEHHS PIBHS CTpPECY;

B) PO3MOILT PECYypCiB Mk MPOEKTAMH;

') KOHTPOJIb 32 BUKOHAHHSM ILJIAHIB.

10. o Take ririena cuy?

a) JIUIIIe KUTbKICTh TOJUH CHY;,

0) KOMILJIEKC 3aX0/11B JJisI 3a0€3MeUYeHHS SKICHOTO BiIMOYHHKY;
B) PO3MO/ILI 3aB/IaHb MK YYaCHUKAMU MPOEKTY;

I') YIpaBIiHHS BHYTPIIIHIMA PU3HKAMU.

11. IIlo romomarae miATPUMYBATH BUCOKHUI1 PiBeHb eHEPrii MPOTATroM AHA?
a) mocriiiHa podoTa 6e3 mepeps;

0) perymsipHi nepepBu Ta (i3MYHA AKTUBHICTS;

B) IIPOITYCK MTPUHOMIB 1K1;

T') IepeBipKa eIEKTPOHHOT MOIITH IIOTOJUHHU.

12. SIkuii BILIMB Ma€ 3HEBOJJHEHHS HA MPOAYKTUBHICTH?
a) MiJBUIIY€ KOHIICHTPAIIIIO;

0) He BIUIMBAE HA OpPTraHi3M;

B) 3HMIKYE YBary Ta BUKJIUMKA€ BTOMY;

I') IOKpAILy€e MaM’ SiTh.

13. o € KJIH0OY0BHM eJeMEHTOM 30aJJaHCOBAHOI0 XAPYYBAaHHA ISl
NiITPUMKH eHeprii?
a) BYXKUBAHHS JIUIIIE O1TKIB;
0) yHUKaHHS BYTJIEBO/IIB;
B) pi3HOMAaHITHICTh MPOJIYKTIB, IO MICTAThH OLJIKH, )KUPHU Ta BYTJIICBOJIH;
r) 0OMEeKEHHS CIOKUBaHHS BOJIH.

14. SAxunit Tun (Qi3dM4YHOI AKTHMBHOCTI CHPHSI€ NMOKPAILICHHIO 3arajbHOIO
CTaHy 310pOB’s1?
a) JINIIIe 1IHTEHCHUBHI TPEHYBaHHS;
0) peryJsipHi HOMipHI HaBaHTaXKEHHS, TaKl sSIK X0/p0a 4u Hora;
B) MOCTIAHE CUIIHHS 32 pOOOYUM MICIIEM;

I') YHUKHEHHS Oy/b-sIKUX HABAHTA>KEHb.
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15. 1o Mo:ke CBITYUTH NPO NMOPYIHIEHHA 0AJaHCY POOOTH TA BiANIOYUHKY?
a) BIIYYTTS MOCTIHHOT BTOMHU Ta APaTiBIMBOCTI;

0) MiIBUINIEHHS MPOYKTUBHOCTI,

B) MOKPAILIEHHS] HACTPOIO;

r) peryysapHi ¢i3uyHi1 BIpaBH.

16. Sk BruInBa€ AKICHUI COH HA POAYKTHUBHICTH?
a) 3HIKY€ KOHIICHTPAIIIIO;

0) mokpalilye yBary, mam’siTb 1 HaCTPIi;

B) HE Ma€ 3HAYHOTO BIUIMBY;

I') IPU3BOJIUTH JIO 3HMKEHHS €HEprii.

17. SIka 3BHYKa cipusi€ KPalliii KOHIEHTPAalii Ta 3HUKEHHIO cTpecy?
a) MPONYCK CHIAAHKY;

0) MoCTIiHE BUKOPUCTAHHS Ta/IKETIB MEPE]] CHOM;

B) IPaKTUKa KOPOTKUX MEPEPB 1 JUXAIBHUX BIIPAB;

r) poboTa 6€3 BIIMOYNHKY.

18. 110 € ocHOBOIO /151 MIATPUMKH eMOLIHHOr0 0aancy?
a) IrHOpYBaHHSI EMOIIMHUX MEPEKUBAHb;

0) miATpUMKA COIliaIbHUX 3B’ S3KIB 1 caMOpedIeKCis;

B) IOCTIliHa 0araTro3a/1auHiCTh;

') YHUKAHHS CIUIKYBaHHS 3 KOJIETaMHU.

19. SIk niIaHyBaHHS IHSI MO’Ke BIIMHYTH HA PiBeHb eHeprii?
a) 30UIBIIIY€E BIIYTTS Xa0Cy;

0) moroMarae yHHKaTH NEPEBaHTAXEHHS Ta 3HUXKYE CTPEC;

B) HE Ma€ 3HAYEHHS;

I') IPU3BOJUTH JO IIBHU/IIIOI BTOMJIFOBAHOCTI.

20. SIka 3BMYKA CHPUSAE MIATPUMII €HEPreTUYHOro OaJIaHCy HPOTIATrOM
pobo4oro aHs?
a) MOCTIHE CUJIIHHA 0€3 Mepeps;
0) peryJisipHe B)KUBAHHS KaBH;
B) YepelyBaHHS PO3yMOBOi poOOTH 3 (DI3UYHOIO aKTUBHICTIO;
T') BiJIMOBa Bij 0011y.

IHPAKTUYHI 3ABJIAHHA

3aBaanns 1. OcHoBH (PI3UYHOT AKTUBHOCTI ISl MPOAYKTHUBHOCTI.

Onumnite, K (I3MYHA aKTUBHICTh BIUIMBA€ Ha Bally MPOAYKTUBHICTD,
3a3HayTe, SKI BUIM (PI3MYHOT AKTUBHOCTI BHM 3aCTOCOBYETE JMJII MOKpPAIEHHS
MIPOJIYKTUBHOCTI, & TaKOX SIK 4aCTO BM 3aliMaeTeCh (DI3UUYHUMHM BIIPABaMU 1 CKIJIbKH
yacy Ha Iie BuTpadaere. [Ipoananizyiite, sk 3MiHWJIACs Balla MPOAYKTUBHICTh IICTs

BIIPOBA/XKEHHsI (DI3MYHMX BIPaB Yy Balll PO3KJAJ Ta sKI KOHKPETHI pe3yJbTaTH BU
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OOMITHJIM B €001 TICHAS PEryJsIpHUX TpEHYBaHb (HANPUKIA, TOKpPAIEHHS
KOHLIEHTpalli, 3SMEHILIEHHs] BTOMHM ). /{7151 BUKOHAHHA 3aBJaHHs, AETAIBHO OMUILITh, SIK
¢13uyHa aKTUBHICTH BIUIMBA€ HA Ballly 3arajbHy €(QEKTHUBHICTh BIPOJOBXK IHS, a
TAKOX BH3HAUTe, Kl BUAU BIIpaB HaWKpalle MIAXOAATH JJIA MOKPAUIEHHS Balloi
KOHIIEHTpAIlli Ta EHeprii.

Tabsmuus 1 — Buau ¢pi3udHO1 aKTUBHOCTI JUIsl HOKPAILIEHHSI IPOJTYKTHBHOCTI

Bun ¢izuanoi YactoTta Tpusamictb BB Ha
aKTUBHOCTI BHUKOHAHHS POAYKTHUBHICTD
[IporynsHky TimKy | 3 pa3u Ha THKICHD 30 xBUIMH [ToxpameHHs
KOHIICHTpAIIii,
3MEHIIICHHS CTPECY

Honaiite BiacHi BUAM (PI3MUHOI aKTMUBHOCTI J10 TaOJMIll, BPAaXOBYIOYHM Ballll
3BUYKH Ta NOTPEOU 7151 TPOTyKTUBHOCTI.

3aBaanHs 2. BruB 310p0BOTO CIOCO0Y JKUTTS HA YCHIIIHICTb.

JIns BUKOHAHHSI 3aBAaHHS OIIHITH Balll MOTOYHUN CTaH (h13UYHOI aKTHUBHOCTI,
XapuyBaHHs, 0ajJaHCy Mk poOOTOI0 Ta BIAMOYMHKOM 1 3JI0POBOTO CHOCOOY >KHUTTSL.
3amoBHITh BIAMOBIMHI TaOJMWIN 3TiJHO 3 BalllMM JOCBIIOM 1 pe3yjbTaTaMH
caMoOaHaJizy.

Tabauns 2 — AcieKTH 310pOBOro crnoco0y JKUTTS Ta iX BIUIMB HA YCHIIIHICTh

ACIIEKT 310pOBOTO BruiB Ha 3MiHU B CTUII [1naH mokpaieHHs
coco0y KUTTSA YCHIIIHICTb KUTTS

[Ticnst 3armoBHEHHS TaOJNMIL MIATOTYHTE KOPOTKHM 3BIT, B SIKOMY 3pO0ITh
BHCHOBKH IIOJI0 TOTO, SIK Ballll MOTOYHI 3BUYKHU CIPUSIOTH 30€pEKEHHIO €Heprii Ta
HiATPUMIIL 370pOB's. TakoX BKaxKiTh, Kl 3MIHHA BH O XOTLIM BHECTH JIJIs IOKPAIICHHS
CBO€1 MPOYKTUBHOCTI Ta YCHIIIHOCTI.

IIHUTAHHA JUIA KOHTPOJIIO

1. Mo Take eHepreTMUYHHUI MEHEIKMEHT 1 SIK BIH BIAPIZHAETHCS Bia TailMm-
MEHEIKMEHTY?

2. SIxi oCHOBHI 3acaju 3J0POBOTO CIIOCOOY KHUTTS?
Sk diznyHa aKTUBHICTH BIUITMBAE HA HAIITy €HEPTIIO Ta MPOTYKTUBHICTH?
SIke xapuyBaHHS € ONTUMAIBHUM JIJIS TIATPUMKHA BUCOKOTO PIBHSI €HEprii?
SIx 3a0e3meunTH co01 IKICHHHA COH 1 BIIIOYNHOK?
SIki edexkTHBHI MeTOIM OOPOTHOM 31 CTPECOM BH 3Ha€TE?
SIK CMUHXPOHI3YBaTH CBil O10PUTM 13 IPUPOJTHUMU [TUKITAMH?

NoOhkow

PexomenaoBana jgiteparypa: ocHoBHa: 1, 2, 5; nonarkona: 1-3, 7.
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_ TEMA 11
HUPPOBUU CAMOMEHE//KMEHT

Mera: BU3HAQUUTH  OCHOBHI ~ TPUHIMIM  Ta  cTparerii  1udpoBoro
CaMOMEHEKMEHTY; PO3IJIIHYTH 1HCTPYMEHTH JJIs1 €(PEKTUBHOTO YIPABIIHHS YaCOM,
060poTHOH 3 LHU(POBOIO 3ANIEKHICTIO, a TAKOXK TUIAHYBaHHS 1 opraHizauii po6oTu B
u(ppPOBOMY CEpPEAOBHUII AJISl AOCATHEHHs O1bIIOI MPOAYKTHUBHOCTI Ta TapMOHIi B
po0OTI 1 0COOUCTOMY JKHUTTI.

Kaw4yoBi mnoHsaTTsi: 1mdpoBa AcTOKCUKAIlig, 1HGOpMaIliiHA TIri€Ha,
IIPOIYKTUBHICTh OHJIAHH, IIU(POBI IHCTpYMEHTH, KibepOe3nek, omHipoKyc, nudpopa
I'PaAMOTHICTb.

IJIAH

1. THcTpyMeHTH JiJisi yIpaBIIiHHS YaCOM OHJIAMH.

2. IlpoTtunis nupoBii 3aJIeKHOCTI.

3. IlmanyBaHHS Ta opraHizailis po6oTH B IU(YPOBOMY CEPEAOBHUIIT.

4. YmpaBniHHs 1HQOpMALIHHUMU TOTOKAMHU.

1. Incmpymenmu 014 ynpagaiHHA 4acom OHIAQUH

VY cyyacHOMy CBITI, J€ Yac CTa€ HAWIIHHIIIUM pecypcoM, e(EeKTHUBHE
VIOpaBIiHHS HUAM € JKATTEBO BaXIUBAM. OHIAWH-IHCTPYMEHTH IS YIIPaBIIHHS
9acoM BIJIKPMBAIOTh IIMPOKI MOMJIMBOCTI JJIs OpraHizaiii poOOTH, BCTaAHOBJICHHS
IPIOPUTETIB 1 TOCATHEHHS ITijiel. BOHM cTaloTh HE3aMIHHUMM MOMIYHUKAMH SIK JJIS
¢dputancepiB 1 CTyJCHTIB, TaK 1 JJIi MEHEKEPIB 1 BCIX, XTO MparHe ONTHMI3yBaTu
CBIi JICHb. 3aBJISIKM [IUM THCTPYMEHTaM MO>KHA HE JIUIIIE CTPYKTYpyBaTH 3aBJaHHs, a
1 3poOuTH TIpoiiec poOOTH OUIBII TPOYKTUBHUM.

OpHiero 3 KIFOYOBHUX (DYHKIIIM TaKUX THCTPYMEHTIB € MOXJIMBICTh TUTAHYBaHHS.
BoHu [03BOJNSIOTH CTBOPIOBATH CIHMCKH 3aBJaHb, BCTAHOBIIOBATH JEAJAiiHU Ta
pPO30MBaTH BEJIMKI MPOEKTU HA MEHIII, 10 pOOUTH 1X BUKOHAHHS O1IbII KEPOBAHUM 1
TOCSKHUM.

[HTerpania kaneHaapiB JoMoMarae Bi3yalli3yBaTH pPO3KJIaJ 1 CHHXPOHI3yBaTH
foro 3 iHImMMH MaThopmamu, Takumu ik Google Calendar a6o Outlook. 1lle ogna
BaXIMBa (YHKIS — HaraayBaHHS, 3aBISKH SKHM KOPHUCTYBadi OTPHUMYIOTh
CHOBILIEHHS NIPO JAeAJIaliHU, 3yCTPidl UM 1HIL BaXKIJIMBI MOJ11, 110 JO3BOJISIE YHUKHYTH
MPOIYCKiB 4K 3a0yTHX 3ajad.

OHaitH-THCTPYMEHTH IS YIPaBIIHHS YacOM TaKOX CIPHUSIOTh KOMaHIHIN
po0oTi. MOXIUBICTH JIeJeTyBaTh 3aBAaHHs, CIIBHO MPAIIOBAaTH HAJ MPOEKTAMHU Ta
oOMiHIOBaTHCA (aillaMy 3HaYHO CIIPOIIY€ KOMYHIKAIiI0 B KoJleKTuBax. s aHanizy
e(EeKTUBHOCTI I 1HCTPYMEHTH NPOIMOHYIOTh (YHKII BIJACTEKEHHS MPOTpPEcy Ta
BUSIBJICHHSI TIPOOJIEMHHMX 30H, IO JIO3BOJISIE BIOCKOHATIOBATH PpoOOYl Tpolecu i
Jocsraty OlIbII BUCOKUX PE3YJIbTaTIB.

Cepen monyJisipHUX pillieHb y il cdepl BUAUIAIOTHCS TaKl 1HCTPYMEHTH, SIK
Trello, saxuii Hajga€ MOMKJIUBICTH Bi3yaJlbHO OpraHi3yBaTH MPOEKTH 3a JOMOMOTOIO
JIOIIOK, CHHMCKIB 1 KapTOK. Asana MIAXOAUTh Jis YNPaBIIHHA 3aBJAAHHIMHU Ta
IPOEKTAMHU B KOMaHaax OyIb-aKoro po3mipy, a Notion komOinye GyHKIIT OJ0KHOTA,

0a3u 3HaHb, IJIAHYBAJIBHUKA Ta IHCTPYMEHTY ISl CTBOPEHHS KOHTEHTy. 100dO0ist
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CIPOILIYE CTBOPEHHS W YIHpaBIiHHSA CHOUCKaMHM 3aBJaHb 3aBASKA MPOCTOMY
iaTepdeiicy, Tomi sk Google Calendar nponoHye KiTacHYHWE OHJIAMH-KaJleHAap i3
oesmivuto ¢ynkiii. Microsoft To Do inTerpyeThes 3 iHIIMH mpoaykramu Microsoft,
pOOJISTYM TIPOIIEC YIPABIIiHHS 3aBJaHHAMH 1€ 3PYYHIMINM.

1106 obpaTi mpaBUIBLHHUI IHCTPYMEHT, CJIiJ] BpPaXOBYBAaTH CBOI 1HAMBITyaslbHI
notpedu Ta mpioputeTu. BapTo 3BepHYyTH yBary Ha (yHKIIOHANIbHICTD, IHTYITUBHICTD
iHTep(eiicy, MOXKIMBICTD IHTETpallii 3 IHIIUMHU IPOTpaMaMH, sIKi BU BUKOPUCTOBYETE,
a TaKOK BIITMIOBIHICTD IiHU BaIlIOMY OIOJIXKETY .

Jl1st eheKTUBHOTO BUKOPUCTAHHS OOPaHOTO 1THCTPYMEHTY Ba)KJIMBO BU3HAYUTHU
CBOi IIJII W pO3pOOMTH CHUCTEMYy OpraHizaimii 3aBlaHb. PerynspHe OHOBJICHHS
iH(dOopMaIlii, MOCHIiI0BHE JOTPUMAHHS CTBOPEHOI CUCTEMHU Ta €KCIEPUMEHTYBAHHS 3
PI3HHMH BapiaHTaMU JOMOMOXKYTb 3HAUTH ONTUMAJIbHUNA crocid poboTtu. BomHowac
BapTO MaM ATaTH, 10 MEPEBaHTAXCHHs ceOe HaJMIPHOIO KUIBKICTIO 3aBIaHb MOXE
3HU3UTHU NPOIYKTUBHICT, TOMY NPIOPUTETH HEOOX1AHO BU3HAYATH PETEIBHO.

OHNaitH-IHCTPYMEHTH /Ui YNPABIIHHA 4YaCOM MAlOTh BEJIMYE3HUI MOTEHIIal
JUIA TIBUIIECHHS TPOAYKTUBHOCTI. BOHHM [momomMararoTh AOCATTH OIIBIIOTO 3a
MEHIIIUK Yac 1 3po0uTH Mpolec poOOTH OUIBIN CTPYKTYpOBaHUM. ['010BHE — oOpatu
IHCTpYMEHT, SKUW BIANOBIIaTHUME BallUM TOTpedaM, 1 BHKOPUCTOBYBAaTH MOTO
PETYJISPHO, 00 TOCITTA MAaKCUMAaJIHHOTO e(heKTy.

2. Ilpomudia yugposii 3anexncnocmi

VY cydacHy enoxy 1udpoBi TEXHOJIOTIT CTaIu HEB1J EMHOI YaCTHHOIO HAIIOTO
KUTTS, MPONOHYIOUM Oe€3Ji4 3pydHocTel 1 MoxiuBocTed. OMHAK pa3oM 13 HUMH
nepeBaraMu BHHHKJIA cepio3Ha mpolOiema — mudpoa 3anexHicTh. CmapTdoHH,
IUTAHIIETA Ta KOMIT IOTepH, SKI TOCTIHHO TOpYyY, YacTO BUKOPUCTOBYIOTHCS
HaJIMIpDHO, IO HETaTHUBHO BIUIMBA€ Ha Hamie (I3MYHE Ta TCUXIYHE 3JI0POB’S,
CTOCYHKH 3 OTOUYIOUHMH Ta 3arajibHy MPOAYKTHUBHICTb.

OcHOBOIO LHM(POBOiI 3aNEKHOCTI CTAIOTh KiIbKa KIHOYOBUX (aktopiB. [lo-
nepuie, 1€ TMCHUXOJOTiYHI OCOOJMBOCTI JIIOAMHU. MU MparHeMO MUTTEBOTO
3aJI0BOJICHHSI, HAMAraeMoCs YHUKHYTH HyJbI'M @00 3HU3UTH COLIAJIbHY TPUBOXKHICT,
1 TQJDKETH CTAIOTh ISl HAC JISTKUM CIIOCOOOM 3aJ0BOJIBHUTH 11l ToTpedu. [lo-mpyre,
IMPUCTPOI Ta A0JATKH pO3pO0JIeH] TaK, 100 yTpUMYyBaTH yBary KOpUCTyBauya sKOMOTa
JIOBIIIC.

[TocTiitHi CTIOBIIIEHHS, JaiKW, TTOBIJOMJICHHSI CTBOPIOIOTh €(DEKT OUiKyBaHHS,
KU 3MyIIye Hac 3HOBY ¥ 3HOBY mepeBipsATH ekpaH. Lleli MexaHi3M aKTUBHO
BUKOPUCTOBYE HAIly MPUPOJHY CXWJIBHICTH IO 3BHYOK, MEPETBOPIOIOYM KOPHCHI
THCTPYMEHTH Ha JHKEPEIIO 3aJIeKHOCTI.

HanmipHe BUKOpHWICTaHHS Ta/pKETIB Ma€ Cepilo3HI Hachiaku. BoHo Moxe
MPU3BOJUTH 10 MPOOJEM 31 CHOM, TMOTIPUIEHHS 30py Ta 3HMKCHHS KOHIICHTpAIIii
yBaru. JloanHa cTa€e MEHII MNPOAYKTHUBHOIO, ii 3JAaTHICTh 30CEPEIKyBaTUCA Ha
BXJIMBUX 3aBJIAaHHAX 3MEHINYeThcs. KpiM TOro, um@poBa 3aliekKHICTh YacTo
BUKJIMKA€E EMOI[IITHE BUCHAXKEHHS, AK€ MOXXE CIPUYMHUTU TPHUBOTY Ta HAaBITh
Jenpecito. 3anexHICTh BiJ] TaJUKETIB BIUIMBAE TaKOX HA CTOCYHKH: MU MOYHMHAEMO
IPOBOJUTH MEHIILIE Yacy 3 OJM3bKUMH JIIOJbMU, BIAJIAI0UM NIEpeBary BipTyaJbHOMY
CBITY.
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Bupimenns 1iei npobiieMu BUMarae CBiJIOMOro MiAXoay ¥ 3ycuib. [lepimm
KPOKOM € YCBITOMIICHHSI TOTO, L0 MpoOsieMa icHye. BaxxnuBo mpoaHaiizyBaTH, SIK
9acTO BM BUKOPHUCTOBYETE Ta/DKETH 1 SKI ACTHEKTH BaIIOTO JKUTTS TPH I[HOMY
CTpaxaarTh. [licias mporo BapTO BIPOBAAWTH 3MIHM y CBOi 3BMUYKH. Hampukian,
BCTAHOBJICHHSI YITKUX MEX JJII BUKOPHUCTAHHS TPHUCTPOIB, TaKWX SK BIMOBA BiJ
TeneoHy miA 4Yac TKi, mepex CHOM abo Ha 3ycTpiuax i3 JApY3sIMH, MOXKE 3HAYHO
3HU3UTHU PIBEHb 3JICKHOCTI. AJTBTEpPHATHUBHI 3aHATTS, TaKi SIK YUTAHHS KHHT, 3aHSITTSI
cropToM abo CHIJIKyBaHHA 3 OJU3bKUMHU, JOMOMOXKYTh NEPEHECTH YBary 3 TaJlKeTiB
Ha peajbHUM CBIT.

Ille omuH edekTUBHUI CHOCIO 3MEHIIUTH IU(PPOBY 3aJICKHICTH — OOMEXKUTH
KUIBKICTh CITOBIiIIEHbh Ha TenedoHi. KokxHe HOBe MOBIAOMIICHHS BUKIIMKAE OaKaHHS
NEPEBIPUTH TPUCTPI, TOMY CKOPOYEHHS LIOI0 MOTOKY 1HGOpMAIll MOXE 3HU3UTU
Ballly MPUB’SI3aHICTh /10 Ta/KeTiB. He MeHI Ba)XJIMBUM € TONIYK MIATPUMKH CEpell
Onu3bkux. Biakpura po3MoBa mpo MpoOJieMy JONMOMOXE 3HAWTH COIO3HMKIB, SKi
OyIyTh COPUATH BalllUM 3MIHAM 1 MIATPUMYBATH Bac y CKJIaJJHI MOMEHTH.

KO caMOCTIITHO BHOPATUCS 3 3aJEXKHICTIO HE BUXOAHUTH, BAPTO 3BEPHYTHUCS
no daxiBus. Ilcuxonor gomoMoke BU3HAUWTH TPUYMHU BaIllOi 3aJIEKHOCTI Ta
pO3pOOUTH 1HAWBIAYaJbHUN IJIAH J1d, SKUH JO3BOJHMTH NMOBEPHYTH KOHTPOJb Haj
BallIMM KUTTAM. [e Moke BKIIIOUATH SIK 3MIHY MOBEAIHKOBUX 3BUYOK, TaK 1 TJIHOIILY
po0OOTY 3 €eMOLIIHHUMH aCTIEKTaMU TTPOOJIEMH.

[MudpoBi TexHOJNOTII € TMOTY)KHMM IHCTPYMEHTOM, SIKHM, 3a YMOBH
PaBUJILHOTO BUKOPUCTAHHS, 3/JTaTEH TOKPAIlyBaTH Halle XUTTs. BogHoYac BaxIIMBO
HE JO3BOJISITH iM 3a0MpaTu y HAc Te, IO JTIHACHO Mae 3HauyeHHs. [loBepHEHHS 10
pPIBHOBaru Mix Iu(pOBUM 1 peaJIbHUM CBITOM € CKJIAJIHUM 3aBIaHHSM, ajie pe3ybTaT
TOr'0 BapTHUM.

3HaiimoBmM O6ajlaHc, BU 3MOXKETE HACOJIOIKYBaTUCA TepeBaraMu TEXHOJIOTIH,
HE KEPTBYIOUM CBOIM 3J0pOB’sIM 1 crocyHkamu. [lam’srtaiite, mo Oararo nroaeiu
CTUKAIOThCSl 3 11€I0 MPOOJEMOI0, 1 BM HE CaMOTHI. 3BEpPHEHHS 3a JIOMOMOTOIO,
MIITPUMKaA OJIM3bKUX 1 CBiJIOME Oa)KaHHs 3MIHUTH CBOE KUTTA JOMOMOXYTh Bam
JOCSIT'TH TAPMOHII.

3. Ilnanysannsa ma opzanizauisa pooomu 8 Uudhposomy cepedosunii

CyuacHuii cBIT poOOTH nAenaii OUIbIIE 3aHYPHOEThCA B HUGPOBY cdepy, ne
CJEKTPOHHI JINCTH, OHJAWH-3yCTpi4l Ta XMapHi CXOBHINA CTaIH 3BUYHUMH
THCTpYMEHTaMH HIOJEHHOrO ()YHKIIOHYBaHHA. Y TaKOMY CEPEIOBHUII BAKJIMBO HE
MIPOCTO pearyBaTh Ha BUKJIMKHU, a i aKTUBHO OPTaHi30BYBATH CBOIO JISIBHICTD, IO
BUMarae e()EeKTUBHOTO MiAXOAy 10 TulaHyBaHHs. lle He nuine ckiagaHHS CIHCKIB
3aBlAaHb, a KOMIUICKCHUN TIPOIEC, CIPSIMOBAHMM Ha ONTHUMI3aIil0 pPOOOTH,
MOYMHAIOYM BiJ (HOPMYJIOBAHHS IJIeH 1 BU3HAYEHHS MPIOPUTETIB 1 3aKIHUYIOUH
IIPaBUJIBHUM PO3TOIIJIOM Yacy Ta PECypcCiB.

OnHi€l0 3 TOJIOBHMX TMPUYMH BaXJIMBOCTI IUTAaHYBaHHA € 1HGOpMaIliiHe
nepeBanTaxkeHHs. LllogHss Mu cTUkKaeMocs 3 BEJNMYE3HUM IOTOKOM JaHUX, SKUAN
MOE€ BHBECTH 3 PIBHOBarM HaBITh HAWOUIBII OpraHi3OBaHUX JIIOACH. YMIHHS
CTPYKTYypyBaTH IIed TMOTIK 1 BHUAUIATA HAWBaXJIUBIIIE CTa€ 3aMopyKoro
IPOTYKTUBHOCTI.
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OkpiM TOTO, 3 TONIMPEHHSM BiAJajIeHOT POOOTH MUTAHHS CaMOOpraHi3allii
HaOyBae mie Ounbmoro 3HayeHHs. Po0OoTa 3 1momy abo B KOBOPKIHTY YacTo
CYTIPOBOKYETHCA PO3MUTTSAM MEXK MDK MPOPECiHHUM Ta OCOOUCTUM >KUTTAM, a
n00pe cruiaHoBaHM Tpadik gormomMarae yHUKHYTH MPOKPACTUHALIT Ta MATPUMYBATH
MPOAYKTHUBHICTb.

CydacHi TEeXHOJIOTii BIJKPUBAIOTh TEpe]] HaMU MOJIHMBOCTI TPAIIOBaTH B
peXUMI MYJIbTH33JaYHOCTI, aje HaJAMIpHA KUIBKICTh 3aBIaHb OJHOYACHO MOXKE
3HIDKYBATU 3arajbHy €(QEKTHUBHICTh. Y 1bOMY BHUMNAJKY IUIAHYBaHHSA JO3BOJISIE
30CepeAUTHCS Ha BUKOHAHHI OJIHOTO 3aBJIaHHSI 3a pa3, MOCTYIOBO MPOCYBAIOYUCH 0
KIHI[EBOT METH.

JI1si 1bOTO BaXKJIMBO YITKO BU3HAYUTH CBOi I[UJIl, PO3CTABUTH MPIOPUTETH M
PO3IUIMTH BEJIMKI 3aBJaHHS Ha MEHII YaCTUHMU, AK1 JeTriie BUKOHATH. [loTpuMaHHs
BCTAHOBJICHUX JEIJIaliHIB JUCIMIUIIHYE, @ THYUYKICTh JO3BOJISE aJanTyBaTHCS IO
3MiH, IK1 MOKYTh BUHUKATH B MPOILIECT pOOOTH.

Jlns BOpOBAPKEHHS LUMX MPUHLUIIB ICHYe Oe3miu iHCTpyMeHTiB. Lludposi
kaseHgapi, sk-otr Google Calendar, Outlook un Apple Calendar, nmomomararoThb
CTPYKTYpPYBaTH 4Yac 1 BIACIIAKOBYBATH BaXUIMBI MOAl. MeHemkepu 3aBaaHb, Taki K
Trello, Asana a6o Todoist, copollyoTh oprasizaimito poOOTH U HO3BOJISIOTH
BiJICTE)KyBaTH NPOTPEC Y BUKOHAHHI MPOEKTIB. [IJi TUX, XTO HAJa€ MepeBary py4HuM
3anucaM, 3BUYaiiHI OJOKHOTH 3aJIMIIAIOTHCS HAIIMHUM CHOCOOOM YHOPSIKYBAHHS
TTyMOK.

He MeHII BaXJIWMBUM € Oprasizailis poO04Yoro MpoCTOpYy, IO OXOILUTIOE SIK
¢bi3uunHe cepenoBuie, Tak 1 1UbpoBuil npoctip. Yuctuit pobounit cTii crnpuse
KOHIIEHTpAIlll yBaru, a cucremMarusailis ¢aiiaiB y JIOTIYHO CTPYKTYpPOBAaHUX Markax
JI03BOJISIE MIBUJIKO 3HAXOJIUTH MOTPIOHY iH(OpMariito. BukopucranHus sSpiavkiB Jyist
4acTO BUKOPUCTOBYBAaHUX IMPOrpaMm 1 JOKYMEHTIB €KOHOMUTH 4ac 1 poOUTH poOOTy
KOM(OPTHILIOLO.

OpHak HaBITh HAWKpAILll TUIAHA MOKYTh 31TKHYTHCS 3 TOJIOBHOIO MEPEIIKOA0I0
MPOAYKTUBHOCTI — MpokpacTuHalier. 1106 mogonatu ii, MOXXHa BUKOPUCTOBYBATH
Pi13H1 METO/IH.

Hanpuxman, texuika «[lomimopo» TpomoHye mpaioBaTd KOPOTKUMH
iHTepBaJlaMU 3 TIEepepBaMH, IO JOMOMAra€ YHUKHYTH TepeBaHTaXeHHs. Meron
Kanban mnepenbauae BUAUICHHS Yacy Il MEPEBIPKU TOIMITH W COIMEPEXK, IO
3MEHIIIy€ BIUIMB HHU(PPOBUX BiABONIKAYIB. TexHIKa JBOX XBWJIMH HAroJIONIy€e Ha
BaXJIMBOCTI HETAWHOTO BWUKOHAHHS 3aBJaHb, SKI MOYKHA 3aBEPIIUTH 32 KOPOTKUMA
MIPOMIXKOK 4acy.

P03BUTOK HAaBHYOK TUIAHYBAaHHS Ta OPraHi3allli € BaXXJIMBUM IS TOCSTHEHHS
yemixy. [li  BMIHHA CHOpUSIIOTH 3HMIKEHHIO PIBHA  CTpecy, IIiJIBUIICHHIO
MPOJYKTUBHOCTI ¥ BIJKPUBAIOTH OIIBIIE MOXIMBOCTEH IJIsi Kap €PHOTO POCTY.
OCKUIbKM KOXHa JIIOJMHA YHIKalbHAa, BAXJIMBO EKCIEPUMEHTYBATH 3 PI3HUMU
MEeTOoJaMU ¥ 1HCTpyMEHTaMHM, 1100 3HAWTH Ti, K1 HaMKpale BiJAMOBIIAIOTH BaIlllUM
notpedbam 1 cTwiIo poOoTH. Y miACYMKYy, e€heKTUBHE IUIaHyBaHHS CTa€ HE JIMIIE
KJIIO4YeM J10 TpodeciiHOro ycCIixy, a W CIocoOOM CTBOPEHHS TapMOHIMHOTO Ta
30a71aHCOBAHOTO KUTTS.
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4. Ynpagninna ingpopmauiiinumu nomokamu

VYnpapninHsg 1HQOpPMAIMHUMU TMOTOKAMH € BaXJIMBUM MPOIECOM, IO
OXOIUIIOE  CTBOPEHHs, 30epekeHHs, OOpoOKy, mepenadyy Ta BHUKOPUCTaHHSA
iHpopMmarii. Y cydacHoMy CBITI, Ae 1H(pOpMalis cTajlia OJHUM 13 HaWIIHHIIINX
pecypciB, BMiHHS €(QEKTHBHO YMPaBISTH HEIO BHU3HAYae YCIiX opradizamid. B
yMoBax I¢poBoi TpaHchopMallii MpaBUIbHE YIPaBIiHHA 1H(OPMALIEI CIpHIE
ONTHMI3AIli] MPOIIECiB, MiABUIEHHIO MPOAYKTUBHOCTI Ta JOCATHEHHIO KOHKYPEHTHHX
nepesar. [IBuakuii ITOCTynm A0 TOYHUX JAHUX JO3BOJSE MPUHUMATH OOIPYHTOBaHI
pillIeHHs], 3a0e3MeUy0YH THYYKICTh 1 aJallTUBHICTD JI0 3MiH Y PUHKOBUX YMOBaX.

OaHuM 13 KJIIOYOBHMX ACMEKTIB yHpaBliHHS € 301p 1H(popMaIlii, o nepeadayae
BU3HAYCHHS JDKEpeN JaHuX 1 po3poOKy Mporeayp Mg iXHbOro €(QEeKTUBHOIO
orpuManHs. Lli mani MaroTh OyTH MIATOTOBJICHI 10 MOAAJBIIOTO BUKOPUCTAHHS, IO
BHUMAarae iXHbOro MPaBWJILHOTO (hOpMaTyBaHHS Ta CTPYKTYpYBaHHSI.

Hactynnum etanom € 30epexeHHs iHdopmanii, Juisl 40ro BUKOPUCTOBYIOThCS
Cy4YacHI CUCTEMH, 10 3a0e3MeuyroTh Oe3neyHe 1 JocTyHe 30epirants. Baxxiausoro €
TaKoXX 00poOKa JaHWX, SIKa BKJIIOYA€ COPTYBaHHsS, aHali3 1 TpaHchopmaliio, IIo
JI03BOJISIE OTPUMYBATH KOPUCHY 1H(OpMaIlito, HEOOXIHY ISl IPUUHSTTS PILICHb.

[lepenaya manux € 1ie OJHUM BaKIUBUM MPOIECOM, KU BHUMarae BHOOPY
HaJIMHUX KaHaliB 1 3a0e3leueHHs] 3axucTy 1HQopmarlii M yac mepeaayl.
3aBeplajibHUM €TallOM € BHUKOPHUCTaHHA 310paHoi 1H(doOpMallii, 1o mnepeadayae
HaJaHHS JIOCTYMy aBTOPU30BAHUM KOPHUCTyBauaM Ta BUKOPHUCTAHHS 1HCTPYMEHTIB
JUISL aHAJII3Y W BizyaJizarlii.

EdextuBne ynpaBmiHHS 1HQOpMaIie€o moTpedye TaKOoX BIPOBAHKCHHS
CyYaCHHUX TEXHOJIOTIM, TaKMX SK CHUCTeMM YIpaBIiHHS Oa3amMu JaHuX, Ol3Hec-
aHaJTITHKA, XMapHI TEXHOJOTIi Ta MTY4YHUHN 1HTENeKkT. Hampukman, XxmapHi cepBicu
3a0€3MeuyloTh MAacCIITa0OBaHICTh 1 JOCTYNHICTh JAaHWX, a IITyYHHH 1HTEJIEKT
aBTOMATHU3Y€ PYTUHHI MIPOLIECH 1 aHaJ3 BEJIMKUX 00CAT1B iH(pOopMaIlii.

Boanouac ynpasniHHs iHGOpMaIliHUMU TOTOKaAMU CTUKAETHCA 13 CEPUO3ZHUMU
BUKJIMKAMU. 3pOCTaHHSI OOCATIB JaHUX YCKJIaJHIOE iXHE 30epiraHHs Ta OOpOOKY.
PisHomaHniTHiCT, (opmartiB iH(poOpMalii CcTBOproe moTpedy B iHTErpauii Ta
KOHBEPTAIlii JaHUX, 110 BUMarae€ BUKOPUCTAHHS CIIEIiaIbHUX THCTPYMEHTIB.

He meHm akTyaqbHUMM € TTUTaHHS O€3IEKHU: 3aXUCT AaHUX BiJl KiOep3arpos €
KPUTUYHO BaXKJIMBUM 3aBJAaHHAM JJIsi OyJb-siKoi oprasizauii. KpiMm Toro, xommnasii
3000B’s3aH1 BpaXOBYBATH 3aKOHOJaBYl BUMOTH IIOJ0 3aXUCTy MEPCOHATBHUX JIaHUX,
[0 HaKJIajae MA0JaTKOBI OOMEXEHHS Ha crmocoOu oOpoOku #l  30epekeHHS
iH(dOopMarrii.

JIst MOCSATHEHHST YCMiXy B yMOBaX Cy4acHOTO 1H(OPMAIIMHOTO CepeIOoBHINA
oprasizailii MOBHHHI MOCTIHHO BAOCKOHAJIOBATH CBOI CHCTEMH YIIPABIIHHS JaHUMH.
Ile BxiIFOYa€ BIpOBAKEHHSI HOBUX TEXHOJIOT1H, a/IalTalliio 10 3MiH Y 3aKOHOJIaBCTBI,
PO3BUTOK HAaBHYOK CIIBPOOITHUKIB Ta CTBOPEHHS KYJbTYypU 3aXUCTy 1H(OpMaIlii.
VYnpapnigas  iHQOpMaLIMHUMU TIOTOKaMH € O€3MEepEepBHUM MPOIECOM, SKHUI
3abe3neuye OCHOBY Mg €(EKTUBHOI ISUIBHOCTI Ta KOHKYPEHTOCIPOMOXXHOCTI B
Cy4acHOMY CBITI.
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TECTH

1. Illo Take un¢ppoBuUil cCaMOMEHEeTKMEHT?

a) KOHTPOJIb 32 IU(PPOBUMHU BUTPATAMU;

0) BUKOPUCTAHHSA TEXHOJOTIM i1 e(QEeKTUBHOTO YIPABIIHHA dYacoM 1
3aBIaHHSAMU;

B) YIIPaBJIIHHS PECYypCamMH MK IPOEKTAMHU;

I') pO3MO/I1J1 000B’SI3KIB Yy KOMaH/II.

2. SIkuii iIHCTPYMEHT € NPHUKJIAAOM IIU(PPOBOTo cCaMOMEHEeKMEHTY?
a) py4Hui OJIOKHOT;

0) moaTKu Jisl TalM-MeHeKMEHTY (Hanpukian, trello, asana);

B) KOHTPOJIb 32 BUKOHAHHSM 3aB/IaHb BPYUHY;

T') BIPOBAKEHHS BHYTPIIIHIX CTaHAAPTIB.

3. o Take mudpona ririena?

a) BUKOPHCTAHHS BUKIIFOUHO CYYaCHUX MPUCTPOIB;

0) mpakTUKU JJIs1 O€3MEeYHOro Ta 30aJIaHCOBAHOIO BUKOPHCTAHHS LU(POBUX
TEXHOJIOT1H;

B) KOHTPOJIb ()IHAHCOBUX MOTOKIB;

I') IUTaHyBaHHS KOPOTKOCTPOKOBUX 3aBJ/IaHb.

4. 1o o3Hauae TexHika «r1UO0KOT pOOOTH»?

a) poOoTa HaJ ICKIJIbKOMa 3aBAaHHSIMH OJTHOYACHO;

0) 30cepeKeHHS Ha CKJIaIHUX 1 BAXKJIMBUX 3aBJIaHHAX O0€3 BIIBOJIIKAHb;
B) KOHTPOJIb 32 BUTpaTaMy KOMIIaHI{i,

I') YOPaBIiHHS PU3UKAMH.

5. Ilo Take aBTOMaTu3alis y Hu()poBOMY CAMOMEHEIKMEHTI?
a) BUKOHAHHS 3aBAaHb BPYYHY;

0) BUKOPUCTAHHS IHCTPYMEHTIB JUIsl CKOPOUYEHHSI pyTUHHOT pOOOTH;
B) KOHTPOJIb 32 (DIHAHCOBUMU MOTOKAMH;

I') PO3MOJLT PECYPCIB MIXK MIJPO3ALIAMHU.

6. Illo o3nayae uudpoBuii 1eTOKC?

a) 30UIBIIICHHS Yacy, MPOBEACHOTO 32 TaJPKETAMU;

0) TMM4YacoBa BIIMOBA BiJl BUKOPUCTAHHS TU(PPOBUX TMPUCTPOIB;
B) KOHTPOJIb 32 BHYTPIIIHIMU pU3UKaMH KOMIIaHiT;

T) IJITaHyBaHHS 3aBJaHb BPYUYHY.

7. Slka poJib XMapHHUX TEXHOJIOTiH y HuppoBOoMy caMOMeHeTKMEHTI?
a) ynpaBiiHHS QI3UYHUMH PECypCaMu;

0) moctyn a0 (aitiiB 1 JaHUX 3 OyAb-SIKOTO IPUCTPOIO;

B) KOHTPOJIb BUTPAT Ha TIPOEKTH;

I') pO3MO/I171 000B’SI3KIB MiXK MPaIliBHUKAMHU.
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8. Illo Take po3yMHe nmiaHyBaHHs Yy nudpoBomy popmari?

a) BU3HAUCHHS 3aBJIaHb BPYUHY;

0) BUKOPUCTAHHS JTOJATKIB 1 aITOPUTMIB JUIsl ONITUMI3allii pO3KIIay;
B) KOHTPOJIb 32 BUKOHAHHSM (D iHAHCOBHX IUIAHIB,

T') YOPaBIiHHS BHYTPIIIHIMU PU3UKAMH.

9. Slkmii MeTO 7ONIOMAra€ YHUKHYTH NepeBaHTaKeHHs1 iHGopmanieio?
a) I'rHOpYBaHHS 3aB/aHb;

0) ¢iabTpallis KOHTEHTY 1 0OMEXEHHS JOCTYyMy A0 JKepeln iHdopmarii,

B) 30UIbIIIEHHS KIJIBKOCTI IPUCTPOIB;

T') PO3MOJILT PECYPCIB MK MMPOEKTAMHU.

10. o € npuxaaaoM Hu¢ppoBOro caMoMeHeKMEeHTY?

a) BIPOBAKEHHS XMAapHUX TEXHOJIOTIH 1 TOAATKIB JJIsSI OpraHizarlii poooTu;
0) po3Mmo/ILT 3aB/IaHb BPYYHY;

B) KOHTPOJIb BUTPAT Ha OCOOUCTI MOTpeOH;

T) YIpaBJIiHHS PU3UKAMHU KOMIIaHIi.

11. Slxkuid IHCTPYMEHT [J0IOMAra€ KepyBaTH 4YacoM Yy HUPpPoOBOMY
cepexoBuIi?

a) kanenaap Google un Microsoft Outlook;

0) 3aNMCHUK Ha manepi;

B) Tesie)OHHA KHUTAQ,

r) pizuyHU Taiimep.

12. o Take meToa «Pomodoro» y unppoBomy caMOMeHeIKMEHTI?
a) TJIaHyBaHHS JJOBTOCTPOKOBUX IILICH;

b) yepryBanHst poOOTH KOPOTKHUMHU 1HTEpBAIIAMH 3 TIEPEPBAMHU;

C) MOBHA B1AMOBA BiJ] IEPEPB;

d) BUKOHAHHS KIIBKOX 3aBJIaHb OJHOYACHO.

13. Ik MoxkHa 3HU3UTH HM(]POBE NMepeBAHTAKEHHSA ?

a) BIIKpUBATH OaraTo BKJIAJOK y Opay3epi;

b) peryisipHO MepeBipsATH MOIMITY KOXKHI 5 XBUIINH;

C) BUKOPUCTOBYBATH (PUIBTPH AJ1s BiAOOPY BaxKIMBOI 1H(OpMAaIIii;
d) mparrroBatu 6€3 BIATIOYHHKY.

14. o Take undposi BinBogikaHHA?

a) 30CepeHKEHICTh Ha poOOTI Oe3 mepeps;

b) mocCTiHI CTIOBIIIEHHS B1JI COIMEPEX 1 TOMATKIB;
C) IIaHyBaHHS POOOYOTO JTHS;

d) perynspuuii udpoBUid 1ETOKC.

15. SIka 3BMYKa J0NOMAra€e YHUKHYTH NpPOKpacTuHamii y uudposomy
cepenoBuINi?
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a) BIJIKJIaJIaTH BaXKJIMBI 3aBJIaHHS HA TOTIM;

b) BUKOPHCTOBYBATH CIIMCKH CIIPAB 1 A€JIaiiHY;
C) MOCTIHO TIEPEBIPSATH COLIMEPEKI;

d) mparroBatu 6e3 mepeps.

16. 1o Take «uudpoBuii MiHiMaTizM»?

a) MOCTIHEe BUKOPUCTAHHS BCIX TOCTYITHUX JOJATKIB;

b) oOMexxeHHs TUPPOBUX IHCTPYMEHTIB 10 HAHHEOOX1THIIIHX;
C) BUKOPUCTAHHS BC1X HOBUX TEXHOJIOTIH;

d) po6oTta 6e3 TEXHOJIOT1M.

17. Ik MoxkHA epeKTHUBHO OpPranizyBaTu uudposuii podounii npocrip?
a) 30epiraTu Bci (aitnu B 0IHIN Tari;

b) BUKOPHCTOBYBATH CTPYKTYPY HANOK 1 TETU JJIsl IBUAKOTO TOCTYILY;

C) BIAMOBHUTHCS B1J HU(POBUX IHCTPYMEHTIB;

d) mpanroBatu 0e3 Oy/1b-SIKO1 OpraHi3aliii.

18. IIlo nmomomarae miATPpUMYBATH KOHLEHTPaWil0 mix 4Yac podoTu
OHJIAMH?

a) 4acTi MepepBU Ha COIllajbHI MEPEXKI;

b) BUMKHEHHSI CIIOBIIIEHb IT1/T Yac poOOTH;

c) poboTa 3 BIIKpUTUMH JIECATKAMU BKIIAJIOK y Opay3epi;

d) mocriiftHEe IepeMUKaHHS MK 3aBJIaHHSIMU.

19. SIka crparerisi J0NMOMAra€ yHMKATH BiBOJIiKaHb Il 4ac podoTH 3a
KOMIT’IOTepoOM?

a) BCTAaHOBJICHHSI IOAATKIB 7151 OJIOKYBaHHS COLIMEPEIK;

b) nepeBipka MNOLITH IO SITh XBUJIMH;

C) MmapaJseibHe BUKOHAHHS KUIBKOX 3a/1ay;

d) BigMOBa Bij MJIaHYBaHHS 4yacy.

20. 1o o3Hauyae kepyBaHHA HMPPOBUMHU CHOBIIICHHAMM ?

a) YBIMKHEHHS BCiX MOBIJJOMJICHb JIJIl KOHTPOJIIO 1H(pOpMaIIii;

b) BCTAaHOBJICHHS PIOPUTETIB Ta OOMEKEHHS HEMOTPIOHUX CTIOBIIICHbD;
C) ITHOPYBaHHSI BCIX CIIOBIIICHbD;

d) 301bIIIEHHS KUTBKOCTI TOAATKIB JIsl KPAIoro KOHTPOJIIO.

IHPAKTHUYHI 3AB/IAHHA

3aBaanns 1. Bukopucranss mudpoBux iHCTPYMEHTIB (13 X0/10M BUKOHAHHS).
OO0epiTh MOAATOK JJIsi YMPaBIiHHA 4YacoMm a0 3aBIaHHSIMH, O3HAMOMTECS 3 HMOTO
GYHKITISIMH Ta HATAIITYWATE JJIs1 CBOIX MOTPEO.
Xi0 6UKOHAHHA:
1. 3maiigite nporpamy (Hanpukian, Trello, Notion, Google Calendar).
2. BHeciTh OCHOBHI 3aBJJaHHSI Ha TYOXKJICHB Y JI0JIaTOK.
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3. BukopuctoByiitTe mporpamy IOAHS 7 MOHITOPUHTY BUKOHAHHS 3aB/IaHb.

3aBaanns 2. VYnpapiiHHa OUGPOBUM cepenoBuiieM (i3  METOJAMYHUMHU
BKa3iBKaMHu).
Cucremarusyiite cBoi 1u¢poBi (aiiau Ta 3MEHIITE BIABOJIIKAJIbHI (PakTopu y
cMapTdoHi.
Memoouuni exa3zieku:
1. Opranizyiite ¢ainm 3a nankamu (po6oTa, ocoOUCTe, HABYAHHS).
2. BcTaHOBITH JIIMITH BUKOPUCTAHHS COIIMEPEXK.

HUTAHHA A KOHTPOJIIO

Sk 6opoTHcs 3 IHPOpMALIHHAM MTEPEBAHTAKEHHAM?

Sx1 uu@poB1 IHCTPYMEHTH MOXKYTh IIABUIIUTH Bally MPOyKTUBHICTH?
Sk 3axuctutu cede Bia Kibep3arpo3?

Sk 30anaHcyBaTH BUKOPUCTaHHS HU(POBUX MPUCTPOIB 1 peabHe KUTTS?
Sk po3BuBaTH HUPPOBY TPaMOTHICTh?

o Take omHiokyc? Sk BiH BIUTMBAE HA HAIIY KOHIIEHTpAIlit0?

oSk wdE

PexomenpoBaHa jgiteparypa: ocHoBHa: 1, 2-4, 6; nogaTkoBa: 2, 3, 8.
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TEMA 12
PO3BUTOK EMOIIIMHOT'O IHTEJIEKTY

Mera: BU3HAQUUTH OCHOBHI aCHEKTH PO3BUTKY emoliitHoro iHtenekty (EQ),
30KpeMa BaXKIIUBICTh CAMOYCBIJIOMJICHHSI, CAMOKOHTPOJIIO, €MIIATii Ta YMpaBIiHHS
B3a€EMOBIJTHOCMHAMM JJIs1 JOCSATHEHHS €MOIIMHOI rapMOHii Ta €(eKTUBHOI B3a€EMOII1 3
OTOYEHHSM; PO3IVISIHYTH TEXHIKH po3BUTKY EQ Ta HOro 3acTocyBaHHS y CTPECOBHUX
CUTYAIlISIX JJIS TIBUILEHHS CTINKOCTI 1 TPOIYKTUBHOCTI.

KiarouoBi mnmoHATTA: eMmoliliHa C€aMOCBIAOMICTh, COIaJIbHA CBIJOMICTD,
CaMOMOTHBAIliS , YIPABIIHHS BIAHOCMHAMU, EMIIaTisl, COIllajbHI HABUYKH.

IIJIAH

CaMOyCB1JIOMJIEHHS Ta CAMOKOHTPOJIb.

Emnaris Ta ynpaiiiHHS B3a€MOBITHOCUHAMU.

Texniku po3BuTky EQ.

BukopucTaHHsS €eMOLIMHOTO IHTENEKTY Y CTPECOBUX CUTYAIISIX.

W

1. Camoyceioomienns ma camoKOHmMpo.ib

CaMOyCBIJOMIIEHHSI Ta CAMOKOHTPOJIb — L€ (yHIAMEHTAIbHI CKJIAJ0B1
PO3BUTKY OCOOMCTOCTI, $IKI TJIMOOKO TOB’si3aHI MiX COOOI0 1 BIUIMBAIOTh Ha BCl
acnekTH KUTTA. CaMOYCBIIOMJIEHHS TMOJSTA€ Yy 3AaTHOCTI JIFOJIMHU PO3YMITH CBOIi
CHJIBHI Ta cllabKi CTOPOHM, eMOIlii, JyMKH, IIIHHOCTI Ta MoTuBH. Lle mporec, 1o
JIO3BOJISE MI3HATH ceOe, OLIHUTYU CBOI JIi1, Oa’kaHHS Ta CTaBJICHHS 0 HaBKOJIMIITHHOTO
CBITY.

BiH He € YMMOCHh CTAaTUYHHUM, a PAJIIIe MOCTIMHUM 1 0€3MEePEePBHUM ILISTXOM JI0
CaMOMI3HAHHS, WI0 CYMNPOBOIKYE JIOJUHY TMPOTITOM YChOTO KHUTTS. 3aBISKH
CaMOYCBIJIOMJIEHHIO MU MOXEMO Kpalie 3pOo3yMITH CBOi MNOTpeOH, HABUUTHUCSA
MpUMaTH 3BKCHI PIIIICHHS, HAIAroPKyBaTH CTOCYHKH Ta PO3BHBATHUCS.

KoH(iikT HeMUHYU1, aie HUMH MOKHA €()eKTUBHO YIIPaBJISTH.

Komnu nroguHa 31aTHA MOTISIHYTH Ha ce0e 300Ky 1 KpUTUYHO OIL[IHUTH CBOI i,
I BIJKPUBAE HOBI MOXJIMBOCTI JJIi TapMOHIMHOTO KUTTA. Takuil piBEHb
YCBIIOMJICHOCT] JTO3BOJISIE IPUIMATH PIIIEHHS, K1 BPaXOBYIOTh HE JIMIIE 30BHIIIHI
0o0CTaBMHM, ajie ¥ BHYTPIIIHI I[IHHOCTI Ta MEPEKOHAHHS. 3aBISKU I[bOMY JIIOJIMHA
MOK€ YHHMKATH 0araTbOX KOH(IIIKTIB, 3HAXOJUTH MOPO3YMIHHS 3 THIIMMU JFOJIBMH,
OyayBaTH OUIBII MIITHI CTOCYHKH.

Boanowac rimmie ycBIZOMIIEHHS BJIACHUX CIAOKOCTEH CTBOPIOE YMOBHU MJIS
PO3BUTKY CHJIBHUX CTOpIH, a/pke 0e3 PO3YMIHHS CBOiX HEJOJIKIB HEMOXKJIUBO
BIIOCKOHaMIOBaTHCs. CaMOYCBIIOMJICHHSI CTa€ JHKEPEIIOM OCOOUCTICHOTO 3POCTAaHHS,
OCKIJIbKH, PO3yMiloun cebe, MU MOXKEMO IMpaIfoBaTH HaJ MOKPAIICHHSM CBOTO
KUTTA.

CaMOKOHTpOJIb, y CBOIO Yepry, € 3JaTHICTIO JIOAUHU KEpyBaTH CBOIMH
€MOIIISIMU, JYMKaMU Ta MOBeIHKO0. [le BMIHHS 30cepeIKyBaTrucsa Ha MOCTaBICHUX
X, JOJIATU TPYIHOI, BIJKJIaJAaTH MUTTEBI OakaHHS 3aJjIs JOCATHEHHS O1IBII
3HAUYIINX PE3YJIbTATIB.

135



CaMOKOHTpPOJIb CIPHUSE€ PO3BUTKY MO3UTHUBHUX 3BMUOK 1 JOMOMAra€ yHUKaTH
IIKIJTMBUAX Jid. 3MaTHICT KOHTPOJIOBATH CBOi IMITYJIbCH JIO3BOJISE JIFOJIUHI Kparle
CIPABJISITUCS 31 CTPECOBHUMH CHTYaIlisIMH, 30€piraloud CHOKIA 1 30CEpeKeHICTh
HaBITh Y HAWCKJIAMHIMUX 0OCTaBUHAX. BiH momomarae 3aivmiaTUCsl TPOTyKTUBHHM,
OpraHi30BaHMM 1 CTIPSIMOBAHUM HA TOCSATHEHHS JIOBTOCTPOKOBHUX ITLICH.

Po3BuBaTu 111 SIKOCTI MOYKHA 3a JOTMOMOTOI0 Pi3HUX NpakTuk. Hampukian,
BEJICHHS IMIOJICHHUKA JomoMarae (iKCyBaTH CBOi JYMKH, €MOIlli Ta IOCBIJ, IO
J03BOJISIE  Kpalle 3po3yMiTh cebe. MeauTarlisi crnpuse PO3BUTKY BHYTPIIIHBOL
30CEPEMKEHOCT], JOMOMAaraloun JOCHIKYBAaTH CBOi MOYYTTS Ta PO3BUBATU CUITY
CaMOCIIOCTEPEKEHHSI.

3BOPOTHIN 3B’SA30K BiJ I1HIIMX JIIOJICH Ja€ 3MOTy OIIIHUTH cebe 3 OOKYy,
no0ayuTu Te, 10 HE 3aBXKIU MOMITHO caMOCTiiHO. CTaBJIeHHS KOHKPETHUX IIlJIeH
JI03BOJISIE KOHIIEHTPYBATH yBary i Tpumatu cebe y Qokyci Ha HUIIXY O IXHBOTO
nocsirHeHHs. [lpakTuka BASIMHOCTI, KOJM JIIOJJMHA CBiAOMO (iKCy€ MO3UTHUBHI
MOMEHTH y CBOEMY >KHTTI, CIPHUSE IMiJIBUILIECHHIO 3arajJbHOTO PIBHA 33J0BOJICHHS Ta
ONTUMI3MY.

TakuM dYUHOM, CaMOYCBIJOMJICHHS 1 CaMOKOHTPOIb €  BaXKJIMBUMHU
IHCTpYMEHTAMH JUIsl TapMOHIMHOrO PO3BUTKY Ta JOCSATHEHHS ycmixy. LI sikocti
JIOIIOMAratoTh JIOJMHI 3p03yMiTH cebe, NpuiiMaTt Mypi pillleHHs, OyxyBaTd MilHi
CTOCYHKH, JOJATH TMEPemKOAM H JOCSATaTH CBOIX Mpiil. IXHilf po3BHTOK BHMarae
4acy, 3yCWIb 1 TOCTIMHOI poOOTH Halx co00l0, ajie Pe3yJIbTaTh I[LOTO MPOIECY
Oe3repevHo BapTi JOKIAICHUX 3yCHIIb.

2. EmMnamia ma ynpasainHA 63a€MOB8IOHOCUHAMYU

EMmaris — me yHikajgbHa 37aTHICTh JIIOJAWMHU PO3YMITH €MOIlii, MOYyTTS Ta
noTpedu 1HIIMX, a TAaKOX CIIBIEPEKUBATU iM, O0adauu CBIT ixHIMU ouuma. lle He
MIPOCTO CIIBYYTTS, a TIMOOKUN 1 aKTUBHUI MPOLEC, IKUH BUMArae mporo 0a>xkaHHs
3pO3yMITH 1HIIY JIFOJIUHY.

EmnaTiss € 0CHOBOIO ISl MOOYTOBM rapMOHIMHUX B3a€EMOBIAHOCHH, a/I)K€ BOHA
J03BOJISIE HaM CHOpUMMaTH JIOJed y BCIMd iXHIA CKJIaJAHOCTI, BPaxOBYIOUM IXHIH
BHYTpIlIHIA CBIT 1 oOctaBuHM. Ll sKicTh Jomomarae CTBOPIOBATH JIOBIPJIMBY
atMocdepy, Je KOKEH MOXKE BIIUYyTH ceOe OUYTHUM 1 3pO3yMIJTUM.

Komu Mu mupo HamaraeMmocsi BiA4yTH Te, 110 BIAYyBa€ 1HINA JIIOJAWMHA, MU
MOYMHAEMO Kpallle PO3YMITH il moTpedu, MOTHBH Ta emortlii. [le rmubie po3yMiHHS
CTa€ KJIIOUOBUM (PaKTOPOM y HaJaro»KeHH1 B3a€MOBITHOCHH, JO3BOJISIOUN OyAyBaTu
MIIIHI 3B’SI3KH, SIKI TPYHTYIOTBCS Ha B3a€MHINA JOBIpi Ta moBasi. EmMmaris Takox
MOKpAIy€ AKICTh CIUJIKYBaHHS, a/I)K€ pPO3yMIHHS MOYYTTIB 1HILOT JIFOJUHU I0TIOMarae
HaM 00MpaTy HAWOIBIII MiIXOIAIII CJIOBA, IHTOHAIIIIO Ta MAHEPY TOBETIHKHU.

Mu ctaemo OUTBINT YBOXKHUMH JI0 JCTAJICH, K1 MOXKYTh OYyTU BOKJIUBUMH JIJIS
CIIIBPO3MOBHHUKA, 1 116 POOUTH KOMYHIKaIil0 €(PEKTUBHINIOW Ta OUIbII €MOIIIHO
HAaCUYEHOIO.

OmuuM 13 HaAWBaOKIMBIIIMX AacHeKTiB emmnaTii € 11 poiib y BHUPILIEHHI
KOH(UIIKTIB. YMIHHS MOOAYUWTH CUTYallll0 OYMMa IHIIOI JIFOJWHU JO3BOJIAE HaM
3HAXOJIUTU KOMIIPOMICHI PIIICHHS, SIKI BPaXOBYIOTh MOTpeOu BCix cTopiH. Lle cnpusie

3HM)KEHHIO HalpyTH 1 CTBOPEHHIO YMOB JIJIi KOHCTPYKTUBHOTO A1aiory. ¥ KOHTEKCTI
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CITIIBIIpAIll €MIIaTisl IoroMarae HaM Kpalle po3yMiTH KOJIer, apTHepiB ad0 KJII€HTIB,
IO CIIPUSIE€ JOCATHEHHIO CIUIBHUX IIei. PO3yMiHHS TOTO, 4OTO HAcmpaB/i xoue abo
noTpeOye 1HIIa CTOPOHA, T03BOJISE AISTH OUTBII IIJIECIIPSIMOBAHO 1 €(DEKTUBHO.

KpiMm Toro, emmartisi € TOTYXHHUM I1HCTPYMEHTOM MIATPUMKH. Y CKJIaJHI
MOMEHTH KHUTTS JIFOAM YacTO MOTPeOyIOTh HE CTIIBKH MOPaa YW PIllleHb, CKUTBKH
MPOCTOTO JIFOJCHKOTO CHIBYYTTS 1 TOTOBHOCTI BHCIyXaTu. Emmaris qomomarae Ham
OyTd mopyd 13 THUMH, XTO TEpEeKHBAE TPYAHOINI, 1 HagaBaTH iM HEOOXiAHY
miATpUMKY. BoHa CTBOpIrO€ BITUYTTA O€3MEKU Ta MPUUHATTA, SIKI € BOXKIMBUMH IS
E€MOIIIMHOTO OJIaromoIyJys.

Po3BuBaTtu emmnatiio MOXkHa pi3HUMHU crocobamu. [IpakTuka aKTHBHOTO
CIIyXaHHS, KOJM MH 30CEpPEeIKyeEMOCS Ha CJIOBaxX CIIBPO3MOBHHMKA, HaMararouuch
3p03yMiTH Horo 0e3 mepeOrBaHb YM TMOCIHIIIHUX BHCHOBKIB, JIONIOMAarae Ham Kparie
cupuiimaTy iHmMX. CroiBrepeXuBaHHs, TOOTO crpoba ysBUTH cebe Ha MICII 1HIIOq
JIOJIMHU, PO3IIMPIOE HAIIl YSBJICHHS PO 11 BHYTPILIHINA CBIT.

HaBuaHHs po3mi3HaBaTH €MOIIil Yepe3 CIIOCTEPEKEHHS 32 MIMIKOIO, KECTaMHu
ab0 TOHOM TOJIOCY MO3BOJIIE HaM Kpallle OpIEHTYBATHUCA B JIOJACHKUX MOYYTTSX.
BaxxnmBo Takok MparfoBaTy HaJ MOJOJIAHHSAM BIACHHUX YMEPEIKEHb 1 CTEPEOTHIIIB,
1100 TUBUTHUCS HA CUTYAIIi10 OUIbII 00’ €KTUBHO U BIAKPHUTO.

VY cyudacHOMYy CBITI, /i€ 3Ha4HA YaCTUHA B3a€MO/I1i B110yBaeThCs yepe3 HuppoBi
3aco0M KOMYHIKaIllli, EMIIaTisl CTa€ 11e OUIbII BaXKJIMBOI. BoHa jpomomarae moionatu
JUCTAHI[I}0, CTBOPIOBATH MIIIHI 3B’SI3KH HaBITh Y BIPTyaJIbHOMY MPOCTOPI 1 COPUSITH
(bopMyBaHHIO O1JIBIIT TYMaHHOTO CyCIUIHCTBA.

Po3BuBaroun emmnartito, MU HE JIUIIE CTAEMO OLIBII YBAKHUMHU Ta YyHHUMH 10
OTOYYIOYHX, aJIe ¥ camMl OTPUMYEMO 3HAYHy €MOIlIHY KOpUCTh. BoHa poOUTH Hac
O1IBI BIAKPUTHUMH, JOOPO3UUIMBUMH Ta 3JaTHUMH 0 CITIBIIpalli, JOTIOMaraouyd Ham
CTBOpIOBaTH aTMOc(epy B3a€MOTOBAru Ta JOBIPU HABKOJIO cebe.

3. Texnixu po3zsumxy EQ

Emoriiinuii iHTeNnekT, ado EQ, € 37aTHICTIO JIIOAMHU PO3YMITH, aHali3yBaTH |
YIPaBJISITH BIACHUMHU €MOLIISIMU Ta €MOLIsIMU 1HIIKX Jitoaed. Lle He BpopkeHa puca,
a HABWYKa, Ky MOXHA PO3BUBATH Ta BJOCKOHAIIOBATH MPOTATOM YChOTO KHUTTs. EQ
BIJIIFPA€ KIIOYOBY POJb Y (POpMyBaHHI rapMOHIMHUX CTOCYHKIB, YCHIIIHIN Kap epi,
OCOOUCTICHOMY PO3BUTKY Ta 3JaTHOCTI JOJATH JKUTTEBI BUKIMUKU. Po3yMiHHS
BJIACHHMX EMOII 103BOJIsE€ JIIOAMHI OyTH OLIbII YCBIJOMIICHOIO, MIATH €()EeKTHUBHO
HaBITh y CKJIQJHUX CHUTYaIlisiX 1 CIUIKYBATHCS TaK, 00 3HAXOIAUTH MOPO3YMIHHS 3
OTOYEHHSM.

[Ipoiiec po3BUTKY EMOIIIMHOTO 1HTEJEKTY TMepeadavyac 3BEPHEHHS yBaru Ha
KUJIbKa KJIIOUOBHUX acmekTiB. [lepmr 3a Bce, 11€ caMOCIIOCTEPEKEHHSI Ta CaMOaHAaIi3.
HloneHHuk, y sKOMY JIOJUHA peErysipHO (iKCye CBOi IyMKH, MOYYTTS Ta
NEePEeKUBAHHS, CTAE TOTYKHUM IHCTPYMEHTOM JIJIsi PO3YMIHHSI BHYTPIIIHBOTO CBITY.
Takuit 3anmuc jgonmomarae ieHTH(IKYBaTH TPUYMHM CBOiX €MOIIH, a TaKoX
3pO3YMITH, SK BOHU BIUIMBAIOTh HA MPUUHATTS PillleHb a00 B3a€MOII0 3 1HIIMMHU
moapMu. 1lle onHI€0 KOPUCHOIO MPaKTUKOK € MEAMTAllisl, sKa JONoMarae
30CEepEAUTHCS HAa BHYTPIIIHBOMY CTaHi, 3aCMOKOITH PO3YM 1 HAaBUUTHUCS KEPyBaTH
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eMoIiiHuME peakiisamu. 1{i BnpaBu ¢popmyroTh 0a30By maaTGopMy IS OAATBIIOTO
po3Butky EQ.

Ki1040BUM €71€MEHTOM €MOIIIITHOTO 1HTENEKTY € BMIHHS CIyXaTH Ta PO3yMITH
iHmmx. [IpakThka akKTUBHOTO CIIyXaHHS JJa€ MOKJIMBICTh MOBHOLIIHHO 30CE€PEAUTHUCS
Ha CJIOBaxX CIIBPO3MOBHHKA, HE TiepeOuBaTH Ta He OyayBaTu BiAmosinai Hamepen. Lle
CTBOpIOE atMocdepy MIOBIpH W gomoMarae MoOAYWTH TIHOWHY TMOYYTTIB 1HIION
moauHad. Po3BHTOK emmarii, 3MaTHOCTI ySBUTH ceO€ Ha MICIll 1HINOI JIOJUHU Ta
BIIUyTH 11 €MOIINHUN CcTaH, poOUTh HAC OUIbII YYWHHMH, JIO3BOJISIE YHUKATH
KOH(TIKTIB 1 3HAXOUTH KOMIIPOMICH B CKJIAJIHUX CUTYaIlisX.

Po3mi3HaBaHHs emolii — 1€ OJHAa Ba)JIMBa HaBUYKa, 5Ky BapTo
BJIOCKOHA/IIOBAaTH. lle BMIHHS 34MTyBaTH HEBepOajabHI CUTHAIM, Takl SK MIMIKa,
KECTU YW IHTOHAIllL TOJIOCY, 1 BUKOPHCTOBYBATH I[I0 1HGOpPMAIIO JJIs OLIbII
IJIMOOKOrO0  pO3yMIHHS MOYYTTIB 1HIIMX. BojHOYac BaXJIMBO  HABUMTUCA
BepOani3yBaTH CBOi €MOIlii, TOOTO YITKO Ta KOPEKTHO BHUCIJIOBIIIOBAaTH CBOi MOYYTTS
cinoBamu. Takuil MiIXiJ HE TIIbKH JOINOMAara€ YHUKHYTH HENOpPO3yMIHb, ajne W
CIPUSE 3HATTIO EMOIIITHOTO HANPY>KCHH.

[Topsin 13 pO3BUTKOM BHYTPILIHIX HABUYOK, BAKIMBO TaK0X YAOCKOHAIIOBATU
CBOI COLlaJIbHI BMIHHS. PerynsipHe cHiuJIKkyBaHHS 3 PI3HUMHU JIOAbMH, Y4YacTb Y
TPEHIHrax 1 TPYHNOBUX AaKTUBHOCTSAX JIOMOMAararoTh PO3BUHYTH KOMYHIKATHBHI
3110HOCTI, HABUUTHUCA aAANTyBAaTHCS 0 PI3HUX CUTYalli 1 3HAXOJUTHU CILUIbHY MOBY
3 OyIb-SKOFO JTFOJIUHOIO.

[TapanenbHo 3 1M MOTPIOHO MPAIFOBATH HAJl CAMOOIIIHKOIO, MPUUMAIOYH CBOT
CWJIbHI Ta c1a0Kl CTOPOHU. Y MIHHS IIHYBaTH ce0€ 1 CTAaBUTHUCS /IO CBOIX TMTOMIJIOK SIK
710 MOXJIMBOCTEH 17151 3pOCTaHHSI CTBOPIOE BIIEBHEHICTH 1 CTAOUIBHICTD Y KHUTTI.

CyTtTeBuM eneMeHTOM po3BUTKY EQ € mocTaHOBKA YiTKMX 1 JTOCSIKHHMX ITUICH.
Ile He mnumie A03BOJSIE 30CEpEAUTHCS Ha CBOIX MpArHeHHAX, aje i copuse
dbopMyBaHHIO AUCIUIUIIHM Ta CWiIM Bojil. KpiM TOro, mpakThka BISYHOCTI CTa€
BAXJIMBUM IHCTPYMEHTOM Y (OpMyBaHHI MO3UTUBHOrO CBITOTNsAY. Perynsphe
YCBIJIOMJICHHSI M BIJI3HAYEHHS peyel, 3a AKl BU BJSYHI, JONOMAarae MmiJITpuMyBaTH
BHYTPIILIHIN OanaHC 1 Kpalle aJanTyBaTUCS A0 BUKJIHUKIB.

I3 yacomM pO3BUTOK €MOIIIMHOTO 1HTEJIEKTY CTa€ MOMITHUM. JIfoAMHA MOYMHAE
Kpauie po3yMiTH CBOi eMOllli, CTa€ OLIbII YyHHOIO /10 MOYYTTIB I1HIIKX, IMOKPAILY€E
CBOI KOMYHIKAaTHBHI HABUYKHU Ta 34aTHICTh CHpPABIATHCS 31 cTpecoM. BoHa BiquyBae
cebe BIEBHEHiIIe, OLIbII TapMOHIMHO CIpHiiMae CBIT 1 OyAye MILHINI 3B’SI3KH 3
otoueHHsAM. EQ — 11e He MpoCcTO HaBHWYKA, a CIIOCIO MUCIICHHS, SKUH 3MIHIOE JKHTTS,
po0sIsiun Horo OLIbII YCBIAOMIIEHUM 1 HATOBHEHHM.

4. Bukopucmannsa eMouiiino20 iHme1eKmy y CImpecosux Cumyauiax

Emoriifinuii 1HTENEKT € OJHUM 13 HAWBaXJIMBINIMX 1HCTPYMEHTIB, SKi
J03BOJISIIOTH JTIOJUHI €()EKTUBHO JIOJIATH CTPECOBI CUTYyallii, 30epiraTu BHYTPIILIHIO
piBHOBary i GyIyBaTH rapMOHIHHI CTOCYHKH 3 OTOUYIOUMMH. FOro pO3BUTOK CIIpHSIE
IMOIIOMY PO3YMIHHIO BJIACHUX MOYYTTIB Ta €MOIlIM, a TAKOX Ja€ 3MOTY KepyBaTH
HUMHM Tak, 00 3HAXOJWTH paIllOHAIbHI PIIIEHHS HAaBITh y HaWCKIQIHIIINX
obcTtaBUHAX. Y CTpecoBiil cuTyallli JIoAWHA, sSKa PO3BUHYJA €MOLIMHUN IHTEJIEKT,

3/1aTHA YITKO PO3IMI3HATH, SIKI caMe eMOllll BOHA BiA4yBae€, IO JIO3BOJISE IIBHUJIIIC
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3pO3YMITH TPUPOJY CTPECY 1 BHU3HAUUTH, fAKI Jii OyAyTh HaWKpanuMu st
MOJI0JIAaHHS [[HOTO CTaHy.

31aTHICTh O YIPaBIIHHS €MOLISMH BIJIrpa€e KIOYOBY poJib Yy 30epeKeHHI
KOHTPOJIIO Haj cBOiM cTaHoM. Koim cTpecoBa cuTyallisi BUKJIMKA€E THIB, CTpax abo
TPUBOTY, EMOLIMHUNA 1HTEJNEKT JO3BOJISI€E YHUKHYTH IMITyJIbCUBHHX PIIICHb,
30epiraroymu X0J0JHOKPOBHICTG 1 CTIOKii. JIroamHa Moke 00paTn ONTUMATBEHUN MIISX
Iiil, KepyIOYHCh HE JIMIIE eMOI[isIMHU, a i pallloHAIbHUMHU MipKyBaHHSIMH. BoaHodac
3IaTHICTh JO €MIaTii — PO3yMIHHS MOYYTTIB IHIIMX JIIOJEH — JOoNOoMara€ yYHHKaTu
KOH(TIKTIB, OyJIyBaTH B3a€EMOPO3YMIHHS 1 3HAXOJUTH KOHCTPYKTHBHI CIIOCOOH
po3B'si3aHHs Mpo0seM. e 0co6IMBO BaKIMBO, KOJIU CTPEC BUHUKAE Yy B3a€EMHHAX 13
IHIIUMHA JIFObMH.

Opnniero 3 HAWBaXIMBINIMX MepeBar €MOIIWHOTO IHTENEKTY € 3/aTHICTb
aZanTyBaTUCS 10 3MiH. Y CBITI, Jie¢ 3MIHM 4acTO € HEBIJ€MHOI YaCTUHOK JKHUTTS,
BMIHHS IIBUAKO TPHUCTOCOBYBATHCS JO HOBUX OOCTAaBMH Ja€ 3HA4YHYy IepeBary.
JIronuHa 3 BUCOKUM PIBHEM €MOIIMHOIO IHTEJIEKTY HE TUIbKU JIETIIE€ BUXOJUTH 3a
MEX1 CBO€i 30HH KOM(OPTY, ajne i 0aUnuTh y HbOMY MOXJIMBICTh JJIs1 3pOCTAaHHS Ta
po3BUTKY. lle cmpusie 3MIIHEHHIO CTIMKOCTI 10 CTpecy, IO JO03BOJISE IIBHUJIIIEC
BIIHOBJIFOBATHUCS MICJS HEraTUBHUX MOJINA 1 3aJIMIIATHCS NPOAYKTUBHOIO HAaBITH y
HECITPUATINBUX YMOBAX.

EdekTrBHE BUKOPUCTaHHS E€MOIIIHOrO I1HTEJIEKTY y CTPECOBUX CUTYyalsiX
TaKoXX mependavae 3aCTOCYBaHHS TEBHHMX TeXHIK. Hampuknan, rnmuOoke auXaHHS
JIOTIOMArae MIBUKO 3HU3UTH PIBEHb HAMPYTH, 30CEPEKYIOUN yBary Ha pUTMIYHOMY
nuxaHHi. MeauTaiis Copusie PO3BUTKY YCBIJOMJICHOCTI, JTO3BOJISIIOUM Kparlle
KOHTPOJIIOBAaTH CBOT €MOIIli Ta 3HMKYBAaTHU CTpecoBl peakiiii. Di3uyHa aKTUBHICTD,
HaBITh y BUIJISIAI KOPOTKOI TPOTYJISIHKH, MOKE 3HAYHO MOKPAIIUTH HACTPii 1
3MEHIIUTH PIBEHb TPHUBOXKHOCTI. KomyHikarlisi 3 OJU3BKUMH JIFOJBMH JOIOMArae
MOJIMBUTHCS HA CHUTYAIIIO 3 1HIIOTO OOKY, a TIO3UTHBHE MHCIICHHS CIPHUSE TOIIYKY
KOHCTPYKTUBHHX DIllICHb.

P0O3BUTOK €MOIIIMHOrO 1HTEJIEKTY CTa€ HEOOXIAHICTIO B YMOBax Cy4acHOTO
CBITY, JI€ CTPEC € MOCTIMHUM CYIyTHUKOM. LIl HaBUUYKa HE TUIBKU J0MOMAarae Kparie
CIPABJIAITUCS 3 BHKJIMKAMH, aj¢ ¥ MO3UTHBHO BIUTMBAE Ha 3araJIbHAA PIBEHb JKUTTS,
3MIIHIOIOYH 3JI0pOB’S, MOKPAIIyIOYH CTOCYHKH 3 1HIIMMHU JIFOABMH Ta CIPHUSIIOUYH
OCOOUCTICHOMY 3pOCTaHHIO. BoJIOAiHHSA eMOIIMHUM  IHTEJIEKTOM  JI03BOJISIE
3HAaXOJIMTH BHYTPIIIHIO OMOPY HABITh Y HaBaXXYUX 0OCTaBUHAX, 10 POOUTDH JIIOUHY
OLIBIN CTIMKOIO, aJalTHBHOIO 1 BIAKPHTOI 10 HOBUX MOXIHBOCTeH. Ile He mmime
edeKTUBHUN croci0 MOJO0JIaHHS CTpecy, aje ¥ HUIAX A0 OUIbII YCBIJOMIIEHOTO Ta
TapPMOHIMHOTO KHUTTSI.

TECTH

1. Illo Take emouiiiHMi iHTEIEKT?
a) JIMIIIe 3IaTHICTh PO3ITi3HABATH €MOIIIT 1HIIUX JIFOJCH;
0) 371aTHICTh PO3MI3HABATH, PO3YMITH Ta YIPABJISATH K BIIACHUMHU €MOIIISIMHU, TaK 1
E€MOIIISIMU 1HIIIHNX;
B) KOHTPOJIb 32 BUKOHAHHSM 3aBJIaHb;
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I') IUIaHyBaHHA (PIHAHCOBHX MOTOKIB.

2. SIkuii KOMIIOHEHT eMOLiiHOTO IHTEJIEKTY BKJII0YA€ CAMOCBiIOMICTDh ?
a) KOHTPOJIb BUTPAT;

0) po3yMiHHS BIACHUX €MOIIIH Ta iIXHROTO BILIUBY;

B) YIIPaBIiHHS BHYTPIIIHIMU PU3UKAMU;

') KOHTPOJIb 32 PO3MOJIIJIOM 000B’ SI3KIB.

3. Illo Take eMnaTisA y KOHTEKCTi eMOWiHHOTO iHTeJIeKTY?
a) BMIHHS aHaJl13yBaTH (DiHAHCOBI MOKA3HUKH;

0) 371aTHICTh PO3YMITH €MOIIii 1HIIUX JTFOJIEH;

B) KOHTPOJIb 32 BUKOHAHHSM 3aBJIaHb;

T') YIpaBJIiHHS pecypcamu.

4. 1o BK/II0OYAa€ HABHYKA YNIPABJIiHHA eMOLissMuU?

a) IrHOPYBAaHHS €MOIIiif;

0) 31aTHICTh KOHTPOJIFOBATH BJIACHI EMOLIT y CKIaIHUX CUTYaIlisX;
B) IUIaHYBaHHSI KOPOTKOCTPOKOBUX 3aBJIaHb;

I') OLIIHKA PU3UKIB.

5. lllo Take MoTUBAllisl Y KOHTEKCTi eMOIil{HOTO iHTe/IeKTYy?

a) JIMIIIE 30BHINTHE CTUMYJIFOBAHHS IO BUKOHAHHS 3aB/IaHb;

0) BHYTpIIIHE Oa)KaHHS JOCITATH IIIJICH, OB’ I13aHE 3 TO3UTUBHUMH €MOIISIMH;
B) KOHTPOJIb BUTPAT HA MPOEKTH;

T') YIpaBJIiHHS BHYTPIIIHIMY CTaHIapTaMHU.

6. IIlo o3Hauae coniajibHA 00i3HAHICTD?

a) aHaJI13 KOHKYPEHTHOI'O CEPEIOBUILIA;

0) 37aTHICTh PO3YMITH M1)KOCOOMCTICHI JUHAMIKH 1 COLIJIbHI CUTHAJIH;
B) KOHTPOJIb BHYTPIIIHIX IPOLECIB KOMIaHIi;

r) ynpaBiiHHS ()IHAHCOBUMHM MMOTOKAMHU.

7. lllo € npukJIagoM BUCOKOI0 PiBHSI eMOLIHHOIO iHTEJIeKTY?
a) ITHOPYBaHHs eMOLIN Y KOH(QIIKTHUX CUTYaIlIsIX;

0) BMIiHHS BUPINTYBaTH KOH(IIKTH Yepe3 B3aEMOPO3yMiHHS;

B) KOHTPOJIb BUTPAT HA OCOOUCTI MOTPeOu;

T') IJIaHyBaHHS PECYPCIB.

8. SIkuii MeTo cIpUsi€ PO3BUTKY eMOILIIHHOTO iHTe/IeKTY?
a) MeauTallis Ta camopedeKkcis;

0) 30CepeKeHHS JTUIe Ha POOOYMX 3aB/IaHHSIX;

B) KOHTPOJIb (hIHAHCOBUX MOTOKIB;

I') YIPaBJIIHHS JOTICTUYHUMH IIPOIIECaMHU.

9. Illo Take emoniliHA THYYKIiCTh?
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) 3/1aTHICTh ITHOPYBATH €MOLIIKHI 3MiHH;

0) 3MaTHICTH aIalITyBaTUCS JJO €MOIIIMHUX 3MiH 1 BUKJIUKIB,;
B) IUTAHYyBaHHS KOPOTKOCTPOKOBHX 3aBJIaHb;

') KOHTPOJIb 32 PO3TOIiJIOM PECYPCIB.

10. o € ocHOBHOIO NepeBaro0 BUCOKOI0 eMOLiiiHOT0 IHTeJIeKTy?

a) JUIIe 3MEHIICHHS PIBHA CTPECY;

0) mokpalieHHs1 KOMYHiKallii, eheKTUBHOCTI Ta 3JaTHOCTI BUPIITYBAaTH KOH(MIIKTH;
B) KOHTPOJIb BUTPAT HA OCOOUCTUI PO3BUTOK;

I') YIIPaBJIiHHSA BHYTPIITHIMH PU3UKaAMHU.

11. SIka cTparerist JoOMAarae€ ynpapJjsiTH eMOIISIMH B CTPECOBHUX CUTYaLiAX?
a) IrHOpPYBaHHS €MOIIiif;

0) YCBIAOMJICHHS 1 KOHTPOJIb CBOIX €MOIIIH;

B) MOIITYK MOMEHTIB JJIsl B1JIBOJIIKAHHS;

T) 301IBIIIEHHS CTPECOBUX (PaKTOPIB.

12. SIx po3BMBaTH €eMIIATIIO 10 IHIIUX JIOACH?

a) 30CepeKyBaTUCh JIMILIE HA BIACHUX €MOLISX;

0) NpUAUISATH yBary eMOLIsIM 1 HOTpedaM 1HIIMX, CIIyXaTH iX YBaXHO;
B) TIOCTIMTHO BUCJIOBJIFOBATH CBOi €MOIIIi;

') YHUKATH PO3MOB PO €MOIIii 3 IHIIIUMH JIFOJIbMHU.

13. SIk MOKHA MOKPAIIUTH CAMOKOHTPOJIb?

a) BUMTHUCS CIIPUUMATU €MOITli, HE Jar0YM IM KOHTPOIIOBATH MTOBEIHKY;
0) IrHOpyBaTH BJIACHI EMOIIii;

B) BUKOPUCTOBYBATU 30BHIIIHI CTUMYJIU JIJIs KOHTPOJIIO €MOILIii;

') PO3BUBATH €MOLIIMHY 3aJIEKHICTh BiJl 30BHIIIHBOIO CEPEAOBHILIA.

14. SIxa poJsb MOTHBALII Y PO3BUTKY €MOLIHHOIO iHTEJIEKTY?

a) BOHA JIMIIIE JIOTIOMarae B JJOCATHEHHI 30BHIIIHIX LLJICH;

0) BoHa cripusie 30€peKEHHIO TO3UTUBHOTO HACTPOIO 1 €MOIIIITHOT CTa01ILHOCTI;
B) BOHA 3a0e3rneuye (Pi3uyHy aKTUBHICTD;

') BOHA HE Ma€ 3HAYCHHS U1l PO3BUTKY €MOILIIHOTO 1HTEJIEKTY.

15. SIka 3paTHICTH Ba:KJIMBA AJIM COLIAJIBLHOI 00i3HAHOCTI?

a) pO3yMIHHS COIIaJIbHUX CUTHAJIB 1 MI)KOCOOMCTICHUX JTUHAMIK;
0) 3MaTHICTH IUIAHYBATH CTPATETii pO3BUTKY O13HECY;

B) KOHTPOJIb 32 BUTpAaTaMU KOMIIaHif,

I') yMIHHS BUKOHYBATH CKJIa/iH1 3aBJaHHs 0€3 TOMUIIOK.

16. SIk MokHA MIABUIIUTH PiBeHb eMOUIHOIO iHTEJIEKTY?

a) BYUTH 1HIIUX CBOIM MPUKIIAJIOM;

0) iIrHOpyBaTH €MOlIii Mij] Yac BUKOHAHHS 3aBJIaHb;

B) PETYJISIPHO aHAJi3yBaTH 1 BUBYATH CBOI €MOILIIi Ta €MOIIil 1HIINX;
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') JOTPUMYBATHCh CTAHJAPTIB, HE3AJIEKHO Bl EMOIIIMHOI CUTYaIIii.

17. SIk eMouiliHUIA iHTeJIEKT JOMOMAra€ y BUpilieHHI KOHQIIKTIB?
a) 3aCTOCYBaHHSI CUJIOBHX METO/IIB BUPIIICHHS;

0) 30cepeKeHHs Ha TITIMOOKOMY pO3yMIHHI €MOIliH Ta MOTpeod 1HIINX;
B) ITHOpPYBaHHS €MOIII y KOH(IIIKTHUX CUTYyaIlisX;

T') IIBUJAKE YXBAJICHHSA pillieHb 6€3 00rOBOPEHHH.

18. II1o € 0CHOBOI0 PO3BUTKY €MOIiiIHOI THYYKOCTi?

a) BMIHHS aJanTyBaTUCS JI0 PI3HUX €MOIIMHUX CUTYaIlIl 1 3MIHIOBATH MiAX1]1T;
0) IrHOpYBaHHsI €MOIIi{ y TPOoLIeCi IPUIHATTS PIllICHb;

B) ITOCTIMHE MTOBTOPEHHS OJIHAKOBUX JiH;

T') TUTBKY palliOHATBHUHN MiAX1] A0 POOOTH.

19. SIk emMoUiMHMH iHTEJEKT BIIMBA€ HA MI2KOCOOUCTICHI CTOCYHKH?

a) Jomomarae Kpamie po3yMITH 1 BHUPINIYBaTH KOH(IIIKTH, CTBOPIOBATH
B32€EMOPO3YMIHHS;

0) 3MyIlIye OOMEXYBaTH CHUIKYBaHHS 3 IHIIUMU JHOJbMU;

B) MIJBUIIY€E PIBEHb CTPECY B CTOCYHKAX;

I') 3MEHIIY€ NOTPeOy B €eMOLIIHIN TIATPUMIIL.

20. II{o o3Ha4Ya€ «CAaMOYCBIIOMJIEHHSD» B KOHTEKCTi eMOLIHOIO0 iHTeJIeKTy?
a) pO3yMIHHS Ta IPUIHATTS CBOIX €MOIIiH 1 X BIJTUBY Ha MOBEIHKY;

0) IrHOpYBaHHS CBOiX €MOIIiif;

B) 30CEpEKEHICTh JIMIIIEC HAa 30BHIMIHIX HUJIAX;

T') NPUUICHHS YBaru TIJIbKA 30BHIITHHOMY BUTJISIAY.

IHHPAKTHUYHI 3AB/IAHHA

3aBaanns 1. AHani3z eMOLIMHUX peakiiii (3 X0J0M BUKOHAHHS).
Benite >xypHam eMmoLiid MOpOTATOM TPbOX [HIB, 3aMMCYIOYH, SIKI CHUTYyallii
BUKJIMKAJIM CUJIbHI €MOLIli, 1 IK BU 3 HUMU CITPaBJISIHCS.
Xi0 6UKOHAHHA:
1. Hlonus 3anucyiiTe cuTyaiii, AKi BUKIHKAIA eMOLIIMHUNA BIITYK.
2. BusnauTe, siki eMOI1li BHHUKJIH, 1 10 X CIIPOBOKYBAJIO.
3. Po3po06iTh Tutan peakiriit s moaiOHUX CUTYallid y MaitOyTHbOMY .

3aBaanns 2. [Ipaktrka emmnarii (3 METOAMYHUMH BKa31BKaMH).
[IpoBeniTh pPO3MOBY 3 JAPYrOM YU KOJIETOIO, CTaBJISYM YTOYHIOBAJIbHI
3aMUTaHHs, 1100 Kpallle 3p03yMITH iXHIO TOUKY 30pY.
Memoouuni exa3zieku:
1. CnyxaiiTe akTUBHO, HE IepeOrBaIOYH.
2. BucnosmtoiiTe miaATPUMKY Ta pO3yMIHHS.
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Sk wdE

HUTAHHA JJIA KOHTPOJIIO

[Ilo Take eMOIiHHUI 1HTEJIEKT 1 YOMY BiH BaXKJIUBHIA?
SIK po3BHBATH €MOIIiITHY CaMOCBIIOMICTh?

SIK IOKpaITUTH CBOI COLIabHI HABUYKH?

SIk kepyBaTu CBOIMH €MOI[ISIMU B CKJIQJIHUX CUTYyAIlisX?
SIk po3BUBaTH eMIaTio?

SIK MiIBUIIIMTH CBOIO PE3MIILEHTHICTH?

PexomenoBaHa Jiitepatrypa: ocHoBHa: 1, 2, 6; nonartkosa: 2, 3, 8.
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MUTAHHSA 15 3AKPITIVIEHHSA TA AKTYAJIBAIIL 3HAHD

CyTHICTb TTOHATTS «CAMOMEHEKMEHT.
Konneniii caMoMeHEeI>KMEHTY.
OcHOBHaA MeTa Ta MepeBaru CaMOMEHEKMEHTY.
OyHK1IIT caMOMEHEKMEHTY.
3HaueHHs MOCTAaHOBKH Ta (POpMYyBaHHS IIJIE€H, BUMOTH JI0 LILJICH.
Curyaniinuii anami3 npu ¢GopMyBaHHI Ta BCTAHOBIICHHI LILJICH.
OcHOBH, MPUHIIUIIK Ta TIpaBUJIa MIaHyBaHHA poOOYOro yacy.
Meton «Anpnuy B MIIaHyBaHHI pOOOYOTo yacy.
Kaiipoc sik MeTo miianyBaHHs poO0OYOro 4yacy.
0. Meronu riaHyBaHHs poOOYOTO Yacy.

11. SMART-TexHOIOTis TOCTAHOBKH ITIJICH.

12. PoOouwnii yac MeHemKepa: MpaBuiIa MOYaTKy Ta 3aBEPILICHHS JTHS.

13. 3aranbpHi TOHATTA PO Kap’€py, BUIU Kap €pH.

14. Ertanu xap’epu MeHeEIKEpa.

15.  VopapiiHHA J17I0BOIO Kap €poro: Ciy>k00Bo-mpodeciiiHe NpoCcyBaHHS Ta
Kap’epa.

16. PoOora 3 kaIpoBUM pe3epBOM: MOHSATTS, TUIH, €Tanu (OPMyBaHHS.

17.  Metonu popmyBaHHS KaApOBOTO PE3EPBY.

18.  AHami3 BUKOpPHUCTAHHSA 4acy.

19. IloHATTS mpIOPUTETIB B MISLTLHOCTI MEHEHKEPA.

20. Meroau BCTaHOBJICHHS Ta BUSHAYEHHS MIPIOPUTETIB.

21.  Amnaniz ABC npu BU3HaYEHHI IPIOPUTETIB.

22. Ilpunnun [TapeTo npu BU3HAYECHHI MPIOPUTETIB.

23. IMpunnun Eitzenxayepa npu BU3HAUYECHHI TPIOPUTETIB.

24. TloHATTA neneryBaHHS, IEPEeBaru Ta HEJOIKH.

25. [Ilomstra nmeneryBaHHs, (¢akTopu, IO MEPEIIKOIKAIOTh  MOTO
3I1HCHEHHIO.

26. Meroau oprani3zaiii poOOTH 3a MPIOPUTETAMHU.

27. TlousTTa caMoMoTHBAIlI]l Ta JIEMOTHUBAIII].

28. IlpuHuMNIM caMOMOTHBALIi, CIOHYKaIbHI MOTHBH.

29. PedpeitmiHr sk METOI CAMOMOTHBAIIIT, HOTO BUIH.

30. OcCHOBHI IHCTPYMEHTH CAMOMOTHBAIII1.

31. TloHATTS Ta BUIU KOHTPOJIIO B CAMOMEHEIKMEHTI.

32. IlpoxpacTuHarlisi B CaMOMEHEKMEHTI.

33.  KonTposb pe3ynabTaTiB B CAMOMEHEKMEHTI.

34. TIoHATTS CaMOKOHTPOJII0, METOAH JIOCSTHEHHS Ta PO3BUTKY.

35. TloHATTS pO3BUTKY Ta CAMOPO3BUTKY.

36. JleTepMiHAHTH PO3BUTKY OCOOMCTOCTI K€pIBHHUKA.

37. MexaHi3MHU PO3BUTKY OCOOHMCTOCTI KEPIBHHKA.

38. CniBBigHOIIICHHS KEPIBHUIITBA Ta JIiIEPCTRA.

39. Poui kepiBHUKIB B NMPOIIECI YIIPaBIIIHHS.

40. Bumana B AisIbHOCTI KEpiBHHUKA.
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41.
42.
43,
44.
45.
46.
47.
48.
49.
50.
51,
52,
53.

Ctumi KepilBHMIITBA, X XapaKTepUCTUKA.

[TonsiTTs MiAepcTBa, HOTO TUIH.

Pucu cydacHoro menempxepa.

dopmyBaHHA podeciiHO-IITTOBUX SKOCTEH MEHEKepa.
Po3BUTOK a/iMiHICTpAaTUBHO-OpraHi3allliHUX IKOCTEH MEHEIKepa.
P03BUTOK COMIATTEHO-TICUXOJIOTIYHUX SIKOCTEH MEHEKepa.
P03BUTOK 0COOMCTICHUX Ta MOpPAJIbHHUX SKOCTEH MEHEKepa.
CyTHICTb, BUJU 1 HAIPSIMU PO3BUTKY MEHEIKEPCHKOTO MOTEHITIATY.
[ToTeHmian MeHeHKEPIB 32 PIBHEM KOMIIETEHITIN.

MeTou OIIHKM MOTEHITiaTy KepiBHHKA.

AJITOpUTM OIIIHKM MOTEHIIaTy KEpiBHUKA 1 HOTO peaizarii.
bap’epu 111010 po3BUTKY NOTEHLIIATY MEHEIXKEpPA.

TBopuicTh B poOOTI MEHEHKEPA.
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